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Conep:xanue
l. [losicHuTenpHas 3anucka
2. Metoandeckue peKOMEHAAINHU 10 paboTe ¢ TEKCTOM Ha HHOCTPAHHOM SI3BIKE
3. MeTtoanueckue peKOMEHAANH 110 U3YUYEHUIO0 TpaMMaTUKH
4. MGTOI[I/ILIGCKI/IG PEKOMCHAAIWH 110 BBIMTOJIHCHUIO ayIUPOBAHUS
5. Metoanueckue peKOMEHAANH 110 COCTaBICHUIO TUATIOr0B
6. Metoandeckue peKOMEHIAINHU TI0 COCTABIECHUIO MOHOJIOTHYECKUX BBICKA3bIBAHUI
7. MeTtoanueckue peKOMEHAALMH 110 BBIITOJIHEHUIO TUCbMEHHBIX 3aJaHui
8.

IMosicuuTeabHAA 3aNINCKA

B pesynbrare ocBoeHUsT yueOHOW nuctuiuinHbl « THOCTpaHHBIN S3BIK» O0YyYaIONMIUNCS TOJDKEH
obnanate mpenycMmoTpeHHbiME  DI'OC omnpeneneHHBIMH yMEHHSIMH W 3HAHHUSIMH, KOTOpBIE
dbopmupyoT npodecCHOHATBPHYI0 W OOIIyI0 KOMIleTeHInHu. Peanmu3oBarh 3TH TpeOOBaHUS
NpPEACTOUT B paMKax ayJUTOPHOM U BHEAYAUTOPHOM JAesTenbHOCTU. Bce 3aHsATHA 1O
WHOCTPAHHOMY SI3BIKY SIBJISIFOTCS TIPAKTUYECKMMH. B CBS3M ¢ ATUM Ha KaXIOM 3aHSITHU
HEOOXO0IMMO PEeaTn30BhIBAThH CIEAYIONINE 3a0auu:

- CHCTEMAaTU3UPOBATh M 3aKPEIUIATh 3HAHUS YyYallUXCs MO TeMaM, YKa3aHHBIM B paboueit
porpamme, UCIOJIb3ysl pa3InNuHbIE BUbl PEUEBOM I€ATEIbHOCTH;

- aKTHUBU3HMPOBATH YMOTpeOJIeHNE JIEKCUKU TI0 TeMaM B Pa3HbIX BUJAX JEATEILHOCTH: YTECHUH,
ay/IMpOBaHUU, TOBOPEHUHU.

- pa3BUBATh PEUYCBBIC YMEHHSI MOHOJOTHUYECKON PEUH.

- BBIPa0aTHIBATh JIOTUYECKOE MBIIIUICHHE, YMEHHE COTIOCTABIIATD, BEIPAXKaTh CBOE MHEHHE.



[{enbro METOUYECKUX PEKOMEHAAIUN SBJISIETCA OKa3aHUE METOJUYECKON TOMOIIHN
CTyJIEHTaM B paMKaX ayJUTOPHOM JESITEIbHOCTH.

MeTtoanyecKkue peKoMeHAauuu
1o padoTe ¢ TEKCTOM HAa HHOCTPAHHOM SI3bIKe

Paborta ¢ TekcToM sBiAeTCS OAHOM M3 3amad Ha JIOOOM 3aHATHH. UTOOBI UTEHHE CTaJo
OPOAYKTUBHBIM, CTYIEHTbl JOJDKHBI ~ 3aHUMaThb AaKTUBHYIO  TO3MIMIO,  OCYIIECTBIISIS
pa3zHooOpa3Hble MbICIUTENbHbBIE onepanuu. [Ipu pabore Haa TEKCTOM Ba)KHO YUHUTHIBATh BUIBI
YTEeHHUS], IPECIICAYIONINE Pa3HbIE 1IEIIH.

Ilouckoseoe umenue unu Scanning

Tax MBI ynTaeM, KOTJa HEOOXOIUMO HAWTH MHPOPMALIUIO O KOHKPETHOM YeJIOBEKE, SIBICHUH,
¢daxTe. MBI UMb IPOCMATPUBAEM TEKCT, LEIUISAACH B3IIAIOM 332 KOHKPETHOE CIIOBO, HUGDY,
¢damunuio 1 BEIOMpaeM HHPOPMALIMIO, KOTOpasi OKPYXKaeT HaiIeHHOe cIoBO. [[pyroe Ha3BaHue —
YTEHUE IO JUATOHAIN.

