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1. OBJIACTh IPUMEHEHUW S PABOYE ITPOT'PAMMBI

11

(opMHpOBaHHE y CTYJCHTOB 3HAHUW M YMEHUI1 B 00JIaCTH JOKYMEHTAllMOHHOTO O0ecIieueH sl yIpaBIeHUYECKON
JesITeIbHOCTH, 03HAKOMJIEHHE C HOPMaTUBHBIMU JIokyMeHTaMu, [ OCTamu, peryTupy oMy IpaBuiia COCTaBICHUS U
odopMIIeHHUS CITyKEOHBIX JOKYMEHTOB, OCBOEHHE IPAKTHUECKHUX OCHOB COCTABJICHUIO JIOKYMEHTOB, HCIIOJIb3YEMbIX IS
OCYIIECTBIICHUS YIIPABICHYECKOH JIESTEIbHOCTH.

2. MECTO JUCIHHUTLINHBI B CTPYKTYPE OBPA3OBATEJBHOM ITPOT'PAMMBI

Lukx (paszexn) OIL: |orcn.08

2.1

TpeGoBanus K NpeABapUTeJbLHON MOATOTOBKE 00y4alOLIerocsi:

2.11

Pycckuit s13bIK 1 KyJIbTypa pedn

2.1.2

HNudopmaruka

2.2

JucuuminHbl (MOIYJIM) U MPAKTUHKH, I KOTOPBIX 0CBOCHHE AAHHON JMCHMIIMHBI (MOAYJIs1) HE00X0IUMO KaK
npealecTByoLiee:

221

MeHeKMEHT

2.2.2

HpOI/ISBO,JICTBeHHaﬂ IpaKTUKa

2.2.3

[IpousBoacTBEeHHAsI IPAKTHKA

2.2.4

VY4er KpeAUTHBIX ONepaui

2.2.5

1C: Ipennpusitue

2.2.6

Opranuzainus KpeuTHOH paboThI

2.2.7

Kaccossie oneparun 6anka

3. HEJIN U 3AJJAYH TUCTTUIIJIMHBI - TPEBOBAHUSA K PE3YJIBTATY OCBOEHME JUCHUITINHBI

OK 01.: BeioupaTts crioco0Obl pemieHusi 3a1a4 NpogeccuoHAIbLHON AeATeJbHOCTH IPUMEHUTENbHO K Pa3INnYHbIM
KOHTEKCTAM;

OK 02.: OcymecTBJIATh NOMCK, AHAJINU3 H HHTEPNpeTaAluI0 HHPOpManHH, He0OX0AUMON VISl BBITIOJTHEHHUS 32124
npogeccHOHAIBLHOM AeATeJbHOCTH;

OK 09.: Ucnonb30BaTh HHGOPMANHMOHHbIE TEXHOJIOTHH B NPO(eCCHOHAIBLHOM 1esATeJIbHOCTH;

