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Metonuueckue ykazaHusi 1O BBIIOJIHEHHUIO MPAKTUYECKUX pabor
CTyJ€HTaMU no Yy4YeOHOW JUCUUILIMHE JIoKkyMeHTallMOHHOe oOecreyeHue
ynpasienust pazpadoransl ¢ ydetoM @DPI'OC cpeanero mnpodeccuoHaIbLHOrO
obOpazoBanusa crnenuanbHOocTH 40.02.01 «I[IpaBo u opraHu3anms COLMATHHOTO
oOecrieueHus» NpeIHa3HAuCHbI JJIs CTYI€HTOB U MpernojiaBaTesieil KouierKa.

Metonuueckre yKazaHUs OMNPENENSIOT JTamnbl BBIMIOJHEHHUS padOThl Ha
MPAKTUYECKUX 3aHATUSAX,  COJEPXKAT  PEKOMEHJAUHUH 10  BBINOJHEHHIO
WHIVUBUIYAIbHBIX 3aJaHuii W o0pasllbl pemieHus 3a7a4, a TaKkKe CIHCOK
PEKOMEH1yEMOM JTUTEPATYPHI.

Cocraputens (aBTop):  H.B. Peka npenojaaBarenb kojuiemka DY
PaccmoTpensl Ha 3acemaHuu TPEeAMETHOM (ITMKIIOBOM) KOMHCCHU CIICIIMAIBHOCTH
40.02.01 IIpaBo u opraHu3amus COIUaILHOIO 00eCIIeUeHUs

ITpotokon Ne 9 ot «30» urons 2022 r.

IIpencenarens (1)K cnenuanbHOCTH M.A. JlorBukoBa

JIMYHas MoAIMrCh

U OJ00pPEHBI pelIeHHEeM Y4eOHO-METOJUIECKOTO COBETA KOJUIEKA.
[Tpotokon Ne 6 ot «30» mas 2022 .

[Ipencenarens yueOHO-METOIUUECKOTO COBETa KOJUIEIKa
C.B.lllunakosa

JIMYHaA IMOAIMUCH

PexoMeH10BaHbI K TPAKTUYECKOMY MPUMEHEHHIO B 00pa30BaTeIbHOM TIpoliecce.



Metoauueckue — yKa3aHHs M0 BBINOJHEHUIO MPAaKTUYECKUX paboT 1Mo  JUCHUIUIUHE
«JlokymMeHTalMOHHOE ~OOecreueHne YIpaBJICHUs», M CTylneHToB Koiemka 3SKOHOMHUKH
yrpasieHus: u npasa npu AI'TY, pazpaboTaHbl B COOTBETCTBUU C TPEOOBAHUSMHU K 00s3aTEILHOMY
MUHHMYMY COJEp)KaHUS M YPOBHS MOJATOTOBKH T'OCYJApCTBEHHOTO 00pa3oBaTENIbHOTO CTaHAAPTa
cpeaHero npoheccHoHaTLHOTO 00pa30BaHMS.

JlaHHble yKa3aHUsT  MOMOTYT BaM OCBOMTH CIOCOOBI COCTaBJICHUS M METOAbl paboThl C
JIOKYMEHTaMH YIIPaBJIEHUYECKOM N1eSTeNbHOCTH. [JIaBHBIA aKLEHT JelaeTcsi Ha YCBOEHUM NpaBUIl
COCTaBJIEHUS] OCHOBHBIX, HAN0O0JIee YaCTO UCMOJIb3YEMBbIX B YIPABICHYECKON MPAKTHKE TOKYMEHTOB.

Llenp MpaKTUYECKHX 3aHATHI— cHOpPMUPOBATH YMEHHS, KOTOpbIE OyayT COCTaBISATH YacTb
BaIIel NpoQeccunoHaIbHOM KyJIbTYpHI.

Bama 3amaga — co3gaTh MakeT JOKYMEHTOB, COIVIACHO IpaBHJIaM COCTaBJIEHUS U O(QOPMIICHUS
JIOKYMEHTOB, KOTOpBIH BBl JIOJDKHBI CMOJEIUPOBaTb CaMOCTOSITEIbHO, B COOTBETCTBUM C
YHUQUIUPOBAaHHBIMU (GopMaMu M oOpa3uaMu JOKYMEHTOB. [lisi 3TOro, BBl JOJDKHBI CO34aTh
BUPTYaJIbHOE MPEANPUATHE WIH JIIOOYIO APYTYI0 OpraHU3alnio, KOTOPOi Obl Bbl XOTEIN PYKOBOJUTH
B OyaymeM U BCIO JEJIOBYIO JOKYMEHTAalMl0 BECTHM OT «IHMIA» JaHHOW OpraHu3aluu.
CrnenoBarenbHO, Ha BCEX JOKYMEHTaX JAOJDKHBI CTOSITh PEKBU3UTHI Balllel (PUPMBI.

Jlnisi BBIIOJTHEHUST TPAKTUYECKO paboTbl, HeoOxomumo o3HakomMuthes ¢ ['OCT P 6.30.-2003
«YHU(DUUMPOBAHHbIE CHUCTEMbl JOKYMEHTAlUH. YHHU(QUIMpPOBaHHAs CHCTEMa OpraHMW3allMOHHO-
pacnopsAUTENbHON JOKYMEHTALIUN.

Jisi  yCHEIIHOTO BBHIMOJHEHUS NPAKTUYECKOH paboThl, HEOOXOAMMO YCBOHTh, YTO TaKOe
JIOKYMEHT, U3 KaKMX 00s3aTeJIbHBIX 4acTel OH COCTOUT, Ha KaKWe TPyHIbl AEIATCS JTOKYMEHTHI IO
pa3NMYHBIM TpU3HAKaM (MO cpeacTBaM (UKcAalWU, 1O BHIAM JEATEIBHOCTH M Jp.), Kakue
TpeOOBaHUS HPEIbABIAIOTCS K JOKyMEHTaM 1o uXx (opme u conepxaHuto. HyxHO 3amoMHHUTBH
3HaYCHHE TAKHX YMOTPEOIsIeMbIX B JEJIONPOM3BOJCTBE TEPMUHOB, KaK PEKBU3UTHI, (hopmyisip,
rpudbl, BU3a, pe30JIoIus, ab0peBuarypa, CHMBOJI, H JIp.

[Ipu cocraBieHuu IOO00TO JOKYMEHTa CIEAyeT MOMHUTh O YHCTOTE PYCCKOTO SI3bIKA, O
CTpOKaMIIel aKKypaTHOCTH B OOpAIICHUH C JOKYMEHTaMHU.

B Bamry manky npakTHYECKHX 3aHSATHH JOJIKHBI BXOJUTH CIEAYIOIINE BUAbI JOKYMEHTOB:

e T'OCT P 6.30.-2003 «YHupUIMPOBAHHBIE CUCTEMbI JOKYMEHTALUHU. YHHU(PULIHPOBAHHAS
CUCTEMa OpPraHU3allMOHHO-PACIIOPSIUTEIBHON TOKyMEHTALIUH
e TepmuHOCHCTEMA TUCIUTUIUHBI
e PekBM3UTHI JENIOBBIX JOKYMEHTOB
Cucremaruzanusi JOKyMEHTOB MO BuAaM M rpynnaMm. OOmue mnpaBuia U HOPMBI
odopmIIeHHs JOKYMEHTOB.
[Ipuka3 1o OCHOBHOM AEATENBHOCTH. BhINncka U3 nmpukasa.
Jenosas koppecnonneHus. CocraB u 0o(popMIIeHHE PEKBU3UTOB MTUChMa
[Ipuka3 mo TuyHOMY COCTaBy (MpueM ma padboTy).
[TonHBIHM MPOTOKOJI TPOU3BOJCTBEHHOIO COBEIIaHUs. Bpinucka U3 mpoTokoia.
Akt. OdopmieHre akTa C YIJIOBBIM U TPOAOJBHBIM PACIOJIOKEHUEM DPEKBU3UTOB.
Odopmnenue rpuda yTBepkaeHus. PEeKBU3UTHI akTa.
Joxnagnas (cimy>keOHasi) 3ammcka.
e 3asBicHUE
e (CnpaBka

IMpakTnyeckass padora Ne 1-2 «PekBM3UTBI [e10BbIX JA0KyMeHTOB. CocraBijieHHEe H
opopMiIeHHEe PEKBHU3UTOB JOKYMeHTOB. TpeOoBaHussi K OQOPMJIICHHI0 PEKBH3UTOB
JOKYMEHTOB.

Ilean 3ausaTHA:



http://do.rksi.ru/library/courses/dou/practice9.pract
http://do.rksi.ru/library/courses/dou/practice9.pract

O0pazoBarenbHad:  HayuuTh CTyAE€HTOB NpaBWIBHOMY O(OPMIIEHHIO TOKYMEHTOB HCHOJb3Ys
I'OCT , NO3HAaKOMUTb C TIOHATUEM «PEKBM3UT», IIOKa3aThb  PACIIOJIOKEHHE PEKBU3UTA 10
KOHCTPYKLIMOHHOM CeTKe, MoKa3aTh 3HaUeHUE TOKYMEHTa JJIi COBPEMEHHOTr0 OOIIeCTBa U YEJIOBEKa.
PaspuBaromas: Pa3BuBaTh MO3HABaTENbHBIA WHTEpEC K MpPEAMETy. YUHTh CpPaBHHUBATh, 0000IIATH,
AQHAJIM3UPOBATh, 1€1aTh JJOTUYECKUE BHIBOABI.

BocnursiBaronias: @PopMHUpPOBATh YMEHUS aKKyPaTHOIO YW OTBETCTBEHHOI'O OTHOLICHUS K TIOKYMEHTY,
TOYHOTO ODOPMIICHHS CXEeM, TaOJIHII.

Bocnuranue rpaguieckoil KyabTypsl.

Xapakrep paboThl (PEHpPOAYKTHBHBIH, YACTUYHO - IIOMCKOBBIN)

@dopma  opranmzanmy  y4eOHOW  jnestenbHOcTH  yyanmxcs — (ppoHTanbHas,  rpymnmosas,
VH/IMBUJy aJTbHAS)

TpeOoBaHusi K 3HAHUSM M YMEHHMSIM CTY/IE€HTOB:

CMYyOeHmbl 0071CHbL 3HAMb:
- HA3HAYCHUE «PEKBHU3UTA», PACIIOIIOKEHUE PEKBU3UTA IO KOHCTPYKIIMOHHON CETKE
- IOPSJIOK COCTABJICHUSI PEKBU3HUTOB.

CHYOeHmbl 00JIMHCHbL YMEMb:
- 0hOPMIIATHPEKBU3UTHIY, paclojaraTh PeKBU3UTHI 10 KOHCTPYKIIMOHHOM CeTKe ,

JlutepaTypa u cpeacTBa 00y4yeHus :
OcHoBHas uTepaTypa:
1. M.U. bacakos, O.1. 3amsbinkoBa JlemonpousBoacteo M3a. dennxc 2007
2. TOCT P 6.30.-2003 «YHUGUIIUPOBAHHBICE CHCTEMbI IOKYMEHTAIUHU. YHHUPHUIMPOBAHHASL
CUCTEMa OpraHU3alMOHHO-PACIIOPAIUTENILHOM TOKyMEHTAIIUH.
JononHurenpHas:
3. Kynpsies B.A.. Opranuzanus paboTs! ¢ tokymeHTamu. Yue6. MTHOPA. M, 2002 — 591 c.
CpenctBa HarmsiHoctu: Cxembl: «Maker pacnonoxkenus pexksusuroBy, ['OCT P 6.30.-2003
«YHUu(pUIUpOBaHHbBIE CUCTEMBI JIOKYMEHTall1H. VYHuduurpoanHas cucrtema
OpraHU3aIMOHHO-PACIOPAAUTEIbHON TOKYMEHTAIINH.
Paznarounsblit MmaTepualt:
1. Cxewmsl: «PacmonoxeHne peKBU3UTOBY,
2. TOCT P 6.30.-2003 «YHuGUIIUPOBAHHBIC CHCTEMBI JOKYMEHTAIlMU. YHUQPHUIIUPOBAHHAS
CHUCTEMa OPraHU3aIIMOHHO-PACIOPAIUTEIBbHON TOKYMEHTALII.
3. 3agaHus UIs MPAKTUICCKOW PabOTEHI.

A) OdopmuTe peKBU3UTHI» aAPECOBAHUY;
B)OdopmuTe peKBU3UTHI «aAPECOBAHUNY, KYTBEPIKICHHE)», «IOAMHCcaHus» B cooTBeTcTBUU ¢ [[OCT
P 6.30.-2003 «YHupUIMPOBaHHBIE CUCTEMBI JOKYMEHTAIIUN)

A) OdopMuTe peKBU3UTHD) aIPECOBAHUSDY;

MunuctepcTBO  KyJbTypsl  Poccuiickoint MocTt-6aHk

denepaunu
Otnen KpeIuTOBaHMS

VYnpasnenue nenamu

Benymemy cnenuanucry




ITerpoBy A.I.

Hupekrtopy  Pocrosckoro

KOJLJICKa
Pakure J[.A.

IIPaBOBOT'O

Hupextopy IIY Ne 12
Hy6posckomy D.C.

MunucTtepcTBo cBsizu PO

3amecturento nupexkropa BHUUNIII
10 Hay4HO paboTe

HauanpHuKy oTena cobita Neanosy N.1.
Jlo6pomo6oBy I1.B.

