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Meroanueckiue pEeKOMEHJAIMU [0 OPraHu3alUy MPAKTUYECKUX 3aHSITHH 10
MIAK 01.01 u MJAK 01.02 IIM. 01 pa3paboransl ¢ yuyeroM ¢deaepaabHOro
rOCy/IapCTBEHHOTO 00pa30oBaTENIbHOTO CTaHAApTa CpeaHero mpodecCHOHATHLHOTO
oOpazoBanust crenuanbHOCTH 38.02.01 Okonomuka u Oyxrantepckuit ydér (1o
OTpacisiM), IPeJHA3HAYEHBI JJIs CTYIEHTOB U MIPENoIaBaTesiei KOIeKa.

MeToaudeckie peKOMEHIAIMU OMPECIISIIOT MOPSAJOK BBIMOJHEHUS padOThI Ha
MPAaKTUYECKOM 3aHSATUHU, COJAEpPXKAT PEKOMEHJAlMU, KOTOpbIE HaIlpaBi€Hbl Ha
3aKperieHHe, yriayOJeHHe U pacllipeHue 3HaHUW MO JAHHBIM MEXIUCIUILTHHAPHBIM
KypcaMm, Ha (GOpMHUPOBAHHE MPAKTHUECKUX HABBIKOB MO YUYETY aKTUBOB OpraHU3aIUH U
ocHoB BeneHust ydera B 1C:Ilpenmpusitue, a TakkKe CIHCOK PEKOMEHIyeMOU
JUTEPATYPHL.

CocraBuTtenb (aBTOD): H.A. BanueHko, mpemnojaBaTesb koyuiemka DYII
PaccmoTpensl Ha 3acelaHMM MOPEIMETHOM (IIMKJIOBOM) KOMMCCHUHU CHEIUATIbHOCTU
38.02.01 DxoHOMUMKA U OyXTanTepcKuil y4€t (110 OTpaCIIsaM)

[Tporokos Ne 9 or «28» mas 2021 r.

U 0J00pEHBI peIICHHEM YUeOHO-METOIUYECKOT0 COBETA KOJUISIKA.

[Ipeacenarens yueOHO-METOIUYECKOTO COBETA KOJIIEIKA
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C.B. lIlunakoBa

JIMYHasA IOAINCH HWHHULOHUAIIBI, q)aMI/IIII/IH

PCKOMGHI[OBaHBI K IMPAKTUICCKOMY ITPUMCHCHHUIO B 06p&30BaTeHBHOM Imponccce.
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BBenenue

KypcoBast paGora OJMH W3 BUAOB CAMOCTOSTEIHHONH Y4YeOHOW EATENbHOCTH CTYICHTOB,
MIPEJICTABIISIONINI cO00H TBOPYECKOE pElIeHHEe y4eOHOW WM pealbHON Mpod)eCCHOHATBHON 3ajadu.
Brinmonnenue KypcoBoii paboThl paccMaTpuBaeTcsl Kak BUJA y4eOHOM paboThl M0 MpodheCcCHOHATLHOMY
moxayao [IM.01 JlokyMeHTHpOBaHUE XO3SWCTBEHHBIX OINEpAllMidi W BEJICHHE OyXTaJTepCKOro ydera
aktuBoB opranuzanun (MJK.01.01 IIpakThuueckue OCHOBBI OyXraaTepcKoro y4yéra aKTHUBOB
OpraHM3allK) U peaau3yercs B IIpe/ieiax BpEMEHH, OTBEICHHOTO Ha €ro 3Y4YEHHUE.

JIM1akTHYECKUMU LEJISIMU BBITIOJTHEHUS! KYPCOBOU pabOTHI SIBISIOTCS:

- cucTeMaru3anus U 0000IIeHHEe MOJYYeHHBIX TEOPETUUYECKUX 3HAHWN M MPAKTHUYECKUX YMEHUU
CTY/IGHTOB IO MTPO(HECCHOHATEHOMY MOJTYJTIO;

- ynIyOJieHUE TEOPETUUYECKUX 3HAHUH B COOTBETCTBUU C 3aJJaHHON TEMOM;

- ¢dopMHUpOBaHUE U COBEPIICHCTBOBAHUE OOIIMUX M MPOPECCUOHAIBHBIX KOMIIETEHIIHIA;

- pa3BuTHE MpOo(ecCHOHATbHO 3HAYUMBIX HCCIEAOBATEIbCKUX YMEHHM, COBPEMEHHOTO CTHIIA
HAayyHOrO0  MBIIUIEHHUS MYyTEM  BOBJIEYEHMS] CTYAEHTOB B  pa3pabOTKy  peajbHBIX
npodeccHnoHATBHBIX TTPOOIIEM;

- IPOBEpPKAa U OMNPEJIECICHUE YPOBHSA TEOPETHUYECKON M MPAKTUYECKOM TOTOBHOCTH BBIITYCKHUKOB;
MMOATOTOBKA K 'OCYJIapCTBEHHOM UTOTOBOM aTTECTALINY;

- ¢opMupoBaHue ymMeHUs (pOpMyIHpOBaTh JOTMYECKH OOOCHOBAHHBIE BBIBOJBI, NMPEAJIOKEHUS U
PEKOMEHIallK IO pe3yJbTaTaM BBIIIOJIHEHHOW paOOThl, KOMIIETEHTHO OTBEYAaTh HA BOMPOCHI,
BECTH MNPO(EeCCHOHANBHYIO IUCKYCCUIO, YOeXIaTh ONIMOHEHTOB B MPAaBUIBHOCTH IMPHUHATHIX
pelieHui;

- (GopMHUpOBaHHME HABHIKOB IUIAHOMEPHOM pEryiasipHOW pabOThl HaJ pPELIEHHUEM IOCTaBICHHON
3a/1a4u;

- pa3BuTHE yMEHUHl paldoThl CO CHELUANbHOM JIUTEPaTypoH M HMHBIMH HH(POPMALMOHHBIMU
UCTOYHHUKAMHU, YMEHUH PabOTHI C MPOrpaMMHBIM HHCTPYMEHTAPUEM;

- TpUOOpeTeHHE OIbITa aHATTUTHYECKOH, pacueTHONU paboThl U (OPMUPOBAHNE COOTBETCTBYIOIIMX
YMEHHUH.

B Hacrosmee BpeMs MOBBIIIAETCS CaMOCTOSATEIBHOCTh INPEANPUATUH, UX SKOHOMHYECKAS U
IOpUIMYECKass OTBETCTBEHHOCTh.  Pe3Ko Bo3pacTaeT  3HaueHHWe  (UHAHCOBOM  YCTOMUYMBOCTH,
KOHKYPEHTOCTIOCOOHOCTH  (T.€. TUIATeXKECTIOCOOHOCTH,  KPEAUTOCIIOCOOHOCTH),  PaIllMOHAIBLHOTO
HCIOJIb30BaHUs (PMHAHCOBBIX PECYPCOB UM KallWTala, BHITOJHEHUS 00513aTENIbCTB Mepe] TOCyJapCTBOM U
IPYTUMH  XO3SHCTBYIOIIMMHU CyOBEKTaMH, MPaBWIBHBIA pPAacyéT HAJIOTOB M MHBIX 00s3aTeNbHBIX

JIaTeXxeu.



OT10 ompexmenseT Mecto M poib TnpodeccuoHambHOro Monyns «lIpakTHueckre OCHOBBI
OyXraJaTepCKOro yyeTa akTUBOB OpTaHU3allMM» B TNPO(PECCHOHATBHON IOATOTOBKE BBITYCKHHKOB
creranbiocTd 38.02.01. «DkOHOMUKA U OyXTalTepCKUil yueT» (110 OTpaciism).

B mpomecce u3ydeHUs CTYAEHTBI ydaTcs OTpakaTb XO3SHMCTBEHHBIE ONMEpamuu
3aTparuBarIIue AKTUBB OpraHW3alUl, 3HAKOMATCA C MOPSAKOM IPABUIBHOTO
opopmieHuss  JTOKYMEHTOB.  YCIEUIHOE  OBIAJEHHE  NPOTPAMMHBIM  MaTepHAIOM  3TOTO
npo(eCCUOHATTBHOTO  MOJYJIS paccMaTpUBAeTCS Kak yClIoBUE (OPMHPOBAHUS y CTYACHTOB
npodecCHOHaIbHON  KOMIIETEHTHOCTH, COBPEMEHHOTO SKOHOMHYECKOTO U YIPaBJICHYECKOTO
MBIIIJICHUS.

B coorBercTBHM ¢ pabouuM y4eOHBIM IUIAHOM CIIEHMAIBHOCTH 3aBEPIIAIONIAM ITAroM
SIBJISIETCSL KypcoBasg paboTa, KOTOpas MPEACTAaBISIET CO00M 00si3aTeNbHbIM BUJ Y4eOHON paboThI
CTYJCHTOB, NpU3BaHHBIA  CPOPMUPOBATH YMEHHE CAMOCTOSATEIBHOTO YMCTBEHHOTO TPYHa,
CIIOCOOHOCTH K CAMOOPTaHHU3ALUK U BBIMOJIHACTCS MO PYKOBOJICTBOM IIPETIOIaBATEIS.

[Ipn HanucanuM KypcoBOH HEOOXOAMMO coOmofaTh oOuMe TpeOOBaHMS M IpaBUia €€
MOJArOTOBKM M 3amuThl. llpexkme Bcero, 3to TpeboBanus denepalbHOTO TOCYAapCTBEHHOTO
00pa3oBaTeNpHOro CTaHzapra PekoMeHZanusMu 1Mo OpraHU3allMy BBHITOJHEHUS M 3allUThl KYPCOBOM
paboThl MO JUCUUILIMHE B OOpa30BaTENBHBIX YUPEKICHHUAX CPEIHEro CHENUAIBHOrO 00pa30BaHUS
(ITpunoxenune k nucbMy MunoOpazoBanus Poccun ot 05.04.1999 No 16-52-55un/16-13), a Taxke
oliue akageMU4yeckre TpPeOOBaHMS K CTPYKType, COJCpPKAHHI0 M O(GOPMIICHHIO CamMOll KypCOBOM

paloTHI.



1 O0mue moJ10KeHUA

KypcoBasg paboTa BbIIOJNHSAETCS C LENbl0 Oojiee yrIyOJIEHHOTO M CUCTEMHOIO H3y4eHHUs
Hanboyiee  BAKHBIX TEOPETHYECKUX IIOJIOKEHHH U aKTyaJbHBIX acleKTOB B KOHTEKCTE UX
MPAaKTUYECKOH 3HAUYMMOCTH Ui peIIeHUs 3aj]ad, CBs3aHHBIX cO cdepoil mnpodeccrnoHanbHOMI
NesITeIbHOCTH OYAYIINX CIIEUAIUCTOB.

KypcoBas paGoTta BbIIOJIHAETCS € LEIbIO:

— yriyOJieHus: TEOPETUIECKUX 3HAaHUN 10 U30paHHOH TeMe;

— CHUCTEMaTHM3alMy 3HAHUM 110 CMEXHBIM JUCLUUIUIMHAM, TaKUMHU Kak «OCHOBBI

6yxraJ1Tepc1<0ro ydeTray, «OKOHOMHKA OpraHu3anumn», «CTaTI/ICTI/IKa», «Hasoru 1 Hagoroo0JIOKEHUE»

u 1p.;

— yrayOJICHUS TEOPETUIECKUX 3HAHUN MO MPOPECCHOHATBHOMY MOIYIIIO;

~ pa3BUTHSA TBOPYECKOH HWHUIIMATUBBI, CaMOCTOSITEJIBHOCTH, OTBETCTBEHHOCTH U
OpPTraHU30BaHHOCTH;

~ TIOATOTOBKM K TIPOMEKYTOYHOH arTecTallMd MO MNPO(PECCHOHAILHOMY MOIYII0 |
UTOTOBOM rOCYAapCTBEHHOM aTTeCTalluH.

B mporecce BBIMOTHEHHS KYypCOBOW pabOTHI CTYAEHTHI JOJDKHBI NMPHOOPECTH M 3aKPENUTh
HaBBIKH:

~ paboThI CO cenranbHOMN TUTepaTypoil (hyHJaMEeHTaIbHOTO U MPUKIIAAHOTO XapaKkTepa;

— a”anu3a (aKkTHYECKOro MaTepHuaia 1o npodieMaM ydéra akTUBOB OpraHMU3AlIMU.

— 000CHOBaHHUS BBIBOJIOB U  MPEUIOKEHUH 10 COBEPLICHCTBOBAHMIO  CHCTEMBI
OyXraJTepcKOro yuyera opraHu3aluu.

[Tpu BHIMOIHEHUH U 3aIIUTE KYPCOBOW PaOOTHI CTYACHTHI JOJDKHBI TPOJAEMOHCTPHPOBATH.

— yMEHHue oOpa0aTeiBaTh ~ 3KOHOMHYECKYI0  HMHQOpPMAIUIO, TMPEICTABICHHYIO B
OTIEpPaTUBHOM, OYXTaJITePCKOM, CTATUCTHYECKOM y4EeTE U OTYETHOCTH,

— TIOHMMaHHE CYNIHOCTH SKOHOMHYECKHX SIBJICHHUI IMPOILECCOB, CIIOCOOHOCTh BHIETHh WX
B3aMMOCBSI3b M B3aHMO3aBUCHMOCTH;

— yMEHHME JeTalu3upoBaTh, CHUCTEMATU3UPOBATh H MOJAEIUPOBATH HKOHOMHUYECKHE
IPOLIECCHI;

- YMEHHUE OIPENENATh BIHMsHUE (HaKTOPOB, KOMIUIEKCHO OIICHHBATH JOCTHTHYTHIE PE3YNIbTaTHl,

BBISIBJISITH PE3€PBbI MOBbIIEHUS 23((HEKTUBHOCTH pabOThI MPEATPUATHS.



Takum 00pa3om, BBITIOJTHEHHE KYPCOBBIX PabOT CIIOCOOCTBYET BHIPAOOTKE y CTY/ICHTOB YMECHUS
TBOPUYECKHU MOAXOJIUTh K HU3YUEHHUIO IMOJIOXKEHUH, COCTABJISIONIMX COJIEPKATENbHYIO IEJIOCTHOCTD
npodeccnoHabHOTO MOJYJSl, TECHO YBS3bIBaTh TEOPETUYECKUE 3HAHUS C TMPAKTUKOW, MPOBOAUTH
CaMOCTOSITeNIbHbIE MCCIIEAOBaHUs, M3JIaraTb COOCTBEHHOE IMPE/ICTaBICHHE O HAIMpPaBICHUU PEIICHUs
poOIIEMBI TI0 HCCIIEeTyeMOM TeMe.

[TpaBuna opopmiieHus U TpeOOBaHUS K COACPKAHUIO KYPCOBBIX MPOEKTOB (PabOT) M BBIMYCK-
HBIX KBATM(PUKAIMOHHBIX PadoT (manee — IIpaBuiia) onpeaensoT €IuHbIN MOPSAOK U TpeOOBaHUS K
0(hOPMIICHHIO KYPCOBBIX MPOEKTOB (paboT) ¥ BBHIMYCKHBIX KBATU(PHUKAIUOHHBIX PabOT, BBIMOIHIEMbIX
o0Oy4arolMMUCs CTPYKTYpHBIX noapasfenenuin AI'TY, peanusyromux oOpa3zoBaTellbHbIE MPOTrpamMMbl
cpenHero npodeccuoHanbHOTO 00pa3oBaHus B (peepaabHOM roCyAapCTBEHHOM OIOIKETHOM 00pa3oBa-
TEJIHHOM YUYPEKICHHH BBICHIETO 00pazoBaHusl «/{0OHCKOW rocynapCTBEHHBIH TEXHUYECKUN YHUBEPCH-
teT» (manee — ynuepcutet, AT TY).

[TpaBuna pazpabotanbl B coorBerctBuu ¢ ['OCT 1.5-2004 Cranpmaptuzanus B Poccuiickoii
Oenepaunu. CtanaapTsl HalmoHanbHbIe Poccuiickoit @enepanuu. [IpaBuna nmocTpoeHus, U3N0KEHUS,
odopmiteHrs 1 0003HAYCHHUS.

[IpaBui opopmienust nucbMeHHbIX padoT oOydaromuxcs (IIpukas pekropa HAI'TY ot 16 nexadps 2020
r. Ne242). B nacrosuux [IpaBuiiax ucmnonb30BaHbl CCHUIKU Ha CIAEAYIONINE CTaHIApPTHI:

['OCT 2.105-19 ECKJI. Ob1ue TpeboBaHUs K TEKCTOBBIM JOKYMEHTaM

['OCT 2.106-19 ECK/I. TekcToBbIE TOKYMEHTHI

I'OCT 2.111-2013 ECK/I. HopmokoHTpOIh

I'OCT 2.301-68 ECK/I. ®opmarsl

I'OCT 2.605-68 ECK/I. Ilnakatsl yueOHO-TexHUYeckue. O01ue TeXHuuecKue TpeOoBaHus.

I'OCT P 7.0.100-2018 CUBU /. bubnuorpaduueckas 3anuck. bubnuorpaduueckoe omnucanue.
O6mue TpedoBaHUs U TPaBUJIa COCTABICHHUSI.

I'OCT P 7.0.5-2008 CUBUJI. bubnuorpaduueckas ccpuika. OOmue TpeOoBaHHMS M IpaBUIIa
COCTaBJICHHUSL.

I'OCT P 7.0.12-2011 CHBU/JA. bubnuorpapuyeckas 3anuch. CoKpalleHHe CIOB U
CIIOBOCOUYETAHUN Ha PYCCKOM SI3BIKE.

I'OCT 8.417-2002 I'CH. EnvHUIIBI BETUYHUH.

