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Pabouas nmporpamma npodeccuoHaibHOro MoayJis «BelnonHeHre padoT Mo JOKHOCTH
ciyxkamero «Kaccup» sBiasieTcs BapHaTUBHOM 4acTbi0 NMPO(ECCHOHAIBHOIO LUKJIAa OCHOBHOM
00pa3oBarebHOM MpPOrpaMMbl B COOTBETCTBUU C akTyanuzupoBaHHbiM DI'OC CIIO mno
cnenuanbHocTh 38.02.01 «OKoHOMUKA U OyXTaNTepCKUil yueT (110 OTpacisim)y.

[TpodeccronanbubIil MOAYNb «BeinonHeHne padoT mo JomKHOCTH cirykaiero «Kaccupy»
BKJTIIOYAeT MexaucuIuimHapuelii kype: M/1K05.01 «Benenne kacCOBBIX Oneparuii.

Ocoboe 3Hauenue MexaucuuiuinHapaeii kypc MJIK05.01 «Benenne KkaccoBbIX
omnepauuit» uMeeT MNpu (HOPMUPOBAHMM U PA3BUTUHM OOHIMX U HPOQPEecCHOHATBHBIX

KOMIIETEHIINH:

OK 01 BeiOupare cmocoObl  pemieHust  3agad  Mpo(ecCHOHAIBHOW — AESTENbHOCTH
MIPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM

OK 02 OcymiecTBIATh TOWCK, aHAIM3 M WHTEPHpETanuio WHPOpManuu, HE0OXOIMMOM
JUIs1 BBIITOJIHEHUS 33]1a4 IPO(EeCCUOHATBHOMN 1 TEIbHOCTH

OK 03 [InanupoBaTh M peanu30BbIBaTh COOCTBEHHOE MPO(ECCHOHAIBHOE U JIMYHOCTHOE
pa3BuTHE

OK 04 OcCylecTBIATh YCTHYIO M IMHUCbMEHHYIO KOMMYHHUKAIIMI0 Ha TOCYAapCTBEHHOM

s3pike  Poccuiickoit ®Dexpepaniuv ¢ y4eTOM OCOOEHHOCTEM COIMAIBLHOTO U
KYJIbTYPHOI'O KOHTEKCTA

OK 05 OcylecTBIATh YCTHYHO W MUCBMEHHYKO KOMMYHHMKAlMI0 Ha TOCYAapCTBEHHOM
s3pike  Poccuiickoit @enmepanyii ¢ y4eToM OCOOEHHOCTEW COLMAIbHOTO U
KYJIbTYPHOI'O KOHTEKCTA

OK 06 [IposiBNATE  TpakJaHCKO-MATPHUOTHUECKYIO  MO3UIMI0,  JAEMOHCTPUPOBATH
OCO3HAaHHOE TIOBEJACHHWE Ha OCHOBE TPATUIIMOHHBIX  OOIIEUEIOBEUYECKUX
LICHHOCTEH,
MPUMEHSTh CTAaHAAPThI AaHTUKOPPYIIIMOHHOTO ITOBEICHUS

OK 07 ConeiicTBOBaTh  COXPAaHEHHUIO OKPYXKAIOWIEH Cpelibl, pPecypcocOepeKeHHIo,
3¢ (EKTUBHO IEHCTBOBATH B UPE3BBIYANHBIX CUTYALIUSIX

OK 08 Hcnonb3oBath cpenctBa (pu3mdeckol KyJIbTyphbl JUISl COXPAaHEHUSI U YKPEIUICHUS

3I0pOBbs B TIpoliecce NPOodeCCHOHATBHONW AESITENPHOCTH W TOJJCPKAHUS
HEOOXO0MMOTO YPOBHS (DU3NUECKON TOATOTOBJICHHOCTH

OK 09 Hcnonp3oBaTe  MHPOPMAIMOHHBIE  TEXHOJOTMM B NPOQEeCCHOHATBHON
JESTEIHOCTH

OK 10 [Tonb3oBaTbes mpodeccHOHANbHON JOKYMEHTAllMell Ha TOoCylapCTBEHHOM H
MHOCTPAHHOM SI3bIKaX

