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1 O01ue noJioKeHus

Huctunmuaa  OI1.04  ApanTtuBHble WHGOPMAIIMOHHBIE W KOMMYHHMKAIIMOHHBIC TEXHOJIOTHUH
M3Yy4yaeTcsl Ha IEPBOM KypCe B IIEPBOM CEMECTPE U 3aBEPILIACTCS IK3aMEHOM.

B mpomecce u3ydeHHs IUCHMIUIMHBI HCIIOJIB3YIOTCS DPAa3jUYHbIC BUBI 3aHATHH: JICKIUU H
npakTudeckre. Ha mepBoM 3aHSITHH MO JAHHON TUCIUIUIMHE HEOOXOJAMMO O3HAKOMHTH OOYUYaIOIUXCSI C
TpeOOBAHUSAMH K €€ U3yUCHHUIO.

B nporiecce npoBeaeHMs 3aHATHI HCIIOIB3YIOTCS CIEIYIOIIIE 00pa30BaTEIbHBIE TEXHOIOTHU:

- TexHonorus auddepeHInpoOBaHHOTO O0YUCHHS;

—  TEXHOJOTus NpoOJIeMHOr0 00ydeHus;

- TEXHOJIOTHS PeQIICKCUBHOTO 00yUYEHNS;

- uH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTHH U T.I.

2 MeToauvecKkne peKOMeHIalMHU 10 padoTe HAJ KOHCIEKTOM JIEKIUi

B xome y4eOHBIX 3aHATHI HEOOXOAMMO BECTH KOHCIEKTHPOBAHWE YYEeOHOTO Marepuaa.
OOpamiath BHUMaHUE Ha KaTeropuu, (pOpPMYIHpPOBKU, PACKPBIBAIOIINE COACpPXKAHHE TEX WM HHBIX
SBJICHUN U IPOLIECCOB, HAYYHBIE BHIBOJBI U IMPAKTUUYECKHE PEKOMEHIALMH, MOJOXKHUTEIbHBIM ONBIT B
M3Y4YeHUU TpobieM Joruku. JKermarenpHO OCTaBUTH B pabOYMX KOHCIEKTaX MOJis, Ha KOTOPBIX JeaTh
IIOMETKH U3 PEKOMEHJOBAHHOM JMTEpaTypbl, JOIMOJIHAIOIIME MaTepuaj, a TaKXKe IOJYEpKHUBAIOLINE
0CO0YI0 BaKHOCTh T€X WJIM MHBIX TEOPETUUYECKUX IMOJIOKEHHIA. 3a/1aBaTh MPENOAaBaTeN0 YTOUHSIOIINE
BOIIPOCHI C IIEJIbIO YSICHEHUS] TEOPETUYECKOT0 MaTepralla, pa3pelieHtsl CIIOPHBIX CUTYaLUH.

IIpu padoTe ¢ KOHCNIEKTOM JIEKIMIA:

1. BHUMaTeabHO MPOYUTANTE BECh KOHCIIEKT.

2. Pazbeputech ¢ TeM, UTO 03HAYAIOT HOBBIE TEPMUHBI, HA3BAHUS, UCIIONB3YHTE I 3TOTO KPOME
KOHCIIEKTa y4EeOHUK U CIIOBApH.

3. TmarenbHO U3YYUTE PUCYHKH, CXEMBI, OSICHSIIOIINE JaHHBINA TEKCT.

4. Ha ocHOBaHMHU U3Y4YE€HHOT0O MaTepHalla COCTaBbTE IIJIaH OTBETA 110 TEME.

3 MeToandeckune PEKOMECHIANUMA 110 MOATOTOBKE K NPAKTUYCCKUM 3aHATUAM

CocTtaBHOI 9acThI0 y4eOHOTO MpoIiecca SBIAIOTCS MPAKTUYECKUE 3aHATHS.

[IpakTHyeckoe 3aHATHE - JTO 3aHATHE, MPOBOJMMOE TMOJ[ PYKOBOJACTBOM IIPETIOAABATENS B
y4eOHO ayTuTOpHHM, HANlpaBJIeHHOE HA yIIIyOJeHHe TEOPETUYECKUX 3HAaHUN U OBJIaJIeHHE IPAKTUYECKUM
ombITOM. [lepen mpakTHYECKUM 3aHSATHEM CJEAyeT HW3YYUTh TEOPETHYECKUN Marepuan, olparias
BHUMaHME Ha MPAKTUYECKOE UX IPUMEHEHHUE.

Ha MPAKTUYCCKOM 3aHATHH TJABHOC YIACHHUTH CBA3b PCIIACMBIX CI/ITyaHI/If/'I C TCOPCTUUCCKHMU
noJioKeHUsIMU. JInisl BeAeHUs 3amucedl Ha MPaKTHMUYECKUX 3aHATUSAX OOBIYHO KypHAl NPaKTHUYECKUX
pa60T. Jlornueckast CBS3b TCOPCTUUCCKHUX MW IPAKTHUUCCKHUX 3aHATAN 3aKII0YaeTCs B TOM, YTO
uHpopManus, TOJNydeHHAas Ha JIEKIMH, OCMBICIMBAeTCs M mepepadaThiBaeTcs, MpPU  TOMOIIU
IperoAaBaTeNsl aHATU3UPYETCs A0 METbYalInX MOApOOHOCTEH, ITOCIIe Yero MPOYHO YCBAaUBAETCS.