I'OCT 8.430-88 (CT CBB 1973-87) Tl'ocymapcTBeHHass cucTemMa oOecreueHUs €IMHCTBA
m3mepenuit (I'CH). O6o3naueHuss eauHUIl (PU3NYECKUX BEJIWYMH JJIs TeYaTalolUUX YCTPOMCTB C

OrpaHUYEHHBIM HAOOPOM 3HAKOB

ConepkaHre KypcoBOTO MpoekTa paboTel ompenensiercs TpedoBanuemM PI'OC nampapieHus
MOATOTOBKH, HAIIPABIEHHOCTHIO 00pa30BaTeIbHON MporpaMmebl U TpeboBanusimu [IpaBui.

B IIpaBuiax npuMeHEHBI CIIEYIOLIUE TEPMUHBI C COOTBETCTBYIOIIMMU ONPEICICHUSIMH:



1.1 KypcoBas pabota — camocTosTelIbHas paboTa 00yJaromerocs moj PyKOBOJICTBOM MPEIIO-
JaBaTelis, KOTOpas BBIMOIHICTCS MO AUCHUILIUHE (AUCUUILTUHAM) IpOo(deCCHOHAIBLHOT0 Yy4eOHOTO IHK-
na ¥ (i) npoeCCHOHATILHOMY MOAYIIO (MOAYIIsAM) mpodeccnonanbHoro yueonoro mukia [MIICC3
HETEXHUYECKOr0 MpOQHis, a TaKkKe IO MUCHUIUIMHAM (MOAYJSM), OTHOCSIIMMCS K COLUAIbHO-
T'YMaHUTAPHOMY, SKOHOMHYECKOMY, ecTecTBeHHOHaydyHoMY IukiaMm [IIICC3 TexHuueckux Hampasie-
HUH IOATOTOBKH..

1.2 Jloknax (BBICTyIUIEHHE) — 3TO PabOTa MPE3CHTATUBHOTO XapakTepa, OTpaXKaromas CyTh
npoekTa (paboThl).

1.3 TIlpesenranus (pa3gaTouHblii MaTepHai) — 3TO MOATOTOBJICHHBIH C TOMOIIBIO CHEIHAIb-
HBIX rporpamm (Hanpumep, MicrosoftPowerPoint) Harssiiabii 11MPOBOIA, TAOTUYHBINA M HIUTFOCTPATH B-

HBIN MaTcpHral, KOTOpBIﬁ HCTIOCPCACTBCHHO CBA3aH C JOKJIAA0OM.



2 Opranu3anus BbINOJHEHUS KYPCOBOM PadoThI

2.1 Pa3zpaGoTka TeMbl KypcoBOii padoThl.

Tembr KypcoBoii palGoThl  pa3paOaTHIBAIOTCS MPENOJAaBaTEIsIMU B COOTBETCTBUH  C
PEKOMEHAYEeMBIMH TE€MaMH HPUMEPHOH MporpamMmbl MPO(ECCHOHAIBHOTO MOIYIS C  y4EeTOM
aKTYaJIbHBIX aCHEKTOB HAyKW M COBPEMEHHBIX OCOOCHHOCTEH Pa3BHUTHS OOILECTBA, PACCMATPUBAIOTCS
COOTBETCTBYIOIIUMH IPEIMETHBIMHU (IIMKJIOBBIMH) KOMHCCHSIMH.

Tema kypcoBoii paboThI BEIOMpPACTCS CTYACHTOM M3 MPEUIOKECHHOTO IPEIoiaBaTeieM MepedHs
WIN TpeIjlaraeTcsi UM CaMOCTOSTENBHO IIPU YCIOBHM OOOCHOBaHMS ee IielecooOpasHocTH. B
OTJIETIbHBIX CITy4Yasix JAOIMYCKAETCs BBIMIOJHEHUE KyPCOBOM pabOTHI IO OJTHOM TEME TPYIIOM CTYIECHTOB.

BBuay  MHOTOTPaHHOCTH ~ BOMPOCOB,  XapaKTEPU3YIOIIUX  AKOHOMHYECKOE  COCTOSHHE
npeanpuAaATruda, TEMaThuKa KYPCOBBIX pa60T OXBAaTbIBACT TOJIBKO KJIKOYCBBLIC BOIIPOCHI XO3STMCTBEHHO-
(uHAHCOBOTO aHAN3a.

[lepeuens Tem KypcoBoi paboThl mpuBoautcs B [Ipunoxenun A.

2.2 OCHOBHBIE ITANBbI BHINIOJHEHHS KYPCOBO padoThI

KypcoBas paboTa BBIMOIHIETCS U 3alMIIAETCA B CPOKHU, ONPECICHHbIE YUeOHbIM IpadKoM U
paboueii mporpamMmoi TpohecCUOHATHLHOTO MOyl B o0bemMe 20 4acoB 00s3aTeNbHBIX AYIUTOPHBIX
3aHATHM.

Boinonnenue KkypcoBoi pabOTbl COCTOUT U3 CIEAYIOLIUX 3TAIOB:

1) wu3ydeHHE NaHHBIX METOJMYCCKHUX YKA3aHUH,;

2) BBIOOp TEMbI U HAaNMCaHUE PAbOUEro IIaHa KYpPCOBOW paboThl;

3) mnoabop u u3ydeHne WHGOPMALMOHHBIX PECypCOB (HOPMATHBHBIX aKTOB, MOHOTpadui,
nocoOuil, crareil U MPaKTHYECKUX MAaTEPHAIIOB);

4) cbop, o0OpaboTKa, cUcTeMaTh3aIus (haKTH4IEeCKOTO Marepuana;, 00oOImeHue,
W3JI0KEHHE U aHAJIM3 HCXOIHBIX ¥ PACUETHBIX JaHHBIX,

5) KOppeKTHpOBKa IIaHa, COCTABICHUE COJICPIKAHUS KypCOBOM paboThI;

6) KOHCYIBTHPOBaHHE;

7) wHamucanue U opopmIICHHE pabOThI;

8) mpencraBieHue 3aBEpIIEHHOH pPa0OTBI Ha TPOBEPKY IMPENOJABATENIO, BEAYIIEMY

JTUCLIUIUINHY;



9) mosydeHHE MUCHBMEHHOTO OT3bIBA;
10) ycrpaHeHHe yKa3aHHBIX B OT3BIBE HEIOCTATKOB;
11) moaroTroBKa KypcoBoii pabOTHI K 3aIIHTE;

12) 3amura KypcoBOii pabOTHI.

2.3 PykoBOACTBO M KOHTPOJIb 32 BbINIOJTHEHNEM KYPCOBOii padoThl

PyKkoBO/CTBO U KOHTPOJIb 32 XOAOM BBINOJIHEHUS CTYAEHTaMH KypCOBOIl pabOThl OCYLECTBIISAET
IIPEIoiaBaTellb COOTBETCTBYIOIIETO MPO(PECCHOHATBHOIO MOAYISA, OCHOBHBIMU ()YHKLHUSMHU KOTOPOTO
SBJISIOTCSL:

- KOHCYJIbTUPOBaHHME 110 BOIPOCAM COJEP’KAaHUS M IOCIEI0BATEIbHOCTH BBIIOJIHEHHS
KYpCOBO#1 paboThI (IIpOEKTa);

- OKa3aHHWE IIOMOIIM CTYACHTY B TMOAOOpe HEOOXOIUMOW JHTEpaTypsl U APYrHX
MH(POPMAIIMOHHBIX PECYPCOB;

- KOHTPOJIb X0J1a BHIIOJIHEHUSI KYPCOBOI paboThI;

- poBepKa KypcoBOW pabOThl M TMOATOTOBKA Ha HEEe MUCbMEHHOIO OT3bIBa C
00513aTENIbHBIM YKa3aHUEM TIOJIOKHUTEIBHBIX CTOPOH U HETOCTATKOB;

- OpraHu3alusl 3allUThl KypcOBOH paboThl, MpH 3TOM (GOPMOH 3alUTBI MOXET OBbITh
WHIUBUAYaJlbHAs 3allliTa, «OTKPBITAs 3allUuTay WM 3alMTa B (QOpME «KPYIJIOro CTOJA», 4TO
OTIpe/IeIIsIeTCSl CaMUM IpernoaBaTesieM;

- KOMILJIEKCHAs! OI[eHKa KauyeCcTBa BBIITOJHEHUS U 3alIUTHI KYpCOBOM pabOTHI;

- IpUEM KypcoBOil paboThl U 0OpMIIEHHE BEJOMOCTH.

Bo BpeMsi BBINOJIHEHUSI KypCOBOM pabOThl MPOBOAATCA KOHCYIbTALMU, KOTOPBIE MPOBOJSATCS B
npenenax o0beMa BpEMEHH, YCTaHOBIEHHOTO pabounuM yueOHBIM IUIAHOM CIEUAIbHOCTU Ha U3y4eHUe
JUCLUIUIMHBL. B X076 KOHCYynbTaluil CTyleHTaM pa3bsCHSIOTCS Ha3HAueHUE M 3a/lauM, CTPYKTypa U
00beM, MPUHILUMBI Pa3paboTKu M 0(opMIIeHHUs, TPUMEPHOE paclpe/ieieHne BPEMEHU Ha BBIIIOJHEHUE
OTJeNBbHBIX YacTel KypcoBOM paboThI, JaI0TCS OTBETHI HA BOIIPOCHI.

Cnenyer 0co00 MOJYEPKHYTh, YTO HAYYHBI PYKOBOAMTENb HE SBJISETCS aBTOPOM HIIU
COAaBTOPOM KYypCOBOH palOOThl, €ro OCHOBHas (YHKIUS 3aKJII0YaeTcs B KOHCYJIbTHPOBAHUU,

OTBETCTBEHHOCTH 3a KaUEeCTBO BBIIIOJTHECHHOM pa6OTI)I HECCT CTYACHT.

2.4 PexomeHIaNUH MO U3YYEeHUIO HHPOPMAIMOHHBIX PECYpPCOB

Mertonponoruyeckas XapaKTCPUCTHUKA HpO6JICMLI n3jjaractcsa CTYACHTOM C HCIHOJb30BAHUCM

COBPEMEHHOW Hay4HO-NPAKTUYECKON JsuTepatypbl. B KypcoBoil pabore H0mKEeH OBITh OTpakeH

ERV)



MepeoBOM OTEUYECTBEHHBIM M 3apyOe)KHBIH OMBIT (OPMUPOBAHUS TOJHOIEHHONW M JOCTOBEPHOM
aHAJIMTUYECKOW HH(OpMaLUU, T.e. PacyeToB, OOOCHOBAHHUW U 3aKIIOYEHHM IO OyXraiaTepckoMy
y4eTy aKTHBOB OpraHu3aluM, a Takke 3(P(EeKTUBHOCTH MPEANpUATHUS B LIEJIOM M B pa3pese -
OTJENbHBIX BHUJOB W HAMpPaBJIEHUH €ro MpeANnpUHUMATENbCKON NeATeIbHOCTH, HEOOXOAMMOM s
3¢ (HEeKTUBHOTO  yOpaBJICHHUS  OPEINPHUATHEM, MPOTHO3MPOBAHUS  (DUHAHCOBO-XO3SHUCTBECHHOMN
NeSTEILHOCTH U €€ (PMHAHCOBBIX PE3YJbTATOB.

[ToaToMy HamucaHWIO KypCcOBOM pabOThl JIOJDKEH NPEIIIECTBOBATH AKTHBHBIA IOHMCK
MH(OPMALIMOHHBIX PECYpPCOB, MOM0OP M U3YyUEHHUE JUTEPATyphl MO HM30paHHOW TeMme: HOPMATHUBHBIX
JOKYMEHTOB, pa0OT OTEYECTBCHHBIX W 3apyOeKHBIX CICHUAINCTOB, MAaTEepHAIOB BEO-CANTOB,
JIEJIOBOM M TEPUOJUYECKOM IE€YaTH, CTAaTUCTUYECKUX M CIPAaBOYHbIX MarepuanoB. Uit 3TOro
PEKOMEHAYEeTCS  HCIOJIb30BaTh OMONMOTEYHBIH  Katayjor, OuOnmorpauuecKkuii  CrpaBOYHBIN
Marepuai, CIpPaBOYHBIC DJEKTPOHHBIE CHUCTeMBbl. M3yyaTh MCTOYHUKHM JIydlle B  TOPSJKE
0o0OpaTHOM XPOHOJOTHYECKOMY, T.€. B Hadase IeJIecoo0pa3HO U3YUUTh CaMbIe CBEXKHUE MyOIMKAIINH,
3aTeM - MPOILIBIX JIET.

[Tocme w3ydeHwss WHGOPMAIMOHHBIX PECYPCOB HEOOXOIUMO COCTaBUTh paboYMii IUTaH
KypcoBO#l paboThl, coriiacoBaTh €ro c mpemnojaBareieM. B mpoiecce HamucaHusi paboOThl ee IIaH
MOXKET YTOUHATHCA U KOppekTupoBarhcs. I[lman — 310 «inmo» paboThl, B €€ OKOHYATEeIbHOM
BapuaHTe OH OyJeT HameyaTaH Ha BTOpOW crTpaHuile (Iocjae THUTYJIBHOIO JIMCTa) B pasjelie
«Conepxanue». Jlaxxe mnpu OeramoM 3HAKOMCTBE C€ HHUM MOXHO COCTaBUTh MHEHHE O
HaIMpaBJIEHHOCTH, CJIOKHOCTH, 00bEMe, XapaKTepe, HAyYHOW M MPAKTUYECKOW aKTyadbHOCTU PabOTHI,
ee OXHAaeMoil pe3ynbTaTUBHOCTU. [losTOMY mulaH MoMkeH ObITh JETalbHO MPOJIyMaH, B3BEIICH U
JIOTUYECKHU

[lepeyeHr peKOMEHIYEMBIX K M3YyYEHHUIO HHQPOPMAIMOHHBIX PECYpCcOB (OCHOBHOW |

JIOTIOJTHUTEIIBHOM JTuTeparyphl, THTepHET-pecypcoB) yka3siBaeTcs B [Ipunoxenun b.
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3 TpeOoBaHusi K CTPYKTYpe U COIEPKAHNIO KYPCOBO padoThI

CTyIeHT MOXET BBINONHITH pabOTy HAa OCHOBE JIAHHBIX PEAbHOW WMIIM YCIOBHOUW OpraHU3allud
(TpeanpusATHs), 9YTO COTIacyeTcsl ¢ PYKOBOAWTENIEM. B OTAENBHBIX TeMax MOTYT OBITh HUCIOJb30BaHbI
pe3yabTaThl JKCIEPTHBIX OIEHOK, COIMOJIOTUYECKUX HCCICAOBAaHUN | MaTepualibl  JPYTruX
CTEIUATBHBIX METOIOB M UCCIICIOBAHUIA.

ITo o6bemMy kypcoBas pabora ao/bKHa ObITh He MeHee 40 cTpaHWI] MEYaTHOTO TEKCTa U
BKJIFOYATh CIICAYIONIUE 00sI3aTeIbHbIC CTPYKTYPHBIC KOMITOHCHTBI:

- TUTYJIbHBIN JIUCT;

- 3aJJaHKe Ha KYpPCOBYIO padoTy;

- COZIepXKaHNE;

- BBEJICHUE;

- pa3zielibl OCHOBHOW YaCcTH B COOTBETCTBUU C YTBEPKIAEHHBIM 33aJJaHUEM Ha KypCOBOH padoTy;

- 3aKIIIOYCHUE;

- IepeYCHb UCII0JIb30BAHHBIX

UH(POPMAIIMOHHBIX PECYPCOB; -

TIPHIIOKCHUS

Tumynoholiti 1ucm JOJKEH COAEpPKATh CIEAYIOLIEE:

1) na3Banue MuHuCTEpCcTBa 00pa3oBaHus U Hayku P®, yHuBepcuTeTa, KOJUIEIKa,
2) HaMMEHOBaHUE pabOThI U e TeMa;

3) uHHUIMATB 1 (paMUIIHS CTYIEHTa — aBTOpa KypCOBOM pabOThI, €0 MOIIHCH;

4) Ko/, Ha3BaHUE CIEIUATBLHOCTH,

5) HOMep yueOHOM TPYIIIbI,

6) uHUIMANBI U (paMUIUs pyKOBOIUTENS PaOOTHI, €T0 MOAMHKCH.

3aoanue wHa «kypcosyio pabomy pacmoiiaraercs cpasy K€ 3a THUTYJIbHBIM JIHUCTOM; OHO
YTBEPXKIACTCS JTUPEKTOPOM KOJUIEIX A, TOAMUCHIBACTCS PYKOBOAHUTENEM KYpCOBOM pabOThI U
CTYJICHTOM

Cooepotcanue (OTIIaBIICHHWE) BKIIIOYACT HAMMEHOBAaHWE BCEX dYacTel pabOThHl € yKa3aHHEM
HOMEPOB CTPaAHUII, C KOTOPHIX HAYMHAETCS W3JIOKCHHE KaKJIOW TJIaBbl W maparpada, B TOM YHUCIE
BBEJICHUS, 3aKJIFOUCHHS, PUITOKEHUH M CITMCKA UCTIOJIb30BAaHHBIX HH(POPMAITMOHHBIX PECYPCOB.

Bo 6s6edenuu 00bscHsAETCS BBIOOP TEMBI, PACKPBIBAIOTCS €€ aKTYaJIbHOCTh, 3HAYMMOCTD,
OTIPEICTISAIOTCA OOBEKT U MPEIMET HUCCIENOBaHMs, (GOPMYIUPYIOTCA IeNd M 3aJa4d UCCIICOBAHMUS,
BBIZIBUTAETCS THNoTe3a. [Io 00beMy BBEICHHE TOHKHO COCTABIATh OT 2 70 3 CTPaHHUII TEKCTa.

