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1 O01mMe moJ1oKeHus

Huctunmuuaa  OI1.07 MHboOpManMOHHBIE TEXHOJOTHUH B NPO(ECCHOHATBLHON JESITEIIbHOCTH
M3Yy4aeTcss Ha BTOPOM U TPEThEM Kypce B YETBEPTOM M IISITOM CEMECTPax W 3aBEpIIACTCS B YETBEPTOM
cemectpe nudpepeHIupOBaHHBIM 3aU€M, a B IIATOM 3K3aMEHOM.

B mnporecce u3ydeHUs IUCHUIUTMHBI HCIOJB3YIOTCS Pa3IUYHBIC BUIBI 3aHATHH: JEKIUU U
npakTudeckre. Ha nmepBoM 3aHATUM MO AaHHOM JUCHUILIMHE HEOOXOJUMO O3HAKOMUTH OOYYaIOUIUXCS C
TpeOOBAHUSAMH K €€ U3YUCHHIO.

B nporuiecce npoBeaeHus 3aHATHIA UCIIONB3YIOTCS ClIeayoIIe 00pa3oBaTe/ibHble TEXHOJIOTHH:

- TexHonorus nuddepeHImpoOBaHHOTO 00yUCHUS;

- TEXHOJIOTHS TPOOIEMHOTO OOYICHHS;

- TEXHOJOTHs peICKCUBHOTO O0YUICHHUS;

- uHGOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHHU U T.1I.

2 MeToan4yecKkue peKOMeHIalMU 0 padoTe Ha/l KOHCIIEKTOM JIeKI Uil

B xome y4eOHBIX 3aHATHH HEOOXOAMMO BECTM KOHCIEKTHPOBAHME YYEOHOro Marepuana.
OOpamniath BHUMaHUE Ha KaTeropuu, (DOPMYIHPOBKH, PACKPBIBAIOIINE COJICPKAHUEC TEX WIA HHBIX
SIBJICHUI M IPOIIECCOB, HAy4YHBIC BBIBOJBI M NPAKTUYECKUE PEKOMEHJAIMH, TOJIOKHTEIBHBIA OIBIT B
HN3YyUYCHUU HpO6JI€M joruku. JKenareapbHO OCTaBUTH B pa60q1/1x KOHCIICKTax II0JIA, Ha KOTOPBIX ACJIATh
MIOMETKH W3 PEKOMEHJOBAaHHOW JIMTEPaTyphl, AOMNOJHSAIOUIME MaTepuall, a TakkKe MOJYEpKHUBAIOIINE
OCO6y10 BAXXHOCTb TCX WJIM MHBIX TCOPECTUYCCKUX MOJ0KEHHUH. BaHaBaTI) npenoaaBaTejir0 YTOUHAOUINC
BOIIPOCHI C IIETIbIO YSICHEHHS TEOPETHYECKOTO MaTepHaia, pa3pelieHus CIIOPHBIX CUTYalUi.

IIpu pa6ore ¢ KOHCIIEKTOM JIEKLIMIi:

1. BHEMaTeIbHO MPOYNTANTE BECh KOHCIICKT.

2. Pa3beputech ¢ T€M, UTO O3HAYAIOT HOBBIC TEPMUHBI, HA3BaHUS, UCIIOJIB3YHTE IS 3TOTO KPOMe
KOHCIIEKTa Y4eOHHK U CJIOBapH.

3. TmaTenbHO U3YyYUTE PUCYHKH, CXEMBI, MOSCHSIONINE JaHHBIN TEKCT.

4. Ha ocHOBaHMM M3y4E€HHOTO MaTepHaja COCTaBbTE IJIaH OTBETA MO TEME.

3 MeTOI[I/I‘IeCKI/Ie PEKOMEHIAIUMA 110 MOATOTOBKE K NPAKTUYCCKUM 3aHATUAM

CocTaBHOM 4acThio Y4eOHOTO MpoIiecca SABISAIOTCSA MPAKTUUECKUE 3aHITHSL.

[IpakTHyeckoe 3aHATHE - 3TO 3aHATHE, MPOBOJMMOE IOJ PYKOBOJACTBOM IIpenojaBaTelis B
yueOHOH ayIuTOPUH, HAIPABJICHHOE Ha YIITyOJIeHNEe TEOPETHUECKIX 3HAHUH 1 OBJIa/ICHUE MTPAKTHYECKIM
ombiToM. Ilepen mpakTHYECKUM 3aHATHEM CJEIyeT H3y4YUTh TEOPETHUYECKH MaTepual, oOparuas
BHUMAaHHWEC Ha NPAKTUYCCKOC UX IMPUMCHCHHC.

Ha npakTudeckoM 3aHATHM TJaBHOE YSICHUTH CBSI3b pEIIAaeMbIX CHUTyallUd C TEOPETHYECKHUMH
ITOJIOKCHUSAMU. 21]'[5[ BEACHUA 3amucer Ha MPAKTUYCCKUX 3aHATHAX 00BIYHO KypHalI HOPaKTHYCCKUX
pabotr. Jlormueckass CBA3b TEOPETUUYECKUX U MPAKTUYECKHX 3aHATHUH 3aKI04aeTcss B TOM, YTO
I/IH(bOpMaIII/ISI, MMOJIyd€HHasA Ha JICKOUMW, OCMBICIIMBACTCA U nepepa6aTLIBaeTcs[, Iopu ITIOMOIIH
IperoiaBaTess aHaIM3UPYETCs 10 MeTbYaiiuX moApoOHOCTEH!, ITOCIIe Yero MpoYHO yCBAaUBACTCH.