OK 11 Hcnonp3oBarh  3HaHUS 1O  (UHAHCOBOM  I'pPaMOTHOCTH,  IUIAHUPOBAThH
MpEANPUHUMATENIBCKYIO ACATEIHHOCTh B IPodeccHoHanbHOM cdepe

IIK 5.1 PaboTtath ¢ HOpPMaTHBHO-TIPAaBOBBIMH AKTaMH, IMOJIOXKEHUSMH, HHCTPYKIUSIMH,
IPYTHMH PYKOBOJSIIMMH MaT€pUaJlaMUd U JTOKYMEHTAMHM I10 BEJEHHUIO KACCOBBIX
OIlEpaLIAM.

IIK 5.2 OcymiecTBIATh OMNEpAIlMK € JICHSKHBIMH CpPEJICTBAMH, IICHHBIMH Oymaramu,

OJaHKaMM CTPOroi OTYETHOCTH
IK 5.3 PaboTaTh ¢ hopmMamu KaCCOBBIX U OAHKOBCKUX JIOKYMEHTOB




IIK 5.4 OdopmitsaTh KaccoBble M OAHKOBCKHE JJOKYMEHTBI
K 5.5 BecTtu kaccoBble KHUTH, COCTABJISATh KACCOBYIO OTYETHOCTh
[1IK 5.6 PaGorars ¢ DBM, 3HaTh npaBmiia €€ SKCILTyaTaluu

1.2 Hean u miiaHupyemMble pe3yJibTaThbl 0CBOCHUS NMPO(PECCHOHATIBLHOT0 MOYJISA

C wuenplo OBNAZCHUSA YKa3aHHBIM BHJOM TNPO(ECCHOHANBHON JAEATENbHOCTH U
COOTBETCTBYIOIIUMH MPO(PECCHOHATBHBIMA KOMITETCHIIUSAMH OOYUYaIOMIMICA B XOJI€ OCBOCHHS
po¢eCCHOHATIBHOIO MOAYJIS JOJKEH:
MUMETh NPAKTUYECKUH OIIBIT:
— OCYUIECTBJICHUS U JIOKYMEHTHPOBAHHS XO3SHCTBEHHBIX ONEpALUNA IO MPUXOAY H
pacxo/y AEHEXHbIX CPEICTB U LIEHHBIX OyMar B Kacce;
— HCIOJIB30BAHMS METOIMKH BEJIEHUS YUETa KACCOBBIX OIEpalui,
— IIPOBEJICHUSI MHBEHTapHU3allMK JICHEXKHBIX CPEICTB U JEHEKHBIX JOKYMEHTOB B Kacce
OpraHu3aIiy.
B pamkax mporpammel M/IK05.01 «Benenue kaccoBbIX onepanuii» o0ydaromuMucs

OCBAUBAIOTCs YMCHHS U 3HAHUA .

Kon YMmenus 3HaHus

OK,

I1K

OK'1 pacro3HaBaTh 3aJadyy  W/WJIM | aKTyaJIbHBINA npodeccuoHaIbHbIN u
npobieMy B MpodheCcCUOHATBFHOM | COIUATBHBIM KOHTEKCT, B KOTOPOM MPUXOTUTCS
W/WIA  COLMAJIBHOM  KOHTEKCTE; | paboTaTb M JKUTb;, OCHOBHBIE HMCTOYHUKH
aHANM3UpPOBaTh  3a1ady  W/Wid | “HQOPMAIMH B PECYPCHI ISl PEIICHHS 3a/1a4 |
npobieMy M BbIIeNATh €€ | mpoOieM B NMpOo(EeCCHOHAIBHOM  W/HWIU
COCTaBHbIE  4YacTH; ONPEIENATH | COHUAIBHOM KOHTEKCTE;
3Tambl PEUIeHUs 3a/1a4M; BBIABIATH | alTOPUTMBI BBITOJIHEHUS pabot B
u s¢ppexTHBHO UCKAaTh | poecCHOHANBHOM M CMEXKHBIX 00JacTiX;
MHOOPMAIHIO, HEOOXOMMMYIO JUIT | \eronpr paGoTsl B NMPOdEeCCHOHANBHON M
pelIeHus 3a/1auu U/ Ui npo(ineMH; CMERHEX cepax; CTpYKTYpY IUIaHa Ui
COCTaBHUTh IU1aH necTBus;

