OI104 JloxymeHTallMOHHOE O0ecneyeHne YIpPaBJIeHUus

1.1 ObaacThr npuMeHeHHs padoyeii MporpaMmmbl

Pabouas nporpamma y4eOHOH NUCHMIUIMHBI SIBJISETCS YacCThIO MPOTPAMMBI MOATOTOBKH
crenuanucToB cpenHero 3seHa B cooTrBercTBuU ¢ OI'OC mo cnemmansHocTH CITIO 09.02.05
[Tpuknagnas nadopmaTuka (110 OTPaCIIsIM).

Pabouas mporpamma yueOHOM JUCIUTUTHHBI MOXKET OBITh UCIIOJIb30BaHA B IOTIOTHHTEILHOM
npodeccuoHanbHOM 00pa3oBaHUM (B MPOrpamMMax MOBBIIICHUS KBaTU(UKALUY U TEPETIOATOTOBKH )
U npodeccuoHANbHON MOATOTOBKE IO IMpodeccusM padouux: Kaccup, CeKperapb — pedepeHT,
JEJIONPOU3BOIUTEID.

1.2 Mecro y4yeOHOH IMCHHMILIMHBI B CTPYKType NPOrpaMMbl NOATOTOBKH CIEIHAJINCTOB
cpe/lHero 3BeHa:

[IpuHannexuT K HUKITy 00menpodecCuOHaIbHbIX IUCHUIUINH.

1.3 Leau u 321244 y4eOHOI JUCHHMIIMHBI — TPeOOBAHMS K pe3y/IbTaTaM O0CBOeHHUs y4eOHOit
AUCHUTLIMHBI:

B pesynbrare 0cBOCHUS IUCHUILTUHBI 00YYaIONIHIACS JOIDKEH:

YMETB:

- 0hOpMIIATh JOKYMEHTAIIMIO B COOTBETCTBHM C HOPMATHUBHOHM 0a30ii, B TOM 4wHcCIe
UCTIOJNB3YS HH(POPMAIIMOHHBIE TEXHOJIOTUH;

- OCYIIECTBIIATh ABTOMATH3aIIUI0 00PaOOTKH IOKYMEHTOB;

- YHU(UIIUPOBATH CUCTEMBI IOKYMEHTALINN;

- OCYIIECTBIIATh XpaHEHUE U MOUCK JOKYMEHTOB;

- OCYIIECTBIIATH ABTOMATHU3AINI0 O0Pa0OTKH IOKYMEHTOB;

- UCIIOJIB30BATh TCJICKOMMYHUKAITUOHHBIC TEXHOJIOTHU B 3JICKTPOHHOM
JIOKyMEHTO000pOoTE.

3HATh:

- IOHATHE, LENH, 3aJIa4H U IPUHIIUIIBI 1eJ0MPOU3BO/ICTRA;

- OCHOBHBIC ITOHATUA JOKYMCHTAIIMOHHOT'O oOecrieueHns YIIPABJICHUA

- CUCTEMBI JOKYMCHTAIITUOHHOT'O oOecrieueHus YIIPpaBJICHHA,

- KJIacCU(UKAILIUIO TOKYMEHTOB;

- TpeOOBaHUS K COCTABIECHUIO U 0(DOPMIICHUIO JOKYMEHTOB;

- OpraHM3alyio JOKYMEHTOOO0OpOTa: TpHeM, 00paboTKy, PErucTpamuio, KOHTPOJb,

XPAaHCHUEC NOKYMCHTOB, HOMCHKJIATYPY ACI.