BrinonHenue o6ydaronmmMucs NpakTHYeCKuX paboT HaMpaBJIeHO Ha:

- 00001IeHre, cucTeMaTu3alus, yriiyoleHne, 3aKpeIuieHne MOyYeHHBIX TEOPETUUECKUX 3HAHUM
M0 KOHKPETHBIM T€MaM JUCHUIUINHBL;

- q)OpMHpOBaHI/Ie YMeHI/Iﬁ MNPHUMCHATH ITOJYUCHHBIC 3HAHUA Ha IMMPAKTHUKE, peain3alusa €AWHCTBA
MHTEJUIEKTYaJIbHON M MPAKTUYECKON JeATEIbHOCTH;

- Pa3BUTHC JIMYHOCTHBIX Ka4deCTB, HaIpaBJICHHBIX Ha YCTOI)'I‘JHBOG CTPEMIICHUEC K
CaMOCOBEPILICHCTBOBAHHUIO:  CAaMOINO3HAHHMIO, CaMOKOHTPOJIO, CaMOOIICHKE, CaMOpPa3BUTHUIO U
CaMOpPEryJIsannun,

- BBIpa0OTKY Takux MPOPECCHOHATBLHO 3HAYUMBIX KadyeCTB, KaK CaMOCTOSTEIBHOCTS,
OTBCTCTBCHHOCTH, TOUYHOCTD, TBOPUYCCKAasA HHUIUATHBA.

[IpakTHyeckue 3aHATHS BKIIOYAIOT CIIeTyIoNe He0O0OXOAUMbIE CTPYKTYPHbIE 3JI€MEHTHI:



- UHCTPYKTaX, POBOJUMBIN MpernoaBaTesiem;

- CAaMOCTOATENbHAs ICATEIIbHOCTh 00yJarOIuXCs;

- 00CYXXIEHHUE UTOTOB BBIITOJTHEHHS ITPAKTUYECKON paOOTHI (31aHMS).

KonugectBo, 00beM U cofiepkaHne MPAKTUYECKUX 3aHATHI ONMpeessatoTces: pabodei mporpaMmMon
0 TUCIUILINHE.

[Ipu BbIMONHEHUH 3alaHU O0OydaroIMecs MMEIOT BO3MOXKHOCTbH TOJIB30BATHCS JIEKIIMOHHBIM
MaTepuajoM, C pa3pelieHus pernojaBaTelis, OCYIIECTBIATh AeI0BOE OOLIEHUE C TOBAPUIIAMH.

IIpu noAroToBKe K NPAKTHYECKOMY 3aHATHIO:

1. M3yuute TeopeTHyecKuil MmaTepuan MO TeMe, HCHOJIb3ysl KOHCIEKThl YPOKOB, YYEOHUK U
AJIEKTPOHHBIE UICTOUHUKH.

2. BpinuimTe OCHOBHBIE TEPMUHBI U OTIPEENICHUs, 1aThl U T.JI.

3. Boizenure riaBHOE B M3y4aeMOM MaTepHaie, COCTaBbTe KPATKUE 3aIlUCH.

[IpakTueckoe 3aHATHE MPENIOJIaraeT BBINOJIHEHUE OOYYAaIONIMMKCS MO 3aJaHUI0 U TOJ
PYKOBOJICTBOM IIPETIO/IABATEINSl ONPEACICHHBIX BHUIOB padOT (BBHIIOJIHEHHWE MPAKTUYECKOH pPabOTHI,
pellleHre CUTYallMOHHBIX 33Ja4, MOJAETUPOBaHNE KOMMYHUKATUBHBIX CUTYallH, POJIEBbIE UIPHI, OTBET
Ha BOIIPOC, y4acTHe B O0CYKICHUH, CHCTEMATH3aIHs KIFOUEBbIX OHSATHH TEMBI H T.JI.).

4 MeToandeckue PE¢KOMECHIAIUM 110 BBINIOJHCHHUIO TECTOBLIX 3aJaHuM

TecTbl U BONMPOCHUKH JABHO HCIOJB3YIOTCA B y4eOHOM Mpolecce U ABIAIOTCS 3()(HEKTUBHBIM
cpenctBoM oOydeHus. TecTHpoBaHHE TO3BOJIET ITyTEM IIOMCKa IPABHIBLHOTO OTBETa W pazbopa
JOTYIIEHHBIX OMIMOOK JTyYIlle YCBOUTH TOT UM MHOW MaTepual.