OTIpeNIETHTS HeoGxoauMpre | PEIICHIA 33/1a; TOPSZIOK OLEHKH PE3yNbTATOB
DPECYPCL; pelieHus 3a1a4y npodeccuoHanbHOM
BJIQJICTh aAKTyaJIbHBIMH MeToJaMu | ACATCIbHOCTH

paboTel B TpodecCHOHATLHON U

CMEXHBIX cepax; pealn3oBaTh

COCTABJICHHBI IUIaH; OILIEHUBATh

pe3yabTaT M MOCIEICTBHS CBOMX

JIEUCTBHUI (CaMOCTOATENTBHO WIIU C

MTOMOIIIbIO HACTABHUKA)

OK 2 OTpeAeNATh 3aJaud JUIsl TOMCKa | HOMEHKJIaTypa UH(QOPMAIIMOHHBIX UCTOYHHUKOB
uHpOpMaILNH; OIpEeNeNATh | IPUMEHSIEMBIX B npogeccuoHaIbHON
HE00X0AUMBIE UCTOYHUKHU | JESATEIBHOCTH; IPUEMBl CTPYKTYpUPOBAHMS
uH(pOpMaINH; IUIAHUPOBATh | HH(OPMAIIHH; dopmar oopmienus
mporecc MOUCKa; CTPYKTYPUPOBATh | pe3yJIbTaTOB OMCKA HH(POpMAITUT
[10JIy4aeM Y0 UHpOPMALIUIO;




BBIICNIATh HauOoliee 3HAYMMOE B
nepeyHe MHQPOPMAaLUHU; OICHUBAThH
IIPaKTUYECKYIO 3HAYUMOCTh
pe3yabTaTOB MOUCKA; OQOPMIISTH

PE3YJIbTAThI IIOMCKaA

OK 3 ONpEeACIISITh aKTYyaJIbHOCTh | COJIEpKAHUE aKTyaJIbHOM HOPMaTHUBHO-
HOPMAaTUBHO-TIPABOBOM OpaBOBOM  JOKYMEHTallMd;  COBpPEMEHHas
JTOKYMEHTAIIH B | HAy4YHas W NpOQecCHOHaNbHAs TEPMUHOIOTHUS;
poeCCUOHATILHON JIeSATENFHOCTH; | BO3MOXKHBIE TPACKTOPUU HPOPECCHOHATHLHOTO
IPUMEHSTh COBPEMEHHYIO | pa3BUTHUS U caMOOOpa30BaHUS
Hay4YHYIO npodeccrnoHabHYIO
TEPMUHOJIOTHIO;  ONPENENATh U
BBICTpanBaTh TPaeKTOPUU
npoecCHOHaNBbHOTO pa3BUTUS |
camo00pazoBaHus

OK 4 OpPTraHU30BBIBATH paboTy | ICHUXOJOTHYECKUE  OCHOBBI  JICATEIBHOCTH
KOJIJICKTHBA " KOMAaH/IBI; | KOJUICKTUBA, TCUXOJIOTUYECKHE OCOOCHHOCTH
B3aMMOJICHCTBOBATh C KOJUIETAMH, | JIMYHOCTH; OCHOBBI IPOCKTHOH JIESTETLHOCTH
PYKOBOJICTBOM, KJIIMEHTaMH B XOJI€
npodeccnoHaNbHOMN e TEIbHOCTH