B pesyabTaTe ocBOeHUs IMCHUILIAHBI (MOAYJIs) 00y4Yaromuiicst 10JKeH

3.1|3nars:
3.1.1 | -nenw, 3aga4u ¥ NPUHLIUITEL JOKYMEHTAIMOHHOTO 00eCTIeYeH s YIIPaBICHNUS;
3.1.2 | -cucTeMBl TOKYMEHTAI[HIOHHOTO 00ECIIeUeHH s YIIPaBICHUS;
3.1.3 | -TpeGoBaHuUs K COCTABIECHUIO U O()OPMIICHUIO PA3IUYHBIX BULOB JOKYMEHTOB;
3.1.4 | -o6ume mpaBuiia OpraHu3alyu paboThl ¢ JOKYMEHTaMU;
3.1.5 [ coBpeMeHHBIE HHPOPMANMOHHBIE TEXHOJIOTUH CO3aHHs JOKYMEHTOB H aBTOMATH3aIMH JOKYyMEHTO000POTa;
3.1.6 | -opranm3zanmio paboTHI ¢ JIEKTPOHHBIMH JOKYMEHTaMU;
3.1.7 | Buzbpl OPITEXHUKH U CIIOCOOBI €€ UCIIOIb30BaHUS B JOKYMEHTAILIOHHOM 00€CIIeYeHNH YIIPaBICHNUS;
3.1.8 | - CTPYKTYpY CHCTEMbI SKOHOMUYECKOH HHPOPMAIHIH ;
3.1.9| - coneprkanue rpaduka JOKyMEHTOO00POTA;
3.1.10 | - ocHOBHBIE TpeOOBaHMUS 3aKOHOIATENFHON U HOPMAaTHBHOW 0a3bl M BHYTPEHHHUX PETJIAMEHTOB, PETYIUPYIONIHX PadoTy
00beKTa BHYTPEHHETO KOHTPOJIA ;
3.1.11 | - npakTuka npuMeHeHus: GopM, TPHEMOB, CIIOCOOOB U MPOLIEAYP KOHTPOIS,  TAKKE COBPEMEHHBIX METOJIOB
KOMITBIOTEPHOH 00paboTKy HHGOPMALUH ;
3.1.12 | - ocHOBBI HHPOPMAITMOHHBIX TEXHOJIOTUI 1 HHPOPMAI[HOHHO# 6E3011aCHOCTH;
3.1.13 | -mporpaMMHBIe IPOIYKTHI, MO3BOJIFOLIHE MPOM3BOANTD AaHATUTHISCKHE KOHTPOIBHBIE IPOLIEAYPHI;
3.1.14 | - OCHOBBI AETIOBOI JOKYMEHTAIIMHU M JACJIONPOU3BOJCTBA B SKOHOMHUECKOM CYOBEKTE
3.1.15
3.2| Ymetn:
3.2.1| -ohopMIIATE TOKYMEHTAIHIO B COOTBETCTBUH C HOPMATHBHOM 0a30if, HCIIOIB3ys HH(POPMAIIMOHHBIC TEXHOJIOTHU U
CPEACTBA OPITEXHUKH;
3.2.2 | -oCcyIIeCTBISTH aBTOMAaTU3AIHI0 00PAaOOTKH JOKYMEHTOB;
3.2.3 | -ucnosp30BaTh YHU(PUIUPOBAHHBIC CUCTEMBI JOKYMEHTAIINH;
3.2.4 | ocymecTBISITh XpaHEHHE, TIOMCK JOKYMEHTOB;
3.2.5 | -ucnons30BaTh TENEKOMMYHHUKAIMOHHBIE TEXHOJIOTHH B 3JIEKTPOHHOM JIOKYMEHTO000pOTE.




3.2.6

- OCYIIECTBIIATH COOp MHPOPMAIMH, XapaKTEPU3YIOIIEH JesITeIbHOCT 00bEKTa BHYTPEHHET0 KOHTPOJIS 110 BHIIIOJIHEHHUIO
TpeOOBaHUii MPaBOBON M HOPMATUBHOM 0a3bl U BHYTPEHHUX PETJIAMEHTOB;

