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1 O01ue noJioKeHus

Hucuummna EH.02 MadopmaTuka

B mporecce u3ydeHHs IUCHUIUIMHBI HMCIONB3YIOTCS pa3jiMYHbIC BUABI 3aHSATHHA: JICKIHA W
npakTuyeckre. Ha mepBoM 3aHATHM MO TaHHOM JUCHUIUIMHE HEOOXOAMMO O3HAKOMHTH O0YYaIOIIUXCS C
TpeOOBAHUSAMU K €€ U3YUCHHIO.

B npornecce npoBeneHus 3aHATHI HCTIONB3YIOTCS CIEAYIONIHEe 00pa30BaTEIbHBIE TEXHOIOTHH:

- TexHosorus auddepeHInpoOBaHHOTO O0yUCHHS;

—  TEXHOJOTHs NPOOJIEMHOTO 00y4eHUS;

- TEXHOJOTHs Pe(ICKCUBHOrO O0YYCHUS;

- uH()OPMAIMOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOTUH H T.JI.

2 METOIII/I‘IeCKI/Ie PEKOMEHIAIINMA 11O paGOTe HaJd KOHCIICKTOM JIeKIIl/Iﬁ

B xome y4eOHBIX 3aHATHI HEOOXOAMMO BECTH KOHCIEKTHPOBAHWE YYeOHOTO Marepuaia.
OOpamiath BHUMaHUE Ha KaTeropuu, (pOpMyIHpPOBKH, PACKPBIBAIOIINE COJIECpKAHUE TEX WIA HHBIX
SBJICHUH U IPOLIECCOB, HAyYHbIE BBIBOABI U NPAKTUUECKHE PEKOMEHJAINH, MOJOXKUTEJIbHBIN ONBIT B
M3Y4YeHHH TpobiieM Joruku. JKermarenpHO OCTaBUTH B pabOYMX KOHCIEKTaxX MOJis, Ha KOTOPBIX JeJaTh
IIOMETKM U3 PEKOMEHJOBAaHHOM JHUTEpaTypbl, JOIMOJHAIOIIME MaTepuaj, a TakkKe IOJ4epKHUBAIOIIHe
0CO0YI0 BaKHOCTb T€X HJIM UHBIX TEOPETUUYECKUX IMOJOXKEHHUH. 3a/1aBaTh MPENogaBaTeNio YTOUHSIOUIIE
BOIIPOCHI C II€JIbIO YSICHEHUS! TEOPETUYECKOT0 MaTepralla, pa3pelieHtsl CIIOPHBIX CUTYaLUH.

IIpu padoTe ¢ KOHCNIEKTOM JIEKIMIA:

1. BHUMaTeabHO MPOYUTANTE BECh KOHCIIEKT.

2. Pazbeputech ¢ TeM, UTO 03HAYAIOT HOBBIE TEPMHHBI, HA3BAHUS, UCIIONB3YHUTE ISl ITOTO KPOME
KOHCIEKTa y4eOHUK U CIOBapH.

3. TmarenbHO U3YYUTE PUCYHKHU, CXEMBI, OSICHSIIOIINE JaHHBINA TEKCT.

4. Ha ocHOBaHMHU U3y4YE€HHOT0 MaTepHalla COCTaBbTE IUIaH OTBETA 10 TEME.

3 MeTOI[I/I‘IeCKI/Ie PEKOMEHIAIUMA 11O MOATOTOBKE K NPAKTUYCCKUM 3aHATUAM

CocTtaBHOI 9acThI0 y4eOHOTO MpoIiecca SBISIOTCS MPAKTUYECKUE 3aHATHS.

[IpakTHyeckoe 3aHATHE - JTO 3aHATHE, MPOBOJMMOE TMOJ PYKOBOJACTBOM IIPETIOAABATENS B
y4eOHO ayTUTOpHUHM, HAllpaBJIeHHOE HA yIiIyOJeHHe TEOPETUYECKUX 3HAaHUN U OBJIaJIeHHE IPAKTUYECKUM
onbITOM. [lepen mpakTHYECKUM 3aHSATHEM CJEAYyeT HW3YYUTh TEOPETHYECKUN Marepuan, olpaias
BHUMaHHE Ha NIPAKTUYECKOE UX IPUMEHEHHUE.

Ha IMPAKTUYCCKOM 3aHATHH TJAaBHOC YIACHHUTH CBA3b PCIIACMBIX CI/ITyaHI/If/'I C TCOPCTUUCCKHMU
NOJIOKEHUsIMU. JI7sl BeACHUs 3amucedl Ha MPaKTHYECKUX 3aHATUAX OOBIYHO KYpHAl MPaKTHYECKUX
pa60T. Jlornueckast CBS3b TCOPCTUUCCKHUX HW TMPAKTUUCCKHX 3aHATAN 3aKII0YaeTCs B TOM, YTO
uHpopMalus, TOJydeHHAas Ha JIeKIMH, OCMBICIUBAeTCd M mepepadaThiBaeTcs, MpH  MOMOIIU
IpenoAaBaTessl aHATM3UPYETCs A0 METbYalInX MOJpOOHOCTEH, MOCIIe Yero MPOYHO YCBAaUBAETCS.