TecroBast cucremMa mpeaycMaTpuBaeT BOIPOCHI / 3aqaHUs, Ha KOTOPBIE OOYYAIONIHICS JTOJIKCH
JaTh OJMH WJIM HECKOJbKO BapHAHTOB MPABUIIBLHOIO OTBETA M3 MPEAJIOKEHHOrO CIucKa oTBeToB. Ilpu
MOVICKE OTBETa HEOOXOIMMO IMPOSBIIATh BHUMATEILHOCTD. [Ipexkae Bcero, clieqyeT UMETh B BUIY, YTO B
mpeajaraéMoM 3aJlaHMM BcerJa OyneT OJWH MpaBWIbHBIA M OJIWH HEMpaBUIBHBIA OTBET. Bceex
MIPABWJIBHBIX WJIM BCEX HEMPABHUILHBIX OTBETOB (€CIH 3TO CICIHAILHO HE OTOBOPEHO B (DOPMYITHPOBKE
Bompoca) ObITh He MoOXeT. Hepeaxo B Bompoce YK€ COAEPKHUTCS CMBICIOBas TMOJCKa3Ka, YTO
MPABWJIBHBIM SIBIIICTCSI TOJIBKO OJIMH OTBET, TOITOMY IPH €r0 HAXOXKJICHUHU IMPOJIOJIKATh JaTbHEHIIIHE
MTOMCKH YK€ He TpeOyeTcs.

TecToBble 3aJaHWsi pPACCUMTAHBl HA CaMOCTOSTEIbHYIO paboTy ©0€3 HCIOIb30BAHUS
BCIIOMOTaTeNbHBIX MaTepuajoB. To €CTh NMpU WX BBINOJIHEHUU HE CIEAYyeT MOJIb30BAThCS TEKCTaMH
3aKOHOB, YYCOHUKAMU, TUTEPATYPOH H T.]I.

JUJIs  BBIIOJTHEHUST TECTOBOTO 3aJ[aHUs, MPEXKIE BCEro, CIeAyeT BHHUMATEIBHO IPOYUTATH
nmocTaBlieHHBIH Bompoc. [locie o3HakOMJIEHHS C BONPOCOM CIEAyeT MPHUCTYHNaTh K TMPOYTEHHUIO
MpesiaraeMbIX BapuaHTOB OTBeTa. HeoOXoaumMo mpounTaTh BCE BApUAHTHI U B KAUE€CTBE OTBETA CIIEAYET
BBIOpaTh IUIIb OAWMH HHAEKC (uHdpoBoe 0003HAYEHHE), COOTBETCTBYIOIIMN MPAaBUILHOMY OTBETY.
TecThl COCTaBICHBI TAKUM OOpPa30M, YTO B KaXKJIOM W3 HHUX TMPABUILHBIM SBJISETCS JHUIIb OJWH W3
BapHaHTOB. BbIOOp MoMmkeH OBITH c/ieNiaH B MOJb3y Hanboliee MpaBUILHOTO OTBETA.

Ha BeImomHEHWE TecTa OTBOJIUTCS oOrpaHWueHHOe Bpems. OHO MOXET BapbUPOBATHCS B
3aBHCHMOCTH OT YPOBHSI TECTHPYEMBIX, CII0XKHOCTH U 00beMa TecTta. Kak mpaBmiio, BpeMsi BHIMIOTHEHUS
TECTOBOTO 3a/IaHus onpeaensercs u3 pacuera 30-45 cekyH Ha OJMH BOIPOC.

Kputepun OILIEHKH BBITIOJTHEHHBIX OOYYAIOIIMMHUCS TECTOB OIPENEISIIOTCS TMpenoiaBaTeieM
CaMOCTOATEIHHO.

[Ipy moaBeNEHWH WTOTOB 1O BBINOJHEHHOW pPaboTe pPEKOMEHIyeTCs MpoaHaIM3HpPOBATh
JOIYIIIEHHBIC OMIMOKH, TPOKOMMEHTHPOBATH UMEIOIIIMECS B TECTaX HEMPABMIILHBIC OTBETHI.

TecTtoBble 3amaHus CTPYNNHPOBAHBI MO TeMaM ITUCHUIUIMHBI «OCHOBBI WH()OPMAIMOHHBIX
TEXHOJIOTHI».

KonndecTBO TECTOBBIX BOIMPOCOB/33JaHU MO KaXI0W TeMe MUCHUIUIMHBI OIpPEeNeleHo Tak,
9TOOBI OBITH JOCTATOYHBIM JIJIS1 OIICHKH 3HAHHI 00y4aromerocsi o BCeMy MpOoHIeHHOMY MaTepHay.

[IpennaraeMble TECTOBBIE 3alaHus pa3padOTaHBI B COOTBETCTBHH C padodeil mporpaMMoit
TUCIMIUTAHBL  «OCHOBBI  MH(MOPMAIMOHHBIX ~ TEXHOJIOTH», YTO TIO3BOJIAET OICHUTh 3HAHHS



oOyuJaronuxcs Mo BcemMy Kypcy. JJlaHHbIe TECThI MOTYT UCIOJIb30BATHCS:
— 00y4JaroUMMHCs IPY TOATOTOBKE K 3a4eTy B (hopMe CaMONPOBEPKU 3HAHMIA;
— MpernoiaBaTessiMU JIJIsl MPOBEPKH 3HAHUI B KauecTBe (hOPMbI POMEKYTOYHOTO KOHTPOJIS;
— 17151 IPOBEPKU OCTATOYHBIX 3HAHUM 00y4aroIMXcsl, U3yUYMBIIUX JaHHBIA KypC.

