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MeTtoanueckre peKOMEHIaluH 1o paboTe ¢ TEKCTOM Ha HHOCTPAHHOM SI3bIKE
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IMosicuuTeILHAS 3aNIMCKA

B pesynbTare ocBoeHust yueOHOM AucUMILTUHBI « THOCTpaHHBIN A3BIK» 00yHAIOIIUNCS JOJIKEH
obnanate npenycmorpeHHbiMu  PI'OC onpeneneHHBIMUM YMEHUSMH U 3HAHUSIMH, KOTOpPbBIE
dopmupyrotr mnpodeccrnoHalbHYI0 M OOIIyI0 KOMIETeHUWU. Peanns3oBath 3TH TpeOoBaHUS
MPEACTOMT B paMKax ayJIWTOPHOW U BHEAYJUTOPHOM [EATENBHOCTU. Bce 3aHsATHS 10
WHOCTPAHHOMY SI3bIKY SIBJISIFOTCA IPAaKTUYECKMMHM. B CBS3M C 3TUM Ha KaXIOM 3aHATUHU
HE00XO0JUMO peaI30BbIBATh CAEAYIOLIUE 3a0auu:

- CHUCTeMAaTHU3UpPOBaTh M 3aKPEIUIATh 3HAHMS Yy4yallMXCS MO0 TeMaM, YKa3aHHbIM B paloueit
MPOTPaMME, UCIIOIb3YSl Pa3JIMYHbIE BUJIBI PEUEBOM AEATEIbHOCTH;

- aKTUBU3HMPOBATh YMOTPEOJICHHUE JIGKCUKH MO TeMaM B Pa3HbIX BUAAX JESATEIbHOCTH: YTCHUH,
ayJAupOBaHUH, TOBOPEHUU.

- pa3BUBATh PEUYEBBIE YMEHUSI MOHOJIOTUYECKON PEUN.

- BBIpa0aThIBaTh JIOTHYECKOE MBILUICHUE, YMEHUE COMIOCTABIISITh, BRIPAXKaTh CBOE MHEHUE.

L{enpr0 METOOUYECKUX PEKOMEHAALMI SIBISETCS OKa3aHUE METOJINYECKON ITOMOIIH
CTYJEHTaM B paMKaX ayJUTOPHOMN AEATEIbHOCTH.



METOAUYECKHE PEKOMEHJIAIINUA
10 BeICHUI0 YACTHOM U /1eJIOBOM MEePEeNnUCKH HA AaHIVIMICKOM fI3bIKe

Kaxxnplii COBPEMEHHBIN YENOBEK CTAJIKMBACTCS C HEOOXOAMMOCTHIO HAMMCAHUS IHCEM.
YcnoBHO Bce NMUChbMa MOMKHO pa3/efiuTh Ha JUYHbIE M JenoBble. CTYNEHTOB, M3YyYaroIIUX
AHTIIUUCKUN  SI3BIK, HEOOXOJUMO ITO3HAKOMHUTh C HEKOTOPHIMH OCOOCHHOCTSMH BEICHUS
MEPENUCKH, XapAaKTEPHBIMU ISl aHTJIOS3BIYHBIX CTpaH. [IMCbMO MOKET MOHaIOOWTHCS MpHU
MOCTYIUICHUH B BBICIIEE y4eOHOE YyUpEekKICHUE 3a pyOeKoM, MPU cAade S3BIKOBOTO JK3aMEHa,
IIPH YCTPOMCTBE Ha paboOTYy.

CocraBiieHue ajpeca Ha AaHIJIMICKOM fI3bIKe

OdopmrneHus aapeca B pa3HbIX CTpaHAX MMEET CBOM OCOOCHHOCTH, MIOATOMY CTOUT OOpaTHUTh
BHUMAaHHE Ha ONpeICIEHHBIC HOPMBI U CTAaHAAPThL. AJIpec revyaraeTcss WIN MUIIETCS OT PYyKU
BBCPXY CJICBA, B IpaBOM HMXHCM YTy — IIOJIy4aTCJid. Az[pec moJrydareiid CTOUT IIHCATh
KpYITHEE, YeM aJIpeC OTIIPABUTEIISL.

OOBIYHO HAJ AZPECOM, PSAAOM C MAPKOH YKa3bIBAaeTCsS COCO0 OTIPABKH MUChMA:

“Air Mail/Par Avion” — “ABHUA”

“Express Delivery” — “cpounoe”

“Registered” — “3axaznoe”

“To be called for/Post Restant” — “o BoctpeboBanus”

[Topsimok pacmoyioKeHUs CTPOK ajpeca:

Nwms nonyuarens

Opranu3anus (€ciau 3TO AeJI0BOE TUCHEMO)
Howmep noma, HazBaHue yJuiibl, HOMEpP KBapTHPbI
Hazpanue ropojaa (unu mrata B CIIA)
ITouTOBBII MHIIEKC

HazBanue ctpanbl

Cmucox HazBanmii mratoB (CIIA) u rpadctB (BenukoOpuTtanus) MOXKHO HAWTH Ha
O(UITMATEHBIX TTOPTAJIaX MOYTOBBIX CIIYKO ITHX CTpPaH.
[Tpumeps! HanMcaHus ajapeca:

Air Mail Christine James
Mr. John J. Garson 6, Coner Road
300, Lincoln Street, Liverpool
Chicago, Illinois L170AD

87501 Gr.Britain

USA

Ecnmu nucbMo mochblUtaeTcss 4eNnoBeKy, 4el TOUHBIM aJgpec HEM3BECTeH, TO 4YacTo €ro
OTIIPABIISIOT 110 aPeCy OpPTaHU3aIMK WM YeIOBeKa, KOTOPBIH, KaK M3BECTHO, TIOJICPKUBACT C
HUM CBSI3b U MOJKET IepeciaTh WM NepeaaTb eMy nMucbMo. B 3ToMm ciydae mepes Ha3BaHHEM
OpraHu3allii WM UMEHeM mocpeanuka craButcs: “In care of/Care of/c/o” — “mo ampecy”,
“gepes”.