Brinonnenue o0yyaronmmmMucs MpakTUYeckux paboT HaNpaBJIeHo Ha:

- 00001IeHne, cucTeMaTu3anus, yriayoieHue, 3akperieHie MOMyYeHHbIX TEOPETHUYECKUX 3HAHUHN
10 KOHKPETHBIM TEMaM IUCHUIIJINHEIL,

- (popMHpOBaHUE YMEHUI MPUMEHSTH MOJIyY€HHbIC 3HAHHS Ha MPaKTHKE, pealu3alus eInHCTBa
HHTeHHeKTyaHBHOﬁ n HpaKTquCKOﬁ JACATCIIbHOCTH,

- pa3BUTHE JIMYHOCTHBIX KauecTB, HAMNpaBICHHBIX Ha YCTOMYMBOE CTpEMJIEHHE K
CaMOCOBEPIICHCTBOBAHUIO:  CAMOIIO3HAHMIO, CAMOKOHTPOJIO, CAMOOIIGHKE, CaMOpa3BUTHIO W
CaMOpETyJISLNN;

- BBIPA0OTKY TakuxX MpodecCHOHATBHO 3HAYMMBIX KauyecTB, KaK CaMOCTOSTEIbHOCTb,
OTBETCTBEHHOCTh, TOYHOCTh, TBOPUYECKAsI NHUIMATUBA.



[IpakTuueckue 3aHATHS BKIIOYAIOT CIEAYIOUIIE HEOOXOAUMbIE CTPYKTYPHBIE 3JIEMEHTHI:

- IHCTPYKTaX, IPOBOJUMBII MpenoaBaTeiem;

- CaMOCTOSTEeNbHAS IEATEIBHOCTh O0yYaIOIINXCS;

- 00CYX/ICHHE UTOTOB BBITTOJIHEHUS IPAKTHYECKOHN paObOThI (31aHus).

KonnuectBo, 00beM U cofiepKaHUE MPAKTUUECKUX 3aHATHI ONpenesstoTes pabouel mporpaMmmon
0 AUCLMIUIAHE.

[Ipu BhINONHEHUH 3aJaHUIl OOyyaroulyecss UMEIT BO3MOXKHOCTH I0JIb30BAThCA JIEKIHMOHHBIM
MaTEpUaJIOM, C pa3pelIeHUs IPenoJaBaTelis, OCYLIECTBIATh AEI0BOE OOLIEHUE C TOBapULIIAMH.

IIpu moaAroToBKe K NPAKTHYECKOMY 3aHSATHIO:

1. M3yuuTe TEOpeTHYeCKUd MaTepuan MO TeMe, WCIOIb3ysl KOHCIEKTHl YPOKOB, YYEOHUK W
ANEKTPOHHBIE UCTOYHHKHU.

2. BeimummTe OCHOBHbIE TEPMUHBI U OIIPEIECNIEHNUs, aThl U T.1.

3. Beigenure rIaBHOE B M3y4aeMOM MaTepualie, COCTaBbTe KpaTKHUE 3aIlUCH.

[IpakTdeckoe 3aHATHE MPEIIOJIaracT BBHIMOJTHEHHE OOYYAIONUMUCS 110 33JaHUI0 W O]
PYKOBOJICTBOM TpEIojiaBaTeisl OMPECeNIEHHbIX BHIOB pabOT (BBIMOJIHEHHE MPAKTUYECKOH paboThl,
pelIeHre CUTYAIlMOHHBIX 3aj]1ay, MOJACIUPOBAHNE KOMMYHUKATUBHBIX CHUTYallUH, POJIEBBIE UTPHI, OTBET
Ha BOIPOC, y4acCTHE B OOCYXJACHUU, CUCTEMATHU3AIIHS KITFOUEBbIX MOHATHI TEMBI U T.1.).

4 MeTOIll/I‘leCKI/Ie PEKOMECHIANUMA 110 BBIINIOJTHECHHUIO TECTOBBLIX 33IlaHHﬁ

TecTbl ¥ BONPOCHUKH JABHO HCIOJIB3YIOTCS B YU4€OHOM IpoOIlecce W SBISAIOTCS d()(HEKTHBHBIM
cpenctBoMm oOydeHusa. TecTupoBaHHMe TO3BOJISET IMyTeM IIOMCKa MPABUIBHOTO OTBETa U pazdbopa
JOMYIIEHHBIX OMIMOOK JIy4Ille YCBOUTH TOT UM MHOM MaTepual.

