OIl 15 BUBHEC-IIJNTAHUPOBAHUE

1.1 MecTO IMCHUMILIMHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTe/IbHOM NPOrpaMMBbl:

VYuebnas aucuuiuinHa «bru3Hec-TIaHupoBaHKe) SBISETCS BAPHATUBHON YaCThIO
o0mIenpoheCCHOHATBHOTO UKIIA OCHOBHOM 00pa30BaTEIBHOM MPOTPaMMBbl B COOTBETCTBHUH C
aktyanusupoBaHHbiM @I'OC CIIO no cneunansHocty 38.02.01 DkoHOMMKA U OyXralTepCcKuil
y4er (110 OTpacysim).

VYueOnas

macuuiuiiHa — «busHec-TutanupoBanue» — obecrieunBaeT  (OPMHPOBAHUE

podecCHOHANIBHBIX M OOMMX KOMIIETEHIIMH 1o BceM Bumam jaesrenbHoctH PI'OC mo
cnenuanbHocTd 38.02.01 DxoHOMHEKA M OYXTanTepCKUil yueT (110 OTpaciisiMm).

Oco0oe 3HayeHWe AUCHUIUIMHA HMEeT NpH (OPMUPOBAHMM M Pa3BUTHH OOLIUX H
po(hecCHOHATFHBIX KOMTIECTESHITHIH ;

OK 01 Boibupate  crmocoObl  pemieHHss  3a7ad  Npo(ecCHOHANBHOM  AESITeIbHOCTU
MIPUMEHHUTENIBHO K Pa3JIMYHbIM KOHTEKCTaM

OK 02 OcymiecTBiATh MOUCK, aHAJIU3 U MHTEpPIpETaLnio HHPOpMaluu, HEOOX0AUMOM 1171t
BBINIOJIHEHUS 3314 TPO(EeCCUOHATILHOM eSITEIbHOCTH

OK 03 [InanupoBaTh U peaqn30BBIBATH COOCTBEHHOE MPO(ECCHOHATBLHOE U JUYHOCTHOE
pa3BHUTHE

OK 04 OcymecTBIATh YCTHYHO M NUCBMEHHYK) KOMMYHHUKAIIMI0 Ha TOCYJapCTBEHHOM
s3pike  Poccuiickoit ®Denepanmmui ¢ y4eTOM OCOOEHHOCTEH COIMAIBHOTO U
KYJIbTYPHOTO KOHTEKCTa

OK 05 OcymecTBIATh YCTHYHO M INHCBbMEHHYK0 KOMMYHMKAIMIO HAa TOCYAApPCTBEHHOM
s3pike  Poccuiickoit ®Denepanmmui ¢ y4eTOM OCOOEHHOCTEH CONMAIBHOTO H
KYJIbTYPHOI'O KOHTEKCTa

OK 09 Hcnonp3oBath HHGOPMAIIMOHHBIE TEXHOJIOTHH B TPO(GECCHOHATBHON IEATEIHHOCTH

OK 10 [Tons30BaThcsi Mpo(eCcCHOHATBLHON JAOKYMEHTAllMe Ha TOCYyJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

OK 11 Ucnons3oBarh  3HaHMs 1O  (UHAHCOBOW  TPaMOTHOCTH,  IUTAHHPOBATH
MIpeINPUHUMATENBCKYIO IeATeIbHOCTD B podeccnoHabHO chepe

K 1.1 OO0pabaTeIBaTh MEPBUYHBIE OYXTaaTEPCKUE JOKYMEHTHI

11K 4.5 [IpuHUMaTh ygacTue B COCTABJICHHH OWM3HEC-TUIaHA

1.2 eab n nu1aHnpyemble pe3yJbTaTbl 0CBOEHHS JUCUMIITIMHBI:

B PpaMKax IIporpaMMbl lee6H0171 JUCHUITIIMHBI O6y‘IaIOH_[I/IMI/ICH OCBanMBarOTCA YMCHHA U

3HaHUS

Kon YMeHus 3HaHusA

IIK, OK

OK 01 pacrio3HaBaTh 33j1a4y WIM MpoOJieMy | akTyalbHbI  NpPO(ecCHOHAIBHBIA |
B npo¢eccuoHaIbHOM WINA | COLHUAIbHBIH KOHTEKCT, B KOTOPOM
COLIMAIBHOM KOHTEKCTE; HNPUXOJUTCS PabOTaTh U )KUTh;
aHAJIM3UPOBATh 3aauy WINA | OCHOBHBIE HCTOYHHUKHM HH(poOpMarmu u

npo0bsieMy U BBIIENATh €€ COCTaBHBIE
YacTH;