Br16op obparienust k aapecy Ha KOHBEpTE 3aBUCUT OT NMpodeccuu M JOKHOCTH MoTydaress,
€ro MaTpUMOHMAJIBHOT'O CTaTyca:

e Mr. — myxuuHe
e Mrs. — xeHIMHe, KOTOpasi COCTOUT B Opake
e MIsS — )KeHIIMHEe, KOTOpasi HE COCTOUT B Opake

o Ms. — KCHIIIMHE, O ceMeMHOM CTaTyce KOTOpOfI BaM HUYECTO HE N3BCCTHO



Odopmiienue nucbma
[lpy HanmucaHWM NTHUCbMa HEOOXOAMMO NPUACPKUBATHCS OINPENEICHHBIX OOIICTTPUHSATHIX
npaBui. JIro0oe MUChbMO (KaK YaCTHOE TaK M JIEJIOBOE) COCTOUT OOBIYHO U3 5 yacTeil:
e Ajpec oTnpaBUTENs, 1aTa
e [IpuBerctBue (0OpamieHue)
e Texkcr nucema
e 3aKIOYUTENbHBIE (Ppa3bI
e Jlomnuch

azipec OTIPaBHUTEIIS
Jarta
[TpuBercTBHE/0OpaleHE
TekcT nucbma

JlomoTHUTEIBHBIC 3aKITIOUNTEIbHBIC (PPa3bl
Ilonnuce

JI1st TpaBUITBHOTO HATMCAHUS TAThI MOKHO BBIOPATH JTFOO0N U3 IIPEIOKEHHBIX BAPUAHTOB!
e November, 6", 2018
e 6" November, 2018
e November, 6,2018
e 6 November, 2018
XOoTs 1enoBoe MUChbMO MMEET T€ K€ MATh 4YacTeil, 4TO U JUYHOE MUCHMO, Y HETO
no0aBIIsIeTCS €lle OJHA YacTh — aJpec YeIOBeKa, KOMIIAHUHM WJIM OpraHU3alud, KOMY
aJpeCOBAHO MUCHMO. AJIpEC MUIIETCS Ha JICBOM CTOPOHE JIUCTA, HAJl OOpalieHueM. ITO
aJipec BKIIIOYaeT UMl (M TOJKHOCTb) YeJI0BEKa, Ha3BaHUE OTAeNa, KOMIIAHUH, apec.
JIuyHOe MMCbMO
SI3bIK 4acTHOW KOPPECHOHACHIMN CKOpee Pa3rOBOPHBIM, TaK KaK 3TO MEPErnucKa MEeX.Iy
JIBYMs JIIOJIbMU, KOTOpBIE 3HAIOT JPYT Jpyra JOCTaTOYHO XOpoIio. B nu4HOM mHchMe
MOYKHO PaccKazaTh O HOBOCTSIX, OTBETUTh Ha BONPOCHI, MO3/PaBUTh YEJIOBEKA, JaTh COBET
WIK 3aJaTh BoIpoc. Hamucanue IUYHOTO MHChbMAa MOCHIBHO JIOOOMY ydalemycs,
OCBOHMBIIEMY NporpamMmy 0a3zoBoro ypoBHs. Huxe nmpusonsarcs ¢pasbl U KiHile, KOTOpPbIE
YIOTPEOIISIOTCS TIPH COCTABIICHUN YaCTHOTO TIHCbMa Ha aHTIIHICKOM SI3BIKE.
[TpuBercTBHE.
Dear + person’s first name
Hello + person’s first name
Hi + person’s first name
HauvanpHbie dpa3bl nucbMa.
Thanks for your letter.
Sorry I haven’t written for ages.
I’'m glad to hear from you.
How are you?
How are things?
Hope you’re well.
Hope everything goes OK with you.
I’m sorry to hear/learn...




I’m so pleased to hear...

It’s great to hear...

What wonderful news about...

TekcTt nuchbma.

Thanks (a lot) for your (last) letter. It was great / lovely to hear from you (so soon).
Thank you for your letter. | was very happy to hear from you.
I was glad to get your letter. It was great to hear your news.
Sorry I haven’t written for so long but I was really busy with my school.
I’'m sorry I haven’t answered earlier but | was really busy with my school.
Anyway, the reason I’'m writing...

I thought I"d write to tell/ask you...

Anyway, | was wondering...

Can you tell me a little more about...

I’d like to know...

Let me know if you’d like me to...

3aBepH1a}0mHe (bDa3BI IIHCbMaA.

Well, that’s all for now.

Write back soon.

Looking forward to hearing from you again.

Hope to hear from you soon.

Once again, thank you for all your help.

Send my love to...

Give my regard to...

Iloanuce.

All the best

Best wishes

See you soon

Take care

Yours

Love

Lots of love

+ first name

OO0pa3sen JJMYHOI0 MUCHMA:



Rostov-on-Don
Russia

Dear ,

Thank you very much for your letter. It’s always nice to hear from you.
I’11 be happy to answer your questions.

That’s all for now. I’ll be waiting for your next letter.
Bye,

__November 201

DJIeKTPOHHOE MUCHMO

3J’I€KTpOHHI)I€ nrucbMa ABJIAIOTCA HIMPOKO PACHPOCTPaHCHHBIM CII0coo0oM KOMMYHUKAIIUH.

DJEeKTpPOHHBIE NHChMa, KaK MPaBHIO, KOpode OOBIYHBIX. [l03TOMYy CIIOCOOHOCTH YETKO

q)OpMy.]'II/IpOBaTb CBOM MBICIIH — JOCTAaTOYHO BaKHBIM HaBBIK, HCO6XOHHMBIﬁ IIpyu HallMCaHHUH

QJICKTPOHHOI'O ITMCbMa. Huxe BBl MOXKETE 03HAKOMUTLCS CO CTPYKTypOﬁ QJICKTPOHHOI'O ITUCbMa:

From: (s51eKTpOHHBIHN apec OTIPABUTEIIS)

To: (371eKTPOHHBIN aJipec MoxydaTens)
Date: (naTa)
Subject: (Tema (J1o/KHA OTpPaXKaTh COJIEPYKAHKE BAIIEro COOOIICHHUS))

Salutation (mpuBercTBUE)

Opening sentence (HayanbHbIe (pa3sl MTHECHMA)
The email information in detail (texct nrcema)
Closing sentence (3aBepiuarorire (hpas3sl IHCHMa)
Signing-off (moamnwucek)

IIpusercrBUE.
Hello / Hi / Hi there / Hello again Tom (HedbopmansHoe apyKeckoe MpUBETCTBUE)

Dear Mr.Jones, / Dear Ms.Jones

Dear Sir, i Dear Madam, (ucmosb3yercsi B ciiydae, eciii Bbl He 3HaeTe HMEHH ajipecara)
To Whom It May Concern: («Koro 3To kacaeTcsh» — BIIOJIHE TOyCTHMas (ppasa, €CId Bbl HE
3HAETE, K KOMY OOpaTUThCS M0 JAHHOMY BOTIPOCY)

Hauanbubie Qpas3sl nuchma.