1003001, Mockga, K-1, yn. lllycesa, 4
3A0 "Buct"

Otnen mapkeTHHra
Benymemy cnennanucty

CwmupnoBoii AU

B)OdopmruTe peKBH3UTHI «aAPECOBAHUNY, KYTBEPKIACHUE», «IOAIKCcaHus» B cooTBeTcTBUH ¢ [OCT

P 6.30.-2003 «YHu(pUIUPOBAHHBIC CUCTEMBbI JOKYMECHTAIIAN
OBPA3IbI YTBEPXKJIEHUS U COT'JIACOBAHUA

YTBEPXKJAEHO

[Tpukazom nupexropa
3A0 «2koc»
ot 03.05.2010r. Ne 21

YTBEPXAEHO

[Tpotokon CoBeTa AUPEKTOPOB
o1 21.09.2010 Ne 4

COI'ZTACOBAHO
HavanpHuk otnena HaydyHOW OpraHU3aLMHU
TPY/Zla U yIPABJICHUS IIPOU3BOICTBOM

N.®./lemauen
« » 2010r.

COI'JIACOBAHO
HavanpHuk ynpaBineHUss KaJpoB M y4eOHBIX
3aBeNCHUN

MunncrepctBo Toprosiu PO
b.C.Kocenkos

« » 2010 1.

COT'JIACOBAHO

[IpoTokon 3acenanus
Nearorn4eckoro coBeTa
10.03.2010 Ne 5

COI'JTACOBAHO

ITncemo I'maBapxuBa PO
10.02.09 Ne 01-4/270

OBPA3IbI HOAIIMCAHUSA

1 I'enepanbhblii aupextop OAO «Jlyw»

2 I'eHepabHBIN TUPEKTOP

O.A.I'panos

A.B.3opun




I'maBHBI Oyxranrep T.B.ba0brmeBa

3 I'enepanbHbIil TUPEKTOP [Tpe3unent donna

3aBoja "Dueprus" COIIMAIbHOM 3aIlUTHI
___________ N.IL.Tpyumx —————- N.C.Cunacs
Hupexrop mkonsr Ne 90 HupexTop mkonsr Ne 156

H.H.HukonaeB

A.B.IlonomapeHnko

« ___»_ 2010r « » 2010 1
Hauvanpauk OTnena KOMIUIEKTOBAHUA Havaneuuk otnena I{TA PO
Y BEJIOMCTBEHHBIX apxuBoB [[TA PO o 00paboTKe U UCTIOIB30BAHUIO
M.C.HBanoB JIOKyMEHTOB MUHUCTEPCTB U BEOMCTB PO
« » 2010r JLU. Ilerposa
« » 2010r
4 Tlpeacenaresib KOMHCCUH JL B. Tpodumos
Y1eHbl KOMHCCHH H.I'.I'aakuna
3.M./IpensicoBa
E.H.Cepreesa
AM.Smuna

B)Onpenenure omuboyHble BapuaHTbl IpU OQOPMIEHUM pPEKBU3UTA «HAUMEHOBAHHE
OpTraHHU3aIUN»:

MIr'y; PVJIH; PITY, BHUHcenvxo3mauu,

Bcepoccuiickasa akademus cenvckoxosaticmeennwix Hayk um. B.U. Jlenuna (BACXHHUJI),
omkpvlmoe akyuoHepHoe obujecmeo «Kackaoy;, 3axkpvimoe axyuomepnoe o0bWecmeo
«llnymony, pupma «Cnymuuxy; upma «Buonay, nuenmas xomnanus «Llepepar; ¢abpuka
«3apsay; omoen MapkemuHea, omoen nepeso3okK; Mawicmpoticknao

1. JlomamHee 3agaHue.
O¢gopMuTh PEKBU3UTHI  «aPeCOBAHUE», «YTBEPKIAEHHE», «IMOANUCAHUT)  CBoOeil
(pupmsl.
Ilpunoscenue A

OO0mme Tpe6oBaHUs K 0(pOPMIICHHIO JOKYMEHTOB



Odopmnenne TOKyMEHTOB CKJIaabIBaeTcsl U3 odopMieHHs OJaHKa U HEOOXOIUMBIX PEKBU3UTOB

Ha ero nose. [IpuBeneM psij MoyiokeHui, Kacarommxcs 0popMICHHS TOKYMEHTA B IIEJIOM.
[Ipu odopmieHNN TOKYMEHTOB HCHOJB3YIOT cienytonue pekBusutsl: 09,10,11,13,14,15,

16,17, 18, 19 20,21, 22, 23, 24, 25, 26, 27,28, 29, 30.
Pacnonoxenne u rpaHuUIlbl 30H PEKBU3UTOB, B YacTHOCTH Ha ¢opmare A4 mo T'OCT P 6.30-2003 B
HEJISIX SKOHOMHOTO Pa3MENIeHHs PEKBHU3UTOB OTHOCHTEIBHO JIPYT ApPyra U HUX COCTABHBIX YacTel
MEX1y COO0M PEKOMEHIYIOTCS CJIEIYIOIINE COUETaHUSI MEKCTPOUHBIX MHTEPBAJIOB B 3aBUCUMOCTH OT
dbopMaTa TOKyMEHTOB

®opwmar OP/] MeKCTPOUYHBIN UHTEPBAJI
It AJIL OTHACJICHUSA OpYyT OI JJIA OTOCIICHUA
TEeKCTa Apyra COCTaBHBIX YaCTCHU [PCKBU3UTOB Apyr oT
PEKBHU3HNTOB Apyra
A4(210 Ha 297 Mm) |1,5* 1,5 3 (4)**
A5(148 Ha 210Mm)  |1,5(1) 1,5 0) 3,2 (4)

JomyckaeTcsi U3roTOBJIEHUE JTOKYMEHTOB Ha MUIIYIIEH MAIIMHKE WX MPU TOMOIIY MeYaTarOIINX
YCTPOMCTB BBIYHUCIUTEIBHON TEXHUKH.

OTtnenbHBIC BHYTPEHHUE JTOKYMEHTHI JOIYCKAETCs MHCATh OT PyKHU (3asBJICHHUE, OOBSICHAUTEIbHAS
3amUCKa U T. 11.).

[Tpu M3roToBIEHUU JTOKYMEHTOB Ha ABYX M Oojiee CTpaHUIaX BTOpas U CIEAYIOLIME CTPaHMIIbI
JIOJDKHBI OBITH TPOHYMEPOBAHBI.

Homepa cTpanun npocTaBisiioT nocepeiiHe BePXHero moJsi JIucTa.

Homep nmeuaraercs apadéckumm nudpamu 0e3 3HaKOB NpenuHAHUS (TOYKH), 0€3 YyKa3aHUA
CJI0BA «CTPAHMIA», €r0 COKPAILIEHHBbIX BAPHAHTOB «CTP.» WJIH «C.» H 3HAKOB THpeE
(«uepTouex») .

B nononHeHue kK M3JI0KEHHBIM BBILIE MpaBuwiaM odopmiieHus pexksusutoB OPJl mpuBeneM psn
TpeOoBaHUl U peKOMeHAalui 10 0POPMIICHHIO IOKYMEHTOB C TIOMOIIIBIO ITeYaTaIOIINX YCTPOUCTB.

IIpu nmoarotoBke noxkyMmeHtra Ha IIK ¢ ucnonb3oBaHMeM pa3iIMUYHBIX TEKCTOBBIX PEIAKTOPOB
CJeIyeT BBICUYMTHIBATH PacC TOSHUE O PEKBU3UTOB, MEXKIY PEKBH3UTAMHU W T.JI. B MIJTUMETpax,
UCXOJs U3 pa3Mepa MevaTHbIX 3HAKOB.

Ilar nucbMa U MeKCTPOUHBIH MHTepBaJ ycranapiausaercsa no F'OCT 6.10.5-87: 2,6 mm —
mar nucbma (pasmep me4yaTHoro 3Haka); 4,25 MM — MeKCTPOYHBIN MHTepBaJ. Jlonmyckaercs
HCIMOJIb30BATH AT MUCbMAa — 2,54 MM, MeKCTPOYHbINA nMHTEepBaI — 4,24 MMm.

I'OCT P 6.30-2003 He oroBapmBaeT BHIBI MPU(TOB, KOTOPHIMU CIEIyET ITOJB30BATHCS TPHU
W3TOTOBJIEHUH JIOKYMEHTOB IPU MOMOIIM MEPCOHAIbHOro0 KommbioTepa. OCHOBHOE TpeOOBaHHE K
nipudTaM CBOJUTCS K TOMY, YTOOBI OHU OBUTH XOPOIIIO YUTAEMBIMHU.

MakcumajbHas AJUHA CTPOKHM MHOTOCTPOYHBIX PEKBHU3UTOB (Kpome TekcTra) — 28
MeYaTHbHIX 3HAKOB.

B Bue uckimroueHus1, €CM 3aroJioBOK K TEKCTY MPOAOILHOTO OaHKa npesbiiaeT 150 3HaKoB, ero
CTPOKY JOITyCKaeTcsl MpOAJIeBaTh IO TpaHMIBI IPABOrO MOJS WIM MEPEHOCUTh Ha CIEAYIOUIYIO
CTpOKY. TOUKY B KOHIIE 3ar0JIOBKA HE CTaBST.

PexoMenayercs mpu medyaTaHUM TOKYMEHTOB Ha OlaHKax coOJI0OAaTh OTCTYI B 3HaKax OT JIEBOM
TPaHUIIBI TEKCTOBOTO MOJIS:

0 — nns meyaTaHus peKBU3UTOB «3aroJI0BOK K TeKCTy», « Teker» (6e3 ab3areB), «OTmeTKa 00
HcnoJiHUuTeNe», «OTMeTka 00 MCHOJTHEHMH [JOKYMEHTAa W HAaNpPaBJeHUHM ero B [eJI0»;
HAaMMEHOBaHMs JOKHOCTH B pekBusutax «llogmueb» m «I'pud corjiacoBaHusi JOKYMEHTay,
3aBepuTeNbHOU Haanucu «Bepuo», a Takxke cnoB IPUKA3BIBATO, ITPEUIAT AILO;

5 3HakoB — 11 Hayana a03ameB B TeKcTe, Uil pekBU3UTa «OTMeTKa 0 HAJUYHUU
npujioxkeHus», a Takxke cinos CJAYIIAJIU, BBICTYIIUJIHU, PELLINJIN,

24 3HaKa — 17151 PEKBU3UTOB «JIMuHas moanuch», «OTMETKA 0 3aBepPEeHUH KOIMU;

32 3HaKa — JUIs peKBU3UTA «AJpecaT»; HOMEP CTPAaHULIbI;

40 3HakoB — U1 pekBU3UTOB «I'pu( yTBep:xkaeHust AOKymeHTa», «MaenTnduxarop
3JIEKTPOHHOM KOMUM IOKYMEHTAa»;

16, 24, 56 3HaK0B — /1J1s1 COCTaBJICHUS TAaOJIUII U TpadapeTHBIX TEKCTOB;

48 3HaKk0B — /17151 pacmupoBky noAnucu B pekBuznute «lloanmuchy»;

56 3naKk0B — 1714 pekBU3UTa «OTMETKA 0 KOHTPOJIE).



Ecnu B TekcTe noOKyMeHTa MMEIOTCS MPUMEYaHMs WM BbIIEJICHHAs B CaMOCTOSITENbHBIN ab3alf
CCBIJIKA Ha JAPYTOil TOKyMEHT, MOCTYKUBIIUI OCHOBAaHUEM K €ro U3JaHuio, To cioBa «Ilpumeuanuey
u «OcCHOBaHHE)» MEYATATCH OT JIEBOI rPaHMIbI TEKCTOBOIO IMOJIsl, HAYMHAas ¢ ad3aua.
I'panunsl moast sucra ¢gopmara A4: aesoe 35mMm — 20mm, npaBoe 15 — 10 MM, BepxHee u
HuxKHee 20 MMm..

Ilpunoscenue b
CocTaB peKBH3MTOB JOKYMEHTOB
[Tpu moarotoBke u 0POPMICHUH JOKYMEHTOB HCIIONB3YIOT CIEAYIONINE PEKBU3UTHI:
PexBusursl B3aTh U3 F'OCT P 6.30 - 2003
JL1sl M3roToBJIeHUsI 0JIAHKOB JOKYMEHTOB MCIOJIb3YIOT CJeyIole PeKBU3UThI:
01, 02, 03, 04, 05, 06, 07, 08, a Tak ke OTMETKH JJIf1 pacnoJio:kenusi peksuzuros 09, 10, 11, 12,
14, 17, 18, 19. Bo3Mo0:kHO HCHOJIb30BaHHe peKBH3UTa 19 npu npuMeHeHMH TpadapeTHBIX

TEKCTOB TOKYMEHTOB.

IIpu oopmiieHUN TOKYMEHTOB HCHOJB3YIOT cieayiomue peksusuthl: 09, 10, 11, 13, 14, 15, 16,
17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27, 28, 29.

Ilpunoscenue B
Ooépaszey oghopmaenun 0CHOBHBIX PEKGU3UM OB OOKYMEHma (Ha npumepe nucbma)
01, 02, 03 I'enepaabHoOMy

AUPEKTOPY



HAYYHO-TEXHHYECCKOIO

OAO «Pocuntep» ----» 08 neHrpa «Mudpopm»

yia. lIaTanukas, 21

r. MockBa, 115209, Poccusn O.C.EpemeeBy---- P 15

Ten.: (495) 931-11-17 ----------- —-09

daxc: (495) 931-0-27

E-mail: msm @intcr.msk.ruhttp://www/msk.ru %EROH&‘;‘:geBOﬁ

OKHO 03944527 """" »'04 OTﬂpaBl/lTb (l)aKc 0

OI'PH.----------- > 05 COrJIacum 10

WHH/KIII ------- > 06 04.02.2005

OKYJ -------- > 07 O.C. EpemeeB----p» 17
02.02.2005

01.02.2005 Ne 115-3/1 » 12

Ha Ne or___ -=----- > 13

19

TKOHTpOJIb

O cemunape «CoBpemMeHHbIH 0opuc» ----p18

YBaxaemplii Oner CBatocaaBoBuu! ----» 20

IIpuraamaem Bac npunsare ydacrue B padore cemMmmHapa «CoBpeMeHHBIH
opuc», NpoBoAUMOro komnanuein «Pocunrep», Koropblii cocrourcsds S ¢eBpanad
2005 r. B I'ocynapcrBennoii lyme (I'eoprueBckuii mep., 1. 2 B ayauropuu Ne 30
HOBOTO 31aHuA). Hauauo ceMHHapa B 11-00, NpeanoJIoKUTEIbHAA
NPOAOJIKUTEJbHOCTh — 4 Yaca.