3.2.7 | - npoBOAMTH aHATN3 BRIOPaHHOIT HH(OPMAIHH, BBISBICHHE 1 OLICHKA PUCKOB 00BEKTa BHYTPEHHETO KOHTPOJIS,
3.2.8|- pa3pabarbIBaTh NPEIJIOKEHHS K IPOCKTaM IJIAHOBOW JOKYMEHTALIUH.
4 . TEMATHYECKOE IIJIAHUPOBAHHUE
Kon HanmeHoBaHue pa3/e10B H TeM /BH] Cemectp / | Hacos | Komneren- | Jlutepaty | Axktusu | IIpumeuanue
3aHATHUSA 3aHATHA/ Kype 1107071 pa HuTte
PaKxT.
Pa3gen 1. BBenenue B
Je1onpou3BoacTBo. ObuIne npaBuia
odopMIIeHHUSI IOKYMEHTOB
11 OCHOBHBIE NIOHATHS Kypca, 2 2 OK01.OK | JI1.1JI1.2
kiaccuuKalys AeI0BOH JOKYMCHTAIIHH. 02. 0K 09. | JI1.3J11.6
PazButne gemonponsBoactea B Poccuu. JI1.7
CymHOCTh YHH(DUKAIMH U JI1.8J12.1
CTaHJapTH3aLUH B J2.2J12.3
nenorpousBoacTee /Jlex/
1.2 Ipaktuueckas 3anstue 1. O6uMe HOPMBI 2 2 OK 01.OK | JI1.1J11.2
1 npaBmiia 0(OPMIICHUS JIOKYMEHTOB. 02.0K09. | JI1.3J11.4
Bnanku noxymenToB. TpeGoBaHuUs K JI1.5J11.6
M /IIp/ J1.7]712.1
J2.2712.3
1.3 PexBusuthl 1 ux npeanasnadenue. [OCT 2 2 OKO01.0OK | J1.1J11.2
P 6.30- 2003. FOpunuueckas cuna 02.0K09. | JI1.3J11.4
JOKyMeHTa. PeKBU3NTEI, Ipuaromme JI1.5712.1
JOKYMEHTY I0pHIyecKyto cuity /Jlex/ 2.2
1.4 Ipakruueckoe 3ausaTue 2. OTpaboTka 2 2 OK 01.0OK | JI1.1J11.3
0(QOpPMJIICHHUS OT/AEIBHBIX PEKBU3UTOB 02. OK 09. | JI1.4J12.1
noxymenra. /IIp/ J2.2712.3
15 CamocrosrensHas pabora. [Tonroroska 2 1 OK 01.0OK | JI1.1J11.2
cooOuieHus Ha TeMy «VcTopust mosBICHUS 02. 0K 09. | JI1.3J11.4
pexsusuToBy /Cp/ JI1.5 J11.6
J1.7
JI1.8J12.1
J2.2712.3
Pa3gen 2. OcHoBHbIE BUABI
OpPraHM3aALUOHHO- PACHOPSIUTETBHOI
JTOKYMEHTAUUHU
2.1 Oprasuzanys JOKyMeHT0000poTa. 2 2 OK 01.0OK | JI1.1J11.3
O06paboTKa BXOISIIHMX, UCXOASAIINX, 02. OK 09. JI1.4
BHYTPEHHHUX JOKyMeHTOB /JIek/ JI1.5J12.1
J2.2712.3
2.2 IMpakTuyeckas padota 3. [Topsinok 2 2 OK 01.0OK | JI1.1J11.2
00pabOTKU BXOJSAIINX, UCXOSIIMX 1 02.0K09. | JI11.3JI1.4
BHYTPEHHHUX JOKyMeHTOB. /TIp/ J1.5
J1.7J12.1
J2.2712.3
2.3 PacniopsimutensHbie JOKyMEHTBI. Busl, 2 2 OKO01.0OK | J1.1J11.2
Ha3HaveHue, pasuia odopmienus /Jlex/ 02. 0K 09. | J1.3J11.4
JI1.5J12.1
J2.2712.3
2.4 [Ipaktudeckoe 3auste 4. Bunb u 2 2 OKO01.0OK | J1.1J11.3
Ha3HAa4YCHHE PaCIIOPSIUTENbHBIX 02. OK 09. 1.4
nokymenTos /TTp/ JI1.5712.1
J2.2712.3
2.5 CnpaBouHO-MHGOPMALUOHHbIE 2 2 OK01.0OK | J1.1JI1.2
JOKYMEHTHI. Busipl, Ha3HaueHue, mpaBuiia 02. OK 09. JI1.3
odopmnenus /Jex/ JI1.4J12.1
J2.2712.3




2.6 [Ipaktudeckoe 3austue 5. Buast u 2 2 OK 01.OK | JI1.1 J11.2
Ha3Ha4Y€HHE CIPABOYHO- 02. 0K 09. | J1.3J11.4
UH()OPMAIMOHHBIX JOKYMEHTOB /IIp/ JI1.5

JI1.6J12.1
JI2.2J12.3

2.7 JIOKYMEHTBI IO TPY/IOBBIM OTHOIICHHUSM. 2 2 OK 01.OK | JI1.1 J11.2
Knaccudukanus, npasuia 02. OK 09. JI1.3
odopmienus /Jlex/ JI1.4J12.1

JI2.2J12.3

2.8 Ipaktudeckoe 3austre 6. Buasl u 2 2 OK 01.0OK | JI1.1 JI1.2
3aI0JIHEHUE TOKYMEHTOB IO TPYAOBBIM 02. OK 09. JI1.3
otHowmeHusM /I1p/ JI1.4J12.1

JI2.2J12.3

2.9 CamocrosrenbHast pabora. OTpaboTka 2 1 OK 01.OK | JI1.1 J11.2
HaBBIKOB 3aMOJIHCHUS YHU(PUIIMPOBAHHBIX 02. 0K 09. | J1.3J11.4
tdhopm /Cp/ JI1.5 J11.6