Brinonnenue o0ydaronmMucs NpakTHYeCKuX paboT HaMpaBJIeHO Ha:

- 00001IeHre, cucTeMaTu3anus, yriiyolieHne, 3aKpeIuieHne MOyYeHHBIX TEOPETUUECKUX 3HAHUM
110 KOHKPETHBIM T€MaM JHUCIUIINHBL;

- q)OpMHpOBaHI/Ie YMeHI/Iﬁ IMPHUMCEHATH ITOJYUCHHBIC 3HAHUA Ha IMPAKTUKE, pealn3anud CIUHCTBA
MHTEJUIEKTYaJIbHON M MPAKTHYECKON AEATENbHOCTH;

- Pa3BUTHC JIMYHOCTHBIX Ka4deCTB, HaIpaBJICHHBIX Ha YCTOI)'I‘JHBOG CTPEMIICHUEC K
CaMOCOBEPILICHCTBOBAHHUIO:  CaMOINO3HAHHMIO, CAMOKOHTPOJIO, CaMOOIIGHKE, CaMOpPa3BUTUIO U
CaMOpPEryIAnumn,

- BBIpa0OTKY Takux MpOo(PEecCHOHATBHO 3HAYUMBIX KadyecTB, KaK CaMOCTOSTEIBbHOCTb,
OTBCTCTBCHHOCTH, TOUYHOCTh, TBOPYCCKad HHUIIMATUBA.

[IpakTHyeckue 3aHATHS BKIIOYAIOT CIeIyIonue He0O0OXOUMbIe CTPYKTYPHBIE SJIEMEHTHI:

- HHCTPYKTaX, IPOBOANMBIH IIPETIOIaBaTENIEM;



- CAaMOCTOATENbHAs ICATEIIbHOCTh 00yYaroIInXCs;

- 00CYXXJIEHHE UTOTOB BBIITOJTHEHUS ITPAKTUYECKON paOOTHI (31aHMS).

KonuyectBo, 00beM U coiepkaHne MPAKTUYECKUX 3aHATHI ONMpeessatoTces: pabodei mporpaMmMon
0 TUCIUIUIAHE.

[Ipu BbIMONHEHUH 3alaHUi O0OydaroIMecs MMEIOT BO3MOXKHOCTH TOJIB30BAThCS JIEKIIMOHHBIM
MaTepUajoM, C pa3pelieHusl pernogaBaTelis, OCYIECTBIATh AeI0BOE OOLIEHUE C TOBAPUIIIAMH.

IIpu noAroToBKe K NPAKTHYECKOMY 3aHATHIO:

1. M3yuute TeopeTHyecKuil MmaTepuan MO TeMe, HCIHOJIb3ysl KOHCIEKTBhl YPOKOB, YYeOHUK W
AJIEKTPOHHBIE UICTOUHUKH.

2. BpinuimTe OCHOBHBIE TEPMUHBI U OPEICNICHUS, AAThI U T.1.

3. Boizenure riaBHOE B M3y4aeMOM MaTepHaie, COCTaBbTe KpATKUE 3aIUCH.

[IpakTueckoe 3aHATHE MPENIOJaraeT BBINOJIHEHUE OOYYaIONIMMKCS MO 3aJaHUI0 U TOJ
PYKOBOJICTBOM IIPETIO/IaBaTENsl ONPEACICHHBIX BHJIOB padoT (BBINOJHEHHWE MPAKTUYECKOH pPabOTHI,
pellleHre CUTYaIlMOHHBIX 3a7a4, MOAEIUPOBaHNE KOMMYHUKATUBHBIX CHUTYallH, POJIEBBIC UTPHI, OTBET
Ha BOIIPOC, y4acTHEe B OOCYKIEHUH, CUCTEMATH3aIHs KIIFOYEBbIX OHATHA TEMBI H T.JI.).

4 MeTOIll/I‘leCKI/Ie PEKOMECHIANUMA 110 BBIINIOJTHEHHUIO TECTOBBIX 33IlaHHﬁ

TecTbl U BONMPOCHUKH JAaBHO HCIOJIB3YIOTCS B Y4eOHOM Ipolecce U SIBISIFOTCS 3()PEeKTUBHBIM
cpencTtBoM oOydeHus. TecTHpoBaHHE TO3BOJISICT ITyTEM IIOMCKa TPAaBHIBLHOTO OTBETa W pazbopa
JIOTYIIEHHBIX OMINOOK Jy4Ille YCBOUTH TOT UM MHON MaTepHuall.