Cmpykmypa e6edenus
AkTyanabHocTh HcciaenoBanus. ([Tokaszath, uTO BuUepa HCCIENOBATh 3Ty MpoOJeMy OBUIO elle

paHo — cHUTyauus B OOIIECTBE M COOTBETCTBEHHO B HayKke emie Oblla HE Ta, a 3aBTpa yxe Oyner
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no3aH0. CaMoe BpeMst HCCIIeIOBaTh MMEHHO ceroaHs). — 1-2 ab3ara, Ho CTPOro IO CYIIECTBY.

IIpakTHyeckass 3HAYMMOCTL HccaenoBanuss Tembl. (I[locraparbecs aprymMeHTHpPOBaTh Ty
MBICIIb, YTO B CIIy4ac HepaccCMOTPeHHMs, T.c. HepelleHHsA MpoOJeMbl, BBIHECCHHOW B
3aroJIOBOK padoTHI, Oyaer HapylieH HOPMAaIbHBIA XOJKAKUX-TO
Ba)XHBIX MPOICCCOB MM HENb3s OyJeT MPUHATh KaKWe-TO BaXKHbBIC MpPAKTUUYECKUe pemieHus). — 1-2
a03aria, HO CTPOroO IO CYIIECTBY.

Crenenb u3ydyenHoctu npodiemsbl. ([IpuBectn B andaBUTHOM mHoOpsake (aMUIHH TEX, KTO
YK€ U3YYCHHEM JTOM MPOOJIEeMbI 3aHUMAJICS, 4ero-To qocTur. Cka3arh, Kakue MMEHHO TE3HCHI B3SThI 3a
OTIIPaBHYIO TOYKY B JAaHHOM paboTe, T.€. OTAATh JaHb YBAKCHHUS TEM F'MT'aHTaM MBICIIH, CTOS Ha IJIeUax
KOTOPBIX, CErOJIHS Y>KE€ MOYXKHO TIOCMOTPETh BJIajlb U YBUACTH TO, YETO OHU HE MOTJIM B CHIIY KAKHX-TO
mpuYrH. A BBl ceiyac yxe 3To Moxkere. B Tom umcne u Omaromaps uMm. OgHAKO HAJO yKa3aTh,
YTO HEKOTOPBIC aCMEKThl B JAHHOH IpOOJIeMe eIe OCTaJIMCh, B TOM YHCJIE T, KOTOPHIC BHIHECEHBI B
3arjaBue JaHHON paboThl). — 2-3 KOPOTKUX ab3alla, HO MO CYIIECTRY.

Heab pabotsl (epedpa3upoBarh 3arojJ0BOK pabOThI, T.K. II€Jb OTHOCUTCS KO Beeii padore).

JUia noctukeHUsl 3TOM 1ienu TpeOyercs pelinTh psia CAedYIIMX KOHKPETU3UPYIOIIUX €€ 3a/Jadu.

(manee - mox mapkepsl B Buje neduca, noromy uto no 'OCTy B HaydHOU paboTe APYrux HENb3d,
KaXIbl pa3 ¢ HOBOM CTPOYKH — MaJj€HbKas 1€J1b, KOTOpasl MOCTaBJIE€HAa Mepe]] KaXIbIM OIPa3aesoM,
nau naparpagom, paboTHI.

Jns sroro mepedpa3upoBaTh 3aroJIOBOK KasKAOro naparpaga, HO HAUMHATH KaX[bli pa3 co

CJIOB:

— HWCCJIEIOBAHUE CYIIECTBYIOIINX B 3apyOeXHOW U  OTEYECTBEHHOM  HayKe
TEOPETHUUECKUX MOJIOKEHUHN U MOIXO0I0B K PEIICHUIO TTPOOIEMBI;

— HCCIIE0BATh METOMBI. ..;

— OCYIIECTBUTh  TEOPETUYECKUM  aHAIM3 COIEpXkKAHUs, CYIIHOCTH, B3aUMOCBSI3HU
TIOHATHH ...;

— YCWJIMTbh UMEIOLIYIOCS apryMEHTALHIO. .. ;

— COBEpLIECHCTBOBATb METOJBI ...;

— BBIIBUTHh OCHOBHBIE TEHIACHIIUHU PA3BUTHA ... ;

— TMPOaHAJIU3UPOBATH CONHATBHO-DKOHOMHUYECKYIO IPUPONY . ..;

—  BBIICIUTH ATAMbl KOHKPETHO-UCTOPHUECKUX (POPM Pa3BUTHS ...;

— ONpEeAeNUTh OCHOBHBIC HAMPABJIEHUS . ..;

— COCTaBHUTb XapaKTEPUCTHKY ...;

— TPEACTaBUTH MOJTHYIO KapTUHY ... U T.1.

COBOKYITHOCTh 1I€TM M TIOCTABJICHHBIX 3a7a4 OOYCIOBWIH CICIYIONIYIO CTPYKTYPY

HCCICT0OBaHUA, KOTOpas COCTOUT U3 BBe,Z[CHI/I}I, 2 TJ1aB, 33.KJIIO‘-ICHI/ISI, Croncka HCIOIb30BaHHBIX
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HH(pOPMaIMOHHBIX pecypcoB U [IpunoxeHui.

B kadecTBe 00beKTa HCCIe0BAHUS BEIOpAHbI

IIpenmeTroM mcciae10BaHUsl SIBISIFOTCS _ IIPOLIECCHI, IPOUCXOJSALINE B chepe
JEATEIILHOCTH O0IIECTBA.

O0bem padoThI CTpaHHUI], COJIEepIKaIlNe TabauI, TpadUKOB, UYEPTEKEH,
PUCYHKOB, CXEM.

OcnosHas yacms KypcoBOi pabOThI TOJHKHA YETKO M JIOTUYECKHU MOCIIeI0BATEIbHO PACKPHIBATD €€
COJIep’)KaHUE B COOTBETCTBUM C oOrIJaBiieHUEM (m1aHoMm). Ha ocHOBe H3y4EHHBIX JIUTEPATYPHBIX
MH(POPMAIMOHHBIX PECYpCOB OTEUYECTBEHHBIX M 3apyOeKHBIX aBTOPOB B OCHOBHOM YacTH pPalOTHI
paccMaTpuBaeTCA CYHIHOCTh HCCIEAYEeMOW NpOOIEeMbl, aHATU3UPYIOTCS pPA3JIWYHbIE MOIXOABI K €€
pEeLIEeHNI0, U3JlaraeTcs cOOCTBEHHAs MO3UIMS CTY/IEHTA.

OcHoBHast 4yacTb KypcOBOW paOOTBI COCTOMT W3 pa3leloB WM TIJ1aB, KOTOPBIE JOJIKHBI
3aKaHYMBAThCA KPaTKUMHU BBIBOJIaMU. | J1aBbl, B CBOIO OYEpPE/b, MOT'YT OBITh pa3/ieJeHbl Ha maparpagsl.

[lepBas rnaBa, Kak MpaBWJIO, TeopeThyeckas. B Hell oOCYXIaloTCs BOMPOCHI, CBS3aHHBIE C
MOHATUMHBIM alMapaToM, pacCMaTPUBAIOTCS pa3IMYHbIE TOYKM 3PEHHMsS Ha MpodiemMy, pas3jinyHble
MO3ULIMK aBTOPOB, M3J1arar0TCsi apryMEHThl B MX KPUTHKY WIM HOAJEPXKKY, a IOCJE aHajlu3a TOYEK
3peHusi O JUCKYCCMOHHBIX BOIIpOCaX - W COOCTBEHHas Mo3ullda. BaxkHeilliue TeopeTuyecKue
IOJIOKEHUS. TEMBI CIIEyeT M3JIaraTb CBOMMH CJIOBAMU U IPU HEOOXOJUMOCTH MOJKPEIUISITH HUTATaAMHU.
He nomyckaetcst npsMoe nepenucbiBaHle TEKCTa U3 YYEOHUKOB WM APYroil IUTepaTyphbl, 10JIKHA ObITh
IIPOM3BEJIeHa TBOpUECKask 00paboTKa MaTepuania.

Bropas rnaBa sBnsercs mnpakThyeckoil. B Hell Ha mpumepe BBHIOPAHHOTO MPENIPHUITHS
paccuuThIBaeTCS CymMMa Hajlora 3a BhIOpaHHbIE HAJIOTOBBIE MEPHUOJIbl, KOTOPOMY MPEIIIECTBYET pacyET
HajoroBod 0a3bl. VYKa3bpIBalOTCS OyXrajaTepckue MPOBOAKM 110 ONEpalUsIM HaJIOroo0JI0KEHUS.
Matepuan wiurocTpupyercs rpadpukamMu, TabIunaMu, cXxeMamu T.11.

Crenyer MOMHHUTB, YTO JJOCTOMHCTBO pabOTHI 3aBUCUT HE TOJBKO OT KauecTBa MCIOIb30BaHHBIX
MH(POPMALIMOHHBIX PECYpPCOB, JOCTHXEHHS COJEpKATEeIbHOM IEIOCTHOCTU W3JIOXKEHHS, JOTMYECKH
BEPHO BBICTPOCHHOM CTPYKTYphl, HO M OT YMEJOro BKIIOYEHHUS MAaTepHalioB, OTpa)KarolInX
JUYHBIA  OMNBIT  CTYAEHTOB, pE3ylIbTaThl MX CAMOCTOATEIbHBIX HUccienoBanuil. CyxaeHus,
XapaKTePUCTUKH, TPEANOIOKEHNUs M BBIBOABI HEOOXOAMMO MOJKPEIJIATh CChbUIKAMU Ha MMEIOIIUECS
KOHIeNnuuu U (akTel. [Ipy oOpalieHnu K TeOpeTHUECKUM paboTaM OTEYECTBEHHBIX M 3apyOEKHBIX
aBTOpPOB, MaTepuajaM HMIMPUYECKUX HCCIIEeIOBaHUM, HEOOXOJMMO YKa3blBaTh MCTOYHHUKH, a B
cllydae 3alMMCTBOBAHMSI OPUTMHAJIBHBIX HJEH -I0CIOBHO LIMTUPOBATh, 3aKJIIOYas 3Ty 4acTh TEKCTa B
kaBbluku. CojepkaHue pabOThl  WUIIOCTPUPYETCS CXeMaMmH,  TaliuiaMy,  JAuarpaMMaMu,
rpaduKkamMy, PHUCYHKAMM M T.I.; KOTOpble O(GOPMIISIOTCS HEMOCPEACTBEHHO B TEKCTE PabOThI MU

OTACJIbHBIMU MPHUIIOKCHUAMUA (B cjydae, €Cjii OHHU 3aHUMArOT Ooublie Y5 CTpaHI/ILIBI).
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B 3axniouenuu xpatko 0000ImIaIOTCS paHee CAETaHHBIC MO TEKCTY BBIBOJIBI M PEKOMEHIAINH; 110
00beMy 3aKJIOUYEHHE HE TPEBBIIACT 2-3 CTPaHUI] TeKCTa. 3axknioueHue JIOIHKHO COAEpKaTh OOIIHe
BBIBOJIbI, 000OIIEHHOE M3JI0KEHHE OCHOBHBIX MPOOJEM, aBTOPCKYIO OLIEHKY paOOThI ¢ TOYKH 3pEHUS
peleHus 3aj1a4, MOCTABICHHBIX B JAaHHOH paboTe, NaHHBIE O MPAKTUYECKOH S(P(HEKTUBHOCTH HIIU
HayYHOU [IEHHOCTH peIaeMbIxX mpobieM. MoryT ObITh yKa3aHbl IEPCIIEKTUBBI JajbHENIIE pa3padoTKH
teMbl. [IpumepHbIil 06beM 3akmouenus 5-10% ot obmiero oobema paboThl

[Tocrne 3akmroueHus AaeTcs MepedeHb UCIOIb30BaHHBIX HH(POPMAMOHHBIX PECYPCOB, KOTOPBIH
JI0JDKEH BKIJIIOYATh HE MEHee 15 3amuceil TuTepaTypHbIX U HHBIX HH)OPMAIIMOHHBIX PECYPCOB

Ipunosicenus (TabULBI, IUATPAMMBI, CXEMBI, PUCYHKH, (oTorpaguu, KOMHU IUIATEKHBIX
MOPYYEHHH U TIp.) HATJLSTHO OTPaXKaloT HanboJiee BaXKHBIC TTOJIOKEHHS M BHIBOBI.

Cnenyer uMeTh B BHJY, 4YTO 10 COJEpKaHHMIO KypcoBas paboTa JOJKHA MMETh,
npakmuyeckuul XapaxkTep, 4YTO 00yCiaBIMBAeT OCOOCHHOCTH €€ BHYTPEHHEH CTpYKTYypbl. CTpyKTypa
KYpCOBOH DPabOTBI npakmuueckoeo Xapakmepa BKIIOYAET: BBEJEHUE; OCHOBHYIO YacTb, KOTOpas

OOBIYHO COCTOHUT U3 JABYX pa3aciioB, TCOPCTHYCCKOTO M MPAKTUYCCKOTO, 3aKIIFOYCHUC,
IIPHUIIOKCHUA,

IepeyeHb UCI0JIb30BaHHBIX HH(MOPMALIMOHHBIX PECYPCOB.

B  nepBoMm, TeopermueckoM  pasjene, JaeTcs ~ MCTOpPUS  BOINPOCa,  YPOBEHb
pa3paboTaHHOCTH NMPOOJIEMbl B TEOPUM U MPAKTHKE IOCPEICTBOM CPABHUTEIBHOI'O aHalIN3a
auTepaTypbl. JlaHHBI BuA TeopeTHyecKod pabOThl NpEANONaraeT: daHaiu3 U MoOJIKO8AHUE -
BBISIBIIEHHE JICMCTBUTENIBHOTO COJAEP)KAaHUS TeX WM MHBIX YTBEP)KICHMH, BBICKa3bIBAaHUH U Tp.;
KpUMuKy u npooreMamusayuio -BBISIBIEHUE TPOTUBOPEUYMH UM HECOOTBETCTBUIL, oOINpeneneHue
JIOTHYECKUX Pa3pbIBOB, (POPMYTUPOBKY HEPELICHHBIX BOMPOCOB; MUNU3AYUIO U CUCEMAMU3AYUIO -
BBISIBJICHHME OCHOBAaHUN TOM WM HMHOM NO3MLNHU, TOYKH 3PEHMS, OTHECEHHE €€ K OIpENeICHHOU
Hay4YHOM mapanurme (TUMY NpPEACTaBICHWN, TEOPUH, TMOAXOLY, HAy4YHOH IIKOJE), MOCTPOECHUE
CHCTEMHON KapTHUHBI HCCIIEAYEMOr0 HAay4HOT'O HAIpaBICHMS;, cxemamuszayuio - (DUKCALUIO CYTH
BbIpAOOTAHHBIX NPEJCTaBICHUI B OMHO3HAYHBIX M HArLIIHBIX (OpMax: pHCyHKax, TaOnuiax, O1oK-
CXeMax U T.IN.

Bo BTOpoM, npakTH4YeCKOM paszzelie, M3ydaeMblii BOIPOC pPAacCMaTpPUBAETCS Ha

NpUMEPE KOHKPETHOTO MPCANPUATHA U TOAKPCIUIACTCA pacuCTaMu, l"pa(bI/IKaMI/I, Ta6.III/II_IaMI/I, CXEMaMHu.
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4 TpeboBanus kK 0()OpMJIEHUIO KYPCOBOil padoThI

KypcoBas pabora odopmisercs B COOTBETCTBHM C OOMICHPUHSATHIMU TpeOOBaHUSIMHU,
B OCHOBY KOTOPBIX MOJOXKEHBI CIIEIYIOIINE CTaH apTHhI:

-T'OCT 2.105-95. Enunas cuctema KOHCTPYKTOPCKOU MoKyMeHTaruu. O01mume TpedoBaHus

K TeKCTOBBIM JJOKYMEHTaM.

-T'OCT P 6.30-2003. YaudunupoBaHHas cCHCTeMa OPraHU3aI[MOHHO-

pacropsauTeNbHON ToKyMeHTauuu. TpeboBanus K 0(hOPMIICHUIO JOKYMEHTOB.

- T'OCT 7.1-2003. bubnuorpaduyeckas 3anuck. bubnuorpadudeckoe onucanue.

O6mue TpeGoBaHMs U MTPaBUIIa COCTABICHUSI.

-I'OCT P 7.0.5.-2008. Cucrema cranapToB 1o uHpopmanuu, 6MOINOTEYHOMY

U M3/1aTeNIbCKOMY nienny. bubnmorpadudeckas ccpuika

O6mmue TpeboBaHMs U MTPaBUIIA.

Hymepanusi cTpanuil CKBO3HAas, HAYMHAETCS C TUTYIBHOIrO Jincta. Homepa cTpaHuil HE CTaBsTCA

Ha THUTYJIBHOM JIMCTE, 33JlaHUU Ha KypcoBYIO pabory. Homepa cTpaHHIl NpPOCTABISIOTCS BHH3Y
CTpaHHIbl apabckuMmu nudpamu 0e3 TOYKM M YEPTOYEK, BHIPABHUBAHHE BBIMIOJIHICTCS IO IPABOMY
Kparo.