B nporpamme ceMHHapa pacCMOTpPeHHEe  BONPOCOB  aBTOMATHU3ALUH
AEJONPOHU3BOACTBA, JJEKTPOHHOIO JOKYMEHTO0000pOTa, JJIEKTPOHHBIX APXHMBOB
npeanpudaTuil u opranusanuii. lIpocum Bac nmoarBepaAuTs yyacTHe B ceMHHape A0
04.02.2005. 3aaBKy He00OX0AUMO BbBICJATH MO (pakcy.

IIpunoxkenusi: 1. IIporpamma cemunapa CoBpeMeHHBIH

opuc»
Ha 1 a. B 1 3Kk3. ----p 21

2. IMporpamma BbICTABKH
«TexHuveckue cpeacrsa

ABTOMATH3AUMHU JAeJONPOU3BOJACTBAY
Ha 5 ug. B 1 3Kks3.

IIpeacenarenb OprkoMmuTeTa NOoANNCH H.B. Hectepos
29 --p OAO «Hupopm»
Bx. Ne 144
02.02.2005
Muxaiijos Beunnamun Koucraurunosuu----p27
931-00-17

Ucnoaneno: ¢pake Ne 156-18/1 ot 03.02.2005----» 28
B nexo Ne 78/5

Doc 01----»30

IIpakTnyeckoe 3ansitue Ne 3
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«CocraBJjienne 1 opopMiIeHHE PACTIOPSAANTEIBHBIX JOKYMeHTOB. [Ipukas»

Ieau 3auaTHA:

O6pa3oBarenbHasi: Hayuuth cTyAeHTOB mpaBWIBHOMY O(OPMIICHHUIO U COCTaBJICHHUIO
pacnopsiAUTEeNbHbIX AOKyMeHTOB  ucnoib3ys ['OCT , mOo3HAaKOMHUTH C TOHSTHEM «PEKBH3UTY,
MOKa3aTh PAaCIOJIOKEHUE PEKBU3HTA MO KOHCTPYKIIMOHHOW CeTKe, MOoKa3aTh 3HaYeHHE JOKyMEHTa
JUTSL COBPEMEHHOT'O O0IIIeCTBa U YEIIOBEKA.

PaspuBatonias: Pa3BuBaTh mo3HaBaTENbHBIN MHTEpEC K MpeaMETy. YUHTh CpaBHHUBATh, 0000ILATH,
aHaAJM3UPOBATh, JEJIaTh JJOTUYECKHUE BHIBO/IBI.

BocnursiBaronias: @opMupoBaTh yMEHHs aKKypaTHOTO U OTBETCTBEHHOT'O OTHOIICHHUS K IOKYMEHTY,
TOYHOTO O(hOpPMIIEHHUSI CXEM, TAOJIHIL.

Bocnuranue rpaduueckoit KyJabTypsl.

Xapaktep paboThl (PeNpOAyKTUBHBIN, YACTHYHO - TOMCKOBBIA)

dopma _ opraHuzanuy  y4eOHOW  nesrenbHOCTH  yvanmxcs  (ppoHTangbHasg,  rpymnmosas,
WHIUBUAYAIbHAS)

TpeOdoBaHus K 3HAHUAM W YMEHHUSIM CTYI€HTOB:

cmyoeHmul 00J1)CHbL 3HAMb:

- Ha3HAYCHHE PACHOPSAUTENBHBIX JOKYMEHTOB (IIPUKa3bl 10 OCHOBHOH JESTEIbHOCTH), PEKBU3UTHI
U pacCIOJIOKEHUE PEKBU3UTA 10 KOHCTPYKLIIMOHHON CETKE MJIs PACTIOPSIAUTENbHBIX JOKYMEHTOB
- HOPSAA0K OPOPMIICHUS PEKBU3UTOB.

CHYOeHmbl 00JI)HCHbL YMEMb:

- 0hOpPMIIATBCPEKBU3UTBI» ISl PACHOPSIAUTENBHBIX JIOKYMEHTOB, pAacIojlaraTh pPEKBU3HUTHI I10
KOHCTPYKILIMOHHOM CETKE ,
3ananus A0 IPAKTH4YeCKON pPadoThI.

A) Odopmure pekBusuThl mnpukaza B cootBerctBun ¢ ['OCT P 6.30.-2003
«YHUPUIHMPOBAHHBIE CUCTEMBI IOKYyMEHTAIIUN.

PexBusutel npukaza: 000 «Masik», 19.10.2009 Ne 43, r. Kpacnosapck. O
NPOBECHUM PEMOHTHBIX padoT B NOMELIEHHHM Lexa NepBHYHOH o00padorku. B cBs3m ¢
HE00XOAMMOCTBHI0 TPOBEICHUSI PEMOHTHBIX PpadorT B Hexe MNEePBHYHON 00padoTKH M
KOOPAMHAILMM JeHCTBUH pa3in4HbIX noapasaeaenuit OO0 «Mask»

IMPUKA3BIBAIO:

®unancopoMy aupekTopy B cpok n0o 01.11.2009 roaa 3akmwounts norosop ¢ O0OO
«CubcTpoiipeMOHT» Ha OCHOBAaHHHU cMeThI npeacTaBiaeHHoi 15.10.2009 roaa.

JupeKkTopy Npou3BOACTBEHHOI0 0TAe A pa3padorarh U yreepautb a0 01.11.2009 roaa,
IJIAH MeponpHusATHi, HeOOXOAMMBIX JJsl NMPOBedeHHs] PEMOHTHBIX paldoT B 1exe NMEepPBUYHOM
00padoTKH, ¢ HAMMEHBIINM YIIepOOM IS MpoLecca NPON3BOACTBA.

JupekTopy oTAena CHa0KeHUS] CKOPPEKTHPOBATh TIpaUK NOCTABOK CBHIPbS AJs
o0ecneyeHusi Oecnepe0OifHOro0 mponecca NMPOU3BOACTBA HAa BpeMsl NPOBEACHHS PEMOHTHBIX
paoor.

HavaabHuky otaesna Oe3onacHocTH o0ecnmedyuTb OQoOpMIIeHHEe BCeX JAOKYMEHTOB,
HeoOXOAMMBIX /I monagaHusi Ha Teppuropuro OO0 «Masak» corpyanukos OO0
«CnocTpoiipeMOHT», IPOBOASAIINX PEMOHTHbIC PadoThl, a TaK:Ke MaTEPHAJIOB HE00XOIHMBbIX
JJISl JAHHBIX padoT.

KonTposis 3a mucnojiHeHHeM MpUKa3a BO3J0XKHTH HAa IEPBOro0 3aMeCTHTeNs
reHepajibHOro AupeKTopa Ycavesa B.H.

I'enepanbublii aupexkrop /I.B. IlerpoB,C npuka3om 03HAKOMJIEHBI:

®uHaHcoBblil upekTOop - U.B. Cepreen, {upeKTOp NPOM3BOACTBEHHOI0 OT/AE/IA

AJL. Kapos, /Iupextop otmena cHaOxkeHusi A.A. CemenoBa, HauanbHuk otTaena
0e30macHOCTH C.I'. Ynxon, U.JIL. Kykos 27 92 43, B nesio Ne 142.

B) Odopure BbINNCKY U3 TaHHOT0 NPHKA3a

omawnee 3adanue.




OdopMuth puKa3 M MOATOTOBUTH BBIMUCKY U3 MpuKaza «O MpoBeAeHUH MPOTUBOMOXKAPHOMN
0€30I1aCHOCTH Ha CBOEM MPEAIIPUATHI.
IIpunoxenneA: OGpasel Mpukasza C YrioBbIM PACIOIOKEHUEM PEKBHU3UTOB

000 «Masgk»

ITPUKA3

19.10.2009 Ne 43

r. KpacHosipck

O npoBeeHUH PEMOHTHBIX padoT
B IIOMEIIIEHUH 11eXa NEePBUYHON 00paboTKH

B cBs13u ¢ HE0OX0AUMOCTBIO MPOBECHHUS PEMOHTHBIX pabOT B 1I€Xe MEPBUYHON 00pabOTKU U
KOOPAUHALIMK ACHCTBUI pa3auyHbiX nojapasaeneHuit OO0 «Masik»

ITPUKA3BIBAIO:

1 ®unancoBomy aupexkropy PHO B cpok 1o 01.11.2009 roaa 3akmounts 1oroop ¢ OO0
CubcTpoiipeMOHT» Ha OCHOBaHMU cMeThI IipeacTasieHHoi 15.10.2009 roza.

2 Jlupexropy mpou3BojacTBeHHOTO oTaeia ®UO pa3paboTaTh U yTBEPIUTH JI0
01.11.2009 rona, miuaH MepONpPUATHI, HEOOXOAUMBIX JUIS MPOBEACHUS PEMOHTHBIX paboT B Liexe
MEePBUYHON 00pabOTKH, ¢ HAMMEHBIIIUM YIIIEPOOM IS MpoIiecca MPOU3BOICTBA

3 Hupextopy otaena cHabxkernus OMO ckoppeKTHpoBaTh rpaduk MOCTaBOK ChIPbS IS
obecrnieyeHus 6ecriepeOOMHOTO Mpoliecca MPOrU3BOJICTBA Ha BpeMs IPOBEICHUSI PEMOHTHBIX padoT.

4 HavaneHuky otaena 6e3omacHoct GHO obecnieunts opopMIIeHHE BCEX TOKYMEHTOB,
HE0OXOoAMMBIX 11 onaganus Ha Tepputropuio OO0 «Masik» cOTpyTHUKOB
000 «CuberpoiipeMOHT», MPOBOASIINX PEMOHTHBIE pabOThI, a TaKXKE MaTepUaTOB HEOOXOAMMBIX
JUTSL TAaHHBIX paloT.

5 KoHTpoub 32 UCTIONIHEHUEM ITpHUKa3a BO3JI0XKHUTh Ha MEPBOT0 3aMECTUTENISI T€HEPATLHOTO
nupekropa Ycauesa B.A.

I'enepanbHBIN TUPEKTOP J.B. IleTpos
C npuka3oM 03HAaKOMJICHBI:
DUHAHCOBBIN TUPEKTOP N.B. Ceprees

JupekTop npon3BOACTBEHHOTO
oTxaelna A.JIL. XKapos

JupexTop oTnena cHabXKeHus A.A. CemenoBa



HavanpHuk otaesna 6e300acHOCTH C.I'. Ymxos

N.JI. XKyxos 27 92 435
B neno Ne 142

Ipuno:xkenneb: OOpasen nprkasa ¢ IPOIOJILHBIM PACHIOI0KEHUEM PEKBU3UTOB

vy

HAUMEHOBAHUWE OPI'AHU3 AL

INPUKA3
00.00.0000 Ne 00

Mecto n3nanusa

— 1
3arojIoBoK BBIPAXKACT KPATKOC COACPKAHUC, HJIK 3aroJIOBOK IMUIOETCH IO HEHTPY

HauyuHaetcs ¢ npeasiora «O ...», oTBe4aeT
Ha BOIIPOC «O 4eM?»

B KOHCTaTI/IpyTOH_[eﬁ 4aCTu HM3J1ararorCa OCHOBaHUA, IICIIH, HO6y,Z[I/IBI_HI/Ie PYKOBOACTBO
OprafvM3anyu U3aaThb IpruKas. B HCKOTOPLIX ClIyYasax, KOraa OCHOBaHUA OUYCBHUAHBI, KOHCTATUPYIOIIAA
YaCTb OITYCKaCTCA. PaCHOpHI[I/ITeJILHaH YaCTb HAYMHACTCs CO CJIOBaA:

ITPUKA3BIBAIO:

1.B nayase ImyHKTa NpPUBOJUTCS HAUMEHOBAHUE JOJDKHOCTU ucroinurens, ero ©.JM.0., win
HaMEHOBAHUE CTPYKTYPHOTO TOApa3JeNieHus (B JaTeIbHOM MaJeke), 3aTeM YETKO H3JIaraeTcst
COZIep’KaHMe TpelaraeMbIX JeHCTBUM (HauMHaeTcs C IJlaroja HeorpeneseHHOW (opMbl) U
YKa3bIBa€TCS CPOK MCITOJTHEHMSL.

2.CTpykTypa TOCTEAYIOUMX ITyHKTOB aHaiornyHa. IIyHKTBI MoryT pa3OuBaThcs Ha
noanyHkTel (1.1,2.3 u T. A.). B oTAenbHBIX cioyyasx TEKCT MOXKET MPEJCTaBISThCS B BHIIE
TaONUIIBL.

3.B mocneHeM myHKTE TpUKa3za MPUBOIMTCS yKa3aHHME O KOHTPOJIE 3a MCIOMHEHUEM TIPHUKa3a:
KoHTponb 3a uCHONHEHHEM MNpHKa3a BO3JIOXKHUTH Ha... (ykasbiBaercss aoipkHOcTh, O.M.O. wmm
HalMEHOBAaHME CTPYKTYPHOTO MOIPA3ETICHUS).