TecroBasi cucrema mpeaycMaTpuBaeT BOIPOCHI / 3aJaHUs, HA KOTOPbIE OO0YyYaloUIHiics TOJIKEeH
JaTh OJMH WJIM HECKOJBKO BapUAHTOB MPABUIBHOTO OTBETA M3 MPEIJIOKEHHOTO CIucka oTBeToB. [Ipm
MOMCKE OTBETa HEOOXOAUMO MPOSIBIATh BHUMATENIBHOCTH. [Ipexae Bcero, cieayer MMEeTh B BUY, YTO B
MpeaJiaraeMoM 3aJlaHuM  Bceraa OyAeT OJWH TNpaBWIbHBIA M OJIMH HENpaBWIbHBIA OTBET. Bcex
MPABIJIbHBIX WJIM BCEX HEMPaBUIBHBIX OTBETOB (€CIH 3TO CIENHMATIbHO HE OTOBOPEHO B (POPMYITHPOBKE
Borpoca) ObITh He MoxkeT. Hepenko B Bompoce YK€ COIEPKUTCS CMBICIOBas TOJICKa3Ka, 4YTO
MIPaBUJIbHBIM SIBJISIETCSI TOJIBKO OJUH OTBET, O3TOMY MPH €r0 HAaXO0KJECHUU MPOJOJIKATh JalbHEUIINE
TOUCKH YK€ He TpeOyeTcs.

TecroBble 3amaHusi pPAacCUMTAHBl HAa CaMOCTOSITENBbHYIO paboTy ©0e3 HCIOJIb30BaHUS
BCIIOMOTATENIbHBIX MaTepHasioB. TOo €CTh MpU WX BBHINOJHEHUH HE CIEAYyeT IOJIb30BaThCs TEKCTaMU
3aKOHOB, YYCOHUKAMHU, TUTEPATYPOU U T.1.

JInsi BBIMIOJIHEHUS TECTOBOIO 3aJlaHUs, NPEXKJE BCEro, CIEAYeT BHUMATEIbHO MPOYUTATH
MOCTaBJIEHHBIM Bompoc. [locne 03HaKOMJIGHHST C BONPOCOM CIEAYeT MPHUCTYNaTh K TMPOUYTEHHUIO
mpearaéMbIX BapuaHTOB oTBeTa. Heo0Xo1uMo mpodynuTaTh BCe BApUAHTHI M B KQUeCTBE OTBETA CIEIyET
BBIOpATh JIMIIb OJMH HHJIEKC (mudpoBoe 0003HAUEHHE), COOTBETCTBYIOIIMI MPAaBHWIBHOMY OTBETY.
TecTbl cocTaBieHbl TakMM 00pa3oM, YTO B KaXKJIOM W3 HUX TMPABUIIBHBIM SBJISETCS JHUIIb OJAWH W3
BapuaHTOB. BEIOOp H0mKeH OBITh C/ENaH B MOJB3Yy HanboJiee MpaBUILHOTO OTBETA.

Ha BbImonmHeHue TecTa OTBOAMTCS OrpaHHueHHOe Bpems. OHO MOXKET BapbUPOBAaThCS B
3aBUCUMOCTH OT YPOBHS T€CTUPYEMBIX, CIOKHOCTH U 00beMa Tecta. Kak mpaBuiio, Bpemsi BHITIOJTHEHUS
TECTOBOT'O 3a/1aHusl onpezensercs u3 pacuera 30-45 cexyHa Ha OJUH BOIIPOC.

Kpurepun oOmeHKHM BBITIOJHEHHBIX OOYYAIOMIMMHUCS TECTOB OMPENEISIOTCS MperogaBaTeaemM
CaMOCTOSATEIBHO.

[Ipy moaBeneHWMH WTOTOB IO BBIMOJHEHHOW paboTe pPEKOMEHIYETCsl MpPOaHaTU3UPOBATH
JIOTYIIIEHHBIE OMMOKH, TPOKOMMEHTHPOBATH UMEIOIINUECS B TECTAX HEMPABUILHBIE OTBETHI.

TecToBble 3amaHUsl CrPYNIUPOBAHBI MO TeMaM JUCHUIUIMHBI «OCHOBBI WH()OPMAIMOHHBIX
TEXHOJIOTHI».

KonnyecTBO TECTOBBIX BOMPOCOB/3aIaHUM IO KaXKIOW TEME TUCIUILIMHBI OIMpPEAENICHO Tak,
9TOOBI OBITH JOCTATOYHBIM JJIsI OIICHKU 3HAHUI 00yJaroIerocs o BceMy npoiIeHHOMY MaTepHainy.

[Ipemmaraembie TeCTOBBIE 3aaHWs pa3padOTaHBl B COOTBETCTBHHM C pabodeil mporpaMMoin
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quctUIIMHbl - «OCHOBBI  MH(MOPMALMOHHBIX ~ TEXHOJOTH», 4YTO TO3BOJIAET OLEHUTh 3HAHUS
oOyJaromuxcs Mo BceMy Kypcy. JlaHHbIe TECThI MOTYT HUCIIOJIb30BAThCS:

— 00yyarouMMucs Mpyu NOArOTOBKE K 3a4eTy B (hOpMe CaMOINIPOBEPKH 3HAHMIA;

— TMPEMNoIaBaTeIsIMH JIJISl IPOBEPKU 3HAHUI B KaueCcTBE (DOPMBI IIPOMEKYTOYHOTO KOHTPOJIS;

— 17151 IPOBEPKHU OCTATOYHBIX 3HAHUHN 00y4arONINXCs, U3YUYUBIINX JTAHHBIN KypC.