TecroBast cucremMa npeaycMaTpUBAET BOIMPOCHI / 3aqaHUs, HA KOTOPBIE OOYYarONIMICS TOJDKEH
JaTh OJUH WJIM HECKOJBKO BApHAHTOB MPABUIBLHOIO OTBETA M3 MPEAJIOKEHHOTO CHUcKa oTBeToB. Ilpu
MOMCKE OTBETa HEOOXOAUMO MPOSABIISATH BHUMATEIBHOCTD. [Ipexkie Bcero, cieayer uMeTh B BUIY, UTO B
mpeajaraeéMoM 3aJlaHMM BcerJa OyneT OJMH TMpaBWIbHBIA M OJWUH HEMpaBWIbHBIM OTBeT. Bceex
MPaBUJIbHBIX WJIM BCEX HEMPaBUJIBHBIX OTBETOB (€CJIM 3TO CIEIUAIBLHO HE OrOBOPEHO B (hOPMYIUPOBKE
Bompoca) ObITh He MokeT. Hepeaxko B Bompoce YK€ COAEPKHUTCS CMBICIOBas MOJACKa3Ka, YTO
MPABUJILHBIM SIBJISIETCSI TOJIBKO OJIMH OTBET, TTOITOMY IIPU €Tr0 HAXOXKJICHUH MPOJOJIKATh JalbHEHIINe
TTOMCKH YK€ He TpeOyeTcs.

TecToBble 3aaHUsi pPACCUMTAHBI HA CaMOCTOSTEIIbHYIO paboTy ©0€3 HCIOIb30BaAHUS
BCIIOMOTaTeNbHBIX MaTepuajoB. To €CTh MpPU WX BBIIOJHEHUU HE CJEAYeT IOJIb30BAThCs TEKCTaMU
3aKOHOB, YYCOHUKAMHU, TUTEPATYPOH U T.1.

Jlis  BBIMONHEHUS TECTOBOTO 3aJaHUs, MPEXIE BCEro, CIeAyeT BHHUMATEIbHO MPOUYUTATh
MOCTaBJIEHHBIN Bompoc. [locne o3HaKOMJIEHHST C BOMPOCOM CIEAYeT MPHUCTYNaTh K TMPOYTEHUIO
MpeJiaraeMbIX BapruaHTOB oTBeTa. HeobXxoammMo mpounuTaTh BCE BApUAHTHI U B KAUE€CTBE OTBETA CIIEAYET
BBIOpaTh NUIIb OJUH HHAEKC (mHdpoBoe 0003HAYEHHE), COOTBETCTBYIOIIMNA NPAaBUILHOMY OTBETY.
TecThl cocTaBiaeHbl TakUM OOpa3oM, YTO B KaXKJIOM M3 HUX NPABUIBHBIM SBJSIETCS JIUIb OJWH W3
BapHaHTOB. BbIOOp noMkeH OBITH c/eNiaH B MOJb3y Hanboliee MpaBUILHOTO OTBETA.

Ha BemmonmHeHue Tecta OTBOAUTCS OrpaHudeHHOe Bpemsi. OHO MOXKET BapbUpPOBAThCA B
3aBHCHMOCTH OT YPOBHS TECTHPYEMBIX, CI0XKHOCTH U 00beMa Tecta. Kak mpaBuiio, BpeMsi BHIMOTHEHUS
TECTOBOTO 3a/laHus onpenensercs u3 pacuera 30-45 cekyH Ha OJMH BOIPOC.

Kputepun oO1eHKH BBITIOJTHEHHBIX OOYYAIOIIMMHUCSA TECTOB OINPEACNSIOTCS MPernoaaBaTeieM
CaMOCTOSITENILHO.

[Ipy moaBeNeHWH WTOTOB 1O BBINOJHEHHOW pPab0oTe pPEKOMEHIyeTCs MpoaHaIU3HpPOBATh
JOTYIIEHHBIE OMTUOKH, TPOKOMMEHTHPOBATH MMEIOIITHECS B TECTAaX HEMPABUIHHBIE OTBETHI.

TecToBble 3a1aHUs CTPYNIUPOBAHBI 10 TeMaM TUCIUIUTHHBI «MH()OpMaIOHHBIE TEXHOJIOTHH B
PO eCCHOHAIBHON JIEATETHHOCTH.

KonndecTBO TECTOBBIX BOIMPOCOB/33JaHUN MO KaXKIO0W TeMe MUCHUIUIMHBI OIpPEeNeleHo Tak,
9TOOBI OBITH JOCTATOYHBIM JIJIS1 OIICHKH 3HAHHWH 00Y4aloerocs Mo BCeMy MPOMJICHHOMY MaTepHay.

[IpennaraeMbie TECTOBBIE 3alaHus pPa3pabOTaHbl B COOTBETCTBHH C padoyeil mporpamMmoi
mucturuHbl «MHGOpMaIMOHHBIE TEXHOJIOTHH B MPOGECCHOHATHHOW AEITEIbHOCTHY, YTO MO3BOJISIET
OILICHUTH 3HAHUS 00YUYAIOIUXCsl IO BCEMY Kypcy. JlaHHbIe TECTHI MOTYT HUCIIOJIb30BAThCS:



— 00y4JaroUMMHCcs IPY TOATOTOBKE K 3a4eTy B (hopMe CaMONpPOBEPKU 3HAHUI;
— MpernoiaBaTessiMU JIJIsl MPOBEPKU 3HAHUI B KauecTBe ()OPMbI POMEKYTOYHOTO KOHTPOJIS;
— 17151 IPOBEPKHU OCTATOYHBIX 3HAHUM 00y4arolMXcsl, M3yUYMBIIUX JaHHBIA KypC.