I am writing to inform you / to ask you / to thank you...

I would like to thank you...

| am writing in connection with...

With reference to our telephone conversation on Friday, I would like to let you know that...
Many thanks for your recent letter

It was nice to hear from you recently

Thank you for your email of 14" July

3apepiiaromue ¢hpasbl NHCbMA.

If you have any questions, please don’t hesitate to contact me

I look forward to hearing from you

I look forward to your reply

Thank you for your cooperation




[Moanuce.
Yours faithfully,

Yours sincerely,
Kind regards,
Regards,
Yours Truly,
Sincerely Yours,
Brnoxenus (eciu B MUCbME €CTh BIIOYKESHHS, TO CIIEAYET 0053aTeIbHO YKa3aTh Ha 3TO B CBOEM
email-cooGrienun).
Please find attached ...
I am attaching ...
I am sending you ... as an attachment.
OO0pa3sen 3JIEKTPOHHOI0 MUCHMA:

From: Ivanov@yandex.ru

To: MBrown @dtk.uk
Date: Monday, 8 July, 6.22pm
Subject: Trip to London

Hello Mary,

I am writing to ask you about help. I’1l be flying to London on 10" July. I will stay in a hotel for
two or three days and look for some accommodation. After that | will go to a language school for
three months.

By the way, is it still raining in England?

Keep in touch.

Lots of love,

Igor.

ITo3apaBuTebHBbIE OTKPBITKHA

HOSI[paBI/ITeJ'ILHbIe OTKPLITKHU ABJIAIOTCA HCCKOJIBKO CTAPpOMOJAHBIM, HO IPHUATHBIM crocooom
nepenucky. [IpuHATO OTIPaBIATE KPAaCOYHBIE OTKPBITKM IO CIy4aro Io3japaBieHud ¢ HoBbiM
ronoM u PoxaecTBoMm, AHEM pOXAEHUs, OpakocoyeTaHueM. B aHTIUHCKOM sI3bIKE HE
CYHIECTBYET JKBUBAJICHTa pyccKomy BbIpaxeHuto «llo3zgpasnsaro Bac c...» Bwmecto 3Toro
yHoTpeOstoTcs Takue Gppassbl:
[Toznpasnienus ¢ PoxaectBoM u HOBEIM rogom.
I wish you a merry Christmas and happy New Year!
A Merry Christmas!
A happy New Year!
Best wishes for a Joyful Christmas Season and a very happy New Year!
Christmas Greetings and Best Wishes for the New Year!
[To3apaBieHUs ¢ JHEM POKIACHHUSL.
I wish you a Happy Birthday!
Happy birthday and many returns of the day!
HOBI[DE[BJ'ICHI/ISI C 6DaKOCO‘-ICTaHI/ICM.
With best wishes on your Wedding Day!
Best wishes to you and your husband,
We wish you happiness.

JlejioBOE IHCHMO




JlenoBy0 AESITENBHOCTh HEBO3MOXHO TPEJICTaBUTh O€3 Mepenucku U oOMeHa WHpOpMaIuei.

[Tnoxo cocTaBiieHHBIE MUChMa MELIAIOT PAa3BUTHIO OM3HECa, MPUBOJAT K MOTepe MHPOPMALUU U

HEOOIIOHUMAHMUIO.
CrpykTypa 1e10BOT0 MUChMa:

Return address

(ampec oTnpaBuTes)
Date

(mara)

Inside address
(azmpec nosrydaresns)

Salutation (npuBercTBUE)

Opening sentence (HauaabHbIC Ppa3bl MHUCHMA)
Body (ocHoBHOE conepxanue)

Closing sentence (3aBepiiaromniye (Gpasbl MMCbMa)
Signing-off (moanwucek)

[IpuercTBHE.
Dear Sir/Sirs/Madam

Dear Professor

Dear Mr. Smith

HaganbHbIe (hpa3kl IHCHEMA.
Thank you for your letter of...

We wish to inform you that...

In connection with your letter of...

In confirmation of our telephone conversation...
In reply/answer/response to your letter

Referring to your letter of...we wish to inform you...

OCHOBHOE COJIep’KaHUeE:

We are pleased/glad to inform/advice you that...
Please note, that

I would be grateful if you could...

3apepuiatomye (pasbl:

Thank you in anticipation...

We’re looking forward to hearing from you...
We expect your early reply....

Please, inform us. ..

Ionmnuce:

Yours faithfully

Sincerely yours

Best wishes

Oo0pa3sen 1e/10BOr0 NuchbMma:

Lermontov Street, 15
308000 Belgorod
Russia
(701)552-3201

15 September, 2015




The principle,

The Liverpool English College,
7 Nelson Street, Office 324
Liverpool W21ED

Dear Mr.Johnson

I am writing with reference to your advertisement for English classes in this month’s English
Today magazine. | am interested in coming to your school this summer.

Please could you send me more information about your courses, and an application form? |
would also like some information about accommodation.

I look forward to hearing from you as soon as possible.

Yours faithfully,

Olga Ivanova

ITucbmo padoToaaresito
[lucemo  paboTomaTento  SBIACTCS  Pa3HOBUAHOCTBIO  JICJIOBOIO  MHChMa.  3ajaya
COHpOBOILI/ITCHBHOFO IInucbMa paccxa3aTI, O Balmux neiaiax, HaMepCHI/IFIX U MOTHBaNlUM Tak, I-ITO6I-)I
IIOSIBUJIOCH JKCJIAHHUEC C BaMHU BCTpeTI/ITI)CFI. B OCHOBHOfI JaCcTHu ITMCbMa H€O6XOIII/IMO OIInCarThb,
YeM BBl XOTUTE 3aHUMAThCS (MM Ha KaKyl0 BaKaHCHUIO MPETEHAYETe), KpaTKOoe OMUCAaHUE CBOMX
CHJIBHBIX CTOPOH U CIIOCOOHOCTEH U IOYeMY XOTHTE paboTaTb UMEHHO B 3TOM KOMITAHUU.
Oo0pasen nucbma padoToaaTenio:

Lermontov Street, 15

308000 Belgorod
Russia

(701)552-3201

15 September, 2015

Alice Adams,

London Job placements,
P.O. Box 213A,

London DV9,

UK

Dear MS Adams,

I am writing in reply to your advertisement in “International Jobs Weekly”.