HanmMenoBanue 10/mKHOCTH
PYKOBOIUTES (moamwuce) H. O. ®amumnmus

B3kl 3aMHTEPECOBAHHBIX JIHIL:
JlomkHOCTD
(moammch H. O. Gammnus)

00.00.00

Ucnomuurens (Oamunus win @amunust, Mvs, OTaecTBo)
tenedgon (000 00 00)



B nexo 00-00 (moamuck)
Wnentudukarop
00.00.0000 AIIEKTPOHHOU
KOIIMH JJOKYMEHTA

IIpakTHueckoe 3anaTue Ne 4 «CucreMaTu3anus JOKyMEHTOB 10 BUIaM M TPynmam»

XapakTtep paboThl (penpoIyKTUBHBIN, TOMCKOBHIN)

dopma  opraHm3amu __y4eOHOU  jedrenbHOCTH  ydanmmxcs  ((poHTanbpHasi,  TrpyIIoBas,
UH/IMBH/TyaIbHAas):

JAuaaKkTHyeckye neju NPpaKTH4ecKoi padoThl:

O06001UTh, 3aKPETIUTH TEOPETUICCKUE 3HAHHS 110 TEMAM:

CdopmupoBaTh MpaKTUYECKUE YMEHHUS U HABBIKH:

TpeooBanus K 3HAHUAM W YMEHHUSAM VIAIIMXCH:

cmyoeHmul 00J1)CHbL 3HAMb:
- CUCTEMaTH3aIMIO JOKYMEHTOB I10 BUAAaM U IpyMIam
- TIOPSAJOK HyMEpalud CTPaHUI] JOKYMEHTOB, CIOCOOBI oOQopmIleHUs JdaT, OOIIEHPHHSTHIX
cokpamieHuii, nudpoBoi uHPoOpManuu, OGOpMIICHUS TaONMI];, CcHernudUUEeCKue OCOOCHHOCTH
O(UINATEHO-/IEIIOBOTO CTHJISL PEUH; TUITMYHBIC OIIUOKU, TIPU COCTABIICHUU TEKCTA TOKYMEHTA.
CMYyOeHmbl 00NHCHBL YMEMb:
- CHCTEMATU3UPOBAThH JOKYMEHTHI IO BHJIaM U TPYIIIaM
- COCTaBJISITh TEKCT JIEJIOBOTO JIOKYMEHTa B COOTBETCTBUU C OOIIMMH TPAaBHJIAMU U HOPMaMH, C
y4eTOM TpeOOBaHUH K CTHIIIO O(UIIUATBHBIX JTOKYMEHTOB.

JluTeparypa u cpeacTrBa o0vYeHus:

OcHoBHas nuTeparypa:
4. M.U. bacakos, O.1. 3amsbiikosa [lenonponssoactso Mza. denuke 2007
5. TOCT P 6.30.-2003 «YHu¢puuupoBaHHbIE CHUCTEMBbl IOKyMEHTAIMH. YHHUUIMPOBAHHASL
CHUCTEMa OpraHU3alMOHHO-PACIIOPAIUTENILHOMN TOKyMEHTALINH.

JononuurensHas:

6. Bacakor M.U. Kak mnpaBHIBHO TOJITOTOBUTH W O(GOPMHUTH JCIIOBOEC MUCHMO.  Y4el.-TIPaKT.
nocobue. M. 2006- 111c.

Kynpsies B.A.. Opraau3zanus padotsl ¢ jokymeHTamu. Yueb. MHOPA. M, 2002 — 591 c.

8. CrentokoB M.B. JlokymMeHTHI 110 TH4HOMY cocTaBy. [IpakTuueckoe nocodue - M: uza-so IIPYOP.
2001.- 205 c.

CpencTBa HarJAqHOCTH:

Cxema: «Knaccudpukamus noxkymentoB», ['OCT P 6.30.-2003 «YHuUPHIUPOBAaHHBIE CHUCTEMBI
JOKyMEHTalul.  YHUQUIMPOBAHHAs  CHCTEMa  OpraHU3alMOHHO-PACHOPSAUTEIbHON
JIOKYMEHTal1H.

Paznarounsblit MmaTepual:

I'OCT P 6.30.-2003 «YHu(GUIMPOBaHHBIE CUCTEMBI JOKYMEHTAI[MH. YHU(HUIMPOBAHHAS CHCTEMa
OpraHU3alMOHHO-PACIOPSAAUTEIBHON JOKYMEHTALUN

~

JvakTryecKkas CTpyKTypa 3aHATHSA:
1. IleneBas ycTaHOBKA.
2. IlpoBepka TeopeTHMYecKOil TOTOBHOCTH YYAIIUXCH K BbINOJHEHUI0O NPaKTH4YeCKOil
padoThbI.
®poHTanpHas padoTa ¢ TPYIIOH Mo BOMPOCaM:




Knaccudukanus 10KyMEHTOB 110 BUJIaM J€ATETLHOCTH
- OIla

- OP/I.

- UCJ1

-ITo muunoMy cocTaBy, 1/ ¢, K.

Kaaccndukanus 10KYMEHTOB

Jlenarcs Ha YeThIpe TPYNIbI
1. OpraHu3auMoOHHO-NPABOBbIE JOKYMEHTBI:
(ycraB, IITaTHOE pAaCMHUCAHWE, WHCTPYKILHS, OJDKHOCTHAS HWHCTPYKIUS, TPYIOBOM
JIOTOBOP).
2. OpraHu3anoOHHO-PACTIOPSANTENbHbIE JOKYMEHTBI:
(mocraHoBIIeHHWE, TIPUKa3bl MO0 OCHOBHOW JEATEIBHOCTH, BBIIMHCKA M3 TIPHKa3a,
yKa3aHue, pactopsHKeHHUE)
3. HNupopMannoHHO-CIPABOYHBbIE JOKYMEHTHI:
(mpoToxou, OO0BSICHUTENbHAS 3ammncKa, 3asBJICHUE, TeJerpaMmma, daxc,
tenedoHOTpaMMa, CHPABKH, CBOJAKA, 3aKJIIOYCHHE, IMEpPEUYeHb, CIyKEOHOE IHCHMO,
aKT).
4. JIOKyMEHTBI 10 JIHMYHOMY COCTABY:
(3asiBJIeHUsI, TPYAOBBIE JOTOBOPA, AHKCTBHI, CIpaBKH, XapaKTEPUCTHUKH,
YIOCTOBEPEHUSI, TMYHBIEC KAPTOUKHU, YIETHBIE (DOPMBI, MPHKA3bI 110 JI.C.)

3. BbinosHeHHe MPaKTHYeCKOi padoThI.
3aznanue and 1 BapuanTa: 1. PaccopTupoBaTh JOKYMEHTHI IO TpyIIaM:
OOBSCHHUTENbHAS 3aFCKa, aHKETAa, IIOCTAaHOBJICHHUE, BBIIMCKA U3 MIPUKa3a, CIyKeOHoe
NUCHMO, XapaKTePUCTUKA, TIPOTOKOJ, TOJKHOCTHAsE MHCTPYKIMSA, CIPaBKa, TPYAOBOU
JIOTOBOD, 3aK/II0OYCHNE, yCTaB, (haKc, 3asBICHUE.
2. Ha ¢opmare A4 coctaBuTh NMpPUKA3 MO OCHOBHOW JESTEIbHOCTH,
BBINMCKY W3 MTPUKa3a U PacropsHKeHHUE.

3aganue s 2 BapuaHTa: 1. PaccopTupoBaTh JOKYMEHTHI 110 TPYyIIIaM:
XapaKTepUCTHKa, TesleoHOrpaMMa, NMpUKa3 MO0 JI.C., IITaTHOE pacHHCaHue, yKa3aHue,
CBOJIKAa, JINYHbIE KapTOYKH, IHUCbMO, HWHCTPYKLHUS, pacHOpsDKeHHE, MPOTOKOIM,
yJIOCTOBEpEHHE, CIIPaBKa, Y4eTHbIE (DOPMBI, aKT.
OTBeT 11151 mepBOTo Bompoca OQOPMUTH B BHIE TAOIHUIIBI

No I'pynnsl TOKYMEHTOB Ha3zBanue noKyMeHTOB

1 OPJ]

4. I/

3 MOArOTOBUTHCS K AMKTAHTY. [IOBTOPUTH HanmMcaHue COKpAIlEHWH B JIOKYMEHTax.

HII



IIpakTuueckoe 3ansitue Ne 5
«/lesoBasi koppecnonaenuus. CocraB u opopmjieHne PEKBU3UTOB MHCHMAY

JInpakTHyecKkue neJu NPaKTHIecKoi padoThl:

Oébpaszosamenvhasn: Cdopmuposats peACTaBICHHUS ydamuxcsi O JOKyMEHTax.
[To3HaKOMUTBH CO Ciy)XeOHbIMH NUcbMaMu. HayuuTh ywammuxcs pasznuyaTh HUChbMa IO UX
rpynnaMm u opopmisite B coorBeTcTBUU ¢ [TOCTom.

Pazeuearowan: Pa3BuTh HAaBBIKM CAaMOCTOSITENIBHOTO O(GOPMIIEHHUS NHCEM C ONpeaelIeHHEM
TUMA THCbMAa, YMEHHUIO COCPEAOTAuYMBATHCSI W  BHHUMATEJIbHOMY 0Oe30muO0YHOMY

0(OPMIICHUIO TIHCEM.

Bocnumuiearouwyan: Bocnutanne OTBETCTBEHHOCTH U YETKOCTHU B paboTe.

dbopMUpOBaHHE YMEHUN aKKYpaTHOT'O U TOUHOTO OpopMiIeHHs padoT.
Tun ypoka: npakTH4ECKUX HAaBBIKOB

3aiaHue NPaKTHYECKOH padoThlI.
1. .A) OdopMuTs 06pa3ubl aipecoOBaAHUA

1) AnpecoBaHusl yUPEIKICHHS 3a600 «I opuzonmy
2) CTpyKTYypHOMY IIOJpa3/1€IECHUIO 3ae600 «I'opuszonmy
Omoen kaopos (B AIMEHUTEIBHOM IAJIEXKE)
3) JIoOJOKHOCTHOMY JIHITY, 3a600 «I opuzonmy (AMEHHUT, 11.).
PYKOBOJUTENIO CTPYKTYPHOTO
noJipa3ieaeHus
Hauanonuxy omoena kaopos (mat. I1.).
Camconosy H.K.
4) PykoBOAMTENIO OpTaHU3aluu Lupexmopy IITY Ne 38
(HamMeHOBaHUE OpTaHU3alNU
BXOJIUT B COCTaB HAMMEHOBAHU S Usanosy O. b.
JIOJDKHOCTH ).
5) O06o00meHHBII Jupexmopam  npogeccuonanbHo-mexHu4ecKux
(ampecyroT B HECKOJIBKO yuunuwy

OJTHOPOJHBIX OpTaHU3aINil).

B) Odbopmute agpecat yacTHOMY JIHILY:

344092, r. PoctoB w/[ ym
KocmonaBToB, 1. 5, kB. 59

Jyuenko H.HU.
B)Odopmuts cBoit anpec c ®UO

2. OnpeaenuTte THII NMChMA MO SI3BIKOBBIM (OpPMYyJIaM.

S3p1KOBas hopmyia Tun nuceMa
1. Ilpocum cooOlwHMTh Jaty Mpuessiala) odepra (MpeLIoKeHNE)




Jeneranuu ot Bamen GupMBL...

2. Mnb1 yBepeHnsl, uTo Bac 3auHTepecyer
BBICOKO€ KaUeCTBO Hallle MPOAYKLHH. ..

0) oTka3

3. B cBs3M C mnpuOMIKEHHEM CpPOKOB
NIOCTaBKHU, HalloMuHaeM Baw, uro...

B) CONNPOBOAUTCIIBHOC TTMCHbMO

4. Ham Oyzmer mnpusTHO BuAeTh Bac Ha
o0unee  Hamed — GUPMBL,  KOTOPBIH
COCTOMTCH. ..

r) npocb0a

5. K coxanenuto, Mbl HE MOXXEM INPHUHATH
Baiire npeaioxkeHue...

1) HAaTTOMHUHAHUE

6. IlpencraBisito Ha yTBEPKICHHUE MPOEKT
IUIaHA. ..

€) MpUrJIaIIeHIe

3. OdopmuTe peKBH3UT «aapecar» 1Js NUCEM, KOTOPble HANIPaABJIAKTCSA:

A) B TCPAIICBTHUYCCKOC OTACIICHUC HeHTpaHLHOﬁ KJIMHHUYECKOH 6OJ'IBHI/II_U>I;
€CKOTIo OTACIICHUSA HeHTpaJ’ILHO KJIIMHHUYECKOH

b) Bpauy-opauHaTOpy TepamneBTUY
6osnbHUIBI A.B. CMUpHOBY;

B) B paitonnyto ynpaBy CeBepHOro aJMHUHUCTPATUBHOTO OKPYTa;
I') B anpec OAO «Co3zBezaue» (yn. Cene3neBckas, 1. 1, Mocksa,120445);

4. Kakue oOpalleHUs HE UCIONB3YIOTCA B COBPEMEHHBIX NEIOBBIX JOKYMEHTaX:
n06e3nblll  cOp;  yeajicaemwvlii — npedcedamenb  KOMUCCUU,  MHO20Y8d
Jocaemvlit. 20CNOOUH, OUPEKMOP,; 2PANCOAHKA, MULOCMUBLIL 20CYO0aAPb, 20CHO
OUH HAYATNbHUK, 1e0U U ONCEHMAbMEHDL, VBANCAeMblU 2eHePalbHbIL OUPEKMOp
boesotl mosapuuy?