OTIPENIENIATh ATAIBl PELICHUS 331auu;

BBIBIATE U O((PEKTUBHO HCKATh
nHOpMaLINI0, HEOOXOTUMYI0 IS

pecypcehl Ui peuieHHs 33aad U MpooieM
B IPO(ECCHOHATIBHOM H/HJIH COIIMATbHOM
KOHTEKCTE;

QITOPUTMBI  BBITIOJHCHUS
npodeccrnoHanbHO M u

pabor B
CMEXHBIX




peleHus 3a/1a41 W/WIn TpoOIeMsl;
COCTaBUTh I1aH JICHCTBUSL,
OTIPENICIUTH HEOOXOJMMBIE PECYPCHI;
BJIAJIETh AKTYAJIBHBIMH  METOJAMU
paboTel B TPOQECCHOHATBHOU W
CMEXHBIX chepax;

peanu30BaTh COCTABJICHHBIN IUIAH;
OLICHUBATbH PE3YJbTAT U MOCIEACTBUS
CBOMX JEHCTBHIl (CaMOCTOSTEIBHO
WM C IOMOUIbIO HACTABHUKA).

o0nacTix;

METO/bl paboThl B MPOGECCHOHATBHON 1
CMEXHBIX cepax;

CTPYKTYpY ILJIaHa JUIsl PEeUIeHUS 3a7ay;
HOPSIOK OLEHKH PEe3yJbTaTOB PELICHUS
3a71a4 Mpo(eCCUOHAIBHOMN JIESITENbHOCTH.

OK 02

ONpEeNeNATh 3aJayd JUis IIOMCKa | OCHOBHBIE METOABI M CPEACTBa cOOpa,
nHpopmanuy; 00paboTKH, XpaHEHHs, TMepefadyd u
ONpEeNIENATh HEeoOXoauMble | HAKOIUIEHHU MHQOpMaINy;

HCTOYHHKH HH(OPMAIIHH; TEXHOJIOTUIO IIOMCKa MH(pOpMalUu B
IIAHUPOBATH  HpolecC  moucka; | C€TH MHTepHer;

CTPYKTYpUPOBAaTh MOJIYYaEM YO HOMCHKIJIaTypa I/IH(i)OpMaHI/IOHHI)IX
HHGDOPMALIHIO; HMCTOYHUKOB IPUMEHSIEMBIX B
BHIEATh Haubomee 3HaumMoe B | NPOPECCHOHATBHOH JeSTENIbHOCTH,;
nepeyHe nHGopMaIuy; IIPUEMBI CTPYKTYpHUPOBAHHA
OLICHUBATh npakTHuecKyro | HHRPOpMatm;

JHAYMMOCTh  pE3yNbTATOB momcka; | POPMAT — OQOpMIICHMS  pesynbTaToB
0(OPMIIATE Pe3yIIbTAThI IOUCKA. MOMCKa HH(pOPMAIHH.

OK 03 OTIPENEIATh aKTyaJbHOCTH | COJEPXKAHUE aKTyaJlbHOM HOPMAaTHBHO-
HOPMAaTHUBHO-TIPABOBOM MPaBOBOM JOKYMEHTAIINH;
JOKYMEHTAIMU B Ipo(eCcCHOHAIbHON | COBPEMCHHAs Hay4JHast u
NesITeNIbHOCTH; npodeccuoHanbHas TEPMUHOJIOTHS;

NPUMEHATh COBPEMEHHYIO HAay4yHYyHO | BO3MOXKHBIC TPaceKTOpUU
HpO(beCCI/IOHaJII)HyIO TEPMHUHOJIOTHIO; HpO(l)eCCI/IOHaJ'IBHOFO Pa3sBUTHA "
OIIPENEIIATh u BBICTPAUBATh camMo00pa3oBaHHsL.

TPAeKTOPUU po(hecCHOHATBEHOTO

pa3BUTHS U CaMOOOpa30BaHUsI.