S Meroauueckue PpeKOMEHJAUMHU IO MNOATOTOBKE MYJbTHUMEIMHHBIX
npe3eHTaAnuu

OnekTpoHHas (yueOHasi) mHpe3eHTalus — 3TO JOTHYECKH CBS3aHHAs IIOCJIEI0BAaTEIbHOCTh
ClaiiioB, 0OBEIMHEHHBIX OJHOW TEMAaTHKOW M OOMIMMHU NMpUHIMIAMH OQopMmieHHs. MylbTUMenniiHas
Mpe3eHTalMsl TPEACTaBIseT COYEeTaHWE KOMIBIOTEPHOM aHuMaluu, TpaduK, BHIEO, MY3bIKH U
3BYKOBOT'O Dsi/ia, KOTOpPbIE OpraHU30BaHbl B €QUHYIO cpeny. Yaie BCero AEMOHCTpalus MPEe3eHTalUU
IpoeLupyeTcs Ha OOJIBIIIOM DKpaHe, peke — pa3JaeTcsi COOpaBLUIMMCS KaK MEeYaTHBIN MaTepHuall.

MynbTUMEAUIHYIO IPE3EHTALUIO, COIPOBOKIAIONIYIO BBICTYIUIEHUE JOKIaT4MKa, YA00HEE BCETO
MOArOTOBUTH B porpamme MS PowerPoint.

AJNTOpPUTM CaMOCTOSTENbHON pabOThI 110 MOATOTOBKE MPE3EHTAIIMU Ha 3a/IaHHYIO0 TEMY:

1) Os3HakoMbTECH C MpeaIaraéMbIMH TEMaMU IIPE3eHTALIUN.

2) O3HaKOMBTECH CO CIMCKOM PEKOMEHAYEMOM JIUTepaTypbl U UCTOUYHUKOB M MOJATOTOBBTE UX
JUTSI pabOTHI.

3) IloBropuTe JIEKLMOHHBIA MaTepra 10 TEME Mpe3eHTalMK (IIPU HAJTUYUN).

4) HW3yuure Marepuall, KacalOIIMHCA TEMbl MPE3CHTAlUd HE MEHee YeM [0 ABYM-TPEM
PEKOMEHI0BAaHHBIM HCTOYHUKAM.

5) CocraBbTe IIaH-ClIEHAPUN MTPE3CHTALUH, 3aMUIIUTE €ro.

6) IIpopaboraiiTe HaiiieHHBII MaTepUall, BBIOMpAsi TOJIBKO TO, YTO PACKPHIBAET MYHKTHI IIaHA
MIPE3ECHTALIUH.

7) CocraBbTe, HaOEpUTE HA KOMIIBIOTEPE M PACIeUaTaTe TEKCT CBOEr0 YCTHOTO BBICTYIICHUS
IIPU 3alUTe MPE3EHTALUU — OH U OyJIeT ABIATHCS CLIEHAPUEM MPE3EHTALIH.

8) IlpomymaiiTe nu3aitH mpe3eHTaIUH.

9) IloxaroroBbTe MeauapparMeHTsl (ay1no-, BUAEOMATEPUabl, TEKCT U T.I1.)

10) OdopmuTe pe3eHTalMI0 B COOTBETCTBUH C PEKOMEHIAlUSIMHU.

[TpeseHTanyst MOXKET UMETH CIEAYIOLLYIO CTPYKTYPY:

- TUTYJIBHBIM claiijy — yKa3bplBaeTcd Ha3BaHHME OOpa30BaTENbHOTO YUYPEKICHHUS, TeMma
BBICTYIIJICHUS, CBEJIeHUs 00 aBTOpe (aBTOpax), rojl CO3AaHus;;

- coiepKaHME IMPE3EHTAlMM: Ha CJailbl NPE3eHTAllMd BBIHOCUTCS OIMOPHBIM KOHCIEKT
BBICTYIIJICHUS U KJIIOYEBBIE CJIOBA C TE€M, YTOOBI MOJIB30BATHCS UMM KaK IJIAHOM JUISl BHICTYIUICHUS MITU
nomeniaeTcss (pakTUUECKUNW M HILTIOCTPATUBHBIA MaTtepuan (Tabmuibl, rpaduku, ¢ortorpaduu u mp.),
KOTOPBIN ABJIAETCS YMECTHBIM U JOCTaTOYHBIM CPEICTBOM HAIJISITHOCTH, IOMOTAET B PACKPBITUU TJIABHOU
U7 BBICTYIUJICHHUS;

—  Claiig co CIUCKOM HCIOJIb30BAHHBIX HCTOYHUKOB JIMOO CIaiff], COepKAIUil BHIBOIBI.

OO0s3aTeNnbHO YYTHTE BO3MOXKHBIE THIMYHBIE OIIMOKM M TOCTapaiTech H30€XaTh UX IMpH
CO3/IaHHUHU CBOEH MpE3EHTAINH.

BHuMarenbHO mpoBephTe TEKCT HAa OTCYTCTBHE OIMOOK U OMIEYaTOK.