5. Ykaxute omnOKU B 0(OPMIIEHUH OCHOBHBIX PEKBU3UTOB IUChMA:
1) npwu oOpauieHuu:
a BaxxaeMblil r-H HA. Tlonomapes;
6) I'-xa JI.H. JleGenena!
B VYBaxaemsle r-aal
r) YBa)xaeMmblil TOCIOANH MUHUCTP MIBaHOB;
II VBaxaemsrii UM. Muxaiiinos!
e) Ysaxaemslii Jloopenko Cepreii [TleTpoBuy!
k) HMBanoB [Imutpuit Bacunreuu!
3 TonctuxkoBy bopucy I'aBpunosuuy!
2) B TEKCTE MHUChMa:

a) Ilpennararo Bamemy BHUMaHHIO 00pa3libl MaTepHUaOB;
6) Hanomunar, dYTO CpoK BbIMONHEHUs mgoroBopa ot 11.02.2005Ne 15/10

HCTEKACT;
B) bynabTte Tak nmo0Oe3HBbI;
r) € OTKa)XUTE B JI0OC3HOCTH COOOIIUTh.
6. CocraBbTe JIICIIOBOE IMACHMO JULS clieyrouiein CUTyallHu:

Poccuiickas pupma «MenTtsl u K°» npuriamena snmoHCKol GupmMoii
«Sxyn3a» u amepukanckoil komnanueit The Best Cops Ha 03HAKOMUTENIBHYIO BBICTABKY
OpyXHusl M aMyHUUIHUU Jig nonuneickux. I[locie mocemieHus BBICTAaBKH poCCHiicKas
dbupma oTmpaBHia MHUChbMa: a) SMOHCKOW (upme ¢ mpoch00l O mMocTaBKe MPOOHOU
NapTHH HYHYaKOB, PE3MHOBBIX METATEJIbHBIX 3BE3J0YE€K M HOBBIX apPMUPOBAHHBIX
IIENKOBBIX TOJHUIIEUCKUX KYPTOK, CHOCOOHBIX BBIAEPXkKATh yJaap HOXoM; 0)
aMepUKaHCKON (pupMe ¢ TpOChOOH BhICIATh MAPTUIO TUTAHOBBIX HAPYUYHHUKOB;

noHckas ¢GupMa OTHNpaBuUjia 3aKa3aHHYI0 MapTUIO, poccuiickas (upma BeIpa3uia
YIOBIIETBOPEHHUE 110 MTOBOAY Ka4ecTBa TOBapa.

AMepukaHckas (Gupma OTIpaBHIIa HAPYYHHKH, HO POCCHUNCKAas KOMITAaHUS OCTalach
HEJIOBOJIbHA, MOCKOJBKY BMECTO THUTAHOBBIX aMEPHUKAHI[BI MOCTABHJIM ATIOMUHHEBBIC
HapY4YHHUKH.

/3 HcnpaBbTe ommOKH B 0GOPMICHUN PEKBU3HUTA «aJapecaTy:

1) oupexmop omxpvimozo axyuoneprozo obwecmea «Illpumay H.E. Cepeees,
I'pomoseko I1. P., . Bopxyma, 630075, ya. ['eodesuueckas, 32—12;

IlIpeoceoamens xoonepamusa H.U. Jlyeoeas,

000 «Csemp, yr. Mupa, 0. 35, ogh. 11, . Mockea, 112031,

3amecmumento oupekmopa pupmol « Tpex» Hocosy P.I1.;

6) ya. Poomuenko, 73, e. C-Ilemepoype, 190027, Hzoamenvcxkuii oom «Ce-

neneay, Bunoxyposy I1.11. (en. unscenepy

IIpakTH4eckoe 3ansaTHE Ne 6



«AKT. OdopMiieHHEe aKTa C YIJIOBBIM U NMPOJOJbHBIM Pacnoji0o:KeHHeM PeKBU3MTOB.
Odopmienue rpuda yrBepxkaeHusi. PeKBU3UTHI akTay.

Ilean 3ausiTHA:

Ob6paszoBarenbHas: Ilo3HaKOMUTH ¢ HOpMaMU M NpaBUIAMHU, PEKBU3UTAMH O(GOpPMIICHUS aKTa,
HAY4YMTb CTYACHTOB IIPABUILHOMY O(OPMIICHHIO AKTA.

MoKa3aTb  3Ha4YCHHUE JOKYMEHTa Il COBPEMEHHOTro OOIIEeCTBA U YeJIOBEKa.

Pa3puBatonias: Pa3BuBaTh MO3HABaTENbHBIH MHTEpEC K NpPEAMETy. YUHUThb CpPaBHHUBATh, 0000ILATH,
AHAJM3UPOBATh, JEJIaTh JJOTUYECKHUE BBIBOJBI.

BocnuteiBaromas: @opMupoBaTh YMEHHUs aKKypaTHOI'O M TOYHOIO H300pa’keHHUsl cXeM, TaluuLl.
Bocnuranue rpaguieckoil KyabTyphbl.

TpeooBanus K 3HAHUAM W YMEHHUSAM VIAIMXCH:

cmyoeHmul 00J1)CHbl 3HAMb:
- cnocoObl 0pOopMIIEHHs] PEKBU3UTOB aKTa, OOILENPUHATBIX COKpalleHui, nudpoBoil nHdopmauu,
cnenuduyeckue OCOOEHHOCTH O(QUIMATBHO-AEIOBOTO CTWIS pEYd; THUIWYHbIE OIIMOKH, IIpH
COCTaBJIEHUH TEKCTA JIOKYMEHTA.

CHYOeHmbl 00JIHCHBL YMEMb:
- COCTaBJIAATh TEKCT JI€JOBOI0 JOKYMEHTa B COOTBETCTBHM C OOLIMMM MpaBWIAMU U HOpMaMH, ¢
y4eTOM TpeOOBaHHH K CTHIIIO O(PUIIMAIBHBIX TOKYMEHTOB.

3ajaHue NMPAKTUYECKOrO 3aHATHS
Odopmure akr.

PexBusurnl akrta: 3A0 «Mopenponykr» , YTBEPXIAIO [Hupektop H.B. Manuna
14.03.2010r, Ne 07-13-207, MockBa, «O BBISBICHUH HEUCIIPABHOCTH XOJIOAWIbHUKA B
KpeBeTouyHOM TIiexe», OcHoBaHme: mpuka3 reH.aupekropa ot 00.00.0000 , Ne 07-13-207.
OCTaBJICH Komuccuel B coctare: [Ipeacenarens — 3am. aupektopa B.T. Tpodhumon

Unensl koMuccuu — 1. uHxkeHep B.3. 3uHoBbeB
ct. Mmactep H.b. Kpuorieee

Mexanuk A.T. Mopo3oB

CocraBiieH B 3-X 3K3.:

1-#1 9K3. — IUPEKTOPY MPEATPUATHS

2-1i 9K3. — B OyXTaJTepuio

3-i1 9K3. — B Aeno Ne 12/05

00.00.0000. BbIIEn U3 cTpos XoaoAWIbHUK. Ilocie mpoBeneHuss T€X.0CMOTpa IN1.MEXaHUKOM,
YJIeHbl KOMHUCCHM YCTaHOBHWJIM, YTO IOJIOMKA MPOM30IIIA B pe3ysbTaTe MOMaJaHUs B arperatsl
BO/JIbl, KOTOPasi IPOCAYMIIaCh C MOTOJIKA IOMEIIECHUS.

[Mpencenatens  Iloonuce B.T. Tpopumon
Unens! komuccuu [loonuce B.3. 3unoBseB, [loonuce H.b. Kpusoiees,
Iloonucy A.T. Mopo3os.

Oopa3sen akra
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000 “Mask” YTBEPXJIAIO
['enepanbHBIN JUPEKTOP
-------- ___ H.IL. BanoB
16 nexadbps 2009 roga
AKT

16.12.2009 Ne 15

r. Kpacnosipck

O npoBeeHNH PEBU3UU KACChI

OcHoBaHue: npukas renepanbHoro aupekropa ot 07.12.2009 roma Ne 42 “O mpoBeneHun peBU3UH
Kacchel .

CocraBiieH KOMUCCHUEH B COCTaBe:
[Ipencenarens: punancossiii qupextop Ceprees 1.B.
Unensl komuccuu: 1. Jlupexrop otnena cHadxenust Cemenona A.A.
2. Jlupexrop npousBoicTBeHHOTO0 otaena XKapos A.JI.
3. 3amecTtuTenb AupeKTopa otaena cHaokenus Tynkun J1.B.

16.12.2009 roma kommCCHSl TpOBEJIa PEBU3MIO KACChl OpraHU3AIMH «HA3BaHUE OPTr.» IO
coctoguuro Ha 15.12.2009roxa

B pe3ynbraTe npoBeIeHHON peBU3MH YCTAaHOBIEHO:

1 OcTaTtok HaIMYHBIX JACHEKHBIX CPEJCTB B Kacce Mo coctosHuio Ha 15.12.2009 roga cormacHo
KacCOBOW KHHTE U IaHHBIM OyXTalTepPCKOTO ydeTa JOJKEH cocTaBsaTh 12 534 pyo.

2 GakTUYEeCKUi 0CTATOK HAJTMYHBIX JEHEKHBIX CPEJICTB B Kacce cocTaBiseT 12 447 py6.
Henocraya nenexxHbIx cpencTs B kacce — 87 pyo.
3 Henocraya neHexxHBIX CPEICTB B Kacce oOpa3oBaiach Mo BUHE Kaccupa JleMeHnTreBoil B.1.

CocTaBJieH B 3-X 2K3.:

1-#i 5k3. — B neno 43/2

2-11 9K3. — TeHepaJIbHOMY JTUPEKTOPY
3-1i 9K3. — IITaBHOMY OyXranrepy

IIpencenarens komuccuun N.B. Ceprees

YUneHbl KOMHCCUU: A.A. Bemenona
A.JIL. XKapos
J.B. Ilynkun

B nemo Ne 43/2

16.12.2009

/3 OdopmuTe aKT 0 XHIIEHUH HA NPEANPUATHH OPr.TeXHUKH. PekBU3UTHI cBOeii GUpPMBI.



IIpakTHyeckoe 3anaTHe Ne 7 «/loknagnas, ciay:keOHas 3anucku. OdopMiieHHe ' PeKBU3HTHI ».

Ieau 3auaTHA:

OO6pa3zoBarenbHasi: [lo3HakOMUT ¢ HOPMaMU M TpaBWIAMH, PEKBU3UTaMU  O(OPMIIEHUS
JOKJIQJHOM, CIIy>KeOHOM 3alUCKH, HAyYUTh CTYJIEHTOB TPABWIBHOMY O(OPMIIEHHIO 3THUX
JIOKYMEHTOB.

Pa3puBatonias: Pa3BuBaTh MO3HABaTENbHBIH MHTEpEC K NpPEAMETy. YUHUThb CpPaBHHUBATh, 0000ILATH,
AHAJM3UPOBATh, JEJIaTh JJOTUYECKHUE BBIBOJBI.

BocnuteiBaromas: @opMupoBaTh YMEHHUs aKKypaTHOI'O M TOYHOIO H300pa)KeHUs cXeM, TaluuLl.
Bocnuranue rpaguieckoil KyabTyphbl.

TpeooBanus K 3HAHUAM W YMEHHUSAM VIAIMXCH:

cmyoeHmul 00J1)CHbl 3HAMb:

- cnocoObl oopMIICHUS PEKBU3UTOB JIOKJIAIHOM, CIIy)KeOHOM  3ammckH, cnenuduueckue
0CO0EHHOCTH O(UIMATIBHO-IEIOBOTO CTHIIS PEYH; TUIUYHBIC OIIMOKH, MPU COCTABICHHUH TEKCTa
JIOKYMEHTA.

CHYOeHmbl 00JIHCHBL YMEMb:
- COCTaBJIAATh TEKCT JI€JOBOI0 JOKYMEHTa B COOTBETCTBHM C OOLIMMM MpaBWIAMU U HOpMaMH, ¢
y4eTOM TpeOOBaHHH K CTHIIIO O(PUIIMAIBHBIX TOKYMEHTOB.

3aganue NPAKTHYECCKOI'o 3aHATUA

1. Odopmure O0OBICHUTEIBHYIO 3aIMUCKy O IMPOIMYyCKax Y4YeOHbIX 3aHATHH. PexBU3UTHI
MIPOU3BOJIbHBIE.

2. O(l)OpMI/ITe JOKJIAAHYIO 3allMCKYy Ha UM HadaJlbHUKa OTA€Ja, O IOABJIICHHU B HETPE3BOM BH/IC
COTpYAHHKA. PexBu3uTHI IIPOU3BOJILHLIC.

3. Odopmute cnpaBKy O NPOBEJACHHM WHBEHTAPU3alMKA B KOMIBbIOTEpHOM Kiacce. Odopmure
HE0OXOAMMBIC JTaHHBIE B TAOJMYHOM opme.

4. OTpemakTUpPYHUTEe NMPEIOKEHHBIN TOKYMEHT.
CITPABKA

Otaen IaHUPOBAaHUS ['enepasibHOMY TUPEKTOPY
000 «Cub-Tpasemn»
rocnioguny 11.P. TepenThEBY

O npoasieHuu KOHTpaKTa ¢ Typeukoi pupmoit «Accomib»

K koniy utons 2005 roga Hameit pupmoit 6put0 npogano 97 myreBok B Typuuto, uro Ha 20 %
0osbllIe, YEM B IPOILIIOM MecsLe.

Jlnis pelieHus: Borpoca pa3MeIleHusl CTOJIb MacCOBOI'O MOTOKAa KJIIMEHTOB B MECTHBIX OTENSAX ObLI
npoasieH KOHTPakT ¢ OAO «Accoliby.

Ct. MeHeIKe O.H. beprman Iloonucw
01.08.2009 Ne56 r. Mocka
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O0pa3ubl AOKYMEHTOB.

000 «Mask» ['maBHOMY OyxTantepy
Byxrantepus
K.M. CautoBoii

OBBACHUTEJIBHAS 3AIIMCKA
04.11.2009
r. KpacHosipck

O ne IMPOU3BCACHUHN aBAHCOBOI'O IJIaTCKa

3 HOs10pst 2009 roma He ObUTAa MPOM3BENCHA MPEAOIUIaTa, MPEAyCMOTPpEeHHas TpaduKoM
MOCTAaBOK yTBepkIeHHBIX [loroBopom Ne 42 ot 5 mapra 2008 roma, B cBsizu ¢ ueM 1 HOSOpS
2009 rona He ObLIa MpOM3BECHA IMOCTAaBKa, 32 KOTOPYIO OblIa IpOM3BeeHa npeaoriara 27

okTs10ps 2009 roga.