OK 5 IPaMOTHO H3J1araTb CBOM MBICIH U | OCOOEHHOCTH COLMAJIBHOTO M  KYJIbTYpPHOTO
oopmiIATH JTOKYMEHTBI [0 | KOHTEKCTa; MpaBuiIa opopMiIeHUs TOKyMEHTOB
npodecCHOHAIbHON TeMaTHKEe Ha | M MOCTPOEHUS YCTHBIX COOOIICHUH.
rOCYJJapCTBEHHOM SI3BIKE,

NPOSIBIISITH ~ TOJIEPAHTHOCTH B
paboueM KOJUICKTHUBE

OK 6 ONUCBHIBaTh  3HAYUMOCTh  CBOEH | CYIIHOCTh IpaXkJJaHCKO-NMAaTPUOTUUECKOM
npodeccun (crienuanbHOCTH); | MO3UIMM,  OOIEYETOBEYECKUX  LIEHHOCTEH;
MPUMEHSITh CTaHJAPThl | 3HAYMMOCTH NMPO(HECCHOHAIBHON NeSTETbHOCTH
AHTUKOPPYIIIMOHHOTO MOBEJICHUS | M0 mpodeccuut (CHenruanbHOCTH); CTaHAAPTHI

AHTUKOPPYIIIUOHHOTO MOBEJICHUS u
MOCTIC/ICTBHS €T0 HapyIICHHS

OK7 coOJTI0/1aTh HOPMBI DKOJIOTHYECKOM | TIpaBMiIa JKOJOTHYECKON O€30MacHOCTH TIPH
0€30MacHOCTH; OTIPENIeNIATh | BEACHUU TPOPECCHOHATHLHON JeSTeIbHOCTH;
HampaBJICHUsl PECypcocOEepeKeHMs | OCHOBHBIE  pECYpChl, 3a/leHiCTBOBAaHHBIE B
B paMKax HpoQecCHOHATbHOH | MpOPEecCHOHANBHOM  NEATeNbHOCTH;  IYTH
NeSITeNbHOCTH 1O  mpodeccuu | obecredeHus pecypcocoepekeHus
(cnenuanbHOCTH)

OK 8 HCII0JIb30BaTh (GU3KYIbTYPHO- | POJIb ¢buznueckoi KYJIBTYpbI B
O3/IOPOBHUTEIIFHYIO  JCSTEIHHOCTH | OOMEKYIbTYPHOM,  TPO(PECCHOHATHHOM U
TUISE YKperieHus 3I0pOBbS, | COIIMAIbHOM Pa3BUTUU YEJIOBEKa; OCHOBBI
JOCTUKECHUS KU3HEHHBIX U | 310pOBOTO oOpaza KHU3HU; YCIIOBUS
poeCCHOHATBHBIX nenel; | npogecCuoHaIbHOM AEATENbHOCTH W 30HBI

MPUMCHATH PALIMOHAJIBHBIC ITPUCMBIL

JIBUTQTEJIbHBIX byHKIII B

pucKa (U3UIECKOro 370pOBbs I Mpodeccuu

(crienuanbHOCTH); CpeACTBAa  MPOQUIAKTUKU




poeCCUOHATTLHON NIEeATENFHOCTH; | TIepeHaNPsHKEHUS
I10JIb30BaThCA CpelICcTBaMU

npoQUIAKTUKA — TepeHanpsHKEHUS

XapaKTepHbIMU JUISL JTaHHOMU

npodeccuu (CeruaIbHOCTH)

OK 9 MPUMEHSITh CpPEICTBA | COBPEMEHHBIE  CpEICTBAa W YCTPOMCTBa
MH(OPMALIMOHHBIX TEXHOJIOTHH | HHpOpMATH3AUH; TOPAIOK UX MPUMEHEHHUS U
U pemeHus Npo(ecCHOHANBHBIX | IPOTPaMMHOE oOecnieuyeHne B
3aJa4; MCIOJIb30BATh COBPEMEHHOE | MPO(ECCHOHANBHOM eI TeTbHOCTH.
porpaMMHOE obecrieueHue.