OK 04 OpraHu30BBIBaTh PA0OTY KOJUIEKTHBA | IICUXOJIOIMYECKME OCHOBBI JEATEIBHOCTH
Y KOMaH/bl; KOJUIEKTHBA, MICUXOJIOTHYECKUE
B3aMMOJICMCTBOBATh C KOJUIETaMHU, 0COOEHHOCTH JIMYHOCTH,
pYKOBOI[CTBOM, KIMEHTAaMH B XOJ¢E OCHOBBI HpOGKTHOﬁ ACATCIIbHOCTH.
podecCHOHABHOM JIeSATENbHOCTH.

OK 05 IPAMOTHO HM3J1araTh CBOM MBICIM ¥ | OCOOEHHOCTH COI[MATIbHOTO u
0hOpMIIATH JTOKYMEHTBI 0 | KYJIbTYPHOTO KOHTEKCTa;
npodeCCHOHANIBHOW TeMaTHKE Ha | IpaBHIIA 0hopMIIEHHS JOKYMEHTOB U
rOCyJIapCTBEHHOM SI3BIKE, MPOSBIIATH | HOCTPOEHUS YCTHBIX COOOIIECHHH.
TOJIEPAHTHOCTh B pabouem
KOJIJIEKTHBE.

OK 09 o0OpabaTsIBaTh TEKCTOBYIO | Ha3HA4YCHHE, COCTaB, OCHOBHEIC

TabIMYHYIO0 HHPOPMALIHIO;
UCIOJb30BaTh JEJIOBYIO TpapuKy U

XapaKTCPUCTUKU OpraHHSaHHOHHOﬁ u
KOMHBIOTepHOﬁ TCXHHUKH,

MYJIBTHMEMA HHPOPMALIHIO; -OCHOBHbBIE KOMIOHEHTBI
CO3/1aBaTh MPE3CHTAIINHY; KOMITBIOTEPHBIX ceTeil, MPHUHIUIIBI
MIPUMEHSATh aHTUBUPYCHBIE CPEICTBA TNIaKEeTHOH nepenadn JAHHBIX,
3aIUTHI; OPraHN3aLHIo MEKCETEBOTO
YUTATh (MHTEpIIPETHPOBATS) B3aMMO/ICHICTBUS;

uHTepdeiic  Crenuaau3upoOBaHHOTO | ~ HasHa4YCHUEC H MIPUHLIMIIBI




MIPOTPaMMHOTO obecrieveHus, | UCIOJIL30BAHUS CUCTEMHOTO u
HaxOJIUTb KOHTEKCTHYIO  IOMOIIb, | MPUKIATHOTO IPOTrpaMMHOTO
paboTaTh C TOKyMEHTAIIUEH; obecreueHus;
NPUMCHATH CIICHUAIM3UPOBAHHOC | IIPUHIUIIBI  3allMThI MHpOpPMAlKMK  OT
MporpaMMHOEe  oOecriedeHne  JJis | HECAaHKIMOHMPOBAHHOIO JOCTYIIA;
cOoopa, XxpaHeHHs ¥ OOpaOOTKH | - IIPAaBOBBIE ACIEKTHl HCIOJIb30BAHUSA
Oyxranrepckoit  uHpopManud B | HH(OOPMAIMOHHBIX TEXHOJIOT Ui u
COOTBETCTBUU c U3y4aeMBIMH | IPOTrPAMMHOTO 00ECIIECUEHHS;
npodeccHOHATEHBIMU MOIYJISIMH, - OCHOBHBIE TIOHSITHS
IOJIB30BAThCS aBTOMaTU3UPOBAHHON 00paboTKu
aBTOMATHU3UPOBAHHBEIMU  CHCTEMaMU uH(popManuy,
JIETIONIPOM3BOJICTRA, - HaIpaBJICHUS aBTOMAaTHU3AIUHI
NPUMEHATH METOJBl M  CpEeICTBa OyXranTepckoii IesTenbHOCTH;
3AIUTEI GyxraaTepckoii | - HA3HAYCHHE, NPUHIMIIEI OPraHU3aIHH
MHOOPMAIHH u SKCIUTyaTaIuu OyXrajaTepCKux
WH()OPMAITMOHHBIX CUCTEM;
- OCHOBHBIE YIpO3bl U  METOJBI
obecrieyeHus UHPOPMAITMOHHOMN
0€30MacHOCTH.