11) IIpoBepbTe Ha pabOTOCTIOCOOHOCTH BCE 3JIEMEHTHI ITPE3ECHTALHH.

12) TIpouTuTe TEKCT CBOETO BBICTYIUICHUS MEIJICHHO BCIYX, CTAPasiCh 3alIOMHUTH HH(POPMAIIUIO.

13) BoccranoBuTe NOCIE0BATEIBHOCTD U3JI0KEHUS TEKCTA COOOIIEHUS, TEpecKa3aB ero yCTHO.

14) Eme pa3 ycTHO HpOroBOpHUTE CBOE BBICTYIUIEHHE B COOTBETCTBHH C IUIAHOM, TENEPh YiKe
COIIPOBOXkasi CBOE BBICTYIUIEHHE JIEMOHCTpALMEN CJIaJOB HA KOMIIBIOTEPE, J€asi B TEKCTE NOMETKHU B
TeX MeCTax, IJIe Hy’)KHa CMEHa ciaiija.

15) Byabre roToBBI OTBETUTH HA BONIPOCH ayTUTOPUH 110 TeMe Baiero cooOrieHusl.

PexoMengaumuu nmo opopmiieHHI0 MyJIbTHMEIMHHBIX NIPE3EHTALMI:
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- KonuuecTtBo cnaiiioB mpe3eHTAUMU JODKHO OBITh  aJ€KBAaTHO  COJEPKaHUIO U
MPOJIOJKUTENFHOCTA BBICTYIUICHUST (HAMPUMEp, A S5-7-MHUHYTHOTO BBICTYIUICHHS PEKOMEHIYETCS
HCII0NIb30BaTh He Oosiee 10 craiigos).

- Ecnm Ha cnaiiapl nmpe3eHTaluyd BBIHOCUTCSI OTIOPHBIM KOHCIIEKT BBICTYIUJICHHUS M KIIIOUEBBIE
CJIOBa C T€M, YTOOBI MOJIB30BATHCA UMM KaK IUJIAHOM JJIsi BBICTYIUICHHUS, TO B JaHHOM ClIy4ae K ciaigam
NPEIbSBISIOTCS CIeyIOIUe TPEOOBaHHS:

- o0BeM TekcTa Ha claijie — He 0oJIbIle 7 CTPOK;

- MapKHUPOBAHHBINA/HYMEPOBAHHBIN CIIHCOK COACPKHUT HE Oosiee 7 3IEMEHTOB;

-  OTCYTCTBYIOT 3HaKHM IIYHKTyallud B KOHIIE CTPOK B MAapKHpPOBaHHBIX M HYMEPOBAaHHBIX
CIIHCKAX;

- 3HauMMas MH(OpPMALKs BbIIEISAETCS ¢ MOMOUIBIO 1[BETA, Kerisl, 3p(HeKTOB aHUMAIIHH;

- TEeKCTOBBIM Marepuajg MOXXET 3aHMMaTh He Oonee 1/3 wactm paboyero mons criaiiga u
pacnosaratbcsi 6JIMKe K ero JIEeBOMY BEpXHEMY YIUIy WJIU 0 LEHTPY, HO B BEpXHEH YacTH craija.

- Ecnu Ha cnaiigpl mpeseHTanuu momeriaercs (aKTUYeCKUd M WIUTIOCTPATUBHBIA MaTepHai
(Tabmuupl, rpaduku, Gororpadum M Tp.), KOTOPHIA SIBISETCS CPEACTBOM HAIVIIIHOCTH U IIOMOTAacT B
PAaCKpBITUU TJIABHOW WIEW BBICTYIUICHHS, TO B 3TOM CiIydae K CilaiaM NpPEABbSBISIOTCS CIEIyIOIIne
TpeOOBaHUS:

- BbIOpaHHBIE CpeNCTBa BU3yaidu3aluu HHGopMaruu (TabiaHIbI, CXeMbl, TpaduKd U T. 1.)
JOJKHBI COOTBETCTBOBATH COJIEPKAHUIO BBICTYIUICHHS, UJUTFOCTPUPOBATH €0, PACCTABIIATH AKIICHTHI,

— JOJDKHBI OBITH HCIIONB30BaHBl HMJUIIOCTPALMU TOJIBKO XOPOILIEr0 KadecTBa (BBICOKOTO
paspelieHus), ¢ YeTKUM H300pakeHueM;

- MaKCHUMaJlbHOE KOJIHMYECTBO Tpaduueckol MH(pOpManmuu Ha OJHOM Cilaije — 2 pHCYHKa
(pororpaduu, cxemsl U T.1I.) ¢ TEKCTOBBIMA KOMMEHTapusaMu (He 6oiiee 2 CTPOK K KaXKIOMY);

— €CIIM Ha ClIaiiie MPUBOJUTCS JUarpaMma, ee HeoOXO0JMMO IIPEABapUTh BBOJIHBIMHU CIIOBAMH, C
TeM, 4TOOBI 1aTh BpeMsl ayIUTOPUU Ha €€ PACCMOTPEHHE, & TOJIBKO 3aTe€M MPUCTYIATh K €€ 00CYKICHUIO;