I am a third-year student of the technical college in Belgorod, Russia. | am available for work
this summer in the months of July and August. | have experience of working as an assistant
electrician in plants. | have also worked as a labourer in construction. Please see my CV for
further details. 1 would prefer a job where | could practice my English, but I would be happy to
consider any offer.

I look forward to hearing from you.

Yours sincerely,

Igor Sidorov

3ano/iHeHHe perucTpauuoHHON GopMbl
HCO6XO,Z[I/IMOCTB 3aIIOJIHATH PA3JIMYHBIC PETUCTPALIMOHHBIC (I)OpMBI BO3HUKACT AOBOJIBHO 4acCTO.
HpI/I 3aIlOJIHCHUC PA3JIMYHBIX (I)OpM HCO6XO,Z[I/IMO npeaoCTaBUTh JTUIHYIO I/IH(i)OpMaI_II/IIO.
First name/forename (suunoe M)
Surname/last name (bamumst)
Title (momKHOCTB)




Date of birth (mata poxmenust)
Place of Birth (Mecto poxneHus)
Country of origin (crpaHa BbIe3/1a, TPOUCXOKICHNSA)
Present address (MecTo mpo>KuBaHuMs)
Permanent address (mocTossHHOE MECTO JKUTEIbCTBA, aJIPEC IO MPOIHCKE)
Marital Status (cemeitHoe MOIOKEHHE)
Occupation (mpodeccust, 3aHATOCTS )
Annual income (romoBoii 10x01)
Qualifications (kBanudukarms)
Hobbies/Interests (yBneuenust)
Tel. no. (TenedonHbIi HOMED)

CocraBiieHue pe3ome
PestoMe - OKyMEHT, cojepkalinii HHPOPMAIIMIO O HaBBIKAX, OINBITE PadOTHI, 0OPA30BAHUM U
JPYTYI0 OTHOCSIIYIOCS K Jeiy HH(opMmanuo, OOBYHO TpeOyeMyro TMpH PacCMOTPCHUHU
KaHIUJaTyphl YeloBeKa s HaiiMa Ha paboTy. Pe3tomMe OOBIYHO COCTOUT M3 HECKOJIBKUX
pas3nenoB, WHGOPMAIMsS B KaXIOM H3 KOTOPBIX MPH3BaHA B KPAaTKOM BHIE O3HAKOMHUTH
HOTCHIHATILHOTO paboTOMATeNsI CO BCEMU CBEACHUSMH O KaHAWAATe, HEOOXOIUMBIMU I €ro
npuéma Ha pabory. B pestoMe He ciienyer BKIOYATh MHPOPMAIMIO, HE MUMEIOIIYI0 HHKAKOTO
OTHOUICHUS K Tpe/roiaraeMoii pabore. B pe3tome crienyer BKIIOUaTh TOJIBKO Ty HH(OPMAILIHIO,
KOTOpasi MOMOKET MaKCUMAJIbHO 0XapaKTepU30BaTh Bac.

Oo6pasen pestome (CV- curriculum vitae, resume):

Name (ums) Ivan Ivanov
Address (aapec) 15 Lermontov Street
Belgorod
308000
Russia
Telephone number 8900 131 67 98
(TenedoHHBII HOMED)
Email address Ivanov@mail.ru
(27IEKTPOHHBIN aJipec)
Date of birth (zara 22 March 2001
POKJIEHUS)
Education
(oOpazoBanue)
2016-2020 College of Aviation DSTU
2020 - 2023 Don State Technical University
Qualifications
(xBanmuduKarms)
2020
2023

Work experience
(ombIT paboTHI)

October 2023 to present
January 2020-May 2022




Other information Russian — native, English — fluent
(mpyras uadopmanus) | driving licence

Interests (yBieuenust)

Referee (yuo, maromiee
PEKOMEH/IALIUI0)

MeTtoauyeckue peKOMeHIalMU 110 padoTe ¢ TEKCTOM HA HHOCTPAHHOM fI3bIKe

Pabora ¢ TexcTtom sBIeTCSs OMHOM W3 3a7ad Ha JIIOOOM 3aHATHH. UTOOBI YTEHHE CTaJIo
NPOJYKTUBHBIM, CTYIEHTHl  JOJDKHBI 3aHMMAaTh AaKTUBHYIO  TO3UIMIO,  OCYIIECTBIISS
pa3Ho0Opa3HbIe MBICIUTENBbHEBIE onepanun. [Ipu paboTre Haa TEKCTOM BaKHO YUUTHIBATH BUIBI
YTEHHUs, IPECIIEAYIOIUE PAa3HbIE LIEIH.

IouckoBoe ureHue wim Scanning

Tak MbI yhTaeM, Korjaa He0OX0AUMO HaWTH UH(OPMALIUIO O KOHKPETHOM YeJIOBEKE, SBIICHUH,
dakre. Mbl 1ML TPOCMATPUBAEM TEKCT, IEIUIAACH B3IJISOM 32 KOHKPETHOE CJIOBO, IUGDY,
dbamunuio u BeIOMpaeM HHPOPMAIUIO, KOTOpasi OKPY>KaeT HalIeHHOE CI0BO. [[pyroe Ha3BaHue —
YTEHUE «TI0 TUATOHAIIN.

DTOT TUN YTCHHS MO3BOJIICT HAWTH HYXHYIO WH(pOpManuio, He oOpainas BHUMaHHUS U HE
3aTpayrBasi BpeMEHHU Ha MOJIpOOHOE U3YUEHUE BCEro TEKCTa Ha aHTJTMHCKOM.

IIpocmoTpoBoe uTenue uau Skimming

B 3TOM cityyae TEKCT u3ydaercsi TOKe JI0BOJIBHO OBICTPO, HO TOpa31o BHUMarenbHee. Llens He
HAWTH KOHKPETHBIN (DaKT, a YCBOUTh OCHOBHYIO HJICI0, KAHBY TEKCTA.