S Meroguyeckue PpeKOMeHAAUMH 10 MOATOTOBKE MYJAbTHMEAMHHBIX
npe3eHTanui

OnekTpoHHas (ydeOHas) Tpe3eHTamuss — O3TO JIOTHYECKH CBS3aHHAS TIOCIIEI0BATEIBHOCTh
cllaiiioB, OOBEINHEHHBIX OJHON TeMaTHKOW M OOIIMMHU NpUHLMIAMH OopopmieHHs. MylbTuMenniiHas
NpE3CHTAIMs] MPEJICTABISET COYETaHWE KOMIIBIOTEPHOW aHMMaluHM, TpapuKd, BHUICO, MY3BIKH U
3BYKOBOI'O PsJia, KOTOpPbIE OPraHU30BaHbl B €IUHYIO cpeny. Yalle BCero AEMOHCTpalus Mpe3eHTaLuu
IIpOeLUpPYETCs Ha OOJIBIIIOM IKPaHE, PEKE — pa3aeTcsl COOPaBLIMMCS KaK [eYaTHbIN MaTepuall.

MynbTHMeAUHHYIO TPe3eHTALNI0, CONPOBOXKIAIOIIYIO BBICTYIIJICHUE JIOKJIQAUUKa, yI00HEee BCEro
MOJIrOTOBUTH B porpamme MS PowerPoint.

AJrOpUTM CaMOCTOSATENIbHOM pabOoThI 10 MOATOTOBKE IPE3EHTAIIMH HA 33/IaHHYIO TEMY:

1) Os3HakoMbTECH C MIpeAIaraéMbIMU TEMaMU IPE3EHTALINH.

2) O3HaKOMBTECH CO CIIMCKOM PEKOMEHAYEeMOH JIUTepaTypbl U UCTOYHUKOB U MOATOTOBBTE UX
IS pabOTHI.

3) IloBTopuTe NEKIMOHHBINA MaTepUal MO TeME MPe3eHTAUH (IIPU HATTMYUH).

4) Wzyuure Marepual, KacaloOIIUMNCA TEMbl MPE3EHTALlUM HE MEHEEe YeM [0 ABYM-TPEM
PEKOMEH10BaHHBIM UCTOYHHKAM.

5) CocraBbTe IIaH-CIIEHAPUHN TTPE3EHTALIMU, 3AMUIIUATE €TO0.

6) IlpopaboraiiTe HaiineHHBI MaTepHal, BbIOMpas TOJIBKO TO, YTO PACKPBIBAET IMYHKTHI IJIaHA
IIpe3eHTal1H.

7) CocraBbTe, HabepuTe Ha KOMIBIOTEPE U paclieyaTaiiTe TeKCT CBOEr0 YCTHOTO BBICTYIUICHHUS
MIpY 3alUTE MPE3EHTALUU — OH U OYJeT SIBIATHCS CLIEHApUEM MTPE3EeHTAI|H.

8) IlponymaiiTe nu3aifH Mpe3eHTALNH.

9) TIloaroroBbTe MeauapparMeHThl (ayAHO-, BUAEOMAaTEpUabl, TEKCT U T.I1.)

10) OdopmuTte mpe3eHTalHIo B COOTBETCTBUU C PEKOMEHIALIUSMH.

[TpeseHTanyst MOXKET UMETh CIEAYIOLLYIO CTPYKTYPY:

—  TUTYIbHBIM CHalJ — yKa3blBaeTCs Ha3BaHHE 00pa30BaTEIbHOIO YUpPEXKJIEHHs, Tema
BBICTYIUIEHHUSI, CBEJICHUS 00 aBTOpE (aBTOPax), roJl CO3/1aHus;

—  CcoJepXaHHWE TPEe3eHTAllMU: Ha Claifbl NPE3EeHTALUU BBIHOCUTCS OMOPHBIM KOHCIIEKT
BBICTYIUICHUSI U KJIIOUEBBIE CJIOBA C TE€M, YTOOBI MOJIb30BATHCA UMHU KaK IJIAHOM JUIsSl BBICTYIIJICHUS WIIH
nomMeniaercsi (pakTUYeCKUi M WIUTIOCTPAaTUBHBIA MaTepuan (Tabmuisl, rpaduku, ¢gortorpaduu u mp.),
KOTOPBIH SBJIETCS YMECTHBIM U JOCTaTOYHBIM CPEICTBOM HArJISIIHOCTH, IOMOTAET B PACKPBITUU TJIaBHOM
UJIeU BBICTYIUICHHUS;

-  CJIaiiJ1 CO CITMCKOM HCITOJIb30BaHHBIX HCTOYHUKOB JIMOO CIaiij, CoAep Kaniuii BEIBOIBI.

OO0s3aTenbHO YYTUTE BO3MOXKHBIE THUIIMYHbIE OIIMOKM W TIOCTapaiTech H30€XaTh HMX IpH
CO3JJaHUU CBOEH NPE3EHTALNN.