Byxranrep C.A. 3aiiues

B nmemo Ne 147
04.11.09

OO0pa3zen 10KJIATHOM 3aIIUCKH



000 «Mask» ['enepanbHOMY AUPEKTOPY
Bbyxrantepus

JI.B. ITetpoBy
JOKJIAJJTHA A 3AIIMCKA
04.11.2004
r. KpacHospck

O cocraBe KOMHCCHH IIO MMPOBCACHUIO
HHBCHTapu3alun

Ha ocnoBanuu mpukaza Ne 142 ot 15 okts0pst 2004 roma moAroToBiieH CHHCOK JIHIL
PEKOMEHI0BAaHHBIX K BKJIIOUEHHUIO B COCTaB KOMHUCCHUU IO NPOBEIECHUIO MHBEHTapHU3alUM, B
CJIEYIOLIEM COCTaBE:

Byxrantep Cmupnos. B.K
Byxrantep I1aBnosa A. /L.
byxranrep Imutpeesa JI.B.

['maBHbI OyxTanrep CanroBa K.M.

B nemno Ne 93
04.11.2010

5. /3 a)Odopmure 0OBACHUTENBHYIO 3alIUCKY JAeKaHy (pakyJpTeTa O NpUYMHAX HESBKH Ha
9K3aMeH. PeKBH3HUTHI TPON3BOIEHEIC.

b) CoctaButh 1 0pOPMUTE TUUHOE 3asIBJICHUE

IIpakTH4eckoe 3ansaTHE Ne 8
«IIpoTokoJi. Beinucka u3 nporokosa OpopmiieHue 1 peKBU3UTHI».
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Ilean 3ausiTHA:

Ob6pa3zoBarenbHasi: [To3HaKOMUTH € HOpPMaMH, MpaBUJIAMH M PEKBU3UTaMU  oOdopmieHus
MIPOTOKOJIA, BBIMUCKA U3 MPOTOKONA, HAYYUTH CTYJIEHTOB MPaBUIBHOMY OGOPMIICHUIO 3THUX
JIOKYMEHTOB.

PaspuBaromas: Pa3BuBaTh MO3HABaTENIbHBIA WHTEPEC K MpPEAMETy. YUHTh CpPaBHHUBATh, 0000IIATH,
AQHAJIM3UPOBATh, 1€1aTh JJOTUYECKUE BHIBOBI.

BocnuteiBaromasi: @opMUpOBaTE YMEHHUS AaKKypaTHOIO M TOYHOIO H300pakeHUs CXeM, TalJuIl.
Bocnuranue rpaguueckoil KyibTyphl.

Tun ypoka: VYpOk IPaKTUYECKUX HABBIKOB

TpeooBanus K 3HAHUAM W YMEHHUSAM VIAIMXCH:

cmyoeHmul 00J1)CHbl 3HAMb:
- oopmIleHHE PEKBU3UTOB MPOTOKOJIA, crernupuiyeckue OCoOEHHOCTH O(HUIMAIBLHO-IEI0BOTO
CTWJIS PeUU; TATUYHBIC ONIHOKH, IPH COCTABJICHUN TEKCTA JTIOKyMEHTA.

CMYOeHmbl 0071HCHBL YMEMb:
- COCTaBIISITh TEKCT JIEJIOBOTO JIOKYMEHTAa B COOTBETCTBUU C OONIMMH TPAaBHJIAMU U HOPMAMH, C
y4eToM TpeOOBaHUHN K CTHIIIO O(UIIUAIBHBIX JTOKYMEHTOB.

3aua}me MNPaAKTHIECKOI'0O 3aHATUHA

1. OdopmuTe MPOTOKOI NEAATOTUIECKOTO COBETA. PEKBU3UTHI:
ot 29 suBaps 2010 roza.
[TPUCYTCTBOBAJIN: 23 4enoBeka (CIHCOK MPUIATacTCs)
I[TOBECTKA:
1. AHanu3 U OleHKa y4eOHO-BOCIIUTATENBHON U y4eOHO-METOIUYECKOM pabOThI IO UTOraM OCEHHEee-
3UMHET0 CEMEeCTpa.
T.A.JIo6uenko, 3aB. yueOHO# yacThio kKosutemka DYIL JAI'TY
2.Bueaynutopnas padora Ha II cemectp 2009-2010 yuebHOro rona
O.H. Mumwuna, npenogasarenb 3koHOMUkU I TY
3. Pesynbrarhl paboThI CTYIEHYECKOTO coBeTa camoympasieHust KOVII
M. Bypauyk, A. KaneBiona, A. ['oiryOHUYCHKO.
1O ITIEPBOMY BOITPOCY.CIIYIIAJIN: T.A.Jlo64enko, 3aB. yueOHOH dacThio Koyuiemka DY
AI'TY
Ilo uTtoram oceHHee-3uMHEro cemectpa He caanu ceccuto Ha [-III kypce — 27 cTyaeHTOB, 4TO
cocraBisieT (10% ).Ha I kypce 3amomkenankoB — 9 genoBek (3%).11 kypce — 9 genoek (3%)
IIT xypce — 9 uenosek (3%).JIOCTAHOBWJIN:
1. KrnaccHbIM pyKOBOAMTENSIM JI0BECTH MH(OPMAIIHIO 10 CBEJCHUS POIUTEIICH.
2. IlpenonaBarensiM MPOBECTH JOTOJHUTENbHBIC KOHCYJIBTAIMU MJSl CTYACHTOB
3aJI0JIKEHHUKOB.
3. Ulenenesoii T.E. - moArOTOBUTH PEUTHHT IO PE3YJIbTaTaM CECCHU.
4. llpuBneub  CTyJEHUECKMH  COBET  CaMOYIpaBJICHUA  JUJI  JIMKBUJAIMH
3a/10JKEHHOCTEN CTYJEHTAMHU.
[TO-BTOPOMY BOIIPOCY. CIIYIIAJIU: O.H. Mummuna, npenogasarens s3xoHomukn JI'TY.
[Tpemoxkuna mporpaMMmy HaydyHOU paboThl cTyaeHToB KOVII
1. Vwuacrtue B HayuHO — pakTudeckoi koHpepenuun «lllance» - 7 ampens 2010 1.
Bcepoccuiickuii koHKype cryaeHToB. HampaBute pabotsl cryneHtoB — B.besasepnoro, [I. 3as,
A.Muponosoii — rp. CO- 2.1.
2. 16 mapra, onummuaga CY3 no unpopMaTHKe, TPOrPpaMMHUPOBAHUIO, OYXTaITEPCKOMY YUETY.
3. Opraauzanys u MpoBeACHUE OJUMITHA]IBI IO HHOCTPaHHOMY s13bIKY B KOVII.
I[NOCTAHOBWJIU:



1. OnoGputh MpeAIoKEHHBIN TIJIaH Hay4YHO-HCCIeoBaTenbCcKoi padotsl Ha II cemectp 2009 -
2010 yu.r.

2. llpenomaBarensM NpUHATH y4acTHe B HayuyHOU padoTe KOVII, moaroToBUTh CTyACHTOB.

3. W.A.Jly3uHOil OATOTOBUTH OJUMIIHAILY IO HHOCTPAHHOMY SI3BIKY.

[TO-TPETBEMY BOIIPOCY.
CJIVIIAJIM: M. Bypauyk, A. KaneBnoa, A. ['oryOHHYEHKO.

CryneHTthl pacckazanu o pabote crymendeckoro Cosera camoympasienus KOVII. [lokazamu
CTPYKTYpYy, LM U 3aJayd CcoBeTa, pacckazanu o (opmax paboTel U padore cekuuii Coserta.
Harnanno nokasanu noctmkenus Cosera KOVII
[TOCTAHOBUJIN:

1. TlpunsaTs uH(GOPMAIHIO K CBEJCHHUIO.

2. llpenonaBarensiM OKa3bIBaTh MOJIEPKKY cTyAeHUecKoMy COBETYy caMOyNpaBiICHU

3. PexomennoBars yuactue Coera camoymnpasienuss KOVII Bo Bcepoccuiickom KOHKypce
«Camoynpasinenue» cpeau CY3oB

[pencenarens, ceKpeTaph.

O0pa3ubl J10OKYMEHTOB

000 «Masgk»

MMPOTOKOJI

17.11.2009 Ne 9

r. Kpacnosipck

3acejaHnsl HayYHO-TEXHUYECKOIO COBETa

[Ipencenarens — Epodeer 1.B.
Cexkperapp — lllectakoB A.M.

[IpucyrcrBoBanu: bopkosen I'.I"., [lumanosa I'.11., Bonoaun A.M., Uepkacos A.B., Tiopuxos B.I.,
MuposnoBa T.K., 3ampiiuiseB E.b., bonasipeB A.M., IIuuyrun C.B., EBnokumoB @.®., 3aiikoB
A.JL, Yepnsimesa K.A., ®enopos b.A., ®ununmnos C.B., CrenanoB A.M., AuronoBa A.I"., Koponesa
JLN., Tumodeer B.I1., bakor JI.A..

[Tpurnamennsie: @enpuakoB B.B., Konaparses E.U., [Tetposckas H.B., Mapkun FO.1I1.

IToBecTka qus:
1. O 3aMeHe npon3BOACTBEHHOM JIMHUHU B 1IEX€ OCHOBHOTO IPOM3BOCTBA
2. O0 yTBEp)KJEHUU COCTaBa KOHTPOJIbHO-PEBU3MOHHON KOMUCCHH

1 CIIYIIAJIA:
Konnpatsesa E.N.

JlonoXuit 0 TOM, 4TO B CBSI3M C M3HOCOM JCHCTBYIOLIEH MPOU3BOJACTBEHHOW JIMHUM B LEXE
OCHOBHOTO TPOU3BOJCTBa, HeoOxonuMa ee 3ameHa. s oOcyxkaeHus ObLIM MpeUIokKEeHBl IBa
BapuaHTa 3aMeHbl. IlepBbIil — 3amMeHa Ha AHAJIOTMYHYIO IPOU3BOACTBEHHYIO JIMHUIO. Bropon —
3aMEeHa Ha YIYyYIICHHYI0 MPOHW3BOJCTBEHHYIO IIMHUIO, KOTOpas TMO3BOJHUT YBEIUYUTH O0BEM
npousBozcTBa Ha 30%.



BBICTYIINJIA:

1. UepkacoB A.B., OTMETHII UTO B YCJIOBUSX MOBBIIICHHS CIIPOCA HA MPOIYKIHIO TPOU3BOAUMYIO B
[IeXe OCHOBHOTO TIPOM3BOJCTBA, BBITOJIHEE BHIOpATh BApUAHT 3aMEHBl  JICHCTBYIOIICH
MIPOM3BOJCTBEHHON JIMHUU HA YIYUYIICHHYIO, YTO IMO3BOJIHUT YBEIHUUTh MPUOBLITH OPTaHU3AIIHH.

2. Tumodeer B.I1., He cormacuiics ¢ MpeabIAYIIAM BBICTYAIOIIMM M OTPHUIIATEIHFHO OTO3BAJICS O
3aMeHe JEHCTBYIOIIEH MPOU3BOACTBCHHON JIMHUM HA YJIYYIICHHYIO, T.K. OHa OKYIUT ce0s TOIBKO
yepes roll. A MPOrHO3UPOBATh CIPOC Ha BBITYCKAEMYIO MPOAYKIIUIO HA TAKOW CPOK OYEHB CII0KHO. B
TaKUX YCJIOBHSIX MIPEUIOKECHHAS 3aMEHA MOXKET OBITh IKOHOMHUYECKH HEIeIECO00pa3HOM.

3. ®wmnno C.B., noaaepxan 3aMeHy JE€UCTBYIOIIEH MPOU3BOJCTBEHHOM JIMHUM Ha
YJIy4lIEHHY!0, T.K. B 3TOM CIIy4ae YBEJIWYEHHE DPa3Mepa BBIPYUYKHM MOKET AOCTUTHYTh 40%, a
MOTPeOHOCTH B MaTepHaiax HEOOXOAUMBIX ISl POU3BOJICTBA YBEIUIUTCS TOJIbKO Ha 30%.

4. 3ampiuisiee E.b., oTMeTun 4To i HOBOM MPOM3BOJCTBEHHOM JMHUHM IOJOMIYT HE BCE
MaTepHalibl UCIOJb3yEMbIE CEHYaC U MOTYT BOBHUKHYTh TPYJHOCTH B 3aKYIKE HOBBIX MAaTEPHUAJIOB.

5. Bomoaun A.M., 3asBUl YTO YK€ €CTh JIOTOBOPEHHOCTH C MOCTABIIMKOM O IOCTABKE HOBBIX
MaTepuaoB.

IHOCTAHOBMNJIN:

1.1 3aMeHuUTH OEHCTBYIONIYIO NMPOU3BOJICTBEHHYIO JHMHHUIO B 1I€X€ OCHOBHOTO MPOM3BOJCTBA Ha
YIYUYIIEHHYIO IPOU3BOICTBEHHYIO JIMHUIO.
OTBETCTBEHHBIN — 3aMECTUTENb F€HEPAIBLHOI0 AupeKkTopa bonasipe A.M.

2 CJOIYHIAJIN:
Cremanosa A.M.

Honoxun, yro B coorBerctBuM ¢ 1.3 cT.27 VYcraba OOO «Mask» cocTaB KOHTPOJIBHO-
PEBU3MOHHONW KomHccuM (GopMUpyeTcs exerogHo u yTBepxkaaercs IlocranoBiennem Hayuno-
TEXHUUYECKOTO COBETA.

[Ipennoxun yTBepAUTh KOHTPOJIbHO-PEBU3MOHHON KOMUCCHH B clieAyroleM cocTaBe: DenbuakoB
B.B., Ilerposckas H.B., Mapkus [O.I1., Tropuxos B.1., MuposnoBa T.K., AnToHOBa A.T.

Takxke ObUIO OTMEUEHO, YTO B COOTBETCTBHE peKOMeHAanusMu HaydHO-TeXHHYECKOTO COBETa
OOJIBIIMHCTBO U3 JAHHOTO COCTaBa HA3HAYAIOTCS B COCTAB KOHTPOJIbHO-PEBU3MOHHOM BIIEPBHIE.