Jlis Takoro THUIMA YTEHUS B AHIJIMMCKOM SI3bIKE XapaKTePHO BHHMATEIbHOE IMPOUTECHUE
MIEPBOIO U MOCJIeTHEro ab3aleB 1 J0BOJIbHO Oeryoe — cepeannbl. KpoMe Toro, HyHO oOpaliarh
BHHUMaHUE Ha pa3lIMYHbIC MI0J[3ar0JIOBKHU, BBIJCIIEHHBIE KyPCUBOM U KUPHBIM HIPU(PTOM cI0Ba U
¢dpa3bl, TOANMKUCH K WJUIIOCTPALMSIM, TaK KaK B HUX OOBIYHO OTPAXEHBI TJIABHBIE MOMEHTHI
MMOBECTBOBAHMSI.

AJNTOPUTM ITPOCMOTPOBOTO UYTEHUS:
|.BHMMAaTENbHO MPOYUTANTE 3ar0JOBOK TEKCTA, MOCTAPAUTECH BHUKHYTh B €I0 CMBICII,
ONPENIETUTH TJIABHYIO MBICIb TEKCTA
2.IIpounTaiite nepBoe npeasioxeHue Tekcra. CornocTaBbTe €ro CoOAEp:KaHue € 3ar0JI0BKOM.
3.IIpounTaiite mepssiii a63a1l. ComocTaBbTE €T0 COAEPKAHUE CO CBOUM MPECTABICHUEM O
TJIABHOM MBICITH TEKCTA.
4.IIpocMoTpuTE BCE OCTaIbHBIE a03allbl, COTIOCTABIISISI UX COJEPKAHUE C MTPEICTABICHUEM
TJIAaBHOM MBICTTH TEKCTa U 0Oparas 0co00e BHUMaHHUE Ha COCPIKAHUE TIEPBBIX MPEIOKEHUN
ab3ares.
5.Chopmynupyiite oTBET Ha Bompoc: «O 4eM MOBECTBYETCS B TEKCTE?»
OsnaxomutebHoe uTenne min Extensive Reading

NMenHo Tak MBI Yamie BCEro 4YHMTaeM OOINbIIME TEKCThl B Y4YeOHHKE, a Takke
XYJI0’)KeCTBEHHYIO JIUTeparypy. Bce ¢dpa3sl u ab3aibl MPOYUTHIBAIOTCS METUKOM U TOIPSII.
OOBIYHO MIPU TAKOM THII€ YTEHUS MBI HE OTBJICKAEMCS Ha TTOMCK HE3HAKOMBIX aHTTUHCKUX CIIOB,
€CJIM TOHUMAeM MX CMBICI U3 KOHTEKCTA.

DTOT MPOIECC MOMOTAET MOHATH OOIIMKA CMBICT U TIOJYYHUTh YJOBOJBCTBHE OT IOJTYUYEHUS
HOBOW WMH(pOpMAIMM WM OCBOEHHUS JCTETHYECKH IICHHOTO Marepuana. B pesymbpTate BBI
cMoXxeTe copMHpoBaTH CBOE MHEHHME O Mpodiieme, cAenaTh Mepecka3 TEeKCTa, OTBETHTh Ha
BOITPOCHI.

AJTOPUTM 03HAKOMUTEIIBHOT'O YTEHUS:




1.ITpouTuTe 3aroIOBOK TEKCTA U TOCTAPANUTECh ONPEIETUTh €r0 OCHOBHYIO TEMY.
2.Uwuraiite abzam 3a ab3aleM, OTMeuYas B KaKIOM TPEUIOKCHHS, HECYIIHE TIaBHYIO
uH(pOPMAIINIO, U TPEJIOKEHUS, HECYIIUE TIaBHYI0 WH(OPMAIINIO, U TMPEUIOKCHHSI, B KOTOPBIX
COJICPIKHUTCS TOTIOTHSIONIAs!, BTOPOCTEIICHHAs: HH(POpMAIusI.
3.0mpenenutTe CTEMEHb BaXHOCTH a03alleB, OTMEThTE ad3allbl, KOTOpBIE cojaepxkar Ooee
BaXHYI0 HH(popmanuio, U ab3ambl, KOTOpbIE COAEPKAT BTOPOCTEIEHHYIO IO 3HAYCHUIO
nHpopMaIuto.
4.06001uTe MHGOPMAIINIO, BRIPAKEHHYIO B a03a11ax, B CMBICJIOBOE (€IUHOE) IIEJIOE.
N3yuarmee yrenue uiau Intensive Reading

DTOT THI YTEHUS OYEHBb ToJie3eH M A(P(HEKTUBEH NMPU U3YYCHUU AHTIUHCKOTO si3bika. Kak
MPABHUIIO, IPUMEHSECTCS TPU M3yYEeHUU HEOOJBIINX TEKCTOB B YYEOHBIX IEJSAX. DTOT MPOIECC
npernonaraeT JeTalbHBIA pa3dop ¢pa3 M UX IMOCTPOCHHUS,  BO3MOXKHO, IOCIEAYIOIIEe
3ay4MBAHME CIIOB U KOHCTPYKLUH.

3HauyeHHe BceX TUIIOB YTEHHUS

W3yyass aHrnmiickuii s3bIK, oOpaliaiiTe BHUMaHUE HAa TapMOHHYHYIO M PaBHOMEPHYIO
oTpaboOTKy BceX THUMOB uTeHUs. He 3a0biBaiiTe, 4YTO NpHUBBIYKA MHOTO YHUTaThb HMEET
CYILIECTBEHHbIC TPEUMYIIIECTBA:

Hapa6oTka 6051611010 ciioBapHOTo 3anaca. M3 KHUT U cTaTtell BbI MOCTOSIHHO YepIiacTe HOBbIE

CJIOBa W BBIPAKCHHUA, KOTOPBLIC ICPCXOAAT B HaCCI/IBHBIfI, a 3aTeM U B AaKTUBHBLIA JWYHBIN
CJIOBapHBIM 3amac.
YcBoenne I'paMMaTHUKH. B ocHOBHOM 03HAKOMHUTEIILHOE U n3ydarouee 1 B MEHBIIIEH CTEeTICHU