OK 10 | noHumarp oOOIWMH CMBICA YETKO | MpaBUja IOCTPOEHHUS IPOCTBIX U CIOMXKHBIX
MIPOU3HECEHHBIX BBICKA3bIBAHUI Ha | MPEIOKEHU Ha TNPo(ecCHOHAIBHBIC TEMBI;
W3BECTHBIE TEMBI | OCHOBHBIE  OOIIEYNOTPEOUTENBHBIE —TJIaroJibl
(npodeccronanbHble U OBITOBHIE), | (OBITOBass W mpodeccHoHaNbHAs JICKCHUKA);
MOHUMATh TEKCThl Ha 0a30BbIe | JIGKCHUECKUA MHUHUMYM, OTHOCSALIMICS K
npodeccuoHanbHbIe TEMBI; | ONUCAHUIO TPEIMETOB, CPEICTB U IMPOLECCOB
y4yacTBOBaTh B  JHaliorax Ha | mpohecCHOHaIbHOM NeSITeNIbHOCTH;
3HAKOMBbIE oOuiue U | 0COOEHHOCTU NMPOU3HOLIECHHUS; IPaBUJIa YTEHUS
npodeccuoHanbHbIE TEMbI; CTPOUTH | TEKCTOB MPOPECCUOHANBHON HApPaBICHHOCTH
MIPOCThIE BBICKAa3bIBaHUs O cede U 0
cBOEH npogecCuoHaIbHON
NESTENIbHOCTH; KpaTKo
00OCHOBBIBaTb M OOBSCHUTH CBOU
JEeNCTBUS (Texymue u
IUTAHUPYEMBbIE); TMHCaTh MPOCTHIE
CBSI3HBIE COOOLIEHHUS] Ha 3HAKOMbIE
WA MHTEpeCYIoIlne
npo¢ecCuOHAIbHBIE TEMbI

OK 11 | BBIABIATH JIOCTOMHCTBA Y | OCHOBBI IIPEANPUHUMATENIBCKOMN JEATENBHOCTH;

HEJOCTaTKU KOMMEpPUeCKOW WJIeH;
MPE3CHTOBaTh  MJEH  OTKPBITHUS
COOCTBEHHOTO nena B
npodeccHnoHabHON e TeNIbHOCTH,
opopMIIATH Own3Hec-TUIaH;

pacCUUThIBATh PasMEPEI BBITIJIAT 110

IMPOLUCHTHBIM CTaBKaM
KpE€aAUTOBAHUSA, OIpeaciATh
HWHBCCTHUIIMOHHYIO
MPUBJICKATCIIBHOCTD

KOMMEpPYECKMX UIEH B paMKax
npodecCHOHAEHON e TeIbHOCTH,
OM3HEC-HICIO;

UCTOYHUKHU

MIPE3EHTOBATH
OTIpEeCIIATh

OCHOBBI (PMHAHCOBOM T'PaMOTHOCTH; MpaBUIIA
pa3paboTku OU3HeC-TIJIaHOB; MIOPSAJIOK
BBICTPaUBaHUS KpeIuTHBIE
0aHKOBCKHE MPOJTYKThI

MpE3CHTANU,




(buHaHCHPOBAHUS

I[IK 5.1 | ocymiecTBiATh  omepalyu IO | HOPMATUBHO-TIPABOBBIE AaKThl, MOJOXKEHUS U
npuéMmy,  y4€ry, BblOAY€ M | HHCTPYKUUH, APYTUE PYKOBOASAILIME MaTepUaIbl
XPaHEHUIO JEHEKHBIX CPEIACTB M | M JOKYMEHThl [0  BEIEHUIO  KacCCOBBIX
LEHHbIX OyMar c¢ oOs3aTelIbHbIM | OllepaLuii;

CoOIIoEHuEM npaBui, | GopMbI KACCOBBIX M OAHKOBCKUX JOKYMEHTOB;
o0ecrneynBaroLINX UX COXPAHHOCTh | OCHOBBI 3aKOHO/ATENILCTBA O TPYAE;