J1.7
JI1.8J12.1
J12.2J12.3
Pa3znen 3. Opranuszanus
JAOKYMEHT0000poTa

3.1 Opranu3zaiys JOKyMeHT0000poTa. 2 2 OK 01.0K | JI1.2J11.3
O0paboTKa BXOIAIIMX, UCXOISIIHX, 02. 0K 09. | JI1.4J11.5
BHYTPEHHUX JIOKyMeHTOB /JIek/ JI1.6 J11.7

JI1.8J12.1
J12.2712.3

3.2 TIpaktuueckoe 3austue 7. I[lopsaok 2 2 OK 01.0OK | JI1.1 J11.2
00pabOTKH BXOAIINX, HCXOISIINX H 02. 0K 09. | J1.3J711.4
BHYTPEHHUX JOKyMeHTOB. /IIp/ JI1.5J12.1

J12.2712.3

3.3 3ammra JOKYMEHTOB, COJIEPKAIIIX 2 2 OK 01.OK | JI1.1 JI1.2
KOMMEpPUECKYI0 TaiiHy. OpraHu3anus 02. 0K 09. | J1.3J11.4
paboThI ¢ TAKUMU TOKyMeHTamu /JIek/ JI1.5J12.1

J2.2

34 TIpaktuueckoe 3austue 8. ITlopsmok 2 2 OK 01.0OK | JI1.1 J11.2
npremMa u 00paboTKK KOPPECTOHICHIIUH 02. OK 09. | JI1.3J12.1
oT ¢usnueckux auL. . DPopmsl JI2.2J12.3
perucTpanuu 10KymMeHToB /IIp/

3.5 DNEeKTPOHHBIN IOKYMEHT U 2 2 OK 01.OK | JI1.1 J11.2
JIOKyMEHTOO000pOT. DJIEKTPOHHO- 02. 0K 09. | J1.3J11.4
mudposas noanucs /Jlex/ JI1.5J11.6

J1.7
JI1.8J12.1
J12.2712.3

3.6 IIpakTuyeckoe 3ansatue 9. Opranuzanus 2 2 OK 01.OK | J1.1J1.2
3JIEKTPOHHOTO JOKYMEHT0000pOoTa Ha 02. OK 09. | JI1.3J12.1
npennpusitan /TIp/ JI2.2J12.3

3.7 Homenknatypa nen. Buasl, Ha3HaueHue, 2 1 OKO01.0OK | J1.1JI1.2
MOPSIOK cocTaBiieHus /JIex/ 02.0K09. | JJ1.3JI1.4

JI1.5
JI1.6J12.1
J12.2712.3

3.8 TToaroroBka nokiaga Ha TEMy 2 2 OKO01.0OK | J1.1JI1.2
«lTocTpoenue 31EKTPOHHOTO 02. 0K 09. | JI1.3J11.4
JlokyMeHToobopora B 6anke /Cp/ JI1.5J12.1

J12.2712.3
3.9 Konrponbnas pabota /Ilp/ 2 1 OKO01.OK | J1.1J11.2
02.0K 09. | JI1.3J11.4
JI1.5
JI1.6J12.1
J12.2712.3

5. ®OHJ1 OHEHOYHBIX CPEJICTB

5.1. KonTposabHbie BOPOCHI U 3aiaHUS




Bomnpocs! 11 MICEMEHHOT0 PyOeXHOTO KOHTPOJISL.

1.4T0 Takoe AeIonpon3BOICTBO, JOKYMEHTUPOBaHHUE, ToKyMeHToobopot, OCT?
Ilepeuncnuts 3Tansl pa3BUTHSA AeIonpou3BoacTBa B Poccun.

2.Kaxkas nomkHa ObITh HHpOpManus?

Kakas ponbs IOV B 3ddexTuBHOCTH pabOThI OpraHu3auu’?

3.Yro Takoe knaccupukaus JoOKyMeHTaIMN?

4.Ha3BaTh OCHOBHBIC BUBI JOKYMEHTOB B COOTBETCTBHH C KiIacCH(UKaNUel U X Ha3HAYCHUE
5. Yto Takoe kinaccupuKaiys, CTaHAapTU3aMs U YHUPHUKALINSA?