OTOT TUN YTEHUs IO3BOJIAET HAMTH Hy)XHYH0 HMHpOpMalMio, He oOpallas BHUMaHHUS U HE
3aTpayrBas BpEMEHU Ha MOAPOOHOE U3yUeHUE BCETr0 TEKCTa HA aHTJIUIICKOM.

IlIpocmompoeoe umenue unu Skimming

B a3TOM ciryyae TeKCT u3ydaercsi TOKe JI0BOJIBLHO OBICTPO, HO ropaszio BHUMaTenbHee. Llens He
HAWTH KOHKPETHBIN (PAKT, a yCBOUTH OCHOBHYIO HJICI0, KAHBY TEKCTA.

Jlnsi Takoro TWIMA YTEHHWS B AHIJIMKWCKOM S3bIKE XapaKTepPHO BHUMATEIBHOE IPOUYTCHHE
MIEPBOTO U MOCJEAHEro ab3aleB 1 J0BOJILHO Oerioe — cepeaunbl. Kpome Toro, Hy>kHO 00Opaiath
BHUMAaHHE Ha Pa3IMYHbIC TOA3ar0JIOBKH, BBIJICIIEHHBIE KYPCUBOM M )KUPHBIM IIPH(TOM CIIOBA U
¢dpa3pl, MOAMUCH K HMIUTIOCTPALUSAM, TaK KaKk B HUX OOBIYHO OTPa)KEHBI TJABHBIE MOMEHTHI
MIOBECTBOBAHUSI.

AJNTOpUTM MPOCMOTPOBOTO YTEHUS:
1.BHUMaTenpHO MpoyYnTaliTe 3ar0JIOBOK TEKCTA, OCTapaifTeCh BHUKHYTh B €T0 CMBICI,
OTIPENIENIUTh TIABHYIO MBICIIb TEKCTa
2. IlpounTaiiTe nepBoe npeiokenne Tekcra. CormocTaBbTe €ro CoAepKaHnue ¢ 3aroJI0BKOM.
3.IIpounTaiite nepssiii ab63a1]. ComocTaBbTe €0 COAEPKAHUE CO CBOUM IIPEJICTABICHUEM O
TJ1aBHOW MBICIIA TEKCTA.
4.IIpocMoTpuTe BCEe OCTaJIbHBIE a03aIlbl, COMIOCTABIISS UX COJCPKAHUE C MTPEICTABICHHEM
IJIABHOW MBICIIM TEKCTa U oOparias 0co0oe BHUMaHKE Ha CO/IepKaHUe MEPBBIX MPEIOKEHHH
ab3ares.
5.Copmynupyiite orBeT Ha Bonpoc: «O 4eM MOBECTBYETCS B TEKCTE?»
O3nakomumenwvnoe umenue unu Extensive Reading

MMeHHO Tak MBI dYalie BCEro 4uWTaeM OOJNbIIME TEKCTHl B Y4YeOHUKE, a TakKxke
XYIO0XECTBEHHYIO JHTeparypy. Bce ¢pas3pl m ab3aibsl MPOYNTHIBAIOTCS IMETHKOM W TIOAPSIL.
OOBIYHO TTPU TAKOM THII€ YTCHHUS MBI HE OTBIIEKAEMCSI Ha TTOMCK HE3HAKOMBIX aHTJIMHCKUX CIIOB,
€CITM TIOHUMAeM MX CMBICI U3 KOHTEKCTa.

OTOT mpolecc MOMOraeT MOHATh OOLIMHA CMBICA M TOJYYHUTh YAOBOJBCTBHE OT IOIYYEHUS
HOBOM HMH(OpPMAllUUM WJIM OCBOEHHUS ACTETUYECKHM LEHHOro MaTtepuana. B pesynbTare BbI
cMoxere chopMUpoBaTH CBOE MHEHHE O IpoOiieMe, cleslaTh Mepecka3 TeKCTa, OTBETUTh Ha
BOIIPOCHI.

ANTOPUTM 03HAKOMHUTEIILHOTO YTCHUSI:
1.ITpodtuTe 3aroJOBOK TEKCTa U MIOCTAPANTECH ONPEICITUTH €r0 OCHOBHYIO TEMY.