S Meroaguyeckue PpeKOMeHAAUMH 10 MOATOTOBKE MYJAbTHMEAMHHBIX
npe3eHTanui

OnexkTpoHHas (y4yeOHas) Hpe3eHTalMs — 53TO JIOTMYECKM CBs3aHHAs I10CIIE€A0BATEIbHOCTh
ClaiiIoB, 0OBEIMHEHHBIX OJHOW TEMAaTHKOW M OOMIMMHU MpUHOMIIAMH OpopmieHHs. MylbTUMeaniHas
IIpPEe3eHTalMsl IPEJICTABISAET COYETaHHWE KOMIBIOTEPHOW aHMMaluH, TIpaQuKd, BUIEO, MY3BIKHM U
3BYKOBOI'O Dsiia, KOTOpPbIE OpraHU30BaHbl B €QUHYIO cpeny. Yaie BCero AEMOHCTpalus MPEe3eHTalUU
IpoenupyeTcst Ha OOJIBLIIOM 3KpaHe, peke — pazaeTcs coOpaBLUIMMCS KaK [e4aTHbIA MaTepuall.

MynbTUMEIUIHYIO IPE3EHTAIMIO, COMPOBOXKIAIONIYIO BBICTYIUICHHE JIOKIa4nKa, ynoOHee BCero
MOArOTOBUTH B porpamme MS PowerPoint.

AJNTOpPUTM CaMOCTOSTENIbHON pabOThI 110 MOATOTOBKE MPE3EHTAIIMU Ha 3a/IaHHYIO0 TEMY:

1) O3HakoMbTECH C MpeIaraeMbIMM TEMaMU IPE3eHTaLUH.

2) O3HaKOMBTECH CO CIIMCKOM PEKOMEHAYEMOU JUTepaTypbl U UCTOUHHUKOB M MOJTOTOBBTE UX
JUTSL paOOTHI.

3) IloBropuTe JIEKLMOHHBIA MaTepUa 10 TEME MPE3eHTALUH (IIPU HAJIUYUN).

4) WM3yuure MaTepual, KacaroIIMHCS TEeMbl INpE3eHTAllUd HE MEHee 4YeM [0 JABYM-TPEM
PEKOMEHI0BAaHHBIM HCTOYHUKAM.

5) CocraBbTe miIaH-CcLEeHapUil IPEe3eHTALUH, 3aAMUIINTE €TO.

6) IlpopaboraiiTe HaiiieHHBI MaTepHal, BHIOMpAs TOIBKO TO, YTO PACKPBHIBAET MYHKTHI IIAaHA
IIPE3EHTALNH.

7) CocraBbTe, HaOEpUTE HA KOMIIBIOTEPE M PACIEUaTalTe TEKCT CBOEr0 YCTHOTO BBICTYIICHUS
IIPU 3alIUTe MPE3EHTALUU — OH U OyJIeT ABIATHCS CLIEHAPUEM MPE3EHTALIH.

8) IlpomymaiiTe nu3aitH mpe3eHTaIUH.

9) IloxaroroBbTe MeaMadparMeHThl (ay1no-, BUAEOMAaTEpUabl, TEKCT U T.I1.)

10) OdopmuTe pe3eHTalrI0 B COOTBETCTBUH C PEKOMEHIAlUSIMHU.

[TpeseHTanust MOXKET UMETH CIEAYIOLLYIO CTPYKTYPY:

- TUTYJIBHBIM claiijy — yKas3bplBaeTcsd Ha3BaHHE OOpa30BaTENbHOTO YUYPEKICHHUS, TeMa
BBICTYIIJICHUS, CBE/IEHUS 00 aBTOpe (aBTOpax), roJ] CO3JaHus;

- coiepKaHME IMPE3EHTAlMM: Ha CJaibl NPE3eHTAllMd BBIHOCUTCS OIMOPHBIM KOHCIEKT
BBICTYIIJICHHUS U KJIFOYEBBIE CIIOBA C TE€M, YTOOBI MOJIB30BATHCSA UMM KaK IJIAHOM JUIsSl BHICTYIUICHUS MU
nomeniaeTcss (GakTHUYECKUN M WILTIOCTPATUBHBIA MaTtepuan (Tabnuibl, rpaduxu, ¢ortorpaguu u mp.),
KOTOPBIN ABJIETCS YMECTHBIM U JOCTaTOYHBIM CPEICTBOM HAIJISIAHOCTH, IOMOTAET B PACKPBITUU TJIAaBHOU
UJIEH BBICTYIJICHUS;

- Claiig co CTUCKOM HCIOJIb30BAHHBIX HCTOYHUKOB JIMOO CIaiff], COAepKAIUil BHIBOIBI.

OO0s3aTeNnbHO YUYTHTE BO3MOXKHBIE THIHMYHBIE OIIMOKM M TOCTapailTech H30€XaTh UX IMpH
CO3/1aHUHU CBOEH MpEe3eHTaINH.

BHuMarenbHO mpoBephTe TEKCT HA OTCYTCTBHE OIIMOOK U OMEYaTOK.

11) IIpoBepbTe Ha PabOTOCTIOCOOHOCTH BCE 3JIEMEHTHI ITPE3ECHTALHH.