6. Tlepeuncnuth TpeOOBaHMS K OQOPMIICHUIO TOKYMEHTOB

7. Ha3BaTb npu4rHBI HEOOXOAMMOCTH KJIACCH(DUKAIIH.

8. Uro takoe (hopmar, 1moiisi, peKBU3HUTHL, OJIaHK, GopMyIsp?

9. HasBatb opmatsl U pa3Mepsl NOJIEH, TOMyCTUMBIX B JICIOIIPOU3BO/ICTBE.

10. IlepeuncanTh peKBU3UTHI JOKYMEHTOB

11. Kakue 3HaeTe BUIBI OJIaHKOB?

12. TlepeuncauTh peKBU3HUTHI JOKYMEHTOB.

13. Yro Takoe knaccuduKkaius JOKyMeHTaIMN?

14. Ha3BaTh OCHOBHBIE BH/IbI JIOKYMEHTOB B COOTBETCTBUU C KiIacCU(PUKALIMEH U UX Ha3HAYCHUE.
15. Kak Ha3pIBaIOTCS 3JIEMEHTHI IOKyMeHTa?

16. Ha3Batb nops0K ¥ IpaBuiia NpUMEHEHHs U 0(OPMIICHHS PEKBU3HUTOB

Korna nokyMeHT uMeeT I0pHINYEcKyIo CHiTy?

17.Ha3Batb npu3HaKku kiaccuuKayuu JOKyMEHTOB.

18.ITepeunciuTh HyHKIUU TOKYMEHTOB.

19.[laTp onpeneneHne peKBU3UTOB.

20.JaTp nepeyeHb PEKBU3UTOB, HCIIOIb3YEMbIX Il 0hOPMIICHHS YIIPABICHYECKHX TOKYMEHTOB

Bonpocs! 1 IpOMEKyTOUHOM aTTEeCTALUH.

. UcTtopus pazBuTHs Aenonpou3BocTBa B Poccun.
. [oHsATHE 1 3HaYEHNUE N1EIOPOU3BO/ICTBA.

. YHuGUKanus B 1eIONPOU3BOJICTBE.

. CranapTuzanys B 1€JI0IPOU3BOICTBE.

. [lonsATHE M 3HaYEHNE TOKYMEHTOB B yIPaBICHUU.
. OYHKIIMM JOKYMEHTA.

. Knmaccuduxanus 10KkyMeHTOB.

. XapakTepHuCTHKa PEKBU3UTOB.

. bnanku noxymeHTOB. Bubl O11aHKOB.

10. Opranu3anuoHHble TOKyMeHTHI. [IoHsTHE, BUIBI
11. YcTaB, peKBU3UTHI, Pa3aeibl.

12. TTonmo>xenue. PekBU3UTHI, pa3aeinsl.

13. PacniopsinutenbHble JOKyMEHTHI. [loHATHE, BUMBI.
14.IIpuxa3 no Ol. PexBu3uThl, 4acTu.

15. CnpaBouHO-uHpOpMaIMOHHAsA JOKyMeHTauus. [ToHsaTHE, BUMBIL.
16. IlpoTtokos. PekBU3UTHI, yacTH.

17. AKT. PeKBU3UTHI, aCTH.

18. Ciy»ebHoe mucsMo, PekBU3UTHI, 4acTH.

19. Knaccudukanust Ciry»KeOHbBIX MUCEM.

20. JloxnaynHas 3anucka. PEeKBU3UTHI, YacTH.

21. Cnpaska. PekBu3uThl, yacTu.

22. JlokyMeHTaIus M0 JUIHOMY COCTaBYy.

23. 3asBnenue, pe3roMe. PeKBU3HUTHI, yacTu.

24. Tpynosoit norosop. [lonarue, peKBU3UTHI.

25. Ilpuka3 o JIC. PekBu3uTHI, 4acTy.

26. JInanoe neno. 3HaUeHHE, COCTaB.

27. ba3oBas CTpyKTypa JOroBopa.

28. loxymenrooboport. Ciyx6a JIOVY.

29. JIBw>keHne BXOAALINX, HCXOISAIINX, BHYTPEHHUX TOKYMEHTOB.
30. ®opmbl perucTpanuu JOKyMEHTOB.

31. HomeHnknaTypa Jien.

32. ®opmupoBanue 1 opopmiIeHUE AET.