2.UuraiiTe ab3ar; 3a ab3amem, OTMeYas B KaXJAOM NPEMJIOKCHHS, HECYIIUE TJIaBHYIO
uH(GOPMAILINIO, U TPEJIOKEHUS, HECYIIUE TIaBHYI0 WH(OPMAIINIO, U MPETIOKEHHUSI, B KOTOPBIX
COJICPKUTCS AOTOJIHSIOMNIAS, BTOPOCTEIIEHHAST MHPOpMAITHSI.
3.0mpenenute CTEMEHb BaXHOCTH a03alleB, OTMEThTE ad3allbl, KOTOpBIE cojaepkar Oosee
BaXHYI wuH(popMmamuio, ¥ ab3ambl, KOTOpPHIE COAEPKAT BTOPOCTEIICHHYIO IO 3HAYCHUIO
nHpopMaIuto.
4.06001uTe MTHGOPMAIINIO, BRIPAXKCHHYIO B a03a11ax, B CMBICJIOBOE (€IUHOE) IIEJIOE.
H3yuarwee umenue unu Intensive Reading

OTOT THUIl YTEHHUS O4YEHb MoJie3eH W 3(P(HEKTUBEH NMPU U3YUYEHUU AHTIUHCKOTo si3bika. Kak
MPABUIIO, IPUMEHSECTCS TPU M3yUYEeHUU HEOOIBIINX TEKCTOB B YYEOHBIX IEJNSAX. DTOT MPOIECC
mpeanoyiaracT JACTaubHBIA pa3dop ¢pa3 W WX TOCTPOCHHUS,  BO3MOXKHO, IOCICIYIOIIEe
3ay4MBAHME CJIOB U KOHCTPYKLUH.

3nauenue ecex munog umeHus

W3yyass aHrnmiickuii s3bIK, oOpaliaiiTe BHUMaHUE HAa TapMOHUYHYIO U PaBHOMEPHYIO
oTpaboOTKy Bcex TUNOB uTeHUs. He 3a0biBaiiTe, 4YTO NpHUBBIYKA MHOTO YUTaTh HMMEET
CYILIECTBEHHbIC TPEUMYIIIECTBA:

HapaGoTka 607b1110T0 CIOBapHOTO 3anaca. M3 KHUT U cTaTel Bbl IOCTOSTHHO YepIiaeTe HOBbIC

CJIOBa M BBIPAKCHUA, KOTOPBLIC ICPCXOAAT B HaCCI/IBHBIfI, a 3aTeM U B AaKTUBHBLIA JWYHBIN
CJIOBapHBIM 3amac.
YcBoenne I'paMMaTHuKH. B ocHOBHOM 03HAKOMHUTEJILHOE U n3ydarouee 1 B MEHBIIIEH CTEeTICHU

APyruc JBa Tuiia 4YTCHUA OAat0T BO3MOKHOCTH PETryJIsIPHO BUACTH U IIPOroOBapHMBAaATh AHTJIMHUCKHE
I'paMMAaTHYC€CKUC KOHCTPYKIUHN, KOTOPBIC CO BPEMCHCM IMPOYHO 3aKPCIISIFOTCA B CO3HAHUU.

Tpenuposka opborpadun. Unras, Bbl IpocMaTpUBaeTe CJIOBA U (pa3bl U 3aIIOMUHACTE UX
rpaduveckyio Gopmy, KOTOPYIO C JIETKOCTHIO BOCIIPOM3BOANTE HA MTUCHME.
MeToanyeckne peKOMeHIAINHT M0 U3YYEHHIO TPAMMATHKH

I/I3yquHe rpaMMaTHKU UMECT NPAKTUYICCKOC 3HAYCHHC. HpaKTI/I‘leCKOC SHAYCHUC U3YUCHU
T'paMMAaTHKU OIPEACIIACTCA TEM, YTO I'paMMaTUKa, B CUITY O606H.[8.IOH.[€FO XapaKkTepa CBOUX
3aKOHOB, o0Jieryaer IyTb OBJIAACHUS MHOCTPAHHBIM S3BIKOM. HpaKTI/I"IeCKaSI 3azada 06y‘{eHI/I$I

rpaMMaTUKE COCTOUT B TOM, 4TOOBI, BO-NIEPBbIX, OOECIEUYUTHh CTYIAEHTaM OBJAJECHUE
rpaMMaTHYEeCKUM CTPOEM $3bIKa, TO €CTh IPaMMAaTUYECKUM MaTepHUajoM, HEOOXOIHWMBIM st
BBIPQXEHHS MBICJIEH B YCTHOM M MUCHbMEHHON (hopMe M MOHUMAaHMS UX MPH YTEHUH U Ha CIyX.
OnHuM n3 BaKHEUIIUX CPEeACTB (POPMUPOBAHUS JIEKCUKO-IPaMMaTHUYECKUX YMEHUHN U HABBIKOB,
UX COBEPILICHCTBOBAHUS U I1€PEX0/1a B KOMMYHHUKATUBHbBIC YMEHUS SABIIIOTCS YIIPAXKHEHUS.