12) IIpouTuTe TEKCT CBOETO BBICTYIUICHUS MEIJICHHO BCIYX, CTAPasiCh 3alIOMHUTH HH(POPMAIIUIO.

13) BoccranoBuTe NOCIE0BATEIBHOCTD U3JI0KEHUS TEKCTA COOOIIEHUS, TEPECKa3aB €ro yCTHO.

14) Eme pa3 ycTHO HpOroBOpHUTE CBOE BBICTYIUIEHHE B COOTBETCTBHH C IUIAHOM, TENEpPh YiKe
COIIPOBOXkAasi CBOE BBICTYIUIEHHE JIEMOHCTpALMEN CIIaJ0OB HA KOMIIBIOTEPE, J€Nasi B TEKCTE NOMETKHU B
TE€X MECTax, IJIe Hy’)KHa CMEHa cJaiiaa.

15) Byabre roToBBI OTBETUTH HA BONIPOCH Ay TUTOPUH 110 TeMe Barero cooOrieHusl.

PexoMengaumuu mo opopmiieHHI0 MyJIbTHMEIMHHBIX NIPE3EHTALMI:
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- KonmuecTBOo  cnaiiioB mpe3eHTAlMM  JOJDKHO  OBITh  aJeKBAaTHO  COJACPKAHUIO U
MIPOJOJKUTENIHOCTA BBICTYIUICHUSI (HAampuMmep, Mg S5-7-MUHYTHOTO BBICTYIUIGHHUS PEKOMEH]yeTcs
HCII0JIb30BaTh He Ooiiee 10 ciaiiaoB).

- Ecnu Ha cnaiinpl npe3eHTaluu BBIHOCUTCSI OMOPHBIM KOHCIEKT BBICTYILICHUS M KIIIOUEBHIE
CJIOBA C T€M, YTOOBI MOJIB30BaThCA MMM KaK IUIAHOM JUIS BBICTYILJICHHSA, TO B JAHHOM CIlydae K claiiiam
MIPEIbABISIOTCS CIEAYIOIINE TPeOOBaHUS:

- 00BeM TeKCTa Ha claiiie — He 0oJbIle 7 CTPOK;

- MapKHUPOBAHHBIN/HYMEPOBAHHBIN CIHCOK COAEPKUT HE Oosiee 7 3JIEMEHTOB;

-  OTCYTCTBYIOT 3HAaKH IyHKTyallud B KOHIIE CTPOK B MAapKMPOBAaHHBIX W HYMEPOBAHHBIX
CIIUCKaX;

- 3HauMMas WH(OPMAIIUS BBIICISETCS C MMOMOIIBIO [[BETa, KeTisl, 3PPEKTOB aHUMAIIUH;

- TEKCTOBBbII Marepual MOXeT 3aHuMarTh He Oonee 1/3 uvactu pabouero mois ciuaiga u
pacrionaratscsi OJIMKe K €ro JEBOMY BEpXHEMY YIITy WIH MO LEHTPY, HO B BEpXHEH YacTH cilanja.

- Ecnu Ha crnaiinpl mpeseHTaluu nomemiaeTcsl (akTUUYECKHl UM WIUTIOCTPATHUBHBIM MaTepual
(Tabmuupsl, Tpaduku, GoTorpaduu U 1mp.), KOTOPHIA SBISETCS CPEICTBOM HATJSTHOCTH M TIOMOTAaeT B
PACKpBITUU TJIABHOM HWJEH BBICTYIUICHHUS, TO B TOM cCllyyae K cllaiijlaM MpPeIbsBISIOTCS CIEAYIOIIHe
TpeOOBaHUSI:

- BbIOpaHHBIE CpeACTBa BU3yanu3aluu WHGopMauuu (TaOMUIbl, CXeMbl, rpaduku U T. 1.)
JIOJDKHBI COOTBETCTBOBATH COJICPKAHUIO BBICTYIICHHS, WILTFOCTPHPOBATD €0, PACCTABIIATH aKICHTHI,

— JOJKHBI OBITH HCIONB30BaHbl WIUTIOCTPALMU TOJBKO XOPOIIET0 KadecTBa (BBICOKOTO
paspelnieHus), C YeTKUM U300pakeHHEM;

- MaKCHMallbHOE€ KOJIMYECTBO Tpaduueckoid HHPOpMAMK Ha OJHOM Claiae — 2 pHUCYHKa
(pororpaduu, cCXeMbI U T.1I.) C TEKCTOBBIMA KOMMEHTapusiMu (He 6oJiee 2 CTPOK K KaXKIOMY);

— €CJIM Ha CJaii[ie MPUBOIUTCS AUAarpaMMa, ee He0OXOAUMO MPEeBaAPUTh BBOAHBIMU CIOBAMU, C
TeM, YTOOBI 1aTh BpPEMsI ayIMTOPHH HA €€ PACCMOTPEHHUE, a TOJIBKO 3aTEM MPHUCTYIATh K €€ 00CYXKICHHUIO;

- JuarpaMMbl TOTOBSITCSI C UCHOJB30BaHUEM MacTepa Auarpamm TaOJIudHOro mporeccopa MS
Excel,