BBICTYIINJIN:

®enopoB b.A., NpeIoKWI HMCKIIOYUTh M3 COCTaBa KOHTPOJIbHO-PEBU3MOHHOW KOMMCCHH
AHToHOBa A.l'., T.K. OH SIBJISIETCS] 3aMECTUTEJIEM I€HEPaIbHOrO AUPEKTOPA U 3TO MOXKET MOCITYKUTh
OPUYMHON HEOOBEKTUBHOM pabOThl KOHTPOJIBHO-PEBU3MOHHON KOMUCCHUH.
Owmunmnos C.B., He cornacuics ¢ MpPeAbLAYIINM BBICTYMAIOIUM M OTMETHJI, YTO OT PYKOBOJCTBA
00O «Masik» B JaHHOM COCTaB€ KOHTPOJIbHO-PEBU3MOHHOW KOMHUCCHUHM OyJeT TOJBKO JBa
MPEJICTAaBUTEIIS.

IHOCTAHOBUJIN:

2.1 YTBepauTh COCTaB KOHTPOJIHHO-PEBU3HOHHOW KOMHCCHH B CIIEIyIOIIeM cocTaBe: DenpuakoB
B.B., Ilerposckas H.B., Mapkun [O.11., Tropuxos B.W., Muposnosa T.K., AutonoBa A.I'.

IIpencenarens

Epodees U.B.
CexkpeTtapb [lectakoB A.M.
B neno Ne 43-04
Kykos A.M.



24.11.2004
000 «Masgk»

BBIIIUCKA U3 TPOTOKOJIA
17.11.2004 Ne 9

r. Kpacnosipck

3acefjaHusl HAyYHO-TEXHUYECKOIO COBETa

[Tpencenarens — Epodees U.B.
Cexkperapp — lllectakoB A.M.

[IpucyrcrBoBanu: bopkogen I'.I'., [lumanosa I'.1., Bonoaun A.M., Uepkaco A.B., Tropukos B.I.,
MuposroBa T.K., 3ampiiuisieB E.b., boanbipes A.M., Iluuyrun C.B., EBnoxumo @.®D., 3aiikoB
AJL., Yepnsimesa K.A., ®enopos b.A., ®ununmos C.B., CrenanoB A.M., Auronosa A.I"., Koponesa
JL.LU., Tumocdees B.I1., bakos JI.A..

[Tpurnamennsle: Penpuakos B.B., Konapatees E.1., Ilerposckas H.B., Mapkun FO.I1.

IloBecTka nHA:
OO0 yTBep)KIeHNN COCTaBa KOHTPOJIbHO-PEBU3NOHHON KOMUCCUU

CJOYHIAJINA:
CremanoBa A.M.

B cootBerctBum ¢ 1m.3 c1.27 VYcraa OOO «Masiky nOpemyioxun YTBEPAUTH KOHTPOJIBHO-
PEBU3MOHHOW KOMUCCHUU B cliienytoieM coctase: @enbuakoB B.B., [letposckas H.B., Mapkun 10.I1.,
Tropuxos B.U., MuposnoBa T.K., AuTtonoBa A.T".
INOCTAHOBUMJIN:

YTBEpAUTH KOHTPOIBLHO-PEBU3NOHHYIO KOMUCCHIO B CIIEIYIOIIEM COCTABE:

®enbuakoB B.B., Ilerposckas H.B., Mapkun O.I1., TopuxoB B.W., Muposuosa T.K., AHTOHOBa

AlT.

[Ipencenarens Epodees U.B.
CexkpeTtapb [TecrakoB A.M.

B nemno Ne 43-04
KykoB A.M. 24.11.2004



IIpakTHyeckas padora Ne 9. «CocraBiienne u opopmiieHHe NPHKA30B 0 JUYHOMY COCTaBY»,
«CocraBiieHHe JIMYHbIX IOKYMEHTOB.

Iean 3ausiTHsa:

Ob6paszoBarenbHasd: Hay4yuTh CTYJEHTOB NPaBUIBHOMY  O(QOPMIICHHIO JOKYMEHTOB IO JTHYHOMY
COCTaBYy B COOTBETCTBUM C HOPMATUBHBIMU TPEOOBaHUSIMHU

PaspuBaromas: Pa3BuBaTh MO3HABATENIBHBIA WHTEPEC K MpPEAMETy. YUHTh CpPaBHHMBATh, 0000IIATH,
AQHAJIM3UPOBATh, 1€1aTh JOTUYECKUE BHIBOBI.

BocnuteiBaromasg: @opMupoBaTh YMEHHS aKKypaTHOIO OTHOLIEHUS K JIOKYMEHTY, TOYHOIO
n300pakeHust cxeM, Tabnuu. Bocniuranue rpaduyeckoil KyabTypbl.

Xapaktep padoThl (PeNpOayKTUBHBIN, YACTHYHO - TIOMCKOBBIA)

@opma  opraHuzanmu  y4eOHOW  JieATeNbHOCTH  ydammxcs  ((GpOHTaJbHas,  IpYIIIOBasi,
WHIUBUAYAIbHAS)

TpeﬁoBaHm{ K 3HAHUSM U YMCHHUSAM CTYACHTOB:

cmyoenmal 00J1)CHbL 3HAMb:
- Ha3HAYEHUE JJOKYMEHTOB JIMYHOTO XapaKTepa 1 MOPSIOK COCTABIICHUS,
- Ha3HAYEHUE JJOKYMEHTOB I10 JIMYHOMY COCTaBY, MOPSIIOK COCTABIECHUS U PEKBU3UTHI IPUKA3a.
CHLYOeHmbl 00JIHCHBL YMENb:
- 0OPMIISTH MPUKA3BI IO TUIHOMY COCTABY,
- ohopMIISITH JTOKYMEHTHI JIMYHOTO XapakTtepa (pe3ioMe, 3asBICHUS, AaHKETy, MIOKIATHYI0 |
OOBSICHUTENBHYTO 3aMTUCKH).
JluTepaTrypa u cpeiacTBa 00y4eHMsI:
OcHoBHas nuTepaTypa:
9. M.MU. Bacakos, O.1. 3ameitikoBa Jlenonpoussoactso M3a. denuke 2007
10.TOCT P 6.30.-2003 «YHu¢UIMpPOBaHHBIE CUCTEMbl JOKYMEHTAIMH. YHU(PHUIMPOBAHHASL
CHCTEMa OpTraHU3aIMOHHO-PACTIOPAIUTEILHON TOKYMEHTAIIUH.
JlonoHUTEIHHAS :
11. Kynpsies B.A.. Opranuzanus pabotsl ¢ nokymentamu. Yue6. MHOPA. M, 2002 — 591 c.
CpenctBa HarmsaHocTu: CxeMmbl: «MakeT mnpuka3za MO JUYHOMY COCTaBy», «Maker pestome»,
«Makert 3asBieHHs», «MakeT aHKeThbl», «MakeT JOKIagHON 3anmuckm», «MakeT ciykeOHOM
samucku», [OCT P 6.30.-2003 «YHuuUIMpOBaHHBIE CUCTEMbI  JOKYMEHTAIIHUH.
YHudumupoBaHHas CUCTEMa OPraHU3AIMOHHO-PACTIOPSIUTEIHFHON TOKYMEHTAITUH.
Paznarounsiit Mmatepuait:
4. Cxewmbl: «MakeT mpukasza Mo JIMYHOMY COCTaBY», «MakeT pe3toMe», «MakeT 3asiBICHUS,
«Maket aHKeTbI», «MakKeT JOKJIaTHOU 3amuCK», «MakKeT CIyKeOHOM! 3auCKn»,
5. TOCT P 6.30.-2003 «YHuduuupoBaHHbIE CHUCTEMBbl JTOKYMEHTAlUH. YHUMUIIUPOBAHHAS
CHUCTEMa OPraHU3aIlIMOHHO-PACIOPSAIUTEIBLHON TOKYMEHTALIUI.
6. 3amaHus A7 MPaAKTUYECKONW PaOOTHI.




3aganusa

NPaKTHYeCKOil padoThlI.

CryzneHThl NOIy4yaloT WHAUBUAYAIbHbIE IPAKTUYECKHE 3aJaHMsl M IPUCTYNAIOT K €ro

peanr3alyH.
1.

2.

CoctaButh 1 0GOPMHUTH JOKYMEHTHI (Ha CBOE€ MMs), HEOOXOQUMBIC Ui MpHeMa Ha
paboTy: 3asBieHHE, pe3toMe, aHKeTa. PEKBU3UTHI TOKYMEHTOB IIPOU3BOJIbHbIE.
OdopmMuTh CBOJHBIN NPHUKA3 O IpUEME Ha paboTy.
PexBu3uThl npukasa:
A)Dopma o OKY /] - 0301015

no OKIIO — 01346758
b) I'ocynapcTBenHas my0OauuHas HaydHO-TEXHUYECKass bubnmoreka Poccun.
B) Ne noxymenTa 128 n/c, ot 01.06.08.
') ®UO unpousBonbHOe, Tab. HOMep 4268, CTPYKTypHOE TMOApA3JEICHHE —
TEXHUYCCKUW apXuB, JOJDKHOCTh — apxuBapuyc, Tapudnas craBka 2 400 00.
OcHoBanue - TpynoBoii jorosop Ne 86, or 31.05.08.
1) T'opsiueBa Anuna MmuxaiinoBHa, Tab. Homep 4259, 11ex MUKpO(OTOKOITUPOBAHHUS,
nabopanrt, Tapudnas ctaBka 1 800 00 pyoueii. OcHoBaHHE — TPy HOBOH g0roBop Ne 90
ot 01.06.08. nepuon padotsi ¢ 01.06.08 r.
E) C mnpuka3zom paboTHHK oO3HakomJjeH. JIuunas monamuch, aarta, pacmmdpoBKa
HOJIITUCH.
2K) PykoBoauTenb opranu3anuu (Ipou3BOJIHHO).

3. [lonBenenue UTOroB BHIOJTHEHHON PaOOTHI.
4. lomawnee 3a0anue:
CocraButh 1 0)OPMHUTH Ha ceOs XapaKTEPUCTUKY, aBTOOHOrpaduio.

HNPUJIOKEHUA:

PE3IOME

Hara: 00.00.0000

damuis, IMsl, 0OTYECTBO

Anpec: MHJIEKC, ropof, yIUIIa, JIOM

Temedon: 000-00-00.

JlaTa 1 MecTo poXKICHUS: JIeHb, MECHLL, TOJ; TOPOJ, CEIIO.

['paxxmancTBO: Poccuiickas ®enepanyst (YkpavuHa U T.11.).
CemeitHOE MOJI0KEHUE: JKEHAT, XOJIOCT, COCTaB CEMbH.

O6pazoBanue: roJIbl Y4eObl, yueOHOE 3aBe/ICHUE, CIIEITNATIBbHOCTb.
OmbIT paboThI: rozibl paboThl, 3aHUMAaEMbIe JOJKHOCTU

(cBeneHMs M3MIararoTCcsi B 0OpaTHOM XPOHOJIOTUYECKOM TOPSIJIKE).

I[OHOJ'IHI/ITCJIBHBIC CBCOCHUA: BJIaICHUC NTHOCTPAHHBIM A3bIKOM, UCITIOJIE30BAHHC



TEXHHUKU, HAJTUYIHUC HY6J'II/IK3HI/II/I U T. II

UYeptel Xapakrepa: YKa3bIBaIOTCs TPU BAKHEUIINX 110 MHEHUIO
MIPETEH/ICHTA Ha JOJDKHOCTB CBOMCTBA CBOETO
XapakTepa.

[oamuce N.0. ®amunus

ABTOBHOI'PA®USA

A, , poounca(nacy) 6 19 200y

(bamuust, ©Msi, OTYECTBO)

B CEMbe
(MecTo poKIACHMS) (pabouero, ciyKamiero,
KpPECThsIHUHA)

Omey,

(pamumnms, UMsI, OTIECTBO)
200a podicoenus, pabomaem 8

(1OIMKHOCTB U MECTO pabOTBhI)

Mamew,

(pammnusi, UMs1, OTYECTBO)
200a podcoenus, pabomaem 6

(TOKHOCTH U MECTO paboThI)

bpam,

(pammnust, UMs1, OTUECTBO)
200a poocoenust, pabomaem 6

(TOIKHOCTB M MECTO paboThI)

Cecmpa,

(pamunmst, UMs1, OTYECTBO)
200a podicoeHus, pabomaeme

(1OIKHOCTD ¥ MeCTO paboThI)

C 200a no 200 5 yuuacsa(nacs) 6 uikoae Ne
C 200a no 200 5 cayacun 8 Boopyocennvix Cunax.
B 200y 5 nocmynu (a) 6 :

(HanMeHOBaHME YIeOHOTO 3aBEICHUS)
Komopoe OKoHuui(a) 8 200y.

HKenam'(zamyarcem).
HKena (myorc)

(bamunus, UMs1, OTIECTBO)
200a podcoenus, pabomaem 6
(TOIKHOCTH U MECTO PabOTHI)
Cuin,




(bamuust, uMs1, OTYECTBO)
200a pOAHCOeHUs, YYUMCSL 8

(MecTo y4eOnI)
Jouw,

(pamwuust, UM, OTYECTBO)
200a pOAHCOeHUs, YYUMCSL 8

(MecTo y4eOnI)
« » 200 T (JInunas moAmucs)
XAPAKTEPUCTUKA
(haMuInst, UMsI, OTYECTBO)
19
TOJT POXKIICHUS o0pa3oBaHHe
(Ha3BaHUE YYEOHOTO 3aBE/ICHMS)
Paboraer
(3aHMMaeMast JOJKHOCTb)
B TCUCHUE net (MecAIEB).