BHuMaTenpHO IpoBephTE TEKCT Ha OTCYTCTBUE OINOOK U OMEYaTOK.

11) IIpoBepbTe HAa paOOTOCTIOCOOHOCTH BCE FJIEMEHTHI MPE3EHTALIUH.

12) IIpouTuTe TEKCT CBOETO BHICTYIUIEHUS! MEUIEHHO BCIIYX, CTapasCh 3alIOMHUTH HH(OPMAIIHIO.

13) BoccranoBute mocienoBaTeIbHOCTh U3JIOKEHHS TEKCTa COOOIICHUS, TIEPECKA3aB €r0 YCTHO.

14) Eme pa3 ycTHO IpOroBOPHUTE CBOE BBICTYIUIEHHE B COOTBETCTBHM C IUIAHOM, TENEPh YKE
COIPOBOXkasi CBOE BBICTYIUIEHHE JIEMOHCTpAIMel Cl1aJoB Ha KOMIIBIOTEpE, Jeasi B TEKCTe MOMETKH B
TeX MECTax, I'/ie Hy)kKHa CMeHa claiijia.

15) BynpTe roToBBI OTBETUTH Ha BOIIPOCHI ayAUTOPUH IO TeMe Barero cooOuieHus.

PexoMengauuu nmo opopmiIeHHI0 MyIbTHMEIMHHBIX NIPE3eHTALIMI:
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- KonuuecTtBo cnaiiioB mpe3eHTAUMU JODKHO OBITh  aJ€KBAaTHO  COJEPKaHUIO U
MPOJIOJKUTENFHOCTA BBICTYIUICHUST (HAMPUMEp, A S5-7-MHUHYTHOTO BBICTYIUICHHS PEKOMEHIYETCS
HCII0NIb30BaTh He Oosiee 10 craiigos).

- Ecnm Ha cnaiiapl nmpe3eHTaluyd BBIHOCUTCSI OTIOPHBIM KOHCIIEKT BBICTYIUJICHHUS M KIIIOUEBBIE
CJIOBa C T€M, YTOOBI MOJIB30BATHCA UMM KaK IUJIAHOM JJIsi BBICTYIUICHHUS, TO B JaHHOM ClIy4ae K ciaigam
NPEIbSBISIOTCS CIeyIOIUe TPEOOBaHHS:

- o0BeM TekcTa Ha claijie — He 0oJIbIle 7 CTPOK;

- MapKHUPOBAHHBINA/HYMEPOBAHHBIN CIIHCOK COACPKHUT HE Oosiee 7 3IEMEHTOB;

-  OTCYTCTBYIOT 3HaKHM IIYHKTyallud B KOHIIE CTPOK B MAapKHpPOBaHHBIX M HYMEPOBAaHHBIX
CIIHCKAX;

- 3HauMMas MH(OpPMALKs BbIIEISAETCS ¢ MOMOUIBIO 1[BETA, Kerisl, 3p(HeKTOB aHUMAIIHH;

- TEeKCTOBBIM Marepuajg MOXXET 3aHMMaTh He Oonee 1/3 wactm paboyero mons criaiiga u
pacnosaratbcsi 6JIMKe K ero JIEeBOMY BEpXHEMY YIUIy WJIU 0 LEHTPY, HO B BEpXHEH YacTH craija.

- Ecnu Ha cnaiigpl mpeseHTanuu momeriaercs (aKTUYeCKUd M WIUTIOCTPATUBHBIA MaTepHai
(Tabmuupl, rpaduku, Gororpadum M Tp.), KOTOPHIA SIBISETCS CPEACTBOM HAIVIIIHOCTH U IIOMOTAacT B
PAaCKpBITUU TJIABHOW WIEW BBICTYIUICHHS, TO B 3TOM CiIydae K CilaiaM NpPEABbSBISIOTCS CIEIyIOIIne
TpeOOBaHUS:

- BbIOpaHHBIE CpeNCTBa BU3yaidu3aluu HHGopMaruu (TabiaHIbI, CXeMbl, TpaduKd U T. 1.)
JOJKHBI COOTBETCTBOBATH COJIEPKAHUIO BBICTYIUICHHS, UJUTFOCTPUPOBATH €0, PACCTABIIATH AKIICHTHI,

— JOJDKHBI OBITH HCIIONB30BaHBl HMJUIIOCTPALMU TOJIBKO XOPOILIEr0 KadecTBa (BBICOKOTO
paspelieHus), ¢ YeTKUM H300pakeHueM;

- MaKCHUMaJlbHOE KOJIHMYECTBO Tpaduueckol MH(pOpManmuu Ha OJHOM Cilaije — 2 pHCYHKa
(pororpaduu, cxemsl U T.1I.) ¢ TEKCTOBBIMA KOMMEHTapusaMu (He 6oiiee 2 CTPOK K KaXKIOMY);

— €CIIM Ha ClIaiiie MPUBOJUTCS JUarpaMma, ee HeoOXO0JMMO IIPEABapUTh BBOJIHBIMHU CIIOBAMH, C
TeM, 4TOOBI 1aTh BpeMsl ayIUTOPUU Ha €€ PACCMOTPEHHE, & TOJIBKO 3aTe€M MPUCTYIATh K €€ 00CYKICHUIO;