- Tabin4Hasg uHGOpMalLKs BCTaBIsAETCS B MaTepHallbl Kak TabJuIa TEKCTOBOIo npoueccopa MS
Word nnm tabnuunoro npoueccopa MS Excel;

- B TabauIax He JOJKHO OBITh Ooiiee 4 CTpoK U 4 CTONOIOB — B MPOTUBHOM CIIy4ae JJaHHbBIC B
TalauIe OyJeT MPOCTO HEBO3MOXKHO YBUJIETH;

- siuelKu C Ha3BaHMAMHU CTPOK M CTOJOLIOB M Haubosee 3HaYMMble JaHHbIE PEKOMEHIYeTCs
BBIJICIIATH I[BETOM;

- pasmep mpudTa B Tabauie A0KEH ObITh HE MeHee 18 mT.

- TabauupBl U AMAarpaMMbl pa3MelaloTCsl Ha CBETIIOM Uiu O6eroM (oHe.

- Oco6o0 THIaTEIHHO HEOOXOJUMO OTHECTUCH K O()OPMIIEHHUIO IPE3EeHTALNN:

— IS BCEX CJIAlIOB MPE3CHTAIMH 110 BO3MOXXHOCTH HEOOXOAMMO UCIIONB30BaTh OJIMH U TOT K€
11a6J10H 0opMIIEHUS, pa3Mep Kerisl — He MeHbIle 24 MyHKTOB, JUIs Tabaull — He MeHee 18 nT;

—  M3JIMOIHSS aHUMAIWs, BRITPHITHBAIONINN BPAIIAIONIHIACS TEKCT HITH HIUTIOCTPAUsS — HE caMoe
Jydiiee JOTNOJHEHHE K HaydHOMY JOKJIaay, TakkKe HeKelaTeldbHbl 3BYKOBble 3((dekTl B Xone
JEMOHCTPAIMX TIPE3CHTAIIHH;

- HaWIy4YIIUMH 751 opOpMIIEHHs CIalJOB SIBJISIOTCS KOHTpAcTHble IBeTa ()OHa M TeKcTa
(cBetnblif HOH — TEMHBIN TEKCT);

- JIy4llle He CMEIINBAaTh pa3Hble THIbI IPU(TOB B OTHON MPE3EHTAINH;

- He peKOMEeHAYeTCs 310yHnoTpeOsTh NPONUCHBIMU OyKBaMHU (OHU YUTAIOTCS XYyXKe);

- I JIydlled OpUEeHTaluu B NPE3EHTALMU IO XOAY BBICTYIUIEHHUS JydIlle MPOHYMEpOBaTh
CITAi b,

- BcrmomorareibHas HH(popMaius (ynpapisiollde KHONKM) He JO0JDKHA mpeoOsajaTh Haj
OCHOBHOM MH(pOpMaluen (TEKCTOM, HILTIOCTPALUSIMH);

- HCIIOJIb30BaTh BCTPOEHHBIE A(PPEKThl aHUMALIUKM PEKOMEHAyeTCs TOJbKO, Korjga 0e3 3Toro
He 000UTHCH (HATIpUMED, MPHU TTOCIICIOBATEIHFHOM IOSBJICHUH 3JIEMEHTOB JHATPAMMBI).
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- Jlydme HaCTpOUTH IIPE3EHTALMIO HE Ha aBTOMAaTUYECKUN T0OKa3, a HA CMEHY CIAi0B CAMUM
JOKJIaTYUKOM (JTUOO0 €ro MOMOIITHUKOM ).

- Kaxgplii cnaiin, B cpenHeM, HODKEH HAXOMUTHCS Ha dKpaHe He MmeHbine 40-60 cexyHna (6e3
ydeTa BpeMEeHH Ha CIIy4aiiHO BO3HHKIIIEe 00CYXKIEHHUE).

K kpuTepusiM OIeHKH CaMOCTOSTENIbHONW PadOThI MO MOJTOTOBKE MPE3CHTAIIMH OTHOCATCS:

- KpUTEpUU OICHKH COJECpXKaHUS MPE3CHTALUU: COOTBETCTBUE MaTepuana Ipe3eHTaAUuu
3aJJaHHON TeMe; I'PaMOTHOE HCIOJIb30BaHUE TEPMHUHOJIOTHM; OOOCHOBaHHOE NpuUMeHeHHe 3(deKToB
BU3yaJIM3alliy U aHUMaluu; o011asi TpaMOTHOCTb;

-  JIOTUYHOCTb U3JI0KECHUS MaTepUaa;

- KpUTEpUU OLEHKU OQOpPMIIEHUS TNPE3CHTALUU: TBOPUYECKUH MOAX0d K O(OpMICHUIO
NpPE3CHTAIlMH; COOJIIOJICHHME JPrOHOMUYECKUX TpeOOBaHMH K  KOMIBIOTEPHOW  NpE3eHTAlUU;
MCIOJIb30BaHUE CHEIHATLHOTO MPOrPaMMHOI0 00eCIIeUeHNUS;

- KpUTEpUHM OLEHKM pPEYEBOTO  CONPOBOXKACHHUS  MPE3CHTAIMM: IOCTPOCHHE  PEuH;
JI0Ka3aTEeIbHOCTh U apryMEHTHPOBAHHOCTD; UCIOJIb30BaHUE BEpOANBbHBIX (S3BIKOBBIX) M HEBEpOATbHBIX
cpeacts (103a, )KECTHI) BEIPA3UTEIBHOCTH.