ITporniecc 0OydeHUs aKTHBHBIM I'paMMAaTH4YECKMM HAaBBIKAM XapaKTepU3yeTcs TeM, YTO OH
IIPOXOJAMT PsiJl ATAIOB:

Iloozomoeumenvhutit 3man. O3HAKOMIIEHUE C TPAMMAaTHYECKUM SIBJICHUEM.
BHumarenbHO citymiaiiTe U 3aoMHHAWTe MpaBuiia U MosicHeHus. s obieryeHus oBiageHUEM
rpaMMaTHYEeCKUM SBJIIEHUEM MOXKHO TIOJIb30BaThCsl TpaMMaTHUYECKHMMH Tabmuuamu, Te
MaTepual npeacTaBiieH 0osiee HarsaHO U CXEMaTUYHO.

dnemenmapuwtit 3man. B HETo BXOJUT yCBOEHUE OTIENbHBIX NEHCTBUI MO MCHOIH30BAHUIO
rpaMMaTH4ECKON KOHCTpPYKUUU. Ha maHHOM drame mpernoaaBarellb INPEUIOKUT YIPaXKHEHUs
OCHOBHOH LIEJIbI0 KOTOPBIX SBISIETCA OTPaOOTKa M JIOBEJEHHE J0 aBTOMAaTH3Ma yNoTpebIeHue
TOW WJIM UHOW KOHCTPYKLIHH.

Ha coBmermaromem 3tane HOBOE rpaMMaTHYECKOE SIBJIIEHUE COYETACTCS UM NIEPEMEKACTCS C
JIPYTUMHU SIBIICHUSIMHU.



Ilocneonuit sman - BKIIOYEHHWE IPaMMaTUYECKMX HABBIKOB B PEUEBYIO JAEATENBHOCTb,
HCIIOJIb30BAHHUEC U ITOBTOPCHUC UX B PCUCBBIX YITPAKHCHUSAX.

Bo BpCMA O3HAKOMJICHUA C TCM WJIM UHBIM I'PaMMAaTUYCCKUM SBJICHUCM HCO6XOI[I/IMOI

- 3adukcupoBatTh Bce GOPMBI JAHHOTO SIBIICHUS B TCTPAIH,
- 3a[IOMHUTH HE TOJBKO yTBEPAUTEIIbHYIO, HO U OTPUIATEIBHYIO U BOIPOCHTEIbHbBIE (DOPMBI, a
TakK >K€ MOJIHbIE U YCEUECHHBIE, €CJIM OHU BO3MOKHBI B IAaHHOM CIIy4ae;
- CpaBHUTH (HOPMY JAHHOM I'PaMMATHYECKOI CTPYKTYpBI C HACTHUHO MOXO0XeH (opMoil 1pyroi
CTPYKTYBI.

MeTtoanyecKkue peKOMEeH/IAUMH 110 BbINOJHEHUIO ayIMPOBAHUS

AynupoBaHue, Hapsjly C TOBOpEHHEM, O00ecleurnBaeT BO3MOXKHOCTh OOIICHHs Ha
MHOCTpaHHOM s3bIKe. IlockoibKy pedeBoe oOLieHHe — IpOoLecC ABYCTOPOHHHM, TO HEJOOLIEHKA
ayJupoBaHus, TO €CTh BOCIIPUATHUA U IIOHUMAHHA PCUYU HA CIIYyX, MOXCET KpaﬁHe OTpULATCIIBHO
CKa3aTbCsl Ha S3bIKOBOM IMOATOTOBKE.

AynupoBaHHe Kak CpelICTBO OOydeHHs oOecredrnBaeT 3HAKOMCTBO YYAIIMXCS C HOBBIM
A3bIKOBBIM U PEYEBBIM MAaTepHajoM, BBICTYNAeT KaK CPeACTBO (POPMUPOBAaHUS HABBIKOB U
YMEHUH BO BCEX JPYIMX BHUAAX pEYEBOH JEATENBHOCTH, CIIOCOOCTBYET MOJEPKAHUIO
JOCTUTHYTOTO YPOBHS BJIQICHUS peublo, (POPMUPYET COOCTBEHHO-ay IUTUBHBIC HABBIKU.