- JMarpaMMbl TOTOBSITCSI C MCIIOJ30BAaHUEM MacTepa JuarpaMM TabaudHOro mporeccopa MS
Excel;

- TabnuyHasi UH(pOpMaIMsI BCTAaBISETCS B MaTepuabl Kak Tabinila TEKCTOBOTO poieccopa MS
Word unu Tabnmunoro npoueccopa MS Excel;

- B TabnuIax He JIOJDKHO OBITh Oosiee 4 cTpok U 4 CTOJIOIOB — B IPOTUBHOM ClIydae JaHHBIC B
Tabnuie OyAeT IpoCcTO HEBO3MOXKHO YBU/IETD;

- sUeHKW C Ha3BaHMSAMHU CTPOK M CTOJIOIIOB M HamOojee 3HAYMMbIC TaHHBIE PEKOMEHIYeTCs
BBIJIETISITH I[BETOM;
pa3smep mpudTa B TabNIUIIE TOJDKEH OBITh HE MeHee 18 mT.

- TaONuUIBl ¥ AMAarpaMMbl pa3MeIaloTCcsl Ha CBETIIOM uiu 6emoM (oxe.

- Oco0o0 TIIaTeNTbHO HEOOXOAUMO OTHECTUCH K O(POPMIIEHUIO TPE3EHTALINN:

— s BCeX CJIaiiIoB MPE3EHTAIMH 110 BO3MOXHOCTH HEOOXOAMMO UCIIOIb30BaTh OJMH U TOT K€
mabyioH oopMIIEHHs, pa3Mep KeTJs — He MEHbIe 24 MyHKTOB, JyUIsl TabIuIl — He MeHee 18 nT;

—  UBNUIIHSS aHUMAIlKs, BHIIPHITUBAIOIINN BPAIIAOIMIUNACS TEKCT WM WIUTFOCTPAIUs — HE caMoe
Jydiiee JOTIONIHEHHWE K HaydHOMY JIOKJIaay, TaKKe HeKelaTeldbHbl 3BYKOBBIE 3((dekTel B Xxome
JI€MOHCTpAIUY PE3EHTAIUH;

- HAWIyYIIUMH 715 opOpMIICHHS CIAWIOB SIBISIOTCS KOHTPAcCTHBIE IBeTa (poHa M TEKcTa
(cBetnblii HOH — TEMHBIN TEKCT);

- ITy4IlIe He CMENINBAaTh Pa3HbIE THITHI MPU(TOB B OHOW MPE3CHTAINH;

HE PEKOMEHYeTCs 3I0yNOTPeOIATh IPONUCHBIMU OyKBaMH (OHU YHUTAIOTCS XYXKe);

- U1 JTyYIIed OpHEeHTAIllMM B TPE3EHTAIMU IO XOIYy BBICTYIUICHHUS JIydllle MPOHYMEPOBATh
CIIaNiJIbI;

- BcmoMmorareibHas uH(popMarys (ynpaBisiolide KHONKK) He JOJDKHA TpeoOiajaTth Hal
OCHOBHO MH(pOpMaIueil (TEKCTOM, WILTIOCTPAIHSIMH );

- HCIIOJIb30BaTh BCTPOCHHBIE A(PPEKTH aHUMAIUK PEKOMEHAYETCs TOJBKO, Korja 0e3 3Toro
He 000MTHCH (HampuMep, TIPH MOCIEeI0BATETLHOM MOSBICHUH JIEMEHTOB TUAarPaMMBI ).
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- Jly4ymie HacTpouTh MPE3EHTALMIO HE HA aBTOMATHYECKHIl TIOKa3, a HA CMEHY CJIAIOB cCaMUM
JOKJIaTYUKOM (JTUOO €ro MOMOIITHUKOM ).

- Kaxnaplii cnaiin, B cpeaHeM, NODKEH HAaXOIUThCs Ha 3KpaHe He MeHblne 40-60 cexynn (6e3
ydera BPeMEHH Ha CIIy9aifHO BO3HUKIIIEE 00CYKIICHHUE).

K kpuTepusiM OIIEHKH CaMOCTOSATEILHON paOOTHI 1O MOATOTOBKE MPE3EHTAIIUN OTHOCSATCS

- KpUTEpUHU OLEHKH COJEpKaHUS TMPE3CHTAIlMU: COOTBETCTBHE MaTepHala Mpe3eHTAluU
3aIaHHOW TEMe; T'PaMOTHOE HCIOJIb30BAaHUE TEPMHHOJIOTHH; OOOCHOBAaHHOE NpUMEHEHHE 3(PPEeKTOB
BHU3YaJIM3alliy ¥ aHUMAaIMH; 00I1asi TPaMOTHOCTb;

- JIOTMYHOCTH M3JIOKCHHsI MaTepraa;

- KpUTEpUU OLEHKH O(OPMIICHUS TIPE3CHTALMU: TBOPYECKHH MOAX0JH K O(OPMICHUIO
MPE3CHTAIMKM; COOJIOJICHHE OPrOHOMHUYECKUX TPeOOBaHMK K  KOMIBIOTEPHOW  MPE3CHTAIINH;
MCIOJIb30BaHUE CICIIHAILHOTO MPOTPAMMHOT0 00ECTICUCHNUS;

- KpUTEpUHM OIICHKH PEYEBOTO  COINPOBOXKICHMSI  IPE3CHTALIMHM: IOCTPOSHHUE  pEUH;
JI0Ka3aTeIbHOCTh U apTyMEHTHPOBAHHOCTD; UCIOJIb30BaHUE BEPOATBHBIX (S3BIKOBBIX) M HEBEPOATHHBIX
cpencTB (11032, XKECThI) BHIPA3UTEILHOCTH.