OCHOBBI OpTaHU3alMH TPYIA;

IIPaBUJIa BHYTPEHHETO TPYIOBOIO paclopsiaka

IIK 5.2 | moayuars 1o oGOpMIIEHHBIM B | IpaBMIa NpUéMa, BbIAYM, Y4€Ta U XpaHEHMs
COOTBETCTBHH C YCTAHOBJICHHBIM | ACHEKHBIX CPEIICTB H LICHHBIX Oymar;
MOPSAJKOM JOKYMEHTAM JI€HEKHBIE
CpeAcTBa M IlIeHHble Oymaru B
YUpEXAEeHUAX OaHKa JJIsl BBIILIATHI
pabouuM U Ciy:Kalum 3apaboTHOMN
IJ1aThl, IIPEMHUH, OILIAThI
KOMaHJUPOBOYHBIX U JAPYTUX
pacxonoB

[IK 5.3 | BecTH Ha OCHOBE MPHUXOAHBIX M | MOPSIOK  OdopmiIeHUS MPUXOJHBIX u
pacxXoAHbIX JOKYMEHTOB KAacCOBYIO | PACXOIHBIX JOKYMEHTOB;

KHUTY,  CBEpATh  (DaKTHUECKOE | IUMHUTHI OCTAaTKOB KacCOBOM HAJIMYHOCTH,
HaJU4ue JIEHEXKHBIX CYMM M | YCTAaHOBJIGHHON M1 TpPENNpHUATHS, IpaBHiIa
LEHHBIX OyMar ¢  KHIDKHBIM | 0OecreueHus: UX COXpPaHHOCTH;

OCTaTKOM;

COCTAaBJISATh ONMHUCH BETXUX KYIIIOD,

a TaKxXe COOTBETCTBYIOILIIME

JOKYMEHTBl Ul Tepefayd HX B

yupexaeHuss OaHka C  1LEeJblo

3aMEHbI Ha HOBBIE;

I[IK 5.4 | nonyyarb 1o OGOPMJIEHHBIM B | MOPSAOK  O(QOpPMIIEHUS  TPUXOAHBIX U
COOTBETCTBUM C YCTAHOBJIEHHBIM | PACXOJHBIX JTOKYMEHTOB;
MOPSAJIKOM JOKYMEHTAM JEHEKHbIE | JUMHUTBI OCTaTKOB KacCOBOM HAJIWYHOCTH,
cCpeAcTBa M IIeHHble OyMaru B | YyCTAHOBJIGHHOW Ui TPEANPHUATHS, IpaBHUIIa
yupexIeHusAx OaHKa JJisi BBIILIATHI | 00ECIEUEeHUs UX COXPAHHOCTH;
pabouyrM U CiryXKamuM 3apaboTHOH | OPSIIOK BEIICHUS KaccoBOM KHUTIH,
MJ1aTHhl, MIPEMHIA, OILTAThI | COCTABJICHHUS KaCCOBOH OTUETHOCTH;
KOMaHJUPOBOYHBIX M JAPYTUX
pacxomos;

IIK 5.5 | nepenaBarb B COOTBETCTBMM C | OCHOBBI OpraHU3alluu TPYyAa;
YCTaHOBJICHHBIM MOPSIKOM
JICHE)KHBIE CpeacTBa
MHKaccaTopam;
COCTABJIATh KaCCOBYIO OTYETHOCTD

IIK 5.6 | ocymiecTBiATh  omepalMy IO | IpaBUja  AKCIULyaTallud  BBIYMCIUTEIBHOMN
MPUEMY, VYETY, BBIJAue W | TEXHUKH;




XpPaHEHHUIO [EHEXKHBIX CPEACTB U | IPaBUjla BHYTPEHHETO TPYAOBOI'O PACIOPSAKA;
LEHHBIX OyMar ¢ 00s3aTeJIbHBIM | IpaBuiia M HOPMBI OXPaHbl TPy
cobOmoeHrneM MIpaBUJI,
o0ecrieunBarOIINX ux
COXPaHHOCTb;