B npouecce o0yuenuss HEOOXOAMMO OBJIAJETh CAEAYIOLIMMHU HaBbIKAMMU:

- IOHUMaHUE OCHOBHOI'O COJIEPKAaHUS IIPOCIIYIIIAHHOT O TECTA;

- MOHMMaHUE B MPOCITYIIAHHOM TEKCTE 3alpalirBaeMoi HHPOPMaLUu;

- ITIOJIHOC ITIOHUMAaHUue I/IH(bOpMaIII/II/I B TCKCTC.

/o nauana npocaywiueanus ay03aruc peKOMEHyeTCs:

- moaymMaTb O TeMe€ TEeKCTa, KOTOphIi BBl coOupaerech mpociaymuBarh. [lombITarbes
BCIIOMHUTb, YTO BBl Y€ 3HaeTe 00 3TOH TeMme, Kakue 3HAKOMbIE CIIOBA, CBSI3aHHBIE C TEMOM
HOPUXOJAT BaM Ha yM, KaKyto HH(GOPMAIIUIO Bbl 0’KU/1a€Te YCIBILIATD;

- €CII y Bac €CTh 3aJlaHhe K ayAMpPOBAHUIO, HEOOXOIUMO O3HAKOMHUTBCS C HUM JI0 Hadaja
mpociayumuBaHud, ONpCACINTD, IIPABUIIBHO JIX Bbl IOHUMACTC JAHHOC 3aIaHUC,
- paCCJ'Ia6I/ITBC$I W IPUT'OTOBUTHCA BHUMATCIIBHO NPOCITYyIIaTh TEKCT.
Bo epemsa npocaywiueanus ay1no3anucu:
- He 00s3aTelILHO CTPEMUTHCA K IMOHUMMAHHIO KaXXJO0T0 OTACIBHOI'O CJIOBA, BBI MOXETC
HOTIBITAThCS MOHATh 3HAYEHUE CJI0BA, ONUPAsCh HA KOHTEKCT;
- cokycupyiiTe Balle BHUMaHNE Ha KIIOUYEBBIX CIIOBaX M UH(OpMAIHH;
- Zienaiite 3alucK BO BpeMs POCITYLIMBAHNUS;
- monpoOyiTe onepexarb MPOCITYLUIMBAEMbIE TEKCT, CTapasiCh IOTaJaThCs, YTO Bbl YCIBILIUTE
nanee.
Ilocne npocnywiueanus ayyio3anicHu:
- CHOBA MOJyMaiTe O TEKCTE, ONPEIeINTe, HACKOJIBKO OH ObLI TOHATEH /IS Bac;
- BCIIOMHUTE CBOU MPEATIIOIIOKCHHA 1O HaYajIa IPOCIyIInBaHUA TEKCTA, OHU OHpaBJIaJIPICI)?
- IPOCMOTPUTE CBOM 3aIHCH;
- BBITOJIHUTE 3a/1aHUE K MTPOCIYIIAHHOMY TEKCTY.

MeTtoauyeckue peKOMEHAALNH 110 COCTABJICHUIO THAJIOT0B
Juarnor — ¢popma ycTHOro 0OMeHa BbICKa3bIBaHUSMU (pEIUIMKaMH, BOITPOCAMHU U OTBETaMH )
MEXIY ABYMs U Oojee iroabpMu. CocTaBleHHE TUAIOTOB — 3TO MPAKTHKA Pa3sTOBOPHBIX HABBIKOB
oOLIeHNs] Ha NHOCTPaHHOM si3bIke. JIornuHoe nojjiep:kanue 6ecepl MpeInoiaraer, 4YTo Bbl:



- IOJDKHBI TIPOSIBIISTh MHUIIMATHBY B X0J1e Oecebl, a MIMEHHO: HadaTh Oecery ¢ OObSICHEHUS
cutyanuu, Hanpumep: «Do you remember we are going to spend our holidays together? Let’s
discuss where we can go».

- Ipe/yIaraTh BapUaHThl K 00CYKICHUIO, HAIIPHMED:

What about going to.....?

Let’s go.....

Why don’t we.....

I think we could go.....

It might be a good idea.....

My suggestion is.....

I suggest.....

In my opinion, it would be good to.....

Would you like to......

- YTOOBI 3aMPOCUTH MHEHUE COOECETHUKA IO 00CYKTaeMOMY BOIIPOCY, BEI MOXKETE
UCTIOJIb30BaTh TAKHE BHIPAKEHHUS:

What do you think about it?

Do you like the idea?

Do you agree with me?

What is your opinion about it?

- JIOJDKHBI J]aBaTh CBOEMY MapTHEPY BO3MOYKHOCTh HE TOJIBKO BBICKAa3aTh CBOE MHEHHUE, HO U
BBICTYIIUTH C MPEIUIOKEHUEM. BbI MOXKeTe HCIIOIB30BATh TAKUE BHIPAKCHUS, KaK:

What would you suggest?