Ecnu Ha3BaHWE MCTOYHHKA COJICPKUT JIOMOJHUTEIBHBIC CBeeHUs (TTocoOue, yIeOHUK, COOPHUK
TPYI0B, 0030p), TO MOCIE OCHOBHOI'O HAa3BaHUS CTaBUTCS JIBOCTOYHE, a 3aTEM JAIOTCS JOMOIHUTEIbHbIC
CBEJIEHUS C IPOIHICHOM OYKBBI.

MecTo uzaHusi UCTOYHHKA MPUBOAMUTCA B MMEHUTENIBHOM majaexe. ['o m3maHus ykas3bIBaeTcCs
IIOJIHOCTHIO 0€3 OYKBBI «I»

6 MeTtoanueckne peKOMEHIANMH M0 AHAJIN3Y POU3BOACTBEHHBIX CUTyAlM I

IIpu pemieHMM TNPOU3BOACTBEHHBIX 3a/ad PEKOMEHIYeTCs IPHUAEPKUBATHCS —CIIEAYIOIEro
MPUMEPHOTO IJIaHa:

1) BHUMATeNbHO W3y4YUTh, YACHUTH YCJIOBHE 3aJayd; CYIIHOCTb BO3HHUKIIET0 CcHopa H
00CTOSITCIILCTB;

2) ompenieNnTh, K Kakoi TeMe OHA OTHOCHUTCS;

3) U3y4UTh 3aKOHOAATEIBCTBO U CHEIHAIIBHYIO IUTEPATYPY 110 ITUM TEMaM.

W3naras peuienue 3a1auu, ciaelyeT JaBaTh OTBET Ha KaX/bli MOCTaBIeHHBIN Bonpoc. BbIBOIbI B
pemeHnn OOOCHOBBIBAIOTCS CCHUTKaMH Ha WCTOYHUK uHpopmarmmu. [lpeacraBisist cBOW BapHaHT
peleHusi, OOyJaroluiics KpaTKo H3JaraeT oOCTOSTENbCTBA, OOOCHOBBIBAET, a TaKKe pPa3BEPHYTO
(dbopMyIHpyeT OTBETHI Ha MOCTABICHHBIE BOTIPOCHI.

[Ipu pemieHMM TNPOW3BOACTBEHHBIX 3a7ad, IOATOTOBKM K TPAKTUYECKUM  3aHATHAM
PEKOMEHAYeTCs UCTIOIb30BaTh JINTEPATYPHbIE HCTOYHUKH B CIEAYIOLIEM MOPSAKE 04ePETHOCTH:

1) HopmaTuBHBIE aKThI;

2) ITyOnukanuu B EpUOINYECKUX U3/IaHUSX;

3) YueOHUKHU, KHUTH.

3amauya 0O0ydYaroIUXCS CaMOCTOSATENBHO IPAaBUIBHO OMNPEASIUTh HCTOYHMK, IOJUIeKAIINN
WCTIOJIB30BAHUIO TIPU PELICHUHN 334, HAUTH MH(POPMAITUIO U COCIIATHCS HAa Hee, H3yYUTh OTHOCSIIIUECS
K YKa3aHHBIM B 3aJlaue BOIIPOCaM.

[Tpu »TOM pemieHne 3amadn JTOJDKHO OCHOBBIBAThCS HA HOPMATHBHBIX aKTaxX B TOW pEaKIINH,
KOTOpas JeMCTBYET B MOMEHT BBINOJIHEHUS paOOThI U YUUTHIBATh CIOKHBILIYIOCS HA 3TOT MOMEHT.

Teopernueckne BOMPOCHI PACKPBHIBAIOTCS OOYYArOIIMMHUCS TPAaMOTHO, CO CCBUIKOH Ha
UCMOJIb3yeMbIi HICTOUHUK.