Tumynonoiti aucm odopmisiercss B cooTBeTcTBUU ¢ oOpasnom ([Ipunoxenue B). Cnemyet
MIOMHHUTB, YTO TEPEHOC CIIOB Ha TUTYJIBHOM JIMCTE HE JOMYCKAeTCs, TOYKAa B KOHIIC Ha3BaHWI HeE
CTaBUT-CS, pa3Mephl TOJEeW TUTYIBHOTO JHCTa oOmenpuHsaThie. Js HamucaHus HauMEHOBaHUS
By3a, cioBa «KKYPCOBAS PABOTA, HaumeHoBaHus 1 0003HaueHue (mudpa) padboTbl MpUMEHSETCS
mpUQT B TEK-

croBoM penakrope —Times New Roman, 12 pt, 6ykBsl nponucHble. HaumeHoBaHue By3a, CJIOBO
«KYP-

COBASA PABOTA» odopmisitoTcss NONYKUpHBIM wpUPTOM. JIJis BCeX OCTaNbHBIX HaANUcen
UCTIONb-3yeTcss mpU(PT B TEKCTOBOM penaktope — 12 pr, Times New Roman. Ecmu B Teme
¢burypupyer Ha3Ba-HUE MpPEIIPUATHS, TO OHO YKa3blBaeTCs IMOJHOCThIO, 0e3 abOpeBuaryp.
O6o3HaueHue  JTOKyMEHTa Ha TUTYJIbHOM JIUCTE JJs  KypcoBOro rmpoekTta (paboTsbl)
YYYY.XXZZFF.RRRKII(KP);

3adanue na kypcosyro pabomy NMOAIIMBAETCS K paboTe IMociie TUTYABHOTO JIMCTA, BKIIOYAETCS
B OOIIyI0 HyMEpamui JIMCTOB KYpCOBOM paboOThl, HO HOMEp CTpaHWIBI Ha HEM He
craBat (Ilpwnoxenun  I'). [lns wHamucaHusi HAWMEHOBAaHUS  BBIMIECTOSIIEH  OpraHU3AIlUH,
HauMeHOBaHUA BYy3a, cioBa <«3AJJAHUE», nHauMmeHoBaHus TemMbl U o0o3HadeHus (mudpa)
pabotel mpumensiercs mpupt— 12 nrTimesNewRoman, OykBel mnponucHele. HaummeHnoBaHue
By3a, cioBo <«BAJJAHUE» numercs mnonyxupHbiM  mpudrom. Jlng  Bcex  OCTalbHBIX

HaaOmuced B  TEKCTOBOM peaakrope ucmonbdyercs wmpudt 12nr, TimesNewRoman, OykBel



cTpounble. [lepeHoc ClIOB B HAaMMEHOBAHMU TE€Mbl HE JollyckaeTcs. Touka B KOHLE Ha3BaHUS HE
craBuTCsl braHk 3amaHus sSBISETCS BTOPBIM JIMCTOM (3aMOJHSETCS C JABYX CTOPOH OJHOrO JMCTa). B
3aJJaHUU PYKOBOJUTENb JOJDKEH NMPUBECTH HUCXOAHBIE JAHHbBIE U1 Pa3pabOTKU KypCOBOIO IPOEKTa
(paboter), BKP, 3aroioBku pa3lenoB OCHOBHOH YacTé paOOThI, IOMOJHUTEIBHBIX Pa3feioB (IpH
HAJINYMHK), IepeYeHb rpauuecKoro MaTepuaa

Cooeporcanue KypcoBoil paboThel 0popMIIIETCS Ha OTAEIBHOM JIMCTE U OpOLIIOpYeTCs cpasy xKe
3a 3azanueM. CnoBo «CoaepxaHuey» Me4araeTcs ¢ NPONUCHONW OyKBBI, MOMYXUPHBIA mpudTomM, 16 nT
Times New Roman, B BuJe 3arojioBka CHMMETPUYHO OCHOBHOMY TEKCTy, TOYKa B KOHIIC HE
craBurcsi. HammeHoBaHue rnaB M mnaparpadoB 3alMCHIBAIOT CTPOYHBIMM OYKBaMH, HauMHas C
nponucHoil OykBbl. ['aBel W maparpadbl JOJDKHBI MMETh B Ipeaenax paboTbl IMOPSIAKOBbIE
HOMepa, oOO3HaueHHbIE apaOCKUMM LU(ppaMu U pa3lieieHHble TOUKOH. B koHIle HOMepa maparpada
TOUKa He cTaBUTCA. [71aBbl U naparpadsl UMEIOT yKa3aHHUsS HOMEPOB CTPAHUI], C KOTOPbIX HauMHAETCs
JlaHHas 4acThb JOKYMEHTa. B comepikaHuM yka3blBalOT 0003HAUE€HHE U HAMMEHOBAHME BCEX Pa3JIelIOB,
HOAPA3IeNoB, MYHKTOB (€CIM OHU HMMEIOT HAWMCHOBAaHHE) W HOMepa CTPaHMI, Ha KOTOPBIX
pasMelaeTcs Hayajo MaTepuana pas3zesioB, MOApa3/enoB, NyHKTOB HauMeHoBaHMS pa3fenoB U
MOJIpa3/ieioB, BKIIOYEHHBIE B cojepkaHue, opopMisatoTcs WpU(TOM B TEKCTOBOM penaktope — 14
T, Times New Roman crpodnbiMu OyKBaMH, HAUMHAsE C MPOMUCHOM.

Ecnu HammeHoBaHue paszzena (IyHKTa) HE yMEUIAETCS Ha OJAHY CTPOKY, €ro IEepeHOCsAT Ha
CIIEAYIOIIME CTPOKU, IPU 3TOM IEpEeHOC CIIOB 3ampeuéH. Homep cTpaHMIbl MPOCTABIsSETCS HAPOTUB
MIOCJIEIHEH CTPOKHU.

Obpa3zer; oopmileHUS IPUMEPHOTO cojiepkanust cMoTpute B [Ipunoxenun /.

Texcm Kypcosoti pabomel TieyaTaeTCss Ha OJHOM CTOpoHe JsucTa Oenoil Oymaru Qopmara
A4 (mapametpsl cTpanuipl: mnpaBoe —10 MM, BepxHee n HikHee —20 MM, seBoe —30 MM) mpHPTOM
Times New Roman, xerns 14, uepes 1,5 untepBana B pemaktope Word mast  Microsoft. Teker
¢dopmarupyercss mno mupuHe Jucra. He pomyctuMo nmcate paboTy € rpaMMaTHUYECKUMHU
OMOKaMHU, C PEJaKIHOHHBIMH M CTUJIMCTHYECKHMHU MOTpEHIHOCTAMU. Paspemiaercs MCIonb30BaTh
BO3MOKHOCTH aKIICHTUPOBAHHS BHUMAHHS: KYPCHUB, pa3psiika OyKB.

Hymeparusi cTpaHuIl, BKJIIOYash WLTIOCTPAIlMM W TAaOJHWIBI, BBITIOJHEHHBIE HA JMCTax (opmara
A4, ckBo3Has. [lepBbIM TUCTOM SIBIII€TCS TUTYJBHBIM JUCT. BTOpeIM M TpeTbuM — 3amanue. Homepa
CTpa-HHIl Ha HUX HE MPOCTABISIOTCS, HO BXOIAT B OOIIyI0 HyMepanuio JMcToB. Homepa ctpaHuiy
MPOCTAB-JISIFOTCS BHU3Y CTpPaHMLBI apaOCKuMu IudpamMu 0e3 TOYKM M UYEPTOUYEK, BBIPABHUBAHUE
BBITIOJTHSIETCSI 110 MTpaBoMy Kpato, mpudrom Times New Roman, kernp 14.

[TomHOe HamMEHOBaHHE TEMBI KYpPCOBOTO pPa0OThI Ha THTYJABHOM JIUCTE, Ha JIMCTE 3aJaHMs,
B OCHOBHOW HAJIUCH JIOJDKHO OBITh OJMHAKOBBIM. HeTouyHOCTH B (QOPMYIHMPOBKE, COKpamleHUs

HC JOITYCKArOTCA.
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TexkcT nmomkeH OBITh KpaTKUM, YETKUM, HE JOMYCKAIOIMIMM pa3jU4HbIX TOJIKOBAHUUH U
Ipu HEOOXOOUMOCTH Ppa3JeNAThCS Ha pas3feibl, NOAPAa3leNbl, MYHKTHl M TOAMYHKTHL. CTeneHb
NpoOyieHus1 Marepuaia 3aBUCUT OT €ro od0bema U coaepxkanus. Kaxablii pasgen HauMHaeTcs ¢
HoBoro Jjucta. Ilompaszmensl ¢ HOBOro mucrta He HauMHaloTcd. He jomyckaercss pasmelnarb
HAaUMEHOBAHMSI TMOJPA3/IETIOB B HIDKHEH 4acTH JIUCTA, €CJIM MOJ HUMHU IOMEIIAETCs MEHEe JIBYX CTPOK
TEKCTa

Paznmensl  1OMDKHBIL MMETh TOPSAKOBBIE HOMEpa B TpeAenax Bced paboThl,0003HAYCHHBIC
apabckumu 1upamMu 0e3 TOYKM M 3alMCaHHble C ab3amHoro orcryna. lloapaszensl JOIKHBI
MMETh MOPSAIKOBbIE HOMEpa B Mpeaenax Kaxaoro paszaena. Homep monpasziena coCTOMT W3 HOMEpPOB
pasfena u nojapasjena, pa3felieHHbIX Toukoi. Touku B KOHIIE HOMepa Mojpaszena He cTaBsaT. Eciu B
Mo/ipa3Jiesie UMEIOTCS IYHKThl, TO HyMepalus IYHKTOB JOJDKHA OBITh B Ipelesiax IoApasJena.
Homep myHKTa cOCTOUT U3 HOMEPOB pazjiena, nojapaszena,

HaumeHnoBanue cTpykTypHbIX odneMeHTOB «Coxaepxkanue», «BBeaeHue», «3akitoueHUE,
«[Ipunoxenne», «llepeueHb HCMIONB30BAHHBIX WH(GOPMAIMOHHBIX PECYPCOB» IMUIIYT C HOBOM
CTpaHMIIBI, C TPOMHCHOW OYKBBI, TONYXHPHBIM HIPUPTOM, pasmepoM 16, Oe3 TOYKH B KOHIIE,
pacnosarasi o LIEHTpY U HE HYMEpOBaTh.

PaccTosHue Mexay 3arolloBKOM pasjiela M 3arojioBKOM TOJpa3jienia, a TakkKe MEXIy
3arojIOBKOM paszjiefla U TEKCTOM MPU HCHOJIb30BAHUU TEKCTOBOTO PeJaKkTopa MPOIMYCKAeTCs OJiHA
CTpOKa, MHTEPBAJI ITOJIyTOPHBIN

5.1.1 Pazgensl u moapas3fenbl NOKHB UMETh 3aroJIOBKH. 3arojIOBKH JIOJDKHBI 4YE€TKO U
KpaTKo OTpaxarb cojepxkaHue. Eciin 3arooBOK COCTOMT U3 JIBYX MNpPEUIOKEHUH, MX pa3fesstoT
Toukoil. [lepeHoc clIOB B 3aroyioBKax He JOMYCKAETCs. 3arojlOBKU pa3zienioB (MOpa3/iesioB) OCHOBHOM
YacTH MMUIIYT, C MIPOIUCHON OYKBBI, TIOTYKUPHBIM IpH(TOM, pazMepoM 16 (171t oapasiesioB pa3mep mpudra
— 14), 6e3 TOYKK B KOHIIE, C a03aI[HOTO OTCTyMa, paBHOTro 1,25 MM. 3arojioBKH pa3/eioB THIIYT ¢ HOBOM
CTpaHHUIIbI.

Texkct HeoOxonuMo pa3OuBaTh Ha abd3ayvl, T.e. IPUMEPHO PaBHbIE MO OOBEMY YacTH TEKCTa,
TECHO CBSI3aHHbIE MEX1Yy COOOH M 0OBEAMHEHHBIE N0 CMBICTY, Hadaja KOTOPBIX MUIIYT ¢ a03alHOTO
orcryna 1,25 cm.

[Ipn wu3noxeHun oO0s3aTeNbHBIX TpPeOOBAaHUN B TEKCT€ JODKHBI — MPUMEHSTHCS  CJOBA
WIOIDKEH», «CIIEAyeT», «HEOOXOTUMO», «TpedyeTcs, YTOOBI», «pa3pelaercs TOJIBKOY, «He
JIONYCKAeTCs», <«3ampelaercsa», «He cienyer». [Ipy H3JI0KEHUM JpYrux TOJOXKEHUH CledyeT
MIPUMEHSTh CJIOBA «MOTYT OBITH», «MOXET OBITbY», «KaK IPaBUIIO», «IIPU HEOOXOAUMOCTHY, (B
ciydae» M T. A. Jlomyckaercs HCNONb30BaTh IMOBECTBOBATEIbHYIO (DOPMY H3II0KEHHSI TEKCTa,
HampuMep, «IIPUMEHSIOTY, «YyKa3plBalOT» W T. M. B paboTe [IOMKHBI TPUMEHSATHCS HAYYIHO-

TCXHUYCCKHUEC TCPMUHBI, 0003HAUCHHS U ONPCACIICHUSA, YCTAHOBJICHHBIC COOTBCTCTBYHOIINMU
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CTaHJIapTaMH, a MPU UX OTCYTCTBHH — OOLICTIPUHATHIE B HAYYHO-TEXHUYECKOH JIUTEpaType.

B Ttekcte He pomyckaerca: - NPUMEHSTh Ui OJHOTO W TOTO K€ TMOHSATUS Ppa3IUYHbIC
HayYHO-TEXHUYECKHE TEPMUHBI, OJIM3KHE MO CMBICIY (CHHOHHMMBI), a TaKkKe MHOCTPAaHHbIE CIIOBa U
TEPMHUHBI MPU HAJTUYUM PABHO3HAUHBIX CJIIOB M TEPMHHOB B PYCCKOM S3bIKE; - COKpallaTh
0003HaUeHMsI €IWHUIl (PU3HYECKUX BEIWYMH, €CIM OHHM  ymoTpednsrorcs 0Oe3 nudp, 3a
UCKIIIOYEHUEM eIUHUIl (U3MYECKUX BEIWYMH B Ta0nuumax W B pacmudpoBkax OYKBEHHBIX
0003HaYeHUH, BXOIAUIMX B (OPMYIbl U PUCYHKH; -IPUMEHSATh COKpalleHus cloB. VckimoueHus
COCTaBIISIIOT coKpailenus, ycraHoBiaeHuslie ['OCT P 7.0.12.

B Tekcre, 3a uckinroueHueM Gopmyii, TabIUIl U PUCYHKOB, HE JIOMYCKAETCS:

- NPUMEHSITh MaTeMAaTHUYECKUN 3HAK «—» MEpe]l OTPULIATEIbHBIMU 3HAUCHUSIMH, CIIEyeT MUCATh CIIOBO
«MUHYCY,

- TpUMEHATh O€3 YHCIOBBIX 3HAYCHWH MaTeMaTHUECKHE 3HAKH, Hampumep, «>» (Oombiie), «<»
(mMenbie), «=» (paBHO), «>» (0OOJbIIE WIH PaBHO), «£» (HepaBHO), «<» (MEHBIIEC WJIH pPaBHO), a
TaKoke 3Haku «%» (mporneHt), «Ney (HoMep);

- TPUMEHSATH 3HAK «@» 17151 0003HAYCHUS TUaMeTpa (CIIEAYET MUCATh CIIOBO «IHAMETPY).

B pabore HEoOXOIMMO MPUMEHSTh CTaHAAPTHU30BAHHBIC €AMHUIIBI (U3UUYECKUX BEIMYUH, MX
HAaUMEHOBaHMsI W  OOO3HAUYEHHS B  COOTBETCTBMM C  COOTBETCTBYIOIIMMHU  CTaHAapTaMH.
[IpuMeHEHHE B TEKCTE pPAa3HBIX CHCTEM OOO3HAYCHUS CAWHHIl (U3NYCCKUX  BCIUYHH HE
nomyckaercs. Hapsny ¢ enquannamu CH, npu HE0OXOIMMOCTH B CKOOKax yKa3bIBAIOT €AMHHUIIBI paHee
MPUMEHSBIIMXCA CHUCTeM, pa3pel€HHBIX K TpuMeHeHuto. EauHuna ¢u3nueckoil BeIUYUHBI

OIHOTI'0 U TOT'O K€ IMapaMeTpa B TCKCTC pa6OTLI JO0JI>KHa OBITh TTOCTOSTHHOM.

UucnoBble 3HA4YEHUs BEIUYMH B TEKCTE JIOJDKHBI YKa3bIBaThCA C TpeOyeMOW TOYHOCTHIO.
Ecnu npuBoauTCS PSS YMCIOBBIX 3HAYECHHWH, BBIPAKEHHBIX B OJHOM W TOM XKe CIMHUILIC
(bU3UYECKON BEIMYUHBI, TO €€ YKa3bIBAIOT TOJBKO IOCTE TMOCIEIHEr0 YHUCIOBOTO 3HAYCHUS, TMPHU
9TOM B PSAy BEIMYMH OCYIIECTBIISICTCS BbIpABHMBAHME YHWCJIa 3HAKOB TIOCIIE 3arsiTOM, HampuMmep,
1,50; 1,75; 2,00 m. 3ammes Buma: 1,50 M, 1,75 M, 2,00 M wm 15 M, 1,75 M, 2 M — He
nomyckaercs. [lpm  ykazaHuM Juama3oHa  YHCJIOBBIX  3HAYeHWW  (PU3WYECKOW  BEJIMYUHBI

o0o3HayYeHNE €IMHUIIBI
(bU3UYECKON BETUUYMHBI YKA3bIBACTCS IMOCTE MOCIAEAHETO YHCIOBOTO 3HA4YeHHs auarna3zoHa. [Ipumepst
Or 1 g0 5 mm. Or 10 mo 100 kr. Or mumuyc 40 mo mmoc 25 °C. HemomycTuMo OTHEISATH
eaMHUIy (PU3MUECKONW BEIMYMHBI OT YHUCIOBOTO 3HA4YCHHS (MMEPEHOCHTh WX HA pPa3HbIE CTPOKH WIIH
CTpaHUIIbI).