What would be your idea?

What would you recommend?

What would be your first choice?

- JIOJDKHBI BBICKa3aTh CBOE MHEHUE T10 TIOBOJIYy TOUKH 3PCHUS COOSCEIHHKA, TaBast
apryMEHTAIIMIO, & HE TIPOCTO TOBOPSI, YTO BbI COTJIACHBI WIIH HET;

- BeXKJIMBOE TIOJIep KaHue Oece bl IPEIoIaraeT, 4To Bbl He 3a0y1eTe IPH HeCOTJIaCHH C
co0eceTHUKOM YIOTPEOUTh TaKUe BEXKIIMBBIC BRIPAKCHUS, KaK:

I’'m afraid, I can’t agree with you.

You may be right, but.....

I can’t fully agree with you.

I don’t have the same opinion.

I have a different point of view.

- He 3a0yAbTe BCAKUHN pa3, KOT/a BRICITyIIaeTe MHEHHE WU MTPEJIOKEHNE COOeCeHNKa,
BBIPA3HUTh K HEMY CBOE OTHOIIICHHUE (COTTIACUTHCS, YAUBUTHCS, U T.1.). ECII BBI 4TO — TO HE
HIOHSUTM M3 CKAa3aHHOTO COOECETHUKOM, 00513aTeITbHO MOTPOCHTE €T0 TIOBTOPUTH WIIN TTOSICHUTD
TO, YTO BaM OBLIO HETIOHSATHO, 3TO OyIET IUTFOCOM B BallleM OTBETE, T.K. BBl CMOTIIH
IPOJIEMOHCTPUPOBATh YMEHHE BBITH U3 CI0KHOW CHTYAITHH.

MeToan4yeckue peKoOMeHAalHU
110 COCTABJIEHHI0O MOHOJIOTHYECKUX BbICKa3bIBAHU I

PaboTy 1o moJAroToBKe yCTHOTO MOHOJIOTHYECKOTO BHICKA3bIBAHUS TI0 OINPEICIIEHHON TeMe
CJICAYCT HAYaThb C U3YUYCHUSA TEMATHUICCKHUX TeKCTOB-O6pa3I_IOB. HpO‘-II/ITaTI) " IEPEBECTU TCKCThI-
00pa31ibl, BBIMOJIHUTE PEUEBbIC YIIPAXKHEHU 110 TeMe. 3aTeM Ha OCHOBE U3YUYEHHBIX TEKCTOB
HYKHO IIOJTOTOBUTH CBA3HOE M3JI0KEHHE, BKIIIOYarolee HanoJiee BaKHYIO U HHTEPECHYIO
uHpopmanuio. [Ipu 3TOM HEOOXOIUMO POU3BECTH 0OPAOOTKY MaTepuaa ajasl yCTHOTO
U3JI0KEHUS:
- 3aAMEHUTD TPYJHBIE AJIS 3aIIOMUHAHKS U BOCIIPOM3BEIEHUS CII0BA U3BECTHBIMU JIEKCUYECKUMU
CAUHUIIaMU
- COKPaTUTb HEKOTOPBIE NIPETIOKEHUS;
- YOPOCTUTh IPAMMATUYECKYIO (CHHTAaKCUYECKYI0) CTPYKTYPY MpPENIOKEHUII;



- MPOU3BECTH CMBICTIOBYIO (COMEPIKATEIBbHYI0) KOMITPECCHUIO TEKCTA: COKPATUTh 00BEM TEKCTa JI0
ONTUMAJIBHOT'O YPOBHS;

OO0paboTaHHBIN JJIs1 YCTHOTO M3JIOKEHUS TEKCT HEOOXOIMMO 3amKcaTh B pabouyro TeTpab,
IIPOYUTATh HECKOJIBKO pa3 BCIYyX, 3aIIOMHHAS JIOTMYECKYIO IOCIEI0BATEIbHOCTD OCBELICHHUS
TEMBI, H TIEPECcKa3aTh.

MCTOIII/I‘leCKI/Ie PECKOMEHIAIUHU MO BBINOJHCHUIO IMCbMEHHBIX 3a11aﬂm“1

Cocmaenenue adpeca HA QH2ITUIICKOM A3bIKE

OdopmreHus aapeca B pa3HbIX CTpaHAX MMEET CBOM OCOOCHHOCTH, MIOATOMY CTOUT OOpaTHUTh
BHUMAaHHE Ha ONpeCIEHHBIC HOPMBI U CTAaHAAPTHL. AJIpec revyaraeTcss WIN MUIIETCS OT PYyKH
BBCPXY CJICBA, B IpaBOM HMXXHCM YTy — IIOJIy4aTCiid. Anpec mnmojrydarejiiss CTOUT IMHCATh
KpYITHEE, YeM aJIpeC OTIIPABUTEISL.