- JMarpaMMbl TOTOBSITCSI C MCIIOJ30BAaHUEM MacTepa JuarpaMM TabaudHOro mporeccopa MS
Excel;

- TabnuyHasi UH(pOpMaIMsI BCTAaBISETCS B MaTepuabl Kak Tabinila TEKCTOBOTO poieccopa MS
Word unu Tabnmunoro npoueccopa MS Excel;

- B TabnuIax He JIOJDKHO OBITh Oosiee 4 cTpok U 4 CTOJIOIOB — B IPOTUBHOM ClIydae JaHHBIC B
Tabnuie OyAeT IpoCcTO HEBO3MOXKHO YBU/IETD;

- sUeHKW C Ha3BaHMSAMHU CTPOK M CTOJIOIIOB M HamOojee 3HAYMMbIC TaHHBIE PEKOMEHIYeTCs
BBIJIETISITH I[BETOM;
pa3smep mpudTa B TabNIUIIE TOJDKEH OBITh HE MeHee 18 mT.

- TaONuUIBl ¥ AMAarpaMMbl pa3MeIaloTCcsl Ha CBETIIOM uiu 6emoM (oxe.

- Oco0o0 TIIaTeNTbHO HEOOXOAUMO OTHECTUCH K O(POPMIIEHUIO TPE3EHTALINN:

— s BCeX CJIaiiIoB MPE3EHTAIMH 110 BO3MOXHOCTH HEOOXOAMMO UCIIOIb30BaTh OJMH U TOT K€
mabyioH oopMIIEHHs, pa3Mep KeTJs — He MEHbIe 24 MyHKTOB, JyUIsl TabIuIl — He MeHee 18 nT;

—  UBNUIIHSS aHUMAIlKs, BHIIPHITUBAIOIINN BPAIIAOIMIUNACS TEKCT WM WIUTFOCTPAIUs — HE caMoe
Jydiiee JOTIONIHEHHWE K HaydHOMY JIOKJIaay, TaKKe HeKelaTeldbHbl 3BYKOBBIE 3((dekTel B Xxome
JI€MOHCTpAIUY PE3EHTAIUH;

- HAWIyYIIUMH 715 opOpMIICHHS CIAWIOB SIBISIOTCS KOHTPAcCTHBIE IBeTa (poHa M TEKcTa
(cBetnblii HOH — TEMHBIN TEKCT);

- ITy4IlIe He CMENINBAaTh Pa3HbIE THITHI MPU(TOB B OHOW MPE3CHTAINH;

HE PEKOMEHYeTCs 3I0yNOTPeOIATh IPONUCHBIMU OyKBaMH (OHU YHUTAIOTCS XYXKe);

- U1 JTyYIIed OpHEeHTAIllMM B TPE3EHTAIMU IO XOIYy BBICTYIUICHHUS JIydllle MPOHYMEPOBATh
CIIaNiJIbI;

- BcmoMmorareibHas uH(popMarys (ynpaBisiolide KHONKK) He JOJDKHA TpeoOiajaTth Hal
OCHOBHO MH(pOpMaIueil (TEKCTOM, WILTIOCTPAIHSIMH );

- HCIIOJIb30BaTh BCTPOCHHBIE A(PPEKTH aHUMAIUK PEKOMEHAYETCs TOJBKO, Korja 0e3 3Toro
He 000MTHCH (HampuMep, TIPH MOCIEeI0BATETLHOM MOSBICHUH JIEMEHTOB TUAarPaMMBI ).
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- Jly4ymie HacTpouTh MPE3EHTALMIO HE HA aBTOMATHYECKHIl TIOKa3, a HA CMEHY CJIAIOB cCaMUM
JOKJIaTYUKOM (JTUOO €ro MOMOIITHUKOM ).

- Kaxnaplii cnaiin, B cpeaHeM, NODKEH HAaXOIUThCs Ha 3KpaHe He MeHblne 40-60 cexynn (6e3
ydera BPeMEHH Ha CIIy9aifHO BO3HUKIIIEE 00CYKIICHHUE).

K kpuTepusiM OIIEHKH CaMOCTOSATEILHON paOOTHI 1O MOATOTOBKE MPE3EHTAIIUN OTHOCSATCS

- KpUTEpUHU OLEHKH COJEpKaHUS TMPE3CHTAIlMU: COOTBETCTBHE MaTepHala Mpe3eHTAluU
3aIaHHOW TEMe; T'PaMOTHOE HCIOJIb30BAaHUE TEPMHHOJIOTHH; OOOCHOBAaHHOE NpUMEHEHHE 3(PPEeKTOB
BHU3YaJIM3alliy ¥ aHUMAaIMH; 00I1asi TPaMOTHOCTb;

- JIOTMYHOCTH M3JIOKCHHsI MaTepraa;

- KpUTEpUU OLEHKH O(OPMIICHUS TIPE3CHTALMU: TBOPYECKHH MOAX0JH K O(OPMICHUIO
MPE3CHTAIMKM; COOJIOJICHHE OPrOHOMHUYECKUX TPeOOBaHMK K  KOMIBIOTEPHOW  MPE3CHTAIINH;
MCIOJIb30BaHUE CICIIHAILHOTO MPOTPAMMHOT0 00ECTICUCHNUS;

- KpUTEpUHM OIICHKH PEYEBOTO  COINPOBOXKICHMSI  IPE3CHTALIMHM: IOCTPOSHHUE  pEUH;
JI0Ka3aTeIbHOCTh U apTyMEHTHPOBAHHOCTD; UCIOJIb30BaHUE BEPOATBHBIX (S3BIKOBBIX) M HEBEPOATHHBIX
cpencTB (11032, XKECThI) BHIPA3UTEILHOCTH.