Buytpu rnaB u maparpagoB MOryr OBbITh MpHUBEAEHBI nepeuucienus. llepen kaxmoit
MO3HUIIMEN TIepEUNCIIeHUs cieayeT cTaBuTh aeduc [-]. [ua nanpHeimeil getanu3anuu nepeurcacHui

HEOOXOJUMO HCIOJB30BaTh CTPOYHBIC OYKBBI [a)] m apabckue nmdpsr [1)], mociae KOTOPHIX
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CTaBUTCS CKOOKa 0e3 TOYKH, a 3allMCh MPOU3BOJUTCA Ha OJUH HIar JI€BEC OTHOCUTCIILHO 3633HHOFO

OTCTYyNa, T.€. pa3psl nox pa3psaaoM. [IoAMyHKTEI B HYMEPOBAHHBIX PYOpUKax OOBIYHO pa3IEIsIOTCS

TOYKOW C 3amsToi [;], a mocie mocieaHero MmoArnyHKTa CTAaBUTCS TOYKA.
Odgpopmnenue popmyn

B ¢dopmynax B kauecTBe 3HaKa yMHOKEHHS CIIEAYeT MPUMEHSATh TOYKY Ha CTpoke (-), 3HaKa
JIeNIeHUsI — KOCYl 4epTy (/) M BO3BEINCHHS B CTENEHb — IU(PY, COOTBETCTBYIOIIYIO MOKA3aTEIIO
CTCTICHH, TOMEIIAEMYI0 HEMOCPEICTBEHHO TOcie O0O3HAYeHWs EIWHUIl B CTPOKYy ¢ HuM. llpu
BO3BE/ICHUU B OTPHUIIATEIBHYIO CTEIICHD Iepe/] udpoii cieayeT ctaBuTh aeduc (-).

Homep ¢dopmynbl 3ammchiBaloT Ha ypoBHE (OpMYINbl CIpaBa B KPYIJbIX cKoOkax. OnHy
dopmyny (ypaBHeHue) oOo3HauarT I1wUbpoi 1. Dopmynbl, HOMeNIaeMble B MPHIOKEHUSAX,
HYMEPYIOTCSI OTIIEIBHO apaOCKUMHU mu(paMu B Mpeaeiax KaxJIoro MPUIOKCHHS C J00aBJICHHUEM

nepexa Kaxaoi nudpoit 0003HaYeHNS TPUIOKEHUs, HartpuMep, popmyna (B.1).

Ipumepuwt

1)
(1.2)

s |3 SIS

Ccbuiku B TeKcTe Ha GopMyJibl (YpaBHEHUS) 1alOT B KPYTJIbIX CKOOKaX.

Ilpumep — «...pacuet npuseneH B popmye(1)».

[TosicHeHUsT CUMBOJIOB M YHMCIOBBIX KOA((HUIMEHTOB, BXOIAMUX B (OpPMYIy, €CId OHU He
MOSICHEHBI paHee B TEKCTE, CJIEeAyeT NPUBOJUTH HEMOCPEACTBEHHO moj (opmynoi. [losicHeHus
Ka)KJ0ro0 CUMBOJIa CJIEYET J1aBaTh C HOBOI CTPOKHU B TOM IOCJIEJOBATEIBLHOCTH, B KOTOPOH CHMBOJIBI
npuBesieHbl B hopmyie. [lepBas cTpoka MOsICHEHUS TOJKHA HauMHaThes Oe3 ab3aIlfHoro OTCTyma co
ciioBa «rie» 0e3 ABoeTouMs nocie Hero. Jlomyckaercs NpUMEHSITh 0003HAYEHUS €IMHUL] BEJIUYUH B
MOSICHEHUSIX CUMBOJIOB K (hopMyJiaMm.

Ipumep — Maccy xammoro obpaszma, m, KT, BEMHCIAIOT 0 hopMyiIe

m=7v-p (1)

»

z0e V —obvem obpazua, m°;

£ — IIOMHOCING 06pazia, KM .

K cumMBosiaM, TOBTOPHO HCIIONIB3YeMbIM B (hopMyiax, MOSICHEHUS He mumryrcs. dopmysbl,
CIIEYFOILIME O/IHA 32 JPYTOM U He pa3/iefIeHHbIE TEKCTOM, OTAEIISIOT 3aIIsITOM.
[Tomemates 0003Ha4YeHHs] €IWHULl B OAHOMW CTpoKe ¢ (opMmyiaMH, BBIPAKAIOIIUMU

3aBUCUMOCTHU MCIKAY BCIMYUMHAMU WA MCKAY HUX YHUCIOBBIMU 3HAYCHUSAMU, MPCACTABICHHBIMH B
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OykBeHHOH (hopMe, HE TOTYCKAETCSI.

He nomyckaercst B 0HY CTPOKY MHUCATh UCXOTHYIO (POPMYITY U BBIUMCIICHHUS.

Hpumepn
m
Ilpasuasno: P ==
V
4
p = 2 = 2 (xkr/™m?).
m 4 X
Henpasiisno: P = F — E =2 KT .

[Teperocuts GopMyibl (ypaBHEHHS, BBIYHCICHHS) HA CJICAYIONIYIO CTPOKY JOITYCKaeTCs

TOJIBKO Ha 3HAaKaX BBIITOJIHACMBIX onepaunﬁ, IIPpUYCM 3HAK B HA4YaJic CJIGI{YIOHIG?I CTPOKHU ITOBTOPAIOT.
HpI/I IIEPCHOCEC Q)OpMyHBI Ha 3HAKC YMHOXKCHMS IPUMEHSIOT 3HAK YMHOXCHHUS, «XM..

bykBeHHbIe O0003HA4YeHHs €AMHUI] BEIUYMH (MEXIYHApOJHbIE M PYCCKHE) BKIIOYAs
NPUCTABKH, MEYATAIOT MPSAMBIM IIpH(TOM, Hampumep: T (rpamm), Kr (KHJIOTpaMM), MM
(MuTUMETP), U (4ac).

He pnomyckaercs B TekcTe KOMOMHMPOBATH COKpAallleHHble OOO3HAueHWs U IOJHbIE
HAaUMEHOBAHMSI €UHULI.

Ilpumep

Ilpasunvno:

20 xm/4; 20 KHIOMETPOB B Yac.

Henpasunvno:

20 km/4yac nam 20 kM B yac.

OO0o03HaueHus] eUHUL] TTOMEIIAIT 32 YMCIOBBIMU 3HAUEHUSIMU BEJIMYMH, B CTPOKY C HUMH, C
npobesioM. UncnoBble 3HaUEHHs BEIMYUH B TEKCTE CIEAYeT YKa3bIBaTh CO CTEMEHbIO TOYHOCTH, KOTOpast
HeoOxoauMa 171t o0ecriedeHHs: TpeOyeMbIX CBOMCTB M3/IEIHS, TIPH 3TOM B Psiy BEJIMYMH OCYIIECTBISIETCS

BBIPABHHMBAHUC UM CJIa 3HAKOB I1OCJIC 3aIsTOM.

Ogpopmnenue madbauy.

Tabmumpl TPUMEHSIOT s HArSIHOCTH W yaoOCTBa CpaBHEHHS — TOKasarenein
Ha3zBanue TabmuIlbl, IpU €ro HAJUYUH, JOJDKHO OTpaxarh e€ cojep)kaHue, ObITh TOUYHBIM, KPaTKUM.
Tabnuuy crnemyer pacrmoiaraTb HENOCPEACTBEHHO IIOCHE TEKCTa, B KOTOPOM OHa YHOMHHAETCS
BITEPBBIE.

Pasperniaercs nenath TabaHIbI ¢ MEHBIIUM padmepoM mmpudra Times New Roman (10, 12,

13), uHTEepBaJ MOXHO JeJaTh KakK IOJIyTOPHBIM, TaK W OJMHApHBIM. Ho, eciM Ha OTHOM CTpaHuUIe
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PacrosI0KeHO HECKOIBKO Ta0JINII, TO HENb3s AeNaTh UX Pa3HBIMU HIpU(TaMU.

Hazpanue TaOauipl cieayetr noMenarsh Haj Tabnuiei ciesa, 6e3 ab3alHoro OTCTymna, B OJIHY
CTPOKY, C HOMEPOM Yepe3 THpE.

Tabmuiel HEOOXOAMMO HYMEpOBaTh apabCKuMu IudpamMu CKBO3HON HyMmepammei. Ecim
TabauIa B paboTe TOJIBKO OJHA, OHA JOJKHA ObITh 0Oo3HaueHa «Tabimma 1». Jlomyckaercs
HyMepoBaTh Ta0IMIBI B Tpefenax paszznena. B sTtom ciydae HOmMep TaOIUIBI COCTOUT U3
HOMeEpa pasziena U MOPAIKOBOTO HOMepa TaOJUIIbI, pa3eI€HHBIX TOUKOI.

B TekcTe Ha Bce TaONMIIBI OMKHBI OBITh TMPUBEIACHBI CCHUIKH, B KOTOPBIX CIIEAyeT MUCATh
CIIOBO «TabnuIa» ¢ ykazanueM e€ Homepa.

[Tpumepsl: «...JaHHBbIE NMpUBEACHbI B Tabmuue 4.» (MpU CKBO3HOW HyMEpaluu MO BCEMY
TEKCTY), WIH «... B COOTBETCTBUH C Tabnuuei 3.2...» (Ipu HyMepaluu B Mpejenax pasjena).

3arosioBku Tpad U CTPOK TAOIHIIBI ClieAyeT ohOpMIIATh C MpormucHOi OykBbI. [loa3aroaoBku
rpad — co CTPOYHON OYKBBI, €CJIM OHU COCTABIISIFOT OJTHO TPEUIOKCHHUE C 3ar0JIOBKOM, HITU C TIPOTTUCHOMN
OYKBBI, €CJIM OHU MMEIOT CAMOCTOATEIbHOE 3HAUeHHE. B KOHIIE 3aroJIOBKOB U IMO/A3aroJIOBKOB TaOJIHII
TOYKH HE CTaBATCA. 3arojIOBKM U IOJA3aroJIOBKH Tpad yKa3bIBalOTCS B €AMHCTBEHHOM YUCIIE.

Cnena, cripaBa U CHU3Y TaOJIMIIBI OTPAHUYUBAIOTCS JTUHUSMHU. PasnencHue 3aroJioBKOB |
10/13ar0JIOBKOB OOKOBHKA ¥ Irpad TUaroHaAIbHBIMU JIMHUSMHU HE JIOTTYCKASTCSI.

['opu3oHTanbHble M  BEPTUKAIbHBIE JIMHUM, Pa3rPaHUYMBAIONINE CTPOKU TaOJIMIIBI,
JIOTIYCKaeTcsl HE  MPOBOAUTH.  3arojoBKM  rpad  3amUCBHIBAIOTCS  MapalljieIbHO  CTPOKaM
ta0ymipl. JomyckaeTcss TEpIeHIUKYISIPHOE PACIOIOKEHHE 3arojioBka Tpad. [omoBka TaOIUITBI
JOJDKHA OBITH OTJIETICHA JTUHUEH OT OCTAIBbHOM YacTu Tabiauibl. BbeicoTa CTpok TabaUIIBI JOJKHA OBITh
HE MEHee § MM.

JlomyckaeTcsi moMeniaTh TabIuIly BAOJb JIIMHHONW CTOPOHBI JTUCTA.

Tabnuiy ¢ GONBIIMM KOJUYECTBOM CTPOK JOMYCKAaeTCs MEPEHOCUTh Ha JPYrod JIHCT, MPU
3TOM B TIEPBOM YacTH TAONWIIBI HUXHSS TOPU3OHTAJIbHAS JIMHHS, OTPAaHUYMBAOIIAS TAONHIlY, HE
npoBoauTcs. [Ipu mepeHoce TaOMUIBI HA APYTYIO CTOPOHY 3aroJIOBOK TOMEIIAeTCS TONBKO Haja e
MEepBOM YaCThIO, IPU 3TOM B KXKIAOW YaCTH TaOIMIIBI MOBTOpsieTcss €€ ronoBka M OOKOBUK. CIIOBO

«Tabnuua» yka3pIBaeTCsi OJJUH pa3 clieBa HaJ| IEPBOM YaCThIO TaOIMIIbI, HA/l APYTUMH YacTAMHU
MALTYTCS

cioBa «IIpogomkenue TabnUIB) ¢ ykazaHueM HoMepa Tabauibl. [Ipumep odopmieHus TaOIUIbL:
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Tabnuma 3.1 — CTouMocTh pabOT MO MOHTAXy CUCTEM

HaszBanue cuctembl | Onucanue cuctembl | CTOUMOCTH paboT [Ipumeyanus

110 MOHTaXYy, PYO.

[Tponomxkenue Tabmuib 3.1

1 2 3 4

OxoHuanue Tadmunel 3.1

1 2 3 4

Ecnu mudpoBsie nim nHbIEe JaHHBIE B KaKOH-THOO CTPOKE TAOJIHUIBI HE MPHBOJIATCS, TO B
Heil ctaBuTess mpouepk (« — ». YkazaHHble B TaOJNUIE  MMOCTECIOBATECIbHBIC HMHTEPBAIIBI
YHCeN, OXBAaTHIBAIOIINE BCE YHCIA psAAa, CIEAyeT 3anmuceiBaTth  «OT...J10. .. BKIJIIOY. »,
«CB...J10...BKJL.». IHTepBaJIbl 4yuCeNl B TEKCTE 3alMChIBAIOTCA CIOBAMH «OT» U «10» (MMesd B
Buny «OT...J10... BKIIIOYUTENBbHO»). B WHTEpBasie, OXBATHIBAIOIIEM YHCIIA Psijia, MEKAY KpalHUMU
qyyciaMu psaa B TaOnuue aomyckaercs craBuUTh Thpe. L{udpsl B rpadax Tabmui J0JKHBI
MPOCTABIISITHCS TAK, YTOOBI pa3psiibl YHCEN BO Beel Tpade ObUIH PAaCHOIOKEHBI OJHWH IO JPYTUM,
€CIIM OHM OTHOCSTCS K OJJHOMY MOKa3aTelto, IPH 3TOM KOJIMYECTBO JECATUYHBIX 3HAKOB JIJIsl BCEX
3HAYeHUH JOJKHO OBITh OIMHAKOBO.

[Ipy HaMMUYMK B TOSICHUTENIBHOW 3aMHMCKe HEOOJBIIOTO MO 00BEMY HHGPOBOTO
MaTepHana, ero clielyeT JaBaTh TEKCTOM, pacrosaras Hu(ppoBble JaHHbBIE B BUAE KOJIOHOK.

[Ipumep

[TpenenpHBIE OTKIOHEHHS pa3MepoB MpoduiIel BCeX HOMEPOB:

mo BeicoTe =+ 2,5 %

no mupure nonku £ 1,5 %
o Tonuue cteHku + 0,3 %

o Tonmuae nonku =+ 0,3 %
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[Tpu HEOOXOIUMOCTH MOSCHEHUS OTAEIbHBIX JaHHBIX, IPUBEAEHHBIX B TaOJHUIE, 3T JaHHbIE
cieyeT 0003HayaTh HAaJCTPOYHBIMU 3HaKaMu CHOCKM. CHOCKHM pacronaratorcs ¢ ad3alHoro oTcTyna B
KOHIIE TaOuulbl, HaJ JHMHUEH, 00O3Hayarolel OKOHYaHWe TaOauIbl. 3HAK CHOCKU
CTaBUTCs HEITOCPEICTBEHHO I1OCJIE TOrO CJIOBA, YUCIA, CUMBOJA, K KOTOPOMY JNAETCs MOSICHCHUE
(HanCTpOYHBIM WIPUDTOM), a TAKKE INEepes TEKCTOM IMOACHEHMs. 3HAK CHOCKHU BBINOJIHACTCS
apabckumu nudpamu. Hymeparust CHocok 1aércst OTACNIBHO I KaX /101 TaOIuLbl.

Bo3moxkHo, 4yro Tabmuua tpebyer obmero npumeuyanus. CioBo «lIpumeuanue» ciepyer
nevaTtaTh ¢ IPONMCHOM OyKBBbI ¢ a03alia M He MOJ4YepKuBaTh. [IpumMeuanus B TekcTe cleayer
IPUBOAUTB IIPU HEOOXOAMMOCTH  TOSCHEHMsI WM CIPABOYHBIX JAHHBIX K COJIEPKAHMIO TEKCTa,
TabauI WM rpaduyeckoro Marepuaia.

[Ipumep

[Ipumeuanue — ...

[locne Ttupe npumeuaHue mnevaraercsi ¢ MNponucHoW OykBel. OJHO MpUMEYaHUE He
HyMEpYeTC.

Heckonbko nmpuMeyaHuii HyMepyroTcs 0 HOPSAAKY apabCKUMU LU paMu.

[Tpumep

[Tpumeuanus
l...
2...
3...
Tabmuiel ¢ HEOOJIBIIUM KOJIMYECTBOM Ipad TOMycKaeTcs ATk Ha YaCcTU U IMOMEIIATh OJHY

4acTh PSIIOM C APYrOd Ha OJHOU CTPAHUIIE, TPH 3TOM MOBTOPSISI TOJIOBKY TAOIHIIBI.