OK 10 [IOHMMATh OOIIMI CMBICJ YETKO | MpPaBWiIa  IMOCTPOEHUS  IPOCThIX U
MPOU3HECEHHBIX BBICKA3bIBAaHWW Ha | CJIOXKHBIX MPEUIOKEHU N Ha
W3BECTHBIE TeMbl | NPO(ECCHOHAIBHBIE TEMBI;
(mpodeccHOHaNbHBIE M OBITOBEIE), | OCHOBHBIE 00IIEyIOTPEOUTENBHBIE
[IOHMMaTh TEKCThl Ha 0a30Bble | IJarojisl (ObITOBas M MpodeccuoHaIbHAs
npodeccruoHalbHbIE TEMBI; JICKCUKA);
yy4acTBOBaTh B Juajorax Ha | JICKCHYECKU MHHHMYM, OTHOCSIIMACS K
3HAKOMBIE obmue ¥ | OIHMCAaHUIO TPEIMETOB, CpPEICTB U
HpO(beCCI/IOHaJ'IBHBIC TEMBI; IIponeccoB HpO(l)eCCHOHaHBHOfI
CTPOUTH TMPOCTHIC BBICKa3biBaHusi O | ACATECIBHOCTH, 0COOEHHOCTH
cebe u 0 cBoel mpodeccuoHabHON | POU3HOIICHUA,

JeSTEIBHOCTH; npaBuja YTEHUS TEKCTOB
KPAaTko 0BGOCHOBBIBATH U OOBSCHHUTH npodeccnoHanbHOM HAIPaBICHHOCTH.
CBOM  JeictBus  (TeKymue U

IUIAaHUPYEMBbIE);

MUCATh MIPOCTHIE CBSI3HbIE

COOOIleHHUs HAa 3HAKOMBIE  HIIU

HMHTEpecyroIue mnpodeccuoHanbHbIe

TEMBI.

OK 11 BBISBJIATD JIOCTOMHCTBA U | OCHOBBI MpEeANPUHUMATENbCKON
HEJIOCTaTK! KOMMEPUYECKON UJEH; JeSATEIbHOCTH;

MPE3CHTOBaTh  HJCH  OTKPBITHS
COOCTBEHHOTO nena B
po(hecCHOHATLHOU IeATEIbHOCTH;

opOopMIIATH OM3HEC-TUIaH;
paccuMThIBaTh Pa3Mephl BBITUIAT IO

NMPOUCHTHBIM CTaBKaM
KpCAUTOBAHUSA,
ONpCACIIATD HWHBCCTUIUOHHYIO

MIPUBJIEKATEIIBHOCTE  KOMMEPUYECKUX
uaed B pamkax mpodeccHoHaTIbHOU

OCHOBEI (I)HHaHCOBOﬁ I'paMOTHOCTH,
ImpaBrJia pa3pa6OTKI/I 6I/ISH6C'HJ18.HOB;
MOpAAOK BbICTpaAMBAHUSA IMTPE3CHTAILIUHU
KpCAUTHBIC 0OaHKOBCKHE MPOAYKTHI.




JEATENBHOCTH; IIPE3EHTOBATH
OM3HEC-UIEIO;

OIIPENEIATh HWCTOYHUKHU
(uHAHCHPOBAHMSL.