33. OnepaTHBHOE XpaHEHUE JeIl.

34. DxcnepTu3a HEHHOCTH JOKYMEHTOB.

35. IloaroToBka Aen K Nepeaue B apxuB

O 00 QN L B~ W —

5.2. Tembl NUCLMEHHBIX PadoT

5.3. IlepeyeHb BUOB OLCHOYHBIX CPEJICTB

Texkymuii KOHTPOJIb
IIpomesxyTounas aTTecTanus




6. YHEBHO-METOANYECKOE 1 THOOPMAINIMOHHOE OBECIIEYEHHUE JTUCIUIIJINHBI

6.1. PexoMeHyeMas JJuTepaTypa

6.1.1. OcHOoBHas1 JIUTEpPaTypa

ABTODBI, COCTaBUTEIHN

3arnaBue

H3patenbcTBO, IO

JI1.1 | bant Bukrop JlokyMeHTanmoHHOe obecniedeHue ynpasieHus. KOpuandeckas Mocksa: U3narensctso KOpaiir,
Cepreesuy, bsnt B. C. | rexnuka: Yue6Hoe nocooue st CITO 2020
JI1.2 | yBanosa Haramus JlokyMeHTallMOHHOE 00ecreueHne ypaBieHus: Y4eOHUK U Mocksa: U3narenscto FOpaiir,
HuxonaesHa, npaktukyMm s CIIO 2020
Ilysanosa H. H.
JI1.3 | Ka3akeBuu TarbsHa JlokyMeHTalluOHHOE 00eCIIeYeHUE YIIPaBIeHUs: Y UeOHUK U Mocksa: FOpaiir, 2020
ATnexcaHApoBHa, npaktukym s CIIO
Tkanuu Anexceit
HBanoBuu, KazakeBnu
T. A., Tkamuu A. W.
JI1.4 | Abynanze dapemxann | JlokyMeHTalMOHHOE 0OecrieueHHe YIPaBIICHHUS IEPCOHAIIOM: Mockgsa: FOpaiit, 2020
I'uBueBHa, VYuebnuk u npaktuxkym s CITO
Brmpsoxkkunaa Upuaa
Bopucosna, AGymnanze
. T'., Bempsokkuaa U.
b., Macnoga B. M.
JI1.5 | Hoponuna Jlapuca JlokyMeHTaIlMOHHOE 00eCTIeYeHNE YIIpaBICHHUs: YUeOHUK U Mocksa: FOpaiir, 2020
ATnekceeBHa, npaktukym s CITIO
Nputnkosa Bepa
CremnaHoBHa,
Hoponuna JI. A.,
Hputnkosa B. C.
JI1.6 | Joponuna Jlapuca JlokyMeHTalMOHHOE 00eCIeYeHUE YIIPaBIeHUs: Y YeOHUK U Mockaa: FOpaiir, 2021
ATnekceeBHa, npaktukym s CIIO
Hpuruxosa Bepa
CrernaHoBHa,
Hoponuna JI. A.,
Hputukosa B. C.
JI1.7 | Kopnaees Urops JlokymeHTanmoHHoe obecTieueHne ypaBieHns: Y YeO0HUK U Mocksa: FOpaiir, 2021
Koncrantunosuy, npaktukym s CITIO
ITmenko Anexcanap
Bnagumuposuy,
Kopnees U. K.,
ITmenko A. B.,
Mamypres B. A.
JI1.8 | Abynanze dapemxann | JlokyMeHTaOHHOE 0OECTICYCHHE YITPABICHUS IEPCOHAITIOM: Mocksa: FOpaiir, 2021
I'uBueBHa, Yuebnuk u npaktukym s CI1O
Boinpsikkuna Mpuna
Bopucosna, AGymnanze
. I'., Bemmpsoxkuna U.
b., Macmosa B. M.
6.1.2. lonoiHUTEbHAS JIUTEpaTypa
ABTOpBI, COCTaBUTEIH 3arnaBue UznarenbcTBO, TOX
JI2.1 | beikoBa TarbksiHa JloKkyMeHTallMOHHOE 00eCTIeYeHNE YIIPaBICHHS Mocksa: OOO "Hayuno-
AJekcaH/IpoBHa, (menonpoun3BoacTBO): YdyeOHOE mocodue u3aarensckuii neHrp MHOPA-
Kysnenosa TaTbsiHa M",; 2020
BstiuecnaBoBHa
JI2.2 | Anekceesa, T.B., JlokyMeHTallMOHHOE 00ecTieYeHne yIpaBIeHHs: yueOHUK MockBa: YHUBEpCUTET
Crpaxos, O.A., T. B. «Cuneprus», 2020
Anexceena, O. A.
CrpaxoB
JI2.3 | MarBeeBa, B.A., B. A. | JlokymeHTanroHHOE 0OecriedyeHrne yIpaBiIeHUs B TaMOKEHHBIX Mocksa: Poccuiickast
Marseesa opraHax (¢ IpUMEHEHHEM 3JIEKTPOHHOTO 00y4eHus). B 2 yacrsx. TaMokeHHas akajgemus, 2020
U.1: xypc nexkunit
6.3.1 Ilepeyenb nporpaMMHOro odecrnevyeHust
6.3.2 Ilepevyenb MHGPOPMALUOHHBIX CIIPABOYHBIX CHCTEM
6.3.1.1 [[Iporpammusie obecreuerue (Microsoft Windows)
6.3.1.2 [Microsoft Office (uuensuonnoe I10)