[Ipumep
Tabmuma — ...
HNuamerp crepa- | Macca 1000 Huamerp creps- | Macca 1000
HH EFL‘-IIEH{E[UFI T, CTANNEHEIX HH IE].'.IL‘-I]L‘H{IH.]L‘i. LT, CTANLEHELX
NEeTATIH, MM waih, kr JETAIH, MM maEd, Kkr
1.1 0.045 2,0 0,192
1.2 0,043 2.5 0,350
1.4 0111 3,0 (),553

[Tpy HEOOXOAMMOCTH HyMepaluu IOKaszaTejed WM MapamMeTpoB UX MOPSIKOBbIE HOMEpa
yKa3bIBalOTCAd B OOKOBUKE TaOMUIBI NEpe] HauMEHOBaHUEM cTpok. [lepen umcioBbIMU

3HAa4YCHUSIMU BECINYNH (0603Ha‘IeHI/IeM MapoK, TUIIOB U T.)I.) MOPAAKOBBIC HOMCPA HE CTABATCA.
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Taonumna -

HOMEp Ha3BaHUC Ta6.III/II_[LI

} 3aroJioBKH rpad
} [TomzaronoBku rpad

Crtpoxu
(TOpH30HTAITLHBI

€ pAIbl)

N " — P
N/
BboxoBuk I'padsr

(x00HKH) (3aT0JIOBKU CTPOK)
Pucynok 1 — I[loctpoenue Tadbmuig
COI[Cp)KI/IMOC Ta6J'II/IHI)I BBIPaBHHUBACTCA I10 JIEBOMY Kparo.

Unnocmpayuu (tabnunpl, rpaduky, CXeMbl, PUCYHKH W Mp.), 3aHUMAIOIIHE MeHeel/2
CTpaHMIIBI, MOTYT OBITH PACHOJOXEHBI B TeKCTe paboTel. Miumoctpanuu, 3aHuMmaromue Oolee
/2 cTpanuupl, BBIHOCATCS M3 TekcTa, BBINONHAIOTCA HA OTAEIABHOM JIMCTE U JAlOTCS B
paznene «[IpunoxeHus». Pacnonarate ~ WIrOCTpalMd HEOOXOIUMO  Tak,  4TOOBI OBLIO
yaoOHO WX paccMarpuBaTh: 0Oe3 IMOBOpoTa pPadOTBI WM C TIOBOPOTOM IO YacOBOW CTpEJKe.
Nnmoctpanun 0603HavyaroTcsi coBoM «PHCYHOK» M HyMepyroTcs apaOckumMu Hudpamu CKBO3HOM
Hymepanueil. CinoBo «PHUCYHOK», €ro HOMEP U HAaUMEHOBAHME PACIIONAraloT MOJ WIUIIOCTpalUen 1o
LHEHTPY.

WNnnroctpatuBHbIl Matepuan (PUCYHKH, AWarpaMMbl, Tpapukd U T.JO1.) JOJDKHBI OBITh

PacIoJIOKEHBl KaK MOYKHO OJIMIKE K TEKCTY JJOKYMEHTa, HalpuMep, pUCYHOK 1.

o1 30000 pyb
5%

oT 25000 pyb6
10%

o1 20000 pyb
12%

o1 10000 pyb
52%

o1 15000 py6
21%
Pucynox 1 — CtpykTtypa 3apaboTHOM TU1aThI

WnnrocTpaTUBHBI  MaTepHall MOXET HMMETh HAUMEHOBAaHHWE W IOSICHUTEIBHBIE JIaHHBIC
(mogpucyHouHblii TekcT). [log pUCYHKOM pa3MelialoT MOSICHUTENbHbIE [aHHbIE, 3aTE€M CIIOBO
«PucyHOK», HOMEp PHUCYHKa U uyepe3 THUpe — €ro HauMEHOBaHHE, 10 LIEHTPY, 0€3 TOYKHU B KOHIIE.
PucyHku oTaenArOTCS OT TEKCTAa CBEPXY M CHU3Y MEXCTPOUHBIM UHTEPBAJIOM (OZHA ITyCTas CTPOKA).

HpuﬂOJfC@Hue CJICAYCT HAYMHATH C HOBOM CTpaHUIBI U pacliojiaratb MmocCj€ 3aKIOUYCHUA B TOM
MOCJIEIOBAaTEILHOCTH, B KaKOM MOSABJISIOTCS CCHUIKH Ha HUX B TEKCTE pa6OTBI. B IIpaBOM BCPXHEM YIIIY

CTpaHUIIbl ITPOIMUCHBIMU 6y1(BaMI/I nUIeTcsa CJIOBO <<HpI/IHO)KCHI/IC>), IOCJIC KOTOPOTO CJIICAYCT 6YKB3.,
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0003HavaroIIas ero mocieaoBaTeIbHOCTh. HoMepa mpuiioxkeHuit 0003HaYal0T MPOMUCHBIMH OYKBaMH
pycckoro andapurta, HauuHAs ¢ A, 3a MCKIIodeHHeM Oyks E, 3, i, O, 4, b, bL, b. [Ipunoxenue
JOJDKHO MIMETh 3aroJIOBOK, KOTOPBIM 3alMCHIBAIOT CHMMETPUYHO OTHOCHTEIBHO TEKCTa C MPOMUCHOU
OYKBBI OTJEIHHOM CTPOKOH

B Ttekcte, 3a uckitoueHueM (Gopmyn, TaOIMIl U PUCYHKOB, HE JIONYCKAaeTCs: - IMPUMEHSTh
MaTEeMaTHYECKUI 3HAK «—» Iepe] OTPULIATEIbHBIMU 3HAYCHUSIMU, CIIEyeT MUCATh CIOBO «MUHYC». -
NPUMEHSTH 0€3 YHCIIOBBIX 3HAYCHUI MaTeMaTUYeCKUE 3HAKH, HAPUMED, «>» (Oosblie), «<» (MeHbIIe),
«=» (paBHO), «>» (0OJbIIIE WK PABHO), «£» (HepaBHO), «<» (MEHBIIIE HIIK PAaBHO), a TakXke 3HAKU «%0»
(mporieHT), «Ney» (HOMep); - TPUMEHSTh 3HAK «@» IUTs 0003HAUCHHs auaMeTpa (CIeayeT MUcaTh CI0BO
«iuametpy). Ilpu ykasaHum pasmepa WIM NPEACIbHBIX OTKJIOHCHHH JMaMeTpa Ha  YepTexax,
MOMEIIEHHBIX B TEKCTE JOKYMEHTA, ITePE/ pa3MEPHBIM YUCIIOM CIIEJIyeT MHUCATh 3HAK «@»; - MPUMEHSTH
uHaekcel crangaproB Texauueckux yciosuil (I'OCT, OCT, CTO, TY u 1. a.) 6€3 perucTpaiuoHHOro
HOMeEpa

Ilepeuens ucnonb308aHHbIX UHDOPMAYUOHHBIX pecypcos, obubnuozpaguueckue CcColiku U
CHOCKU SBIISIIOTCS. COCTaBHOU YacThIO CIIPaBOYHOTO amnmnapara HAYyYHOM
paboThl u CITyKat HUCTOYHUKOM OubIuorpadguueckoil MHGOpMAMK O IUTHPYEMBIX,
paccMaTpuBaeMbIX WJIM YINOMHHA€MBIX B TEKCTE MCCIEAOBaHUs JOKyMeHTax. Bce nwuratel u
Ipyrue 3alMCTBOBAHUS  JIOJDKHBI ~ CONPOBOXKIATHCS CHOCKAMH M CChUIKaMH, O(OPMIICHUIO
KOTOpBIX CIIeyeT yIeNaTb CaMO€ Cepbe3HO€ BHUMAHUE, MOCKOJIBKY B OSTOM OMNpPEIeICHHON
Mepe HaxOJUT CBOE BBIPAKEHHE HayyHas ATHKAa W KYIbTypa HAy4YHOTO TPY[a.

Cnenyer mOMHUTH, uTO Oubnuorpadguueckue CChUIKM OBIBAIOT  BHYTPUTEKCTOBBIMH,
3aTeKCTOBBIMH M TOJICTPOYHBIMU. BHYTpUTEKCTOBBIE OMOMMOTrpaduuyecKue CChUIKM 3aKII0YAIOTCS B
CKOOKHM HETIOCPEJICTBEHHO B OCHOBHOM TEKCTE€, 3aT€KCTOBBIE CCBHUIKM O(OPMIISIOTCS B BBIHOCKH,
MOJICTPOYHBIC CCHUIKH - B CHOCKH.

CHOCKH 1O TEKCTY MOT'YT OCYHIECTBIISITHCS 110 Pa3IMYHON METOUKE:
—  KaKk TOJACTPOYHBIE CHOCKM Ha KaXJOoW CcTpaHuie (B ITOM Ciy4yae OHH

HYMEPYIOTCSICOOTBETCTBEHHO IIOCJIEJOBATEIbHOCTY M KOJMYECTBY CCBUIOK B TEKCTE€ Ha JaHHOU
CTpaHMIIE); pacloyiaraloT ¢ ab3alHOr0 OTCTYyMa B KOHIIE CTPAHMIIBI, HA KOTOPOW OHU O0OO3HAYEHBI,
M OTHENSAIOT OT TEKCTa KOPOTKOM TOHKOW TOPHU3OHTAIBHOW JIMHUEHW C JIEBOM CTOPOHBI, a K
JTAHHBIM, PpACMOJIOKEHHBIM B TaOJuIle, B KOHIE TaOMWIBI HaA JIMHHUEH, 0003HAYAroIIeH
OKOHYaHUE TaONUIbl. 3HAK CHOCKHM CTaBAT HEMOCPEJCTBEHHO IIOCJIE TOTO CJIOBA, YHUCIA, CHMBOIIA,
MIPEIIOKEHUS, K KOTOPOMY AACTCS MOSICHEHUE, U IEPE]l TEKCTOM ITOSICHEHHUS.

— B KBaJpaTHBIX CKOOKax VyKa3bIBa€TCA HOMEP WCTOYHHMKA B CIIUCKE IUTEpaTyphl C
yKa3aHHEM Yepe3 3alsiaTyl0 HOMepa CTpaHUIbl MCTOUHWKa, Hanpumep: [17,149] — T.e. maHa cHOcka
Ha WCTOYHUK, BKIFOYEHHBIN B OOIIMIA CIIMCOK TUTEpaTyphl MoJ HomepoM 17, mMaTepuan 3auMCTBOBAH CO
ctp. 149 3TOr0 NCTOUHUKA;

— B KBQJIpaTHbIX CKOOKax ma€rcs crulommHas Hymepaius cHocok — [1],...[2],...[3].... — B
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3TOM CJIy4ae COCTaBISETCS OTAENbHBIM OT OOLIEro CHUCKA JINTEpaTyphl MepedyeHb NHPOPMALMOHHBIX
peCypCOB, MOCIEI0BATENbHOCTh KOTOPBIX 3aJa€Tcs MOCIEA0BATEIbHOCTBIO CHOCOK, NPUYEM B
crnrcke HH(POPMAIIMOHHBIX PECYpCOB AAaETCs HE TOJNBKO UX Oubnuorpaduyeckoe onucanue, HO U
HOMEpa CTPaHMII, Ha KOTOPBIX COAEPKUTCS LUTHUPYEMBbIH, aHATU3UPYEMbIH NIM YITOMHUHAEMBbIN
matepuai. [loncrpounas oubnuorpaduueckas cChlIKa MOXKET COJEPKATh!

- 3aroJIOBOK;

- OCHOBHO€ Ha3BaHUE JIOKYMEHTA; -
obmiee 0003HaUECHUE MaTepHUalIa;

- CBEJIEHUs], OTHOCSILUECS K 3arJIaBHIO; -

CBEJIeHUs 00 OTBETCTBEHHOCTH;
- CBeJleHUs 00 U3/1aHuH; -
BBIXOJIHBIC JTAHHBIC;

- CBelleHUs 00 00beMe JOKYMEHTA,

- CBEJICHMSI O MECTOII0JIO)KEHUU 00BEKTA CChUIKU B JOKYMEHTE; -
CBEJICHUS O CEpPHH;

- 0003HaYCHHE U TIOPSIKOBBIA HOMEP TOMA HJTH BBITYCKA;

- CBEJICHUSI O JOKYMEHTE, B KOTOPOM OITyOJIMKOBAH OOBEKT CCHUIKH; -
IpUMEYaHus;

- MexayHapoaHbIN CTaHIAPTHBIA HOMED.

Hanpumep,

! Meiir, K., JIx. BBenenue B cucteMsl 6a3 naHHEIX. M., 2006. C. 305.

2 Kupeesa E.B., KyckoB A.H. Pensnuonnas anre6pa u pensiuonHoe ucuucinenue. Pocros u/]]. 2012.
C. 133-140.

[Ipn Hy™Mepanuu NOJICTPOYHBIX OMOIMOTpaPUUECKUX CCBUIOK MPUMEHSIIOT €IMHOO0Opa3HBbIM
MOPSAZIOK JUIsl BCETO JAHHOTO JIOKYMEHTA: CKBO3HYIO HyMEpAIUIO 110 BCEMY TEKCTY, B Ipeaeaax Kaxaon
IJIaBbl, pa3/enia, YacTy U T. 1., WIN — JJIs IaHHOW CTPaHMIIbI JOKYMEHTA.

Ilepeuens ucnonb308aHHbIX UHDOPMAYUOHHBIX pecypcos, Kak U OMOIrorpaduuecKkue CChbUIKU
U CHOCKHM, — 3TO YaCThb CIIPaBOYHOIO ammapaTa Hay4yHOM paboThl, OTpaxarolas CBeIACHHs 00
HCIOJIb30BAHHBIX IOKYMEHTaX M COJAEp)Kallas YIOPSJI0UYeHHOE MHOXECTBO Oubnuorpaduyeckux
3amuceil Ha 9TH JOKyMeHTHL. IlepedeHb MCIONB30BaHHBIX HH(POPMAIIMOHHBIX PECYPCOB
COCTaBlIsieTCsl B al(aBUTHOM TMOPSIKE, €ro 00s3aTeNbHBIMU 3JIEMEHTaMM SBISIOTCS: (GaMuiIus u
MHUIMAJIBl aBTOpPa B MMEHHUTEIBHOM MaJeKe; MOJHOE Ha3BaHWE KHUTH C IMPOMHCHOM OyKBBI O€3
KaBbIUEK; MECTO W3JIaHMs;, Ha3BaHHWE M3JATEIbCTBA; IO/ M3JaHUs 0003Ha4yaT apabckuMu nudpamu
0e3 cloBa «TOJ1» WM COKPALICHUS <«T»; CBEJCHMs O KOJIMYECTBE TOMOB; IMOPSIKOBBIA HOMEpP TOMA,

YaCTH, a TaKKC HOMCpa CTpaHUII. Ba)KHO, 4yTOOBI B OIPCACIICHHOM I/IH(I)OpMaI_II/IOHHOM MaCCHUBEC
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CBeIeHHsI ObLIM IPUBENIEHBI 110 €IMHON METOMKE.

[Tpumepsl odopMiIeHHS CHHCKA MUCHOIb30BAaHHBIX MH(POPMAIMOHHBIX PECYPCOB COAEpKATCS B
[Tpunoxenun E.

Ctpanuiisl KypcoBoid paboTsl Hymepyromcs apabCKuMH HU(paMu MO MOPSAKY OT TUTYJIHHOTO
JUCTa 10 MOCIEAHEr0, BKIItoUasl MPUIIOKEHHUS U MEePEUYeHb UCIOIb30BaHHBIX HHPOPMAIIMOHHBIX
pecypcoB 0€3 MponycKoB U MOBTOpeHUM. [1opsiiKoBBIi HOMEP CTPAaHUIIBI Pa3MEIAETCs CIIPaBa B KOHIIE

CTpaHULIBI.
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5 IlucbMeHHBIH 0T3bIB M OLIEHKA KYPCOBOil padoThI

BeinmonHenHass kypcoBas paboTa mepen caadyed pyKOBOJUTENIO JOJKHA ObITh TIATEIBHO
BBIBEpEHA W IOANMCaHa CTyaeHToM. lIpenonmaBarens mnpoBepseT €€, NOANMCHIBAET U BMECTE C
IIMCBMEHHBIM OT3BIBOM IIEPEIACT CTYACHTY JUIsl O3HAKOMIICHHUS.

[Mucemennsiii o13b1B ([Ipunoxenune XK) Bkirodaer:

- 3aKII0YEHHE O COOTBETCTBUH KYypPCOBOW PaOOTHI 3aBICHHOM TEME;

— OLIEHKY MOJHOTBI pa3pabOTKHU MOCTABIEHHBIX BOIPOCOB, TEOPETUYECKON M IPaKTUYECKOH

3HAYUMOCTH KypCOBOI pabOThI;

- OLIEHKY KauecTBa 0(OopMIIEHUs KypcOBOH paboThI;

- OLIEHKY KypcOBOM paboThl B OaJUIbHOM cucteme.

B npepenax o0GbemMa BpeMeHH, NPEJyCMOTPEHHOTO Ha BBIOJHEHHME KYpPCOBOM pabOThHI IO
JTUCLUIUIMHE, TPeAyCMaTpUBAETCs 3alUTa KypcoBOW paboOThl, KOTOpas COCTOMT M3 JOKJaja CTyIAEeHTa
(10-12 mMuHyT) M OTBETOB Ha IOCTABJICHHBIC BOIPOCHL. B JoKiame B C)KaTOM BUJAE yKa3bIBACTCsS Ha
aKTyaJIbHOCTb TE€Mbl, JAaeTCs XapaKTepUCTHKAa MCIOJIb30BaHHBIX HH(GOPMAILMOHHBIX PECYPCOB,
pacKpbIBaeTcsi CTPYKTypa paOOThl M OCHOBHOE COJEpXKAHME H3JaraeMbIX BOIIPOCOB, COOOLIAOTCS
BBIBOJIBI, K KOTOPBIM IIpULIEN aBTOP, a TAaKKe OTBETHl II0 3aMEYaHMsIM, COAEpXKAIUMCS B
IIUCbMEHHOM OT3bIBE pyKoBoauTenss [lo OKOHYaHUM JTOKJIaja CTYJEHT JOJDKEH ObITh 'OTOB OTBETHUTH
Ha psa BompocoB. B mpomecce Gecenpl CO CTYIEHTOM MpENoOAaBaTelb BBIACHAET YPOBEHb €ro
TEOPETUYECKONW ITOATOTOBKM IO JIaHHOW TeMeE, 3HAHME UM OCHOBHOM JINTEPATYphbl, YMEHHE aBTOpa
u3naraTh U OOOCHOBBIBaTb PE3YJbTAaThl CBOETr0O MCCIEIOBAHMUS.