Ecnu Ha3BaHMe MCTOYHMKA COICPKUT JOMOJHUTENbHbIE CBeleHus (mocodue, yueOHUK, COOPHUK
TPYAOB, 0030p), TO MMOCJIE OCHOBHOTO HAa3BaHMsI CTABHUTCS JIBOCTOYHE, & 3aTEM JAIOTCS JIOTIOJHUTEILHBIC
CBEICHHUS C IPOMUCHON OYKBBI.

MecTo W31aHUS UCTOYHHMKA MPHUBOJUTCS B MMEHUTEIFHOM Tanexe. [0/ M3maHusi yKaspIBaeTcs
MOJIHOCTBIO 0€3 OYKBBI «I'»

6 Pexomenayemas tureparypa

Jis  NOArOTOBKM K  3aHATHUSIM, TEKYIIEMY KOHTPOJIK U IPOMEXYTOUHOM arrectauuu
o0yyaroIuecs: MOTyT BOCIIOJIb30BaThCs JIOCTYIIOM K 3JIEKTpOHHO-HH(popMannoHHbIM pecypcam HTB (
https://ntb.donstu.ru/content/elektronno-informacionnye-resursy ) u3 a000l TOYKH, TZI€ €CTh JOCTYI K
cetn «lHTEepHET», Kak Ha TEPPUTOPUU YHUBEPCUTETA, TaK M BHE €€, COJAEpKaIlUM B cede: pecypchl
ANEKTPOHHO-OMOIMOTEYHBIX CUCTEM (IJIEKTPOHHBIX OMOJINOTEK), OMOIMOTEUHbIX (POHI0B, COBPEMEHHBIX
npodecCHOHANbHBIX 0a3 JaHHBIX M WHGOPMAIlMOHHO-CIIPABOYHBIX CHUCTEM. OJIEKTPOHHBIM KaTajuor
OMOIMOTEKH TOCTYIIEH 110 aapecy: https://ntb.donstu.ru/MegaPro/web.

B cBoro ouepenp, oOyuaronyecs MOTyT B3ATh Ha JOM HEOOXOJUMYIO JTUTEpaTypy Ha aDOHEMEHTe
O0MOIMOTEKH, a TAK)KE BOCIOJIB30BAThCS YUTAJIBHBIMU 3aJIaMH.

[To mucummmuae EH.02 WHbopmanMoHHbIE TEXHOJIOTUH B NPOQPECCHOHATBHON AEATENbHOCTH
PEKOMEHIyeTCsI UCII0NIb30BaTh CIEAYIOIIYIO JTUTEPATYpPY:

OcHoBHas uTeparypa:

l. I'aBpunos, M. B. MWHdopmatuka u uH(POpPMALMOHHBIE TEXHOJOTUU: YUYEOHUK IS
cpeaHero npogeccuoHansHOro odpasosanus / M. B. I'aBpunios, B. A. Kiiumos. — 4-e u3n., nepepad. u
norn. — Mocksa: UznarensctBo FOpaiit, 2021. — 383 c. — (IIpodeccuonanpHoe oOpa3oBaHuUE). —

ISBN 978-5-534-03051-8. — Texct: anexkTponHslii / OOpa3oBatensHas miuatgopma FOpaiiT [caiit]. —
URL: https://www.urait.ru/bcode/469424

2. Nudopmaruka : yuebHoe mocobue s CIIO / cocraButemu C. A. Preibanka, I'. A.
IkaroBa. — Capatos : [Ipodobpa3zosanue, 2021. — 171 c. — ISBN 978-5-4488-0925-5. — Tekcr :
AJIEKTPOHHBIN // DIeKTpOoHHBIN pecypc 1udpoBoii obpazoBarensHoit cpeasl CIIO PROFo6paszoBanue :
[caiiT]. — URL: https://profspo.ru/books/99928.

3. Kympusinos, /I. B. HMudopmanmonHoe obecneueHre npodecCHOHAIBHOW JeSTeTbHOCTH:
y4eOHUK M IPAaKTUKYM JJIsl cpeiHero npodeccruonaibHoro oopasosanus / JI. B. Kynpusunos. — Mockaa:
WznarensctBo HOpaiit, 2021. — 255 c. — (IIpodeccuonansuoe ob6pazoBanue). — ISBN 978-5-534-
00973-6. — Tekct: oanextponHwid // OOpa3zoBarenvHas tuiatrpopma IOpaiit [caiit]. — URL:
https://www.urait.ru/bcode/470353