K 1.1 MIPUHUMATH MPOU3BOJIbHBIC | O0OmMe TpeOoBaHMS K OyXralTepcKomy
[IEpBUYHbIE OyXrainTepckue | ydeTy B YacTH JOKYMEHTHPOBAHHUS BCEX
JOKYMEHTBI, PaCCMaTpUBAEMbIE€ KaK | XO3SMCTBEHHBIX JCHCTBUN U OIEPALIMil;
IIMCBMECHHOE JI0Ka3aTelIbCTBO | IOHATHE IEPBUYHOM  OyXraiarepckoi
COBEPILECHUS XO3AHMCTBEHHON | JOKYMEHTAI[HH,
oneparnunn W IOJIY4CHUC | ompeesieHUe NEPBUYHBIX OYXTaITePCKUX
PaspCICHuA Ha €€ IMPOBCACHUC, JOKYMEHTOB;
NPUHUMATH IEPBUYHBIC | (hopMBbl  MEPBUYHBIX  OyXTaJdTepCKHUX
6YX1"2U'IT CPCKHUC JOKYMCHTBIL Ha JOKYMEHTOB, coeprKaImx
OyMa)XHOM HOCUTeJIe U (WJIN) B BHIE | 00A3aTeNbHbIE PEKBU3UTHI IEPBHYHOTO
QJICKTPOHHOT'O AOKYMCHTA, YYETHOI'O JOKYMEHTA,
IO AITUCAHHOTO BNIEKTPOHHOM | opsok TIPOBE/ICHHS TIPOBEPKH
MOAIHUCHIO; MEPBUYHBIX OYXTalTepCKuX JTOKYMEHTOB,
MMPOBEPATHE HAJIMYUC B IIPON3BOJIBHBIX @QpMan},Hof/i MIPOBEPKHU JOKYMEHTOB,
NIEPBHUYHBIX 6YXFaJ'ITepCKI/IX IIPOBEPKU ale) CYLIECTBY,
JOKYMEHTaxX 00s3aTeIbHBIX apH(i)MeTquCKOfI MPOBEPKHU;
PEKBU3HUTOB, NPUHLUIIBI W TPU3HAKK TPYNIUPOBKH
IPOBOJIUTH  (DOPMAIBLHYIO TIPOBEPKY MEPBUYHBIX OYXTalTepCKUX IOKYMEHTOB;
AOKYMCHTOB, IIPOBEPKY IO | mopsimoK TPOBEACHHWS TAKCUPOBKH H
CYLLECTBY, apUMETHICCKYIO | KOHTHPOBKU IEPBUYHBIX OyXIalTePCKHX
MIPOBEPKY; JIOKYMEHTOB;
HPOBOAUTD I'PYHIIMPOBKY IEPBUYHBIX | mropsimok COCTaBJICHUS pErucTpoB
OyXraiaTepckux JOKYMEHTOB IO PAAY | GyXralarepcKoro ydera;
HPU3HAKOB, IpaBHUja U CPOKU XPaHEHHs IMEPBUYHOMN
NpOBOAUTD TaKCMPOBKY U | OyXrajarepckoil JOKyMEHTaIIUH.
KOHTHPOBKY MIEPBUYHBIX
OyXraiTepcKkux JOKYyMEHTOB;
OpPraHU30BBIBATH JJOKYMEHTOOOOPOT;
pa3buparbcs B HOMEHKIATYpE AeT;
3aHOCHTH JTAaHHbIE o
CIPYNIIMPOBAaHHBIM JIOKYMEHTaM B
pPErucTphl OYyXraaTepcKoro y4era;
nepeaaBaTh MepBUYHBIE
Oyxranrepckue JIOKYMEHTBI B
TEKYIIUNA OyXranTepcKuil apXuB;
nepeaaBaTh MepBUYHBIE
OyxranTepckue JIOKYMEHTBI B
MOCTOSIHHBIM apXuUB MO MCTEUYECHUH
YCTaHOBJIEHHOTO CPOKA XpaHEHUS;
WCIPABIATH OMIMOKH B MEPBUYHBIX
OyXranTepcKux JOKYMEHTax;
MIOHMMAaTh W AaHAJIW3UPOBATH IUIAH
CUeTOB  OyXrajrepckoro  ydera
(bMHAHCOBO-X03WCTBEHHOM
JESITEIbHOCTH OpraHu3alui.

IIK 4.5 COCTAaBIATH IPOTHO3HLIE CMETHI M | TPUHIUNBI M METOABI OOIIel OICHKH

6IO,Z[)K6TLI , INIATCXKHBIC KaJICHOApH,

JIeI0BOM AKTUBHOCTH OopraHu3aluu,




KacCoBbI€  ILIAaHBI, 00€CICYMBATH
cocTaBiieHME  (PMHAHCOBOM  YacTH
OHM3HEC-TIIAaHOB, pacdeToB 1o
MPUBJICYCHUIO KPEIUTOB M 3aiiMOB,
MPOCHEKTOB SMHUCCHI IEHHBIX Oymar
HKOHOMHUYECKOTO CyOBEKTa;

BBIpabaTeIBaTh  CcOaJaHCHPOBAHHBIC

pereHus 1o KOPPEKTHPOBKE
CTpaTeTMM ¥ TAaKTHUKH B 00JacTu
¢buHaHCOBOH MOJINTUKU

HKOHOMHYECKOTO0 CYOBEKTa, BHOCHUTH
COOTBETCTBYIOIIME  H3MEHEHMUSI B
(uHaHCOBbBIE IIJIaHbI (cmeTsl,
O10/1KEeThI, OM3HEC-TIJIaHbl).

TEXHOJOTHUIO  pacyeTa
(MHAHCOBOTO IHMKIIA.

n

aHajJM3a