3a BpeMs paboThI
(pamuinust, UMsL, OTUECTBO)

3apekoMeHoBall (a) cels

(moxpobGHO omucarh KaK — TOJIOKUTENBHBIE, TaK U
OTpHUIATENILHBIE CTOPOHBI)

XapakTepucTrKa IpeJHa3HauYeHA IS MPEI0CTaBICHUS

(HaI/IMCHOBaHI/IC YUYPCKACHUA UIIN I10 MECTY l'[pe)l’b}IBJ'ICHI/I}I)

(domxHOCTB u bamums TUIIa, TTOJIITUCABIIIETO XapaKTEPUCTHKY )
(ITogmucs)



« » 200 r.

Hupextopy

(HarMEHOBaHKE OpraH3aLH)

OoT (DaMI/IJ'II/IH, UM, OTYCCTBO

aapec

3ASBJIEHUE

Hara: 00.00.0000

[Ipoury npuHATH MeHs Ha paboTy Ha TOJKHOCTh

(yKa3bIBaeTCs JOJKHOCTD)

B
(otmen, rex)
IToamnuce:
Busza PYKOBOJIUTENSA MOJIpa3/ieeHUs
o corjlacum c YKa3aHUEM OoKJajga

WJIM MHOTO croco0a OmiIaThl Tpyaa

(moamucek) H. O. ®amunus



IIpakTnyeckas padora Ne 10. «®opmMupoBaHue JOKYMEHTOB B JIMYHOE /€10 COTPYAHHUKOB).

Heau 3auaTug:

O6D330B8TGJ'IBH8.$IZ HAay4uThb CTYJCHTOB IIpaBUJIBHOMY 0(1)OpMJ'IeHI/IIO JOKYMEHTOB B JIUYHOC J€JI0,
B COOTBCTCTBUHU C HOPMATHBHBIMU Tpe6OBaHHHMH

TpeOoBaHus K 3HAHUAM W YMEHHUSIM CTYI€HTOB:

cmyoeHmbul 00J1)CHbl 3HAMb:

- obopmIieHHE nena,

- IEpeYeHb JOKYMEHTOB HEOOXOAMMBIX /7151 0(DOPMIICHUS B IMUHOE JIEJO.
CMYyOeHmbl 00NHCHBL YMEMb:

- 0OpPMIISTH JTMYHBIE JIeJIa COTPYAHUKOB,

3agaHusi NpPaKTH4YeCKOH padoThl.
1. Bce cBou nu4HbBIE TOKYMEHTHI CHOPMUPOBATH B JIMYHOE JIEJIO.

Oo0pa3zen opopmiteHHst 00JI0KKH J1es1a

damuans, Ums, OTuecTBO
On. Ne
JI. Ne
HaumenoBanue YUpe:KIeHus 1 CTPYKTYPHOTI'O nojapasaejieHus
JAEJO TOM Ne ------------
Heno Ne TOM Ne
aara
Ha JIUCT
XpaHuthb
damuusi, UMsl, 0TYECTBO
On. Ne
JI. Ne
Hauano Cpok

Hauano ‘C KaKoro ‘

XpaHeHHUs CpoKa



3aBe/ICHUSA BpPEMEHHU

nena MO>KHO
YHUYTOKHUTh

1999 . 5 ner 2000 . 1 SIHBaps
2005 T.

2001 r. 3 rona 2002 r. 1 SIHBaps
2005 .

Oﬁpa3eu OmucH A€J NOCTOSAHHOI0O U BpEMEHHOI'0O XpaHCHU S

YTBEPXI/IAIO
HanmeHnoBanue 10JKHOCTH
PYKOBOIUTEJISAA OPraHU3alMu

[Toanucys Uanumanbl, GpaMuiius

Jara
Hazpanue paszzgena CTpyKTypHOTO MOApa3/ieeHusi MUHUCTEPCTBA, BEJOMCTBA
Ne  |Mupexc  |3aronos |/lara nena|Kon-  (IIpum
n/n OK (ToMma, BO e-
Jena Jena 4acTH) JUCTO |4aHHE
(To- B
ne
mudpaMu ¥ MPONKUCHIO _ , B
Ma, B JIeTIe
4acTH)
(Tome,
YaCcTH)
1 2 3 4 5 6

B nanHy10 onuch BHECEHO

uudpamMu 4 NPONMUCHIO

c Ne mo Ne
JIMTEPHbIe HOMepa:
NMponyueHHbIe HOMepa:

, B TOM 4ucJIe:

Jlo12KHOCTL COCTABUTEJISA ONMCH [Toamuck
bamuians

[ara
COI'TACOBAHO
HanmeHoBaHue J0JKHOCTH
pyxoBoaureas J10Y

IIporokoa IK

IIporokoa IIIK

HaumeHoBaHue OpraHu3aniu apXuBHOIO YUpesKIeHUs
Ne

aea

HNuaunnuanel,



TepMI/IHLI U onpeacjaeHus 1€JI0ONPoOu3BoaACTBa U )IOKyMeHT()OﬁOpOTa

No TepMunbl Onpenenenust
/1
1. | ApxuBHoe neno OTpaciib JEATEIIBHOCTH, oOecrieunBaroas
OpraHM3alMI0 XPAaHEHUS! U HCIIOJIb30BaHUS apXUBHBIX
JOKYMEHTOB
(I'OCT P 51141-98: HAEJIOITPOU3BOJACTBO U
APXNBHOE JEJIO. TEPMUHBI "
OITPEAEJIEHMS)
2. | BHyTpeHHU! TOKyMEHT o(umanbHBIA TOKYMEHT, HE BBIXOJSAIIMN 3a Tpeaesbl
MOITOTOBUBLIEH ero OpraHu3aluu
(I'OCT P 51141-98: JEJIOITPOU3BOJACTBO U
APXNBHOE JEJIO. TEPMUHbI "
OITPEJEJIEHUA)

3. | Bxomsmmit JIOKYMEHT; | JOKYMEHT, MOCTYTIHBILHN B yupexKacHue

[TocTynuBIIMi JOKYMEHT - (I'OCT P 51141-98: HEJOINPOU3BOACTBO U
APXNBHOE JEJIO. TEPMUMHBI "
OITPEEJIEHMS)

4. | lenonpou3BOACTBO; oTpacib NeATeTLHOCTH, obecrieunBaromas
JloKyMeHTalmoHHOE JOKYMEHTUPOBAaHHE M OpraHM3aluio padoThl ¢
o0ecreyeHye ynpaBjaeHus - oUIMATBEHBIMU JOKYMEHTaAMHU

5. | lokyMeHT Ha  MAalIMHHOM | JJOKYMEHT, CO3JIaHHBIH C HCIOJIb30BAHUEM HOCHUTENEH
HOCHUTEIE 1 crtoco0o0B 3amucH, 00eCIeunBarOIINX 00pabOTKy ero

uHpOpMaun ANEKTPOHHO-BBIUYNCIUTEIBbHOM
MallMHON
6. | HokymeHT; 3aUKcHpOBaHHAasT Ha MaTepHaJbHOM  HOCHTEJE
JlokyMeHTHpOBaHHas uHpOpMalMsi C PEKBU3UTAMHU, TO3BOJISIOUIMMU €€
uHpopmManus - UACHTU(PUIHUPOBATH
7. | JlokyMeHTUpOBaHHE - 3allUCh MH(POPMALUU Ha PA3JIUYHBIX HOCHUTENAX IO
YCTaHOBJICHHBIM IIPABHJIAM

8. | HoxymeHT0o000pOT IBYKCHHE JOKYMEHTOB B OPTaHM3allMM C MOMEHTa UX
CO3/IaHMS  WIM  TOJYYEHUs /10  3aBEpIICHUS
VICIIOJIHEHUS WIIN OTIIPABJICHHUS

9. | ManuBuayanbHbIH CPOK | CPOK  HCIIOJIHEHMSI  JTOKYMEHTa, YCTaHOBJICHHBIN
VCIIOJIHEHUS TOKYMEHTA - OpPraHMU3alMOHHO-PACIIOPSAUTEIBHBIM  JOKYMEHTOM

OpraHU3aLMK WIN PE30JIFOLUEH

10. | Ucxonsmuit JOKYMEHT; | OQUIMANbHBIM ~ JOKYMEHT,  OTIpPAaBIsEeMBbId U3
OTNPABJISIEMBIN JOKYMEHT - YUPEXKIACHUS

11.| KonTposns UCIIOJIHEHMS | COBOKYITHOCTh JENUCTBUH, o0ecreYnBaroIuX
JIOKYMEHTOB CBOCBPEMEHHOEC HCIIOJIHEHUE TOKYMEHTOB

12.| ManmHONKMCHBIA JOKYMEHT - | TUCbMEHHBIA JIOKYMEHT, TIpPU CO3JaHUU KOTOPOTO




3HAaKHU IMMCbMAa HAHOCAT TEXHUYCCKUMHU CPEACTBAMHA

13.| Hocutens MaTepUadbHbIi ~ OOBEKT,  HCHOJB3YEeMBIM  JUIs
JIOKYMEHTUPOBAHHOMN 3aKperyICHHUs] ¥ XpaHeHHsI Ha HEM PEYeBOM, 3BYKOBOM
uHpOpMALINH - Wi n300pa3uTenbHOl MH(OpMAIK, B TOM YHCIIE B
peoOpa3oBaHHOM BHJIE
14.| O6vem mokymMeHTOOOOpOTA KOJIMYECTBO JIOKYMEHTOB, MOCTYUBLINX B
OpPraHM3alMI0 U CO3JaHHBIX €I0 32 OMpEeCIICHHBIH
epuos
15.| Opranu3annoHHo- BUJ] MUCBMEHHOI'0 JOKYMEHTA, B KOTOPOM (PUKCHPYIOT
pacTIOpSINTEIbHBIN TOKYMEHT | pellieHHe aJIMHHUCTPATHBHBIX M OPTaHU3allMOHHBIX
- BOIPOCOB, A  TakXke BOIPOCOB  YIpaBlICHUS,
B3aWMOJICHCTBHS, OOECIECUEHHUsI H PEryJUpOBaHHS
NESTEIbHOCTH  OpraHOB  BJACTH,  YUYPEXICHU,
NPEINPUATHI, OpraHu3aluid, WX MNOApa3ACICHUN U
JOJDKHOCTHBIX JIMIL
16.| OdunmansHBINA JOKYMEHT - JIoKyMeHT, CO3JIaHHBII FOPUINYECKUM 1581071
buznueckum JIULIOM, o(opMIIeHHBIH U
YIOCTOBEPEHHBIN B YCTAHOBICHHOM TOPSIIKE
17.| llopnuHHBIA JOKYMEHT JIOKYMEHT, CBEICHHUS 00 aBTOpE, BPEMEHH U MeECTe
CO3/IaHUS  KOTOPOrO, COJAEpXKallhecs B CaMOM
JOKYMEHTE€ WJIH  BBIABJICHHBIE HMHBIM  IIyTEM,
MOJITBEPKJIAI0T JOCTOBEPHOCTH €T0 MPOUCXOKIACHHUSI
18. | IlpaBuia JOKyMEHTUPOBaHHUS | TPeOOBAaHUS W HOPMBI, YCTaHABIMBAIOIIUE MOPSIAOK
JOKYMEHTUPOBaHUS
19.| PeructpanuoHHsIit uHJEKC | muppoBoe WM OYKBEHHO-IIM(PpPOBOE 0003HAUEHUE,
JIOKYMEHTa IIPUCBaNBaeMOe JOKYMEHTY IPHU €ro PEerucTpaluu
20.| Perucrpanus 1oKyMeHTa - 3allUCh ~ YYETHBIX JAaHHBIX O JOKyMEHTE IO
yCTaHOBJICHHOW ¢opme, ¢ukcupyromas (akt ero
CO3JIaHMs, OTIPABICHHS WJIM TIOTYYCHHUS
21.| Cuctema JOKyMEHTAIH COBOKYITHOCTh JIOKYMEHTOB, B3aUMOCBSI3aHHBIX II0
NpU3HAKaM TPOUCXOKICHWsS, Ha3HAueHWs, BHIA,
cepbl EATENTPHOCTH, €IUHBIX TpeOoBaHMHA K UX
0(OPMIICHHUIO
22.| Cpok HCIIOJHEHMS JTOKYMEHTa | CPOK, YCTaHOBJIEHHBI HOPMATUBHO-TIPABOBBIM aKTOM,
- OPTaHU3AIMOHHO-PACTIOPSIUTEIEHBIM  JIOKYyMEHTOM
WJIU PE30JIIOLUEN
23.| TaGenp  yHU(HUIUPOBAHHBIX | IEPEUCHD pa3penIeHHbIX K MIPUMEHEHHIO
(dopM TOKYMEHTOB YHU(DUIIUPOBAHHBIX (POPM JIOKYMEHTOB
24.| TunoBoOif CPOK HCIIONHEHUA | CPOK  HUCTIOJHEHHs]  JOKyMEHTa, YCTaHOBICHHBIN
JIOKYMEHTA - HOPMATHBHO-TIPABOBBIM aKTOM
25.| YHudunupoBaHHas CHCT€Ma | CUCTeMa JOKYMEHTAllMW, CO3/aHHas 10 eJUHBIM
nokymentanuu (Y CJ) MpaBuiIamMm u TpeOOBaHUSM, cozieprKaIas
uH(pOpMallMio, HEOOXOAMMYIO JJs YIpaBIECHUS B
orpeieNieHHON cepe NesTEIbHOCTH
26.| XpaneHnue apXUBHBIX | oOeclieyeHre  palMoOHaJbHOTO  pasMElIeHUs U
JIOKYMEHTOB COXpPaHHOCTH JJOKYMEHTOB
27.| FOpunnyeckas Cuja | CBOMCTBO O(HIMAIBHOTO JOKYMEHTa, COOO0IIaeMoe
JOKYMEHTA - emMy JEHCTBYIOIINM 3aKOHOJATEIILCTBOM,
KOMIIETEHIIMe  W3JaBIIEro  €ro  opraHa o

YCTaHOBJICHHBIM NOPSIAKOM 0()OpMIICHUS
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