7 PexomMeHayemas Jqureparypa

Jis  TOATOTOBKM K  3aHATUSAM, TEKYIIEMY KOHTPOJIO U TNPOMEXKYTOYHOH aTTecTalnuu
oOydJaroruecss MOTYT BOCIOJIB30BaThCS JIOCTYIOM K 3JIeKTpOHHO-HH(pOopMannoHHbIM pecypcam HTHB (
https://ntb.donstu.ru/content/elektronno-informacionnye-resursy ) u3 at000# TOYKH, TZI€ €CTh JOCTYIN K
cetn «HTEepHET», Kak Ha TEPPUTOPUU YHUBEPCUTETA, TaK M BHE €€, COJAEpKaIlIUM B cede: pecypchl
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AJIEKTPOHHO-OMOJIMOTEYHBIX CHCTEM (IJIEKTPOHHBIX OMOIMOTEK), OMOIMOTEYHBIX (DOHAOB, COBPEMEHHBIX
npodeccnoHabHBIX 0a3 NMaHHBIX W HWH()OPMAIMOHHO-CIIPABOYHBIX CHCTEM. OJEKTPOHHBIA KaTaior
OMOIMOTEKH TOCTYIIEH 110 aapecy: https://ntb.donstu.ru/MegaPro/web.

B cBoro ovepenp, oOydaromniyecs MOTYT B3STh Ha IOM HEOOXOIUMYIO TUTEpaTypy Ha aDOHEMEHTE
OuOIMOTEKH, a TAK)KE BOCIOIB30BATHCS YUTAJIBHBIMU 3aJIaMH.

[To mucrumummae OI1.07 MubopMannoHHBIE TEXHOJIOTHHM B MPO(EeCcCHOHATBHON NeATeIhbHOCTH
PEKOMEHIyeTCsI UCII0NIb30BaTh CIAEAYIOUIYIO TUTEPATypy:

OcHOBHas UTEparypa:

1. Komomeituenko, A. C. UHpopManmoHHbIE TEXHOJIOTHH : y4eOHOoe mocobue misa cro / A. C.
Konomeiiuenko, H. B. [lonsmakosa, O. B. Uexa. — 2-e u3x., nepepad. — Cankr-IlerepOypr: Jlans,
2021. — 212 c. — ISBN 978-5-8114-7565-0

2. CoBeros, b. §I. NuhopmannoHHbIe TEXHOIOTHH : YIEOHUK /ISl CPETHETO MPO(HEeCCHOHATLHOTO

obpazoBanms / b. f. CoseroB, B. B. llexanoBckuii. — 7-¢ u3m., mepepad. u gomn. — MockBa :
W3narensctBo Opaiit, 2022. — 327 ¢. — (IIpodeccronansuoe odpazoBanme). — ISBN 978-5-534-
06399-8. — Tekct : oanektpoHHbi // OOpa3oBarenbHas tiarpopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/489604

JlononHurtenpHas IUTEpaTypa:

1. Cepreea, W.M. HWudpopmarmka [dnekTpoHHBIH pecype]: VYueonuk CepreeBa ..,
Mysanesckas A.A., TapacoBa H.B., - 2-¢ usn., nepepad. u nomn. - M.:MJ[ ®OPYM, HUL| UHDOPA-M,
2021. - 384 c.— pexxum pocrymna: https://znanium.com/catalog/document?id=37750

2. Bacunnwes, A. H. YUncnoseie pacuetsl B Excel : yaueOHoe mocobue s crio / A. H. BacunbeB. —
Cankr-IlerepOypr : Jlaas, 2021. — 600 c. — ISBN 978-5-8114-6912-3. — TekcT : 31ekTpoHHbIi // JIaHb
: aNeKTpoHHO-0MbnmoreyHas cucrema. — URL: https://e.lanbook.com/book/153668

3. bypnaena, D. I'. O6paboTka u npenacrapieHue nanabx B MS Excel : yueGHOe mocobue 11s crio
/ 9. T. bypnaesa, C. H. Jleopa. — Cankrt-IlerepOypr : Jlans, 2021. — 156 ¢. — ISBN 978-5-8114-6919-
2. — Tekcr : oanekrpoHHesld // Jlaub : 2nekTpoHHO-OMONMOTEeyHass cucrema. — URL:
https://e.lanbook.com/book/153673

[Tepeuens podecCHOHATBHBIX 0a3 TaHHBIX ¥ HH()OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:

9bC «YHuBepcuterckas 6udnnoreka onnatn» - https://biblioclub.ru

OBC m3narenbctBa «Jlanby - https://e.lanbook.com/

OBC IPRbooks - https://www.iprbookshop.ru/

9BC «Znanium.comy - https://znantum.com/

ObC KOpaiit - https://urait.ru/

OBbC «PykonT» https://lib.rucont.ru/search

ObC «KoHncynbranT cryaeHta» https://www.studentlibrary.ru/

baza JJIIEKTPOHHBIX y4eOHO-MEeTOTNYECKUX MaTepHuaioB AI'TY
https://ntb.donstu.ru/content/elektronno-informacionnye- resursy

CnpaBounas npasoBas cuctema «Koncynprant [Imoc» http://www.consultant.ru/

NudopmaninoHHo-cipaBoyHast cucreMa «TexdKcmepT: HOpPMBI, TMpaBuila, CTaHOApThl U
3aKOHO/IaTEeILCTBO Poccuny» https://xn--elaaougdegv4f.xn--80aswg/normy-pravila-standarty-i-
zakonodatelstvo-rossii

OdenepalibHass TOCyIapCTBEHHas WHQOpPMAIMOHHAs cucteMa «HammoHanmbHas 3JIEKTpOHHAS
o6ubmmorekay https://rusneb.ru/.



https://e.lanbook.com/book/153673