JpyTUe J1Ba TUIIA YTCHHUS JAIOT BO3MOXXHOCTh PETYJISIPHO BUJETh M NPOTOBApUBATh AHTIIMHCKUE
rpaMMaTH4eCcKre KOHCTPYKIIUU, KOTOPBIE CO BpEMEHEM MIPOYHO 3aKPEIUISIOTCS B COZHAHUH.
TpenupoBka opdorpabuu. Yuras, Bbl MpocMaTpuBacTe cloBa M (pa3bl M 3alIOMHHACTE UX
rpaduveckyro Gopmy, KOTOPYIO C JIETKOCTHIO BOCIIPOU3BOIUTE HA IIHCHME.
MeToanyeckue peKOMEeHIANHH 0 MEePEeBOAY TEXHUYECKOT0 TEKCTa HA PYCCKUH SI3BIK

['maBHOM 0COOEHHOCTHIO HAYYHO-TEXHUYECKOTO TEKCTA SIBISIETCS TOUYHOE U

IIOJIHOE M3JIOKEHUE MaTepHalla MPH IMOYTH IIOJHOM OTCYTCTBHM TE€X BBIPA3UTEIIBHBIX 3JIEMEHTOB,
KOTOpPBIE MCHOJB3YIOTCS B XYJOXECTBEHHOW JIMTEpAaType W KOTOpPbIE MPUIAIOT pPedn
SMOIIMOHAIIBHYIO HACBIIIEHHOCTb, TJIABHBIA YIOp JEJlaeTcsd Ha JIOTHYECKOW, a He Ha
AMOLIMOHAIBHO-UYBCTBEHHOW CTOPOHE H3JIaraéMoro. ABTOp Hay4dHO-TEXHHUYECKOM CTaTbU
CTpEMHUTCS K TOMY, 4YTOOBl HCKJIIOUYUTH BO3MOXHOCTb IIPOU3BOJIBHOTO  TOJKOBAHUS
NIEPEBOJUMOrO TPEMJIOKEHUS, BCJIEACTBUE 4YEr0 B TEXHUUYECKOM JINTEpPAType IIOYTH HE
BCTPEYAIOTCS TaKue BBIpa3UTENbHBbIE CpPEACTBA, Kak MeTadopbl, METOHUMHHM U Jpyrue
CTHIIMCTUYECKUE (QUTYPBI, KOTOPbIE IIUPOKO UCIOIB3YIOTCS B XYy10)KECTBEHHBIX NMPOU3BEACHUSIX
JUTsl IPUAAHUS PEUr KUBOTO, 00pa3HOTO

Xapakrepa.

C TOuUKkM 3peHHus CJIOBapHOIO COCTaBa OCHOBHAs OCOOEHHOCTb TEKCTa 3aKIIOYAeTCsl B
IIPEJIEIbHON HACBIIEHHOCTH CIIEUAIbHON TEPMUHOJIOTHEN, XapaKTEpHOU AJI1 JAHHOM OTpaciu
3HaHUS. TepMUHOM Ha3bIBAaeTCA CJIOBO (CIOBOCOYETAHHUE), Mepelaroliee TOYHOE Ha3BaHHUE U
OTHCaHKE ONPEIETICHHOTO MOHATHUS, OTHOCSIIErocs K TOM UM HHOU cdepe.

Jlnist co3maHust TOYHOTO M ITOCIIEI0BATEIbHOIO Mpoliecca MepeBoia He0OX0IuMo
BBIIIOJIHUTh HECKOJIBKO HECIIOKHBIX ITPaBUIL:

1. ITepBblit pa3 HEOOXOAUMO MPOUYUTATH TEKCT O€3 CI0Baps U MOIBITATHCA
MOHATBH CMBICII TEKCTA, €r0 CTPOCHUE M HAJIMYME B HEM HE3HAKOMBIX CJIOB.
2. BolaenuTs B IPeI0KEHUH CMBICIIOBBIE TPYTIIIHL.



3. BeraenuT riaBHbIE YJICHBI MPEIJI0KCHUS.

4. BeinucaTh ¥ IEPEBECTH BCE HE3HAKOMBIE CJIOBA.

5. IlepeBoauTh TEKCT, MOMHSA 00 OCOOEHHOCTSAX PYCCKOTO HAYYHO-TEXHUYECKOTO CTHJIA.
OCHOBHBIMU Y€pPTAMHM PYCCKOTO HAYYHO-TEXHHYECKOTO CTWIISI SBIISIOTCA CTpOras SICHOCTb
U3JI0KEHUS, YETKOCTh OIPEIeICHHIH, TAKOHUYHOCTH (POPMBI.

MeTtoauyecKkue peKOMeH/AAINHU 110 BHINOJHEHUI0 Ay IUPOBAHUSA

AyaupoBaHHe, Hapsay C TOBOpEHHEM, OOecreurBaeT BO3MOXKHOCTh OOIIEHHsS Ha
MHOCTpaHHOM si3bIke. [1ocKOJIBKY pedeBoe oOleHHe — MpoIecc JBYCTOPOHHUM, TO HEJOOIEHKA
ayJupoBaHus, TO €CTh BOCIIPUATHUA U IIOHUMAHHA PCUYU HA CIIYyX, MOXKCET KpaﬁHe OTpPULATCIILHO
CKa3aThCsl Ha SI3IKOBOI MMOATOTOBKE.

AynupoBaHHE KakK CpEICTBO OOYyYeHHs 00eCleurMBaeT 3HAKOMCTBO YYAIIUXCS C HOBBIM
SA3BIKOBBIM M PCUYCBBIM MATCPHUATIOM, BBICTYIACT KaK CPCACTBO q)OpMPIpOBaHI/ISI HAaBBIKOB H
YMEHHH BO BCEX [JPYrMX BHJAX pPEUYEBOM JIEATEIbHOCTH, CHOCOOCTBYET MOIACPKAHUIO
JOCTUTHYTOTO YPOBHSI BIIQJICHUSI peUblo, POPMHUPYET COOCTBEHHO-aYJUTHBHBIC HABBIKH.

B nmpouecce o0yuenust HEOOXOAMMO OBJIAJETH CAEAYIOIIUMU HABBIKAMH:

- IOHUMaHNe OCHOBHOTO COJIEP>KaHUs IPOCIYIIAHHOTO TECTa;

- MOHUMaHUE B MIPOCITYIIAHHOM TEKCTE 3arpalinBaeMoi HHPpOpMaIuy;

- IIOJJHOC€ ITOHUMAHUEC I/IH(bOpMaIII/II/I B TCKCTC.

