OIl. 04 TOKYMEHTALIMOHHOE OBECIIEHEHUE
YIIPABJIEHUSA

1.1 Ob1acTh NPpUMEHEHUsI IPOTrPaAMMbI

PaGouass mporpamMma y4eOHOW NUCHIUILIAHBI SBISETCS YaCThIO OCHOBHOM
npodeccruonansHOi 00pa3zoBaTeabHON mporpaMMbl B cooTBeTcTBHH ¢ PI'OC 110
cnenuanbHocTr CITO  38.02.02. CTpaxoBoe 1eso (1o oTpacjasm).

Pabouas mporpamma y4eOHOM JUCIMIUIMHBI MOKET OBITh HMCIOJIB30BaHA B
JIOTIOTHUTEIHHOM MPOQPECCHOHATBHOM 00pa3oBaHWU (B MporpamMmax MOBBIIICHHUS
KBaM(UKAIMA ¥ TEPEeNOArOTOBKH) W MPOQPECCHOHATBHON TMOATOTOBKE IIO
npodeccusiM pabounx: KacCup

1.2 MecTro AMCHUIUVIMHBI B CTPYKTYpe OCHOBHOW NpPo(ecCHOHAIbHOI
o0pa3oBaTeIbHOM MPOrPaMMbI:

VYyebnas aucuuiuimHa «JlOKyMEHTallMOHHOE OOecleueHue YIpPaBICHUSD
ABIIIETCSL 00SA3aTENIbHOM 4YacThi0 00IENpO(EeCCHOHATBHOTO IMKIAa  OCHOBHOM
oOpaszoBarenpHOM MporpaMmMbl B cooTBeTcTBUM ¢ PI'OC no cnenunanbHOCTH

38.02.02. CtpaxoBoe aeJio (110 OTPACJISIM).

1.3 Henu u 3agayd AUCHMIUVIMHBI — TpPe0OBaHHMSI K pe3yJabTaTaM
OCBOEHHS TUCHUILIUHBI:

B pe3ynbTaTe 0CBOCHUS TUCUUILIMHBI 00YYaIOIIUNACA JOJKEH yMeTh:

— o(opMIIATh TOKYMEHTAllMI0 B COOTBETCTBUU C HOPMATHBHOU
0a30M, B T.4. UCNIOJIb3Yys HH()OPMALIMOHHBIE TEXHOJIOTUH;

—OCBaWBaTh  TEXHOJOTMH  aBTOMAaTU3MPOBAHHOW  0OpabOTKH
JIOKyMEHTAINH;

— UCNOJIb30BaTh YHU(UIIMPOBAHHBIE (POPMBI JOKYMEHTOB;

— OCYIIIECTBIATh XPAaHEHHUE U TIOUCK TOKYMEHTOB;

— UCNOJb30BaTh  TEJIEKOMMYHHUKAIMOHHBIE TEXHOJIOTUM B
AIIEKTPOHHOM JOKYMEHTOOOOPOTE.

B pe3ynbTaTe 0OCBOCHUS TUCHUIUIMHBI 00YYarOIHiCs JOJIKEH 3HATh:

— MOHATHUE, 1IeU, 33a4U U PUHIIUIIBI AEJTONPOU3BOICTBA;

— OCHOBHBIE  TOHATHS  JOKYMEHTAIIMOHHOTO o0ecrniedeHus
yIpaBICHHUS;

— CHCTEMBI IOKYMEHTALIMOHHOTO 00€CTIeYeHHsI YIIPaBICHNUS;

— KJIacCU(PUKAIUIO TOKYMEHTOB;

— TpeOOBaHUS K COCTABJICHUIO U OPOPMIICHUIO JOKYMEHTOB;

— OpraHu3alMIo JOKYMEHTO000poTa: pueM, 00paboTKy,
PErucTpalnio, KOHTPOJIb, XpaHEHUE TOKYMEHTOB, HOMEHKJIATYpPY
nen