Jloknan paccuuTaH Ha 33JJaHHOE OTPAHMYEHHOE BPEMsI BBICTYIUIEHUS U HEPA3phIBHO CBS3AH C
npe3eHTaluei (pa3gaTouHbIM MaTePHAIIOM).

[Ipesentanus (pa3gaToyHbIi MaTepuan) — 3TO TMOATOTOBJICHHBIM C TOMOIIBIO CIHEIHUATBHBIX
npo-rpamm  (Hanpumep,  MicrosoftPowerPoint)  warmsgaeiii  1MdpoBoil,  TaOMMYHBIA U
WJUTIOCTPATUBHBINA MaTEpHai, KOTOPHIN HEMIOCPEICTBEHHO CBSA3aH C JOKJIAIOM.

Jns mpeseHTanMu BbIOMpaeTcsi HEOOXOIMMBIM WJUTIOCTPUPYIOIIMM —MaTepuai, KOTOPBIH
MOJKHO B3fTh KaK W3 TEKCTa padOThl, TaK U U3 NPUIOKEHUH. DTO MOTYT ObITh TaOIUIbI, PUCYHKH,
CXEMBbI, AMarpaMmbl, GopMynbl U Jap. TaOnuibl He JOIKHBI OBITH TPOMO3KUMHU, PUCYHKH HE JOJKHBI
OBITH YpE3-MEPHO JETaTbHBIMU, (OPMYIIBI JOJKHBI OBITH HATJISTHBIMH.

Marepuan 10JKEH HIUTFOCTPUPOBATH BCE TE3UCHI, BBIBEICHHBIE B TOKJIAJE.

[Tokas mpe3eHTaI MOXET OBbITh OCYIIECTBIIEH IBYMS CIIOCOOaMMU:
— C TIOMOIIBIO IIPOEKTOPA U Ha CTEHJIE;
— € MOMOIIBI0 Pa3/laTOYHOr0 MaTepuana B BHUJE OyMa)KHBIX SK3EMIUIIPOB JJIs KaXJOro 4jieHa

KOMUCCHU.
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O0BEM Tpe3eHTauu MOXKeT ObITh OT 8 10 12 crnaiaoB.

JlokJiag IOKEH COJIepKaTh TOJNIBKO CYTh pacCMaTPHUBAEMOIrO BOIPOCA, MUHUMYM IU(POBBIX NaHHBIX,
CHelHalIbHbIX HA3BaHUM, IEPEUNCIICHUH.

Jloknaz CTpoHWTCs MO TOW K€ JIOTMYECKOH cXeme, YTO M MPOeKT (paboTa), TO eCTh. BBOJHAS
94acTh, OCHOBHASI YacTh U BBIBOJIBL. BBOJHAS YacTh JTOJKHA COJIEPXKATh B ce0e aKTyalbHOCTh H LIEJh pa-
00ThI, OCHOBHAs 4acTh JOJKHA MOJHOCTHIO PACKpbIBaTh paccMaTpUBaeMyko TeMy. BBIBOABI JOIKHBI
ObITh KPAaTKUMH U OJHO3HAYHBIMU, cleayeT B 1-2 mpeasokeHusx pacCMOTPETh PEKOMEHIAINH JUIsl pe-
IICHUS TIOCTaBJICHHBIX MTPOOJIEM.

[lepBbIM mOJKEH OBITH Claiia ¢ TeMOM mpoekTa (padoThl) U TaHHBIMU HCHOJHHUTENS, TO €CTh.
(bamunus, UMs1, OTYECTBO, TPYIIIA, CIEIHUATBHOCTD. JKenaTenbHO yKa3aTh HAyYHOTO PYKOBOJHUTEIS.
Kypcosbie mpoekTsl (paboTbl) B OyMa)KHOM BHUJIE€ CHAIOTCS B apXHMB BMECTE C YEPTE)KAMHU U IJIaKaTaMU
corjacHo mpukasa pekropa. BKP ciaercst B apxuB B OyMa)XHOM BHJI€ BMECTE C UEpPTEkKaMHU M IIJIaKaTa-
MU ¥ B 3JIEKTPOHHOM BHJIC, 3allMCAaHHOM Ha I poBoM Hocutene (Hanpumep, CD/DVD-nuck).

KypcoBast pabora oueHMBaeTCS OIEGHKaMH  «OTIU4HO»  («5»), «xopomo»  («4»),
«yIOBJIETBOPHUTEIBHOY («3%), «HEYIOBICTBOPUTEIHLHOY («2¥).

Kputepusimu orieHKH KypcoBOM pabOThI SABIISIOTCS:

- aKTyaJIbHOCTb U pa3padOTaHHOCTb TEMBI;

- TMIOJIHOTa WCIMOJb30BaHUsI HMH(OPMAIIMOHHBIX PECYPCOB, OTEUYECTBEHHOH (U
WHOCTPaHHOW) CHeNHaIbHON JUTEepaTyphl IO pacCMaTPUBAEMBIM BOIIPOCAM;

- TIOJIHOTA M KaU4eCTBO COOpaHHBIX (PaKTUUYECKUX JTaHHBIX HO OOBEKTY UCCIIeI0BAHUS;

- IyOWHA UCCIEIOBaHUS U CTETIEHb CAMOCTOSTEIbHOCTH BBITTOIHEHUSI PA0OTHI;

— 00OCHOBaHHOCTH PE3YJbTATOB MPOBEIEHHOTO HCCIEIOBAHUS U CHOPMYIUPOBAHHBIX TIO €O
WUTOTraM BBIBOJIOB U MPEIIOKEHUM;

- BJIQJICHHE CTaTUCTHUYECKOM M AHATUTHUYECKOW METOJOJOTHEN, YMEHHUE HCIOJIB30BaTh CE MpPHU
HAITMCaHUH KypCOBOM paboThI;

- apryMEHTHpPOBAaHHOCTH U TTTyOMHA BBIBOJIOB;

- KadyecTBO 0(opMIIEHUS pabOTHI;

COOJII0/IEHNE CPOKOB C€ IPEI0CTaBICHHUS.
CryneHTsl, He IPE/ICTaBUBIINE KYpCOBOM pabOThl B YCTAHOBJIEHHBIA CPOK WIJIM HE 3alUTHBIINE

ee 10 HEYBaKUTEJIbHOHN MPUYNHE, HE JOMYCKAIOTCS K AK3aMEHY 10 TpodhecCHOHAIbHOMY MOYIIIO.
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3akJII04YeHue

KypcoBass pabora mpezncraBiser co00il yriryOJIeHHOE HM3yde€HUE CTYACHTOM (B HEKOTOPBIX
CllydasiX CaMOCTOSITEJIbHOE HCCIIEOBAHUE) BOIPOCOB OyXTalaTepCKOro ydeTa akKTUBOB OpPraHU3aIUH,
YTO 3aKJIOYAeTCs B HW3YYEHUH IIUPOKOTO CIEKTpa HAYYHOW, HAYYHO-TIONYJSPHOH, YydeOHOM
JUTEPATypoil M JpYruxX HH(POPMALMOHHBIX PECYpCOB, B HM3JI0KEHUU DPA3IUYHBIX TOYEK 3pEHHUS Ha
JaHHYI0 TpoOJeMy C HCIOJIb30BaHUEM HAyYHOM apryMeHTaluH, SKOHOMHYECKHUX TOHSATHH U
TEPMHUHOB, MCIIOJIb30BAaHUH Pa3IMYHBIX METOJIOB CTATUCTUYECKOIO aHajliu3a,  ONPEACICHUU
COOCTBEHHOW TOYKH 3pEHUS.

PabGora Hajg KypcOBBIM HCCIEIOBAaHHMEM JIOJDKHA pacCMaTpUBATHCS KaK OpraHuveckas u
HEMpEeMEHHasi COCTaBHAas 4YacTb MPO(ECCHOHATBHON TOATOTOBKH CTyaeHTOB. KypcoBas pabora -
9TO JEMOHCTpAIMsi TBOPYECKUX CIIOCOOHOCTEH CTYAEHTa, €ro yMEHHUs paboTarb C HAy4YHOM
JUTEPATypOid, TyOIUIIMCTUKON, MUCHbMEHHO M3JIaraTh CBOM MBICIH, IPUMEHATH Ha MMPAKTHKE YCBOCHHBIE

TCOPCTUYCCKUC ITOJIOKCHHA.
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1.

Hpunoxenne A
IlepeyeHb TeM KYPCOBBIX PadOT (IOMOJIHEHbI CJIOBAMM «HA

npuMepe...»)
Opraau3zanus OyXraJITepCKOro ydera: MOCTPOSHUE OyXTalITepCKON CITyKObI, CTPYKTypa y4eTa,

MPEIMOCHUTKU M 3JIEMEHTHI PAIlMOHAILHOW OpraHU3aIiuu OyXraJTepcKoro yJera.

© o N o s DN
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JlokymeHTanbHOe 0OPMIICHHE U YUET ACHEKHBIX CPEICTB.

Opranuzanus yueta OCHOBHBIX CPEACTB.

VY4er, OLleHKa ¥ aHAIU3 UCI0Ib30BaHUSA OCHOBHBIX CPE/CTB.

Yuer peMOHTa OCHOBHBIX CPEJICTB: BUbl PEMOHTA, TOKYMEHTALlUsl, CAHTETUYECKUM y4eT.
AMoOpTH3anMs OCHOBHBIX CPEJICTB: METOIbI HAYUCIICHUS, JOKYMEHTALMsI, CHHTETUYECKUH YYeT.
JlokymMeHTanbHOEe 0(OpMIICHHE U y4eT HHBEHTAPU3aLlUi OCHOBHBIX CPE/ICTB U UX IEPEOLICHKH.
VY4er GUHAHCOBBIX BIOKCHUN U IEHHBIX OyMar.

Opranu3zaiys yuyera TOBapHO-MaTEpUAIbHBIX LIEHHOCTEH.

. Y4eT U OLleHKa TPOU3BOJCTBEHHBIX 3aI1aCOB .

. Cuctema y4yera npou3BOJICTBEHHBIX 3aTPaT U UX KJIacCU(UKaLIUSL.

. Opranuzanus yyera 3aTpaT Ha IIPOU3BOJICTBO HA MPEANIPUATHH.

. 3arpaTbl Ha IPOU3BOACTBO U peaU3aliio NPOAYKLUH, ITyTH U PE3E€PBbl UX CHUKEHUSI.
. YueT U KaJbKyJIMpOBaHUE c€0ECTOMMOCTH MPOAYKIIUH.

. JIOKyMEHTUPOBAaHHUE U YYET PACYETOB C MIOJAOTYETHBIMU JIULAMH.

. Y4eT rotoBoi mpoAyKIuu (padoT, yCIIyT) U aHau3 €€ pealn3aluu.

. byxranrepckuii yueT pacueToB C MOKyHaTeIsIMU U 3aKa3UUKaMH.

. YueT pacueToB C pa3HbIMU 1€OMTOPaMHU U KPEIUTOPAMHU.

. Y4eT TpyZAa 1 pacyeToB M0 €r0 OIUIaTe ¢ IEPCOHATIOM OpPraHU3alNN.

. Y4er pacyeToB ¢ MOCTaBIIMKAMHU U HOJAPSTUYUKAMHU.

. Y4er u 1oKyMeHTallbHOe 0(OpMIICHHE ONEpalliii C MOKyNaTeNsIMU | 3aKa3UUKaAMU.
. Y4er u JOKyMEHTHUPOBAaHHUE ONEPALNN ¢ HAIMYHBIMU JECHEKHBIMU CPEICTBAMHU.

. CriocoObl yueTa 3aTpat 1o 3aroTOBJIECHHUIO U IPUOOPETEHHIO MAaTEPUAIIOB.

. Y4er u JOKyMEHTHpPOBAaHUE JIBUKEHUSI OCHOBHBIX CPECTB.

. byxranrepckuil y4eT U OlleHKa OCHOBHBIX CPEICTB OpraHU3alNH.

. YueT U JOKYMEHTUPOBaHHE onepannii ¢ 6e3HATMYHBIMU JCHEKHBIMH CPEICTBAMHU.
. Y4eT JeHEeKHOM HaJIMYHOCTH B Kacce B HAIMOHAJILHOW U MHOCTPAaHHOM BaJIIOTE.

. YdeT JeHeXHBIX CPEJCTB B Kacce. JJokyMeHTaabHOe 0OpPMIIEHHE KACCOBBIX OTEpariHii.
. Y4er pacxo/l0B Ha pean3aliio NpoayKLIHH.

. byxranarepckuil yuer pUHaHCOBBIX PE3YJIbTATOB OT MPOAAXKH MPOIYKIIUH.

. byxranrepckuil yueT U OlleHKa HEMATEpHUAJIbHBIX aKTUBOB OPraHU3aL1H.

. Y4eT JeHEeXHBIX CPEJICTB Ha PACUETHBIX U IPYrUX cYeTax B OaHKax.

. Y4er pacyeToB ¢ MOKYNaTeIsIMHU U 3aKa3UYUKaMHU.

. MeTopl OLIEHKH M YYET CIIMCaHMsI MAaTEPHAIIOB.

. YueT (MHaHCOBBIX BJIOXXEHUH B LIEHHbIE OyMar.

. Kimaccudukamnms u yget 3aTpart, BKIIOUYaEMbIX B C€0€CTOMMOCTH MPOYKITHH.
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37. YdeT u oleHKa TOTOBOM MPOAYKIIUHU TIPEATIPUSITHS.

38. MeTtoapl HAYMCICHUS U YYE€T aMOPTU3aLUU HEMaTepHAIbHBIX aKTHBOB.

39. Metoapl HAYUCICHHUS U YYE€T aMOPTU3aLUU OCHOBHBIX CPEJ/ICTB.

40. Byxranrepckuil yyeT pacyeToB ¢ JeOUTOpaMU U KPEIUTOPAMHU.

41. Yyer u puHAHCHPOBAHUE JOJITOCPOUYHBIX HHBECTHUITUN

42. Knaccudukanus u ydeT 3aTpaT, BKIII0OYaeMbIX B CE0ECTOMMOCTD MPOAYKIIUU

43. Yd4er u TOKyMEHTHPOBAHUE JIBUKCHUS HEMAaTEPUAIbHBIX aKTHBOB

44. Y4er u TOKyMEHTHPOBAHUE OIEpaLUil 10 JBUKEHUIO IIPOU3BOJCTBEHHBIX 3aI1acoB

45. VYwuer 3aTpat 110 BOCCTAHOBJIEHUIO OCHOBHBIX CPEJCTB

46. Ydyer (MHAHCOBBIX PE3YIBTATOB OT MPOJAKU TOTOBOU MPOAYKIIUH

47. CUHTeTHYeCKUI U aHAJIMTUYECKUH y4eT pacyeToB C IEPCOHAIOM IO IIPOYUM OIEpaALUAM

48. TlopsnoK U METO/bl KaJIbKYJIUPOBaHHsI C€0ECTOMMOCTH MPOIyKIIMU

49. Ydyer morepb MPOU3BOJICTBA.

50. VYuder u pacrpeneneHue pacxo/10B Ha pealin3alnio MPOTyKIIHH.

51. Yder KOHCepBaLUU ¥ MOJIEPHU3ALIUU OCHOBHBIX CPEJICTB.

52. Yder apeH/1I0BaHHbIX OCHOBHBIX CPE/ICTB.

53. Yder nmocTyruieHus u BHIOBITHS OCHOBHBIX CPECTB.

94. Yuer cioco0OB J10JITOCPOYHBIX UHBECTUIIMM.

55. Y4er M nopsaoK HauMCIIEHUs] aMOPTHU3ALMHM IS eIl Haloroo0I0KeHusl.

56. JlokymeHTanbHOE OOpPMIICHHE U MOPSIOK yyeTa UMYIIECTBA MEPEIaHHOIO B apeHy.

S57. Yuér JoNrocpoyHOW apeHApl U JIM3MHIOBBIX ONEpaluid Yy JIM3UHTONOJy4aTens |
JM3UHTOIATEIS.