Jlo HayaJia NPOCJYIIMBAHUS Ay JM03aIMMCH PEKOMEHIYETCS:

- moaymaTrb O TEME TEeKCTa, KOTOpbIil Bbl coOupaeTech mpociyuuBaTh. IlombiTaThes
BCIIOMHHTb, YTO BbI YK€ 3Haere 00 ATOW TeMme, KaKue 3HAKOMBbIE CJIOBa, CBSA3aHHBIE C TEMOM
MPUXOJAT BaM Ha YM, KaKyto HH()OPMALIHIO Bbl OKUIAETE YCIBIIIATh;

- €CIIM Y Bac €CTh 3aJlaHuE K ayJHpPOBAHMIO, HEOOXOJMMO O3HAKOMHTHCS C HHUM JO Hayala
MPOCITYIINBAHUS, ONPEIEIUTh, IPABUIBHO JTU Bbl TOHUMAETE JaHHOE 3aJaHHE;

- paccnabuThCs U MPUTOTOBUTHCS BHUMATEIBHO POCIYIIATh TEKCT.

Bo Bpems npocynInBaHus ayIH03aiuCH:

- He 00s3aTeIbpHO CTPEMUTHBCA K IMOHUMAHHIO KaXXJ0ro OTACIBHOTO CJIOBA, BbI MOXCTC
MOINBITATHCA MMOHATH 3HAYCHUC CJIOBA, OITMPAACh HAa KOHTCKCT,

- chokycupyiiTe Balie BHUMaHHE Ha KJIIFOYEBBIX CIOBaX U MH(MOpMaIuu;

- IeNaiiTe 3alrcy BO BpeMs IPOCITYIIHBaHUS;

- MONpoOYHTE OmepekaTh MPOCTYIINBAEMbIe TEKCT, CTapasiCh JOTAaAaThCs, YTO BBl YCIBIIIUTE
nanee.

ITocJie npocaymiMBaHus ayU03aIUCH:

- CHOBa IIOJJyMaiTe 0 TEKCTE, OTPEICINTE, HACKOJIBKO OH OBLT IOHSATEH IS Bac,
- BCIIOMHUTEC CBOU MPEATIIOJIOKCHHA 1O HaYajla IPOCITyIIMBaHUA TCKCTA, OHU OHpaBI[aJ'II/ICB?
- IPOCMOTPHUTE CBOM 3aIHCH;
- BBITIOJIHUTE 3a/IaHHUE K MTPOCITYIIAaHHOMY TEKCTY.
MeTtoanyeckue peKoOMeHAalHU
10 COCTABJICHHIO 1HAJIOTOB

Huanor — ¢opma ycTHOro oOMeHa BBICKA3bIBAHHMSIMH (PEIUTUKaMHU, BOIPOCAMU U OTBETAMH )
MeXIy AByMs u Oosiee moapMu. CocTaBleHHe JUAOTOB — ATO MPAKTHUKA PAa3rOBOPHBIX HABBHIKOB
O6I_HeHI/I$I Ha HHOCTPAHHOM A3BIKE. JlormuHoe moAACPIKAHUC 66C€HBI nmpeamnojgaracT, 4YTo BbI:

- JIOJDKHBI TIPOSIBJISITH MHUIIMATHUBY B XO0j/€ Oeceqbl, a UMEHHO: HauyaTh Oeceay ¢ OOBSICHEHUS
cutyanuu, Hanmpumep: «Do you remember we are going to spend our holidays together? Let’s
discuss where we can go».



- IpeJyIaraTh BapuaHThl K 00CYKICHUIO, HAIPUMED:

What about going to.....?

Let’s go.....

Why don’t we.....

I think we could go.....

It might be a good idea.....

My suggestion is.....

I suggest.....

In my opinion, it would be good to.....

Would you like to......

- 4TOOBI 3alpPOCHTh MHEHHE CcoOeceqHHKa TO O00CYXIaeMOMY BONPOCY, BBl MOXETE
UCIIOJIb30BaTh TAKUE BBIPAKCHUS:

What do you think about it?

Do you like the idea?

Do you agree with me?

What is your opinion about it?

- JIOJDKHBI JIaBaTh CBOEMY NapTHEPY BO3MOXKHOCTh HE TOJBKO BBICKA3aTh CBOE MHEHHUE, HO U
BBICTYIIUTH C NPCIAJIOKCHHUEM. Bl MokeTe UCII01b30BaTh TAKHE BBIPpAXKCHUSA, KaK:

What would you suggest?

What would be your idea?

What would you recommend?

What would be your first choice?

- JIOJDKHBI BBICKAa3aTh CBOE MHEHHE 110 TIOBOJY TOYKHM 3PCHUs COOECEeJHUKa, JaBas
apryMEHTAIIMIO, & HE TIPOCTO TOBOPSI, YTO BbI COTJIACHBI WIIH HET;

- BEXIIMBOC MOJJCpKaHUE Oece/bl MPEAINoiaraeT, yTo Bbl HE 3a0yJeTe NpU HECOTJIACHHU C
COOECETHUKOM YIOTPEOUTh TAKHE BEXKIIUBBIC BBIPAKCHHS, KaK:

I’'m afraid, I can’t agree with you.

You may be right, but.....

I can’t fully agree with you.

I don’t have the same opinion.

| have a different point of view.

- He 3a0yJbpTe BCSKMI pa3, KOrJa BBICIyIIaeTe MHEHUE WM TpeUiokKeHHe coOeceqHHKa,
BBIPA3UTh K HEMY CBOE OTHOIIEHUE (COTIACUTHCS, YAMBUTHCSA, W T.A.). ECu BB 4TO — TO HE
MOHSIM U3 CKa3aHHOTO COOECETHUKOM, 0053aTeIbHO MOMPOCUTE €r0 MOBTOPUTH WM MOSICHUTH
TO, YTO BaM OBLJIO HEMOHATHO, 3TO OyJeT IUTFOCOM B BalleM OTBETE, T.K. BBl CMOTJIHU
MIPOAEMOHCTPUPOBATh YMEHHUE BBIUTU U3 CI0KHOU CUTYallUH.