Ecnu Ha3BaHWE MCTOYHHKA COJICPKUT JIOMOJHUTEIBHBIC CBeeHUs (TTocoOue, yIeOHUK, COOPHUK
TPYI0B, 0030p), TO MOCIE OCHOBHOI'O HAa3BaHUS CTaBUTCS JIBOCTOYHE, a 3aTEM JAIOTCS JOMOIHUTEIbHbIC
CBEJIEHUS C IPOIHICHOM OYKBBI.

MecTo uzaHusi UCTOYHHKA MPUBOAMUTCA B MMEHUTENIBHOM majaexe. ['o m3maHus ykas3bIBaeTcCs
IIOJIHOCTHIO 0€3 OYKBBI «I»

6 MeTtoanueckne peKOMEHIANMH M0 AHAJIN3Y POU3BOACTBEHHBIX CUTyAlM I

IIpu pemieHMM TNPOU3BOACTBEHHBIX 3a/ad PEKOMEHIYeTCs IPHUAEPKUBATHCS —CIIEAYIOIEro
MPUMEPHOTO IJIaHa:

1) BHUMATeNbHO W3y4YUTh, YACHUTH YCJIOBHE 3aJayd; CYIIHOCTb BO3HHUKIIET0 CcHopa H
00CTOSITCIILCTB;

2) ompenieNnTh, K Kakoi TeMe OHA OTHOCHUTCS;

3) U3y4UTh 3aKOHOAATEIBCTBO U CHEIHAIIBHYIO IUTEPATYPY 110 ITUM TEMaM.

W3naras peuienue 3a1auu, ciaelyeT JaBaTh OTBET Ha KaX/bli MOCTaBIeHHBIN Bonpoc. BbIBOIbI B
pemeHnn OOOCHOBBIBAIOTCS CCHUTKaMH Ha WCTOYHUK uHpopmarmmu. [lpeacraBisist cBOW BapHaHT
peleHusi, OOyJaroluiics KpaTKo H3JaraeT oOCTOSTENbCTBA, OOOCHOBBIBAET, a TaKKe pPa3BEPHYTO
(dbopMyIHpyeT OTBETHI Ha MOCTABICHHBIE BOTIPOCHI.

[Ipu pemieHMM TNPOW3BOACTBEHHBIX 3a7ad, IOATOTOBKM K TPAKTUYECKUM  3aHATHAM
PEKOMEHAYeTCs UCTIOIb30BaTh JINTEPATYPHbIE HCTOYHUKH B CIEAYIOLIEM MOPSAKE 04ePETHOCTH:

1) HopmaTuBHBIE aKThI;

2) ITyOnukanuu B EpUOINYECKUX U3/IaHUSX;

3) YueOHUKHU, KHUTH.

3amauya 0O0ydYaroIUXCS CaMOCTOSATENBHO IPAaBUIBHO OMNPEASIUTh HCTOYHMK, IOJUIeKAIINN
WCTIOJIB30BAHUIO TIPU PELICHUHN 334, HAUTH MH(POPMAITUIO U COCIIATHCS HAa Hee, H3yYUTh OTHOCSIIIUECS
K YKa3aHHBIM B 3aJlaue BOIIPOCaM.

[Tpu »TOM pemieHne 3amadn JTOJDKHO OCHOBBIBAThCS HA HOPMATHBHBIX aKTaxX B TOW pEaKIINH,
KOTOpas JeMCTBYET B MOMEHT BBINOJIHEHUS paOOThI U YUUTHIBATh CIOKHBILIYIOCS HA 3TOT MOMEHT.

Teopernueckne BOMPOCHI PACKPBHIBAIOTCS OOYYArOIIMMHUCS TPAaMOTHO, CO CCBUIKOH Ha
UCMOJIb3yeMbIi HICTOUHUK.

7 PexomMeHayemas Jqureparypa

Jis  TOATOTOBKM K  3aHATUSAM, TEKYIIEMY KOHTPOJIO U TNPOMEXKYTOYHOH aTTecTalnuu
oOydJaroruecss MOTYT BOCIOJIB30BaThCS JIOCTYIOM K 3JIeKTpOHHO-HH(pOopMannoHHbIM pecypcam HTHB (
https://ntb.donstu.ru/content/elektronno-informacionnye-resursy ) u3 at000# TOYKH, TZI€ €CTh JOCTYIN K
cetn «HTEepHET», Kak Ha TEPPUTOPUU YHUBEPCUTETA, TaK M BHE €€, COJAEpKaIlIUM B cede: pecypchl
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AJIEKTPOHHO-OMOJIMOTEYHBIX CHCTEM (IJIEKTPOHHBIX OMOIMOTEK), OMOIMOTEYHBIX (DOHAOB, COBPEMEHHBIX
npodeccnoHabHBIX 0a3 NMaHHBIX W HWH()OPMAIMOHHO-CIIPABOYHBIX CHCTEM. OJEKTPOHHBIA KaTaior
OMOIMOTEKH TOCTYIIEH 110 aapecy: https://ntb.donstu.ru/MegaPro/web.