OOBIYHO HAJ AZPECOM, PSAAOM C MAPKOH YKa3bIBAaeTCsS COCO0 OTIPABKH MUChMA:

“Air Mail/Par Avion” — “ABHA”

“Express Delivery” — “cpounoe”

“Registered” — “3akaznoe”

“To be called for/Post Restant” — “o BoctpeboBanus”

[Topsmok pacmoyioKeHUs CTPOK ajpeca:

Nwms nonyuarens

Opranusanus (€ciau 3TO AeJI0BOE MTUCHEMO)
Howmep noma, Ha3BaHUE YIUIIbI, HOMEP KBAPTHPHI
Hazpanue ropojaa (unu mrata B CIIA)
ITouTOBBII MHIIEKC

Ha3Banue cTpanbl

Cnucox HazBanwii mratoB (CIIA) u rpadctB (BenmukoOputanus) MOXKHO HaWTH Ha
O(UITMATEHBIX TTOPTAJIaX MOYTOBBIX CIIYXkKO ITHX CTpPaH.
[Tpumeps! HamMcaHuUs ajapeca:

Air Mail Christine James
Mr. John J. Garson 6, Coner Road
300, Lincoln Street, Liverpool
Chicago, Illinois L170AD

87501 Gr.Britain

USA

Ecnmu nucbMo mochblUtaeTcss 4eNnoBeKy, 4el TOUHBIM aJgpec HEM3BeCTeH, TO 4YacTo €ro
OTIIPABIISIIOT 110 aPecy OpTaHU3aIMH WA YeTOBeKa, KOTOPBIH, KaK M3BECTHO, TIOICPKUBACT C
HUM CBSI3b U MOJKET IepeciiaTh WM MepeaaTh eMy NMHcbMo. B 3ToM ciyuae mepen Ha3BaHHEM
OpraHM3aly WIM UMeHeM mocpenaHuka ctaButcs: “In care of/Care of/c/0” — “mo aapecy”,
“gepes”.

Br16op obparienust k aapecy Ha KOHBEpTE 3aBUCUT OT NMpodeccuu U JOKHOCTH MoTydaress,
€ro MaTpUMOHHAIBHOTO CTaTyca:

e Mr. — Mmy)xuuHe

e Mrs. — KCHIIMHE, KOTOpasi COCTOUT B Opake

e Miss — )KEeHIIIMHE, KOTOpasi He COCTOUT B Opake

e Ms. — XKeHIIMHE, O CEMEHHOM CTaTyce KOTOPOi BaM HUYEro HEe N3BECTHO



3ﬂel<mpouuoe nucomo

DJEeKTPOHHBIE NHCbMa SBIAIOTCA IIUPOKO PACIHPOCTPAHEHHBIM CHOCOOOM KOMMYHHKAIIHH.
DJEeKTpOHHbIE NHCbMA, KakK MpaBWIIO, KOopoue OObIYHBIX. [l03TOMYy CIOCOOHOCTH YETKO
(dopMyIHpOBaTH CBOM MBICIH — JOCTaTOYHO BA)KHBIM HAaBBIK, HEOOXOAMMBIA MPU HANIHCAHUU
3IEKTPOHHOTO nucbMa. Huske BbI MOKETE 03HAKOMUTBCS CO CTPYKTYPOH 2JIEKTPOHHOTO MUCHMA:

From: (37eKTpOHHEIHN afpec OTIPaBUTEN)

To: (3MeKTPOHHBIN a/IpeC MOTyJaTeNs)
Date: (nata)
Subject: (Tema (momkHa oTpaskaTh CoAepKaHNE BAIIero COOOIIEHNS))

Salutation (mpuBeTCcTBHE)

Opening sentence (HauajbHbIE (Hpa3bl MUCHMA)
The email information in detail (TexcT mucema)
Closing sentence (3aBepraromye ¢ppas3bl IHECHMa)
Signing-off (moammce)