4. Mamonosa, T.E. Wudopmannonnsie texHomoruu. JlabopaTopHblii NpakTUKyM: ydeOHOE
nocobue s cpeaHero npodeccuonansuoro oopazosanusi / T. E. MamonoBa. — MockBa: M31aTenscTBO
Opaiir, 2021. — 178 ¢. — (Ilpodeccuonansuoe oopazoanue). — ISBN 978-5-534-07791-9. — Tekcr:
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AIEKTPOHHBIN // O6pa3oBarenbHas iatdopma IOpaiit [caiT]. — URL:
https://www.urait.ru/bcode/474747

5. CunaropoB, C.B. HHopmanmoHHBIE TEXHOJOTHH. 3aJavyHUK: Yy4yeOHOe mocodue /
CunaropoB C.B. — MockBa: KuoPyc, 2020. — 253 c¢. — ISBN 978-5-406-01329-8. — URL:
https://book.ru/book/934646

6. Hpyxununa, U. B. UapopManiioHHbIe TEXHOJOTUH B TPO()ECCHOHATBLHON ACATEIPHOCTH
CpeIHUX MEAUIIMHCKUX PabOTHHUKOB: yueOHOe mocooue s cro / . B. pyxununa. — 6-e u3m., crep.
— Casnxrt-Ilerepoypr: Jlans, 2021. — 112 ¢. — ISBN 978-5-8114-7186-7. — TeKkcT: 31MeKTpOHHBIH //
Jlansb: anexTpoHHo-0mOIMoTeuHas cuctema. — URL: https://e.lanbook.com/book/156365

7. Hpyxununa, WM. B. HWadopmanumonHoe oOecrieueHne ACATEIBHOCTH  CPEAHHUX
MEIULIMHCKUX paboTHUKOB. I[IpakTukym: yuebnoe mocobue mns cno / U. B. pyxununa. — 4-e u3fm.,
crep. — Cankr-Ilerepoypr: Jlanp, 2021. — 280 c. — ISBN 978-5-8114-7451-6. — Tekcr:
ANEKTPOHHBIH // Jlanb: ANIEKTPOHHO-OMOIMOTEUHAS cucTema. — URL:

https://e.lanbook.com/book/160131

8. O6mauenckas, C. H. MHdopmanmoHHble TEXHOJIOTHH B NMPO(HECCHOHAIBHOW IesITeIbHOCTH
MEIUIMHCKUX pabOTHUKOB: yueOHoe mocobue s crmo / C. H. OOGmaueBckas. — 2-e u3fd., crep. —
Cankr-IlerepOypr: Jlanp, 2021. — 184 c. — ISBN 978-5-8114-7457-8. — Tekcrt: anekTpoHHslii // JIaHsb:
aNeKTpoHHO-0nbIoTeunas cuctema. — URL: https://e.lanbook.com/book/160137

JononHuTenpHas tuTeparypa:

1. KanmeikoBa, C. B. Pabora ¢ tabnuuamu Ha npumepe MicrosoftExcel: yue6Hoe mocoOue s
cro / C. B. Kanmeikosa, E. 1O. Spomesckas, U. A. MBanoBa. — Cankr-IlerepOypr: Jlans, 2020. — 136
c. — ISBN 978-5-8114-5993-3. — TekcT: anekTpoHHbIH // JlaHb: 3MeKTPOHHO-OMOINOTEUHAsT CUCTEMA.
— URL: https://e.lanbook.com/book/147234

2. I'Bo3nmeBa, B. A. ba3zoBbie u mpukiagHbie WHPOPMAIMOHHBIC TEXHOJIOTUU: yueOHHK / B.A.
I'BozneBa. — MockBa: POPYM : UHDOPA-M, 2021. — 383 c¢. — ISBN 978-5-8199-0885-3. — Tekcr:
anekTpoHHbIN. - URL: https://znanium.com/catalog/product/1406486 (nata oOpamenus: 25.12.2021)

[Tepeuens npodeccHoHaTBHBIX 0a3 TaHHBIX ¥ HH()OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:

9bC «YHuBepcuterckas 6udnroreka onnatn» - https://biblioclub.ru

OBC m3narenbctBa «Jlanby - https://e.lanbook.com/

OBC IPRbooks - https://www.iprbookshop.ru/

9BC «Znanium.comy - https://znantum.com/

ObC KOpaiit - https://urait.ru/

OBbC «PykonT» https://lib.rucont.ru/search

ObC «KoHncynbranT cryaeHta» https://www.studentlibrary.ru/

baza AJIIEKTPOHHBIX y4eOHO-MEeTOINYECKUX MaTepHuaioB AI'TY
https://ntb.donstu.ru/content/elektronno-informacionnye- resursy

CnpaBounas npasoBas cuctema «KoncynpranT [Imtoc» http://www.consultant.ru/

NudopmaninoHHo-cipaBoyHast cucreMa «TexdKcmepT: HOpPMBI, TMpaBuia, CTaHAApThl U
3aKOHO/IaTEIILCTBO Poccuny» https://xn--elaaougdegv4f.xn--80aswg/normy-pravila-standarty-i-
zakonodatelstvo-rossii

OdenepalibHass TOCyIapcTBEHHas WHQPOpMAIMOHHAs cucteMa «HammoHanbHass 3JIEKTpOHHAS
oubnmorekay https://rusneb.ru/.
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