58. Ilopsaok ocCylIecTBIEHUsT oONepaluii MO TEpeolieHKE OCHOBHBIX CpPEACTB M HX YYeT Ha
HPENPUATHH.

59. CuHTETHUYECKHUI M aHATUTUYCCKUAN YUYET MOCTYIUICHHUS, HAJTMYUS U BBIOBITHSI HEMAaTEePHAIbHBIX
aKTHBOB.

60. PacnpeneneHue TpaHCHOPTHO-3arOTOBUTENIBHBIX PACXOJI0B MEXAY OCTaTKaMH MaTepHUajioB Ha
CKJIaJIe U UX PACXOJIOM.

61. Pacyer cebecTOMMOCTH 3aTpar BCIIOMOTaTeNIBHBIX MPOU3BOJICTB U MIX pacrpe/e/icHue.

62. OpraHuzanms y4era pacyeToB C TMOKYNAaTEISIMH W 3aKa3YMKaMH 32 BBITOJHEHHBIE PaOOTHI U
OKa3aHHbIE YCIIyTH.

63. Byxrantepckuif y4yeT M JOKyMEHTaJbHOEe OQOpPMIIEHHE TIOCTYIUIEHUS U  BBIOBITUS
TPAaHCHIOPTHBIX CPEICTB.

64. Yder mponax W aHAJIH3 pearn3aliy MPOAYKIIUH, TOBAPOB, PA0OT M YCIIYT.

65. I[lopsaok HauMCIIEHUs! aMOPTU3ALUH [T OyXTaJITEPCKOTO yUeTa.

66. Yder u orieHKa MOTeph MPOU3BO/ICTBA.

67. Buasl moteph oT Opaka B MPOU3BOACTBE U UX YUET.

68. Yuder u orieHKa He3aBEPIICHHOTO TIPON3BOICTBA.

69. MeToab! OLIEHKH U y4eT TOTOBOI MPOIYKIIUU.

70. JIoKyMEHTUPOBAHHE U YUET OTIPY>KEHHON rOTOBOW MPOAYKIIHH.
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71. Ydert u pacmpeneneHue pacXxo0B Ha MPOJaXy MPOoayKIuH (padboT, yCiIyr).
72. Yder pacxo/10B MO 00CITy>KUBAHHUIO TPOU3BOCTBA U YIIPABJICHUSI.

73. Yuer pacxof0B OyIyIIUX MIEPUOJIOB.
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IHpunoxkenue B
Oo0pasen TUTYJIBHOIO JIUCTA

MUHUCTEPCTBO HAYKHU U BBICIIET'O OBPA3OBAHUS POCCUNCKOM ®EIEPALINU

OEJEPAJIBHOE TOCYJAPCTBEHHOE BIO/KETHOE
OBPA3OBATEJIBHOE YYPEXJIEHUE BBICHIEI'O OBPA30OBAHUA

«IOHCKO# Ir'OCYAAPCTBEHHBI TEXHUYECKHWI YHUBEPCUTET»
(IT'TY)

KOJ'IJ'IGI[)K OKOHOMMUKH, YIIPABJICHUA U IIPpaBa

3amecTuTenb nupekropa no YBP
T.E. lllenenesa

(mozrucs)

« » 202 r.

KYPCOBAS PABOTA

no pucuuminHe (Moayno)  MJIK.01.01 ITpakTudeckrie OCHOBBI OyXralTepcKoro yuéra
aKTHBOB OpTaHU3ALNN

na temy BYXTAJITEPCKUI YUET PACUETOB C I[TOKYITATEJISIMU U 3AKA3UNKAMU HA
[NPUMETE OOO «BEKTOP»

ABTOp paboThHI N.A. IBanoB

(monuck)

CrennanbHOCTB!
38.02.01 DxoHOMUKa U OyXranTepckuit yuér (mo oTpacism)

O6o3nauenue Kypcosoii padors [IOBY.550000.000 KP TI'pymna CD 31

PykoBouTens paboTsl npenonasareins, H.A.VIBaHueHKO
(moarmuce) (oueHka)

Pocros-Ha-/lony
2021

37



IIpuiiokenue I
Oo0pasen TUTYJIBHOTO JINCTA KyPCOBOM PadoThI

Nl
MUHUCTEPCTBO HAYKU U BBICIIEI'O OBPA3OBAHUS POCCUMCKON ®EJIEPAUN
OEJAEPAJIBHOE 'OCYJAPCTBEHHOE BIO//KETHOE
OBPA3OBATEJIBHOE YYPEKTEHUE BBICHIEI'O OBPA3OBAHMUSI
«IOHCKOU TOCYAAPCTBEHHbBIN TEXHUYECKUHU YHUBEPCUTET»
(Ar'TY)

KOJ'IJ'IGI[)K OKOHOMMUKH, YIIPABJICHUA U IIPpaBa

3amecTuTenb aupekTopa no YBP
T.E. Illenenesa

(moxnuce)

« » 202 r.

3AJAHHUE
Ha BBINOJIHEHUE KYpPCOBOM pabOThI

Tema « »

Mexaucuurmumnapabiid kype MJIK 01.01 Ipaktudeckne 0oCHOBBI OyXTaiaTepcKOro yueTa akTHBOB
OpraHu3alyu

OO6yuarommiics

damuusi, UM, OTYECTBO MOJTHOCTHIO
O6o3HayeHue KypcoBOi pabOThI ['pynna
Cpoxk mpeacraBiaeHus pabOThI K 3allUTe «__ » 202 .

Wcxonnplie qaHHbIE 715 BBIMOJIHEHUS KYpCOBOM pabOoThI

ConepxaHne MOSICHUTEIbHON 3alMCKU
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Beenenue:

HanmenoBanwne u KpaTKO€ COACpKaHUE pa3aciIoB.

1

3aKIro4YeHue:

[lepeuens rpaduyeckoro Marepuana

1.

2.

PykoBoauTens paboTel

(moamucs, mara )

3aI[aHI/I€ IMPHUHSA K UCIIOJTHCHUIO

( moyxHOCTH, 1.0.D)

(moarmucs, nara )

(11.0.0)
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Ipunoxenue /1
IIpumep opopmiieHust coaepkaHusi KYpcoBOM padoThl 10 TeMe:

byxranrepckuil y4eT pacueToB € IMOKYIATENSAMH U 3aKa34MKaMU Ha
npumepe OO0 «BekTop»

Conep:xanue

BBEIIEHUE. . . oot e e e 5
1 Teopernyeckue OCHOBBI OpTraHU3AI[MH PACUCTOB C TIOKYIATSIISIMHA U
BAKABUHKAMU. .......cceeviiiiiieiiisssesssessssssssssssssss s e ssssasasassssssssssssssesssssssssssssssrens) 8
1.1 3HaueHue ¥ 3a/1a4M yUeTa PACUCTOB C MOKYMATEIIMHU U 3aKa3UYUKaMH ... 8
1.2HopmaTHBHO-TIPaBOBOE peryJIMpoBaHue, MOPSIJTOK ydera c
MOKYTIATEIISIMH M 3AKABUMKAM . . ... .useennssserenseseanneeenneeanneeennnsennns 12
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Mpuiaoxenne E
Ipumep opopmiieHHs CIMCKA UCIOJIb30BAHHBIX HH(OPMALMOHHBIX

pecypcosB

IIpumep oghopmnenuss cnucka 3aKOHOOAMENbHBIX U HOPMAMUBHO-MEMOOUYECKUX OOKYMEHMO8 U
Mamepuanos

1 Koncrurymus Poccuiickoit @enepanuu: odui. Tekct. — M.: Mapkerunr,2001. — 39 c.

2 OO0 unBectuninonHoM ¢oune Poccuiickoit @enepanuu: nocrtanornenuel [papurenscTBa ot 23
HOs10pst 2005 1. Ne 694 // CobGpanue 3akonoaarenbetBa PO. — 2005. — Ne 48. — Cr. 5043.

3 TOCT 7.1-2003. bubnuorpaduueckas 3anuck. bubnuorpapuyeckoeonucanue. O0mme Tpe-
OoBaHus 1 paBuiIa cocraBienus. — Bea. 2004-07-01. — M.: Uzn-Bo crangaptos, 2004. — 134 c.

IIpumep ogpopmnenus cnucka monozpaghuti, y4eOHUKO8, CHPABOYHUKOS U M.N

Knueu oonozo asmopa:

4 Crprues, M. C. Ucropust AcTpaxaHcKoro kasaubero Boicka: yueoHoernocooue/ M. C. ColueB. —
Actpaxanb: Boura, 2009. — 231 c.

5 Taiipaenko, T. A. MapkeTHHroBoe ynpapjieHHe: IPUHLIMIIBIYIIPABICHYECKUX PELIeHUH U poc-
cuiickas npaktuka/ T. A. alimaenko. — 3-e u3n.,mepepad. u jgom. — M.: Dxemo: MUPBUC, 2008. — 508
C.

6 MUrnaros, B. I'. I'ocymapcrBennas cinyx6a cyobexkTtoB P®D. OmnbITCpaBHUTEIHHO-TIPABOBOTO
aHaiu3a: Hayd.-npakT. nocooue/ B. I'. Urnaros. —Pocros n//l: CKAI'C, 2000. — 319 c.

Knueu 06yx u mpex asmopos:

7 Cokomnos, A. H. I'paxxnanckoe o6miectBo: npodiaembl popmupoBaHusi upazsutus (puiaocod-
CKHii 1 ropuandeckuii acrextsl): MoHorpadus / A. H. Cokosnos,K. C. CepaobuniieB; moj o6ur. pea. B.
M. Bouaposa. — Kanmmuaunrpan: KanmuauarpaackuittOM MBI Poccun, 2009. — 218 c.

8 Aradonosa, H. H. I'paxxnanckoe npaso: yue0. nmocobue mis By3os/ H.H.Araponosa, T. B.
Borauesa, JI. WM. ['mymaxoBa; mox o6mr. pen. A. I'.Kannuna. —-13x. 2-e, nepepad. u gon. — M.: FOpucrs,
2002. —542 c.

Knueu yemvipex u 6onee asmopos:

9 VmpaBneH4eckas IESTEIbHOCTh. CTPYKTYpa, GyHKIuH, HaBbiku nepcoHana/ K.JI.CkpumHuk
[u op.]. — M.: TIpuop, 1999. — 189 c.

10 Pwumocodus: yauepcurerckuii kype: yueouuk/ C. A. Jlebenes [u ap.];mox oomr. pea. C. A.
Jlebenesa. — M.: I'pang, 2003. — 525 c.

Knueu 6e3 asmopos:

11 Maneblii Ou3Hec: mepcneKkTuBbl pazsutus: c¢O. cr./ mox pen. B. C. Axaesa.— M.: UHUOH,
1991. - 147 c.

12 Tlomuronorus: y4ue6. mocobue/ coct. A. Banos. — CII6.:Bricmr. mkona,2003. — 250 c.

Crnosapu, sHyuxnoneouu:
13 ConuansHas ¢unocodus: cioBaps/ noxa. oodur. pea. B. E. Kemepona, T.X.Kepumona. — M.:
Axanemudeckuii mpoekt, 2003. — 588 c.

14 Oxeros, C. N. TonkoBslii cnoBapb pycckoro s3bsika/ C. H. Osxeros, H.IO.IlIsenoBa. — M.:
A30ykoBHUK, 2000. — 940 c.

Ipumep opopmaenus ananumuyecko2o 6UOIUOSPAPUUECKO2O ONUCAHUAMAMEPUATLO8

Cmambus uz kHU2U UIU OpPY2020 pasz08020 U30AHUSL:

15 JiBunsaunoBa, I'. C. Kommiument: KOMMyHUKATHBHBIN CTaTyC WIMCTpATErus B AUCKypce /
I'. C. JIBunsaunoBa // ComnuaabHOS BIACTh sA3bIKa: €O. Hayd.Tp./ BopoHEK. MEKPETHOH. HH-T OOIICCTB.
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Hayk, Boponex. roc. yH-T, @ak.pomaHo-repmad. ucropuu. — Boponex, 2001. — C. 101-106. — bu6-
morp.: c. 105-106.

Cmamws u3z cepuanbHo20 u30aHus.
16 CepebpsixoBa, M. U. JIuonucuii He otmyckaeT: [0 ¢ppeckax depamonroBaMoHacTIps, Boio-

roj. ooin.]: 6ecena ¢ aupekTopom Mysest Mapunoit CepeOpsikoBoit/ 3anucantOpuit Measenes // Bek. —
2002. — 1420 utons (Ne 18). — C. 9.

Cmamwu u3 2azem u JCypHaLO08:

17 Cepos, A. Utoru nanmonanuzanuu/ A. Cepos // UzBectus. — 2000. — Ne182. — 14 uronsi.

18 Turos, B. bankosckas cuctema Ceepo-3amana Poccun / B. TUTOB /DKOHOMHKA U KH3HbB. —
2005. — Ne 1. — C. 38-45.

Ipumep ogpopmaenusi cnucka 21eKmpOHHBIX PECYPCO8:

DnekmpoHHbvle pecypcbl T0KAIbHO20 00CMYNA:

19 Bosbmas suiuknoneaus Kupuwuia u Mepoaust 2000 [Daekrponnsiiipecypc]. — M. : Kupuun
u Medoauii, 2000. — 2 anekrpoH. onT. auck (CD-ROM).

Hnumepnem-pecypcuwi:

20 Aswunosa JI.U. Pa3BuTHe MeTamuionpou3BOJCTBA B AMOXY PAHHETO METaUIa(dHEOTUT - MO3/-
HUI1 OpPOH30BBII BEK): COCTOSIHUE MTPOOJIeMBbI U nepcriekTuBbinccienopanuit// Bectu. PODU.1997 . Ne2.

URL:http://www.rfbr.ru/pics/22394ref/file.pdf (zara ob6parnenus: 19.09.2013).

21 OdunuanpHble MEPUOTUUSCKHE H3IAHMS: MICKTPOH. myreBoauTenb /| Poc.Ham. 6-ka, LleHTp
npaBoBoit uHMopmanuu. [CII16.], 2005-2007. URL: http://www.nlr.ru/lawcenter/izd/index.html (mata
obpamienus: 18.01.2007) wiau, ecinu 0 JaHHOW NyOJUKAIlMU TOBOPHUTCA B TekcTe qokymenrta: URL:
http://www.nlr.ru/lawcenter/izd/index.html

22 Tamuna BacuinseBna CraposoiitoBa, 17.05.46 — 20.11.2011: [memop.caiit] / coct. u pexn. T.
JluxanoBa. [CII6., 2011]. URL: http://www.starovoitova.ru/rus/main.php (mata obpamieHus:
22.01.2010).

Ipumep oopmnenus apxusHvlx OOKYMEHMO8 U NAMeHm o8
23 PozanoB M.H. Kak co3nmaBanace OmOnmoreka Mcropudeckoro Myses: NOKJI.HA 3acelaHUU
VYuenoro cosera ['oc. my6u. uct. 6-ku PCOCP 30 utons 1939 r.//[TAP®D. ®@. A-513. Om. 1. J1. 12. JI. 14.
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puioxenue K
OO0pa3sen oT3bIBa Ha KYPCOBYIO padoTy

[ITY
Nal=s

MMHUCTEPCTBO HAVKHU U BBICIIET'O OBPA30OBAHU S POCCUNCKOU ®EJEPANN

OEJAEPAJIBHOE N'OCYJAPCTBEHHOE BIO//KETHOE
OBPA3OBATEJIBHOE YYPEKTEHUE BBICHIEI'O OBPA3OBAHMUSI
«JIOHCKOH 'OCYJIAPCTBEHHBIY TEXHUYECKWA YHUBEPCUTET»
ArrTy)

KOJ'IJ'IGI[)K 9KOHOMMUKH, YIPABJICHUSA U IIpaBa

OT3bIB
PYKOBOJMTEISI HA KYPCOBYI0 padoTy

(®.1.0. crynenra)

(nanmeHoBauue Temsl KP)

HpeILCTaBHeHHOﬁ K 3alIUTC 11O CIICHHMAJIbHOCTHU

(KOl 1 HANMEHOBAHUE CIICIUAILHOCTH)

IIpenoaBarenn /
(Toamucs) (®.1.0.)

«_» 202 1.
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Hpunoxenune U

I'paduk BoImOJIHEHUS KYPCOBOii padoThI

Jama HaunmenoBanue Bujga padoThl OTMeTKA 0 BLIINOJI-
HEHUH

25.02 N3yuenne MeToauuecknx peKOMEHIAIUi 110
BBIMOJIHEHUIO U 3aIIUTE KYPCOBOM pabOTHI.

28.02 Beibop ® yTBepkIEHHE TEMBbl KypCOBOH paOOTHI.
CocraBienne pa3BepHyToro IiaHa paboTsl. Ilombop
JUTEPaTypHBIX HHGOPMAIIMOHHBIX PECYPCOB

07.03 Hamnucanue BBeieHHUS.

15.03 Hamnucanue nepBoro maparpada nepBoi IIaBbl.
[IpencraBieHne MPOMEKYTOUHBIX PE3YIbTATOB
HAyYHOMY PYKOBOJHTEIIIO.

22.03 Hamnncanue BToporo maparpada rnepBoil riaBbl.

Pabora Hag mepsoit rnasoil. Ilpencrasienue
MPOMEK YTOUHBIX PE3YJIbTaTOB HAYYHOMY PYKOBOUTEIIO.

29.03 Odopmnenne moAroToBIEHHON YacTu paboThl

07.04 Hamucanne mnepBoro maparpada BTOPOM  TJIaBBI.
[IpencraBnenue HAyYHOMY PYKOBOJIUTEITIO
MOJITOTOBJIEHHOTO BapHaHTa PadOoTHI.

15.04 Hanucanue BToporo maparpada BTOpO# IJ1aBbI.

Pabota Hag BTOpoO# rnaBoi. IlpencraBienue
IPOMEXYTOUHBIX PE3Y/IbTaTOB HAYYHOMY PYKOBOIUTEIIIO.

22.04 [TpencraBieHre HaydHOMY PYKOBOIUTEIIO
OKOHYATeIbHOI'0 BapuaHTa paboThI

30.04 JlopaboTka, ycTpaHeHHME 3aMeuyaHHil Hay4HOTO
PYKOBOIUTEIS

10.05 Odopmiienne paboThI.

20.05 [IpencraBnenne ToTOBOM pabOTHI HAYIHOMY
PYKOBOJIUTEIIO

30.05 IToaroroBka K 3aimre

07.06 3ammTa KypcoBoii paboTsl
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