[IpuBercTBHE.
e Hello/ Hi/ Hi there / Hello again Tom (HedopmanbHoe apykeckoe IpUBETCTBUE)

e Dear Mr.Jones, / Dear Ms.Jones
e Dear Sir, unu Dear Madam, (ucronb3yercs B ciiy4ae, €Clid Bbl HE 3Ha€Te UMEHU
azpecara)
e To Whom It May Concern: («Koro 3To kacaeTcsi» — BIojHe JorycTumas (pasa, eciu
BBl HE 3HaeTe, K KOMY 00paTUTBHCS 1O JAHHOMY BOIIPOCY)
HavyanpHble dpa3sl IHCHEMA.

e [ am writing to inform you / to ask you / to thank you...
e [ would like to thank you...
e [ am writing in connection with...
e With reference to our telephone conversation on Friday, I would like to let you know
that...
e Many thanks for your recent letter
e [t was nice to hear from you recently
e Thank you for your email of 14" July
3apepuatomye ¢ppasbl NUCbMa.

e Ifyou have any questions, please don’t hesitate to contact me
e Ilook forward to hearing from you
e [look forward to your reply
e Thank you for your cooperation
Ionmuce.
e Yours faithfully,
e Yours sincerely,
e Kind regards,
e Regards,
e Yours Truly,
e Sincerely Yours,
e Broxenus (ecnu B MMChME €CTh BIIOYKEHHS, TO CIIEAYET 00s3aTebHO YKa3aTh Ha 3TO B
cBoeM email-cooOmieHun).
e Please find attached ...




e [ am attaching ...
e [am sending you ... as an attachment.

Oo0pa3en 3JIEKTPOHHOI'0 MUCHMA:

From: Ivanov(@yandex.ru

To: MBrown (@dtk.uk
Date: Monday, 8 July, 6.22pm
Subject: Trip to London

Hello Mary,

I am writing to ask you about help. I’ll be flying to London on 10™ July. I will stay in a hotel for two or
three days and look for some accommodation. After that I will go to a language school for three months.
By the way, is it still raining in England?

Keep in touch.

Lots of love,

Igor.

Ilo30pasumenvrble OmMKpbIMKU

[To3zmpaBUTENBHBIE OTKPBITKUA SBJISIIOTCS HECKOJIBKO CTAPOMOIHBIM, HO MPUSITHBIM CIIOCOOOM
nepenucku. [I[pUHATO OTHPaBIATH KPACOUHBIE OTKPBITKH MO Cly4aro nosapasieHuid ¢ HoBbiM
ronroM u PoxnecTtBoMm, AHEM pOXIAEHUs, OpakocoueTaHueM. B aHTIIMIICKOM S3bIKE HE
CyIIECTBYET 53KBHUBAJICHTa pPyccKoMmy BolpaxkeHuto «llo3gpasmsto Bac c...» Bwmecro storo
yHnoTpebmnsitoTcs Takue Gpassbl:

I1o3apasnenus ¢ PoxxaectBoM U HOBEIM IoJioM.

e [ wish you a merry Christmas and happy New Year!

e A Merry Christmas!

e A happy New Year!

e Best wishes for a Joyful Christmas Season and a very happy New Year!
e Christmas Greetings and Best Wishes for the New Year!
Ilo31paBiEeHUS C JHEM POXKJICHHUS.

e [ wish you a Happy Birthday!
e Happy birthday and many returns of the day!
IozapaBneHust ¢ OpakOCOYETAHUEM.

e With best wishes on your Wedding Day!
e Best wishes to you and your husband,
e We wish you happiness.

3anonnenue pecucmpayuonnoi gpopmot

Heo6xoauMocTh 3aNI0JHATH pa3IMUHbIe PErHCTPAMOHHBIE (JOPMBI BOZHUKAET JOBOJBHO YacTo.
[Tpu 3anonaHeHue pa3auuHbIX (OpM HEOOXOIUMO MPETOCTABUTH JTUYHYIO HH(OPMALIUIO.

e First name/forename (JM4HOE HMSI)

e Surname/last name (pamums)




Title (momKHOCTB)

Date of birth (mata poxxaeHus)

Place of Birth (MecTo poxaeHus)

Country of origin (cTpaHa BbIe3/1a, IPOUCXOKICHHS )
Present address (MecTo mpoXkuBaHUs )

Permanent address (OCTOSTHHOE MECTO JKHTEIIbCTBA, aJIPEC MO MPOTTHCKE)
Marital Status (cemeiiHoe MmoyI0OKeHHE)

Occupation (npodeccusi, 3aHATOCTD)

Annual income (romoBoi 10X0.1)

Qualifications (kBamuduKarus)

Hobbies/Interests (yBiueueHus)

Tel. no. (renedonHbIi HOMED)