MeTtoan4yeckue peKoMeHAaHU
10 COCTABJIEHHIO MOHOJIOTHYECKUX BbICKA3bIBAHMUI
PaboTy mo moAroTroBKe yCTHOTO MOHOJIOTMYECKOTO BBICKAa3bIBAaHUS IO OIPENIENIEHHOW TeMe

ClIelyeT HayaTh C U3yUYeHHUs TEMAaTHYECKHX TEKCTOB-00pa3IoB. [IpounTaTh U epeBeCTH TEKCTHI-
00pa3Iibl, BBHIIOJHUTH PEUEBBIE YIPAKHEHHS MO TeMeE. 3aTeM Ha OCHOBE HM3YyYCHHBIX TEKCTOB
HY’)KHO TIOJTOTOBHUTH CBSI3HOE M3JIOKEHHE, BKIIOUarolee Hauboyiee BAXKHYIO U HHTEPECHYIO
uHpopmanuto. Ilpu sToM HEOOXOAMMO MpoU3BECTH OOPaOOTKY Marepuala Jisl YCTHOTO
U3JI0KEHUS:

- 3aMEHUTH TPYIHBIC JUIsl 3alIOMUHAHUS U BOCIIPOM3BEICHUS CIIOBA U3BECTHBIMU JIEKCUUECKUMU
eMHHIIAMU;



- COKpPaTUTh HEKOTOPBIE MPEITIOKECHNUS;
- YIIPOCTUTH IPaMMaTUYECKYIO (CHHTAaKCHYECKYIO0) CTPYKTYPY IPEIOKEHHIA;
- IPOU3BECTH CMBICIIOBYIO (COJEPIKATEIbHYI0) KOMIIPECCHIO TEKCTA: COKPATUTh 00BEM TEKCTA JI0
ONTUMAJILHOTO YPOBHS;

OO6paboTaHHBIN 111 YCTHOTO M3J0XKEHHUSI TEKCT HEOOXOAMMO 3amMcaTh B pabodyro TeTpajb,
NPOYUTATh HECKOJIBKO Pa3 BCIYX, 3allOMHHAsl JIOTHYECKYIO MOCIEAO0BATEIbHOCTh OCBEIICHUS
TEMBI, U TIePECKa3aThb.

MeTtoauyeckue peKOMEeHalMH 110 H3yYeHUI0 TPAMMATHKH

W3y4yeHne rpaMMaTUKA UMEET IPAaKTHYECKOe 3HaueHue. lIpakTuueckoe 3HaueHHE M3y4YEHUS
IrpaMMaTUKM OIpeNeNseTcss TeM, YTO IpaMMaTHKa, B CHIy OOOOIIAIOLIEro XapakTepa CBOUX
3aKOHOB, 00JIer4aeT MyTh OBJAJCHMsI MHOCTPaHHBIM s3bIkoM. IlpakTnyeckas 3amada oOydeHus
rpaMMaTUKe COCTOMT B TOM, 4YTOOBbI, BO-TIEPBBIX, OOECIEYUTh CTYAECHTAM OBJaJEHHUE
IrpaMMaTUYECKHM CTPOEM $3bIKa, TO €CTh I'PAaMMAaTUYECKUM MaTepHaIOM, HEOOXOAMMBIM JIs
BBIPAKEHUS MbICJIEH B YCTHOM M NUCHbMEHHON (hopMe M NMOHUMAaHMS UX MPU YTEHUM U Ha CIYX.
OnHuM u3 BaKHEUIIUX CPEACTB (POPMHUPOBAHUS JIEKCUKO-TPAMMATHUYECKUX YMEHUHN U HABBIKOB,
MX COBEPLICHCTBOBAHMS U MIEPEX0/1a B KOMMYHHMKATUBHBIC YMEHUS SBIIAIOTCS YIIPAKHEHUS.

IIponiecc 00ydeHus aKTHBHBIM I'paMMAaTHYECKMM HABBIKAM XapaKTepu3yeTcs TeM, YTO OH
IIPOXOJUT PsJ 3TAIOB:

IToaroroBuTeBLHBIN 3Tan. O3HaKOMJIEHUE C TPAMMATUYECKUM SIBICHUEM.

BHumarenbHO ciymaiite U 3anoMuHaiTe npaBwia U nosicHeHus. s o0sieryeHus oBiaficHueM
IrpaMMaTUYECKUM SIBJIGHHEM MOXHO IIOJb30BATbCA TI'PAMMATHYECKUMH TaONHIAMH, TIC
MaTepuall peICTaBIeH 0oJiee HAIMIAJHO U CXEMATHYHO.

DJleMeHTapHbIii 3Tan. B Hero BXoAUT yCBOGHHE OTAENBHBIX JEHCTBHM MO HMCIIOJIb30BAHUIO
rpaMMaTH4eCKON KOHCTpyKuuu. Ha maHHOM JTame mpenogaBaresb NPEUIOKUT YIPaKHEHUs
OCHOBHOH LI€JIbI0O KOTOPBIX SBISIETCA OTPa0OTKa M JIOBEJEHHE 0 aBTOMAaTH3Ma YyNoTpeOeHue
TOM WX UHOU KOHCTPYKLUH.

Ha coBMeraroiem 3ramne HOBOE IpaMMAaTUYECKOE SIBJICHUE COYETACTCS WU NIEPEMEKACTCS C
JIPYTUMU SIBJIICHUSMU.

IHocnennuii 3ram - BKJIOYEHUWE TPAMMATHYECKMX HABBIKOB B PEUYEBYIO JEATEIBHOCTD,
HCITOJIb30BAHNE U ITOBTOPEHHUE UX B PEUEBBIX YIIPAKHEHUSAX.

Bo Bpemst 03HaKOMJIEHHS C TEM WJIM HHBIM IPaMMaTHYECKUM SIBI€HHEM HEOOXO0UMO:

- 3aduKcupoBaTh Bce GOPMbI JaHHOTO SBJICHUS B TETPAH;

- 3alIOMHUTH HE TOJIBKO YTBEPAUTENIbHYIO, HO U OTPULIATEIbHYIO U BOIPOCUTENbHbIE (POPMBI, a
TaK K€ IOJIHBIE U YCEUECHHBIE, €CIIM OHU BO3MOYKHBI B IAHHOM CIIy4ae;

- CpaBHUTH (HOPMY JAHHOW TPaMMATHUECKOM CTPYKTYpPHI C YACTHYHO MOX0XeH (opMmoit npyroi

CTPYKTYPBHI.