6.3.1.3 |CnpaBounas npasosas cuctema (CIIC) Koncynsrant ITmoc (oteuectBennoe munensuonnoe I10)

6.3.2.1 |DnexrpoHHas 6ubanoreunas cucrema "YHusepcurerckas oubmuoreka online”  http://www.biblioclub.ru/
6.3.2.2 | OnekrponHas 6ubnmorednas cucreMa "Jlanp" http://e.lanbook.com
6.3.2.3 | DnekrpoHHO-OMbOIHOTEYHAs cucTeMa "Znanium.com" http://znanium.com/
6.3.2.4 | OnexkrponHas 6ubnmoreuHas cucrema «HOpaiit» https://urait.ru/
7. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHHUE JUCIIUTIJIMHBI
7.1 |YueOHasi ayauTOpHs [UIs IPOBE/ICHHS 3aHATHI BCEX BUIOB, MPEAyCMOTPEHHBIX 00pa3oBaTebHON mporpamMmoii. KabuneT
conpanbHO-TYMaHUTAPHBIX AucIUIDIHH. OcHaIIeHne: padodee MECTO penoaaBareis, paboure MecTa 00yJaromuxcs, T0cKa
7.2 |TloMeleHue st CaMOCTOSATENBHOM PabOTHI 00YJAOIIMXCS: KOMIBIOTEPHBIH KIIAacC, OCHAIIECHHBIH KOMITBIOTEPHOM TEXHUKOM
C BO3MOXKHOCTBIO MOJKJIIOUYEHHsS K HMH()OPMAIMOHHO-TEIEKOMMYHHKAMOHHOH ceTn «MHTepHeT». OOecredeH a0CTyN B
SJEKTPOHHYI0  HWH(POPMAaIHOHHO-00pa3oBaTeNbHyl0 cpeny  oOpasoBaremsHOW — oprammsammu  (AI'TY). Hammume
COOTBETCTBYIOIIETO CTYJICHYECKOMY KOHTHHICHTY KOJIMUecTBa yuyeOHOI MeOelH (CTOJIOB, CTYJIBEB), TEXHHYECKUE CPEICTBA
oOyueHust: mocka (MernoBas) craruonaphasi, Wurepuer, xommeiorepsr OC Microsoft Windows (murensuonnoe I10),
Microsoft Office (nmuuensuonnoe I10), MOHHTOPEI, KIIABUATYPA
7.3 |bubnuoTeka, YuTANBHbIH 3211 [T paboThl 00yUYarONMMXCS ¢ Y4eOHOH INTepaTypoil, OCHAIIEHHBIH KOMIIBIOTEPHON TEXHHUKOM C

BO3MOXXHOCTBIO  MOJKMIOYEeHUs: K cetu  «MHTepHer» ©  oOecredeHHeM  JOCTyma B 3JEKTPOHHYIO
HH(POPMAMOHHO-00pa30BaTeIbHY0 cpeny By3a OcCHallleHHE: KOMIIBIOTEpPHAs TEXHHKA, ayJUTOPHBIC CTOJBI U CTYJbS.
IIporpammuoe obGecneuenune: OC Microsoft Windows (nmmensmonnoe I10), Microsoft Office (mmmensmonnoe I10),
CnpaBounas npaBoBas cuctema (CIIC) KoncynbTant [lnroc (oTeduecTBeHHOE aulleH3uonHoe 110).

8. METOAUYECKHUE YKA3AHUA JJISA OBYYAIOIIIUXCA ITO OCBOEHUIO JUCITUIIJIMHBI

IIpumararorcs