B cBoro ovepenp, oOydaromniyecs MOTYT B3STh Ha IOM HEOOXOIUMYIO TUTEpaTypy Ha aDOHEMEHTE
OuOIMOTEKH, a TAK)KE BOCIOIB30BATHCS YUTAJIBHBIMU 3aJIaMH.

[To mucrumummae OI1.07 MubopMannoHHBIE TEXHOJIOTHHM B MPO(EeCcCHOHATBHON NeATeIhbHOCTH
PEKOMEHIyeTCsI UCII0NIb30BaTh CIAEAYIOUIYIO TUTEPATypy:

OcHOBHas UTEparypa:

1. Komomeituenko, A. C. UHpopManmoHHbIE TEXHOJIOTHH : y4eOHOoe mocobue misa cro / A. C.
Konomeiiuenko, H. B. [lonsmakosa, O. B. Uexa. — 2-e u3x., nepepad. — Cankr-IlerepOypr: Jlans,
2021. — 212 c. — ISBN 978-5-8114-7565-0

2. CoBeros, b. §I. NuhopmannoHHbIe TEXHOIOTHH : YIEOHUK /ISl CPETHETO MPO(HEeCCHOHATLHOTO

obpazoBanms / b. f. CoseroB, B. B. llexanoBckuii. — 7-¢ u3m., mepepad. u gomn. — MockBa :
W3narensctBo Opaiit, 2022. — 327 ¢. — (IIpodeccronansuoe odpazoBanme). — ISBN 978-5-534-
06399-8. — Tekct : oanektpoHHbi // OOpa3oBarenbHas tiarpopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/489604

JlononHurtenpHas IUTEpaTypa:

1. Cepreea, W.M. HWudpopmarmka [dnekTpoHHBIH pecype]: VYueonuk CepreeBa ..,
Mysanesckas A.A., TapacoBa H.B., - 2-¢ usn., nepepad. u nomn. - M.:MJ[ ®OPYM, HUL| UHDOPA-M,
2021. - 384 c.— pexxum pocrymna: https://znanium.com/catalog/document?id=37750

2. Bacunnwes, A. H. YUncnoseie pacuetsl B Excel : yaueOHoe mocobue s crio / A. H. BacunbeB. —
Cankr-IlerepOypr : Jlaas, 2021. — 600 c. — ISBN 978-5-8114-6912-3. — TekcT : 31ekTpoHHbIi // JIaHb
: aNeKTpoHHO-0MbnmoreyHas cucrema. — URL: https://e.lanbook.com/book/153668

3. bypnaena, D. I'. O6paboTka u npenacrapieHue nanabx B MS Excel : yueGHOe mocobue 11s crio
/ 9. T. bypnaesa, C. H. Jleopa. — Cankrt-IlerepOypr : Jlans, 2021. — 156 ¢. — ISBN 978-5-8114-6919-
2. — Tekcr : oanekrpoHHesld // Jlaub : 2nekTpoHHO-OMONMOTEeyHass cucrema. — URL:
https://e.lanbook.com/book/153673

[Tepeuens podecCHOHATBHBIX 0a3 TaHHBIX ¥ HH()OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:

9bC «YHuBepcuterckas 6udnnoreka onnatn» - https://biblioclub.ru

OBC m3narenbctBa «Jlanby - https://e.lanbook.com/

OBC IPRbooks - https://www.iprbookshop.ru/

9BC «Znanium.comy - https://znantum.com/

ObC KOpaiit - https://urait.ru/

OBbC «PykonT» https://lib.rucont.ru/search

ObC «KoHncynbranT cryaeHta» https://www.studentlibrary.ru/

baza JJIIEKTPOHHBIX y4eOHO-MEeTOTNYECKUX MaTepHuaioB AI'TY
https://ntb.donstu.ru/content/elektronno-informacionnye- resursy

CnpaBounas npasoBas cuctema «Koncynprant [Imoc» http://www.consultant.ru/

NudopmaninoHHo-cipaBoyHast cucreMa «TexdKcmepT: HOpPMBI, TMpaBuila, CTaHOApThl U
3aKOHO/IaTEeILCTBO Poccuny» https://xn--elaaougdegv4f.xn--80aswg/normy-pravila-standarty-i-
zakonodatelstvo-rossii

OdenepalibHass TOCyIapCTBEHHas WHQOpPMAIMOHHAs cucteMa «HammoHanmbHas 3JIEKTpOHHAS
o6ubmmorekay https://rusneb.ru/.



https://e.lanbook.com/book/